cC =
Company - Edit Purchasing Centre

COMPANY

PURCHASING CENTRES - EDIT PURCHASING
CENTRE

Ribbon Access: Company > Purchasing Centres

® - BPO Configurator : Version 2.4.0.2 - Example Company v2.5.0.7 = | = | >x
O Accounts Call Centre Company | Contract Dq:mmmts Human Resources Inventory Reporting Sales Security Services Static Data

QO B ZO|E B E

Company Addresses Sites |Purchasing| Sales System Periods
Centres | Offices Warehouses

1. The Purchasing Centres for Company: [company name] screen will be
displayed.

2. Click on the row of the purchasing centre you with to make changes to.

3. Click on Edit.

@ Short cut key: Right click to display the Process menu list. Click on Edit.
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. T o—bnlldmsimmmh;comw:bmnlﬂeCmpavaM?-WM:WM»MMWHIMT - JlB ] x
| @ | tome | Acounts  CalCentre Company Contract Departments HumanResowces Inventory Reportng Sales Seauity Servies StaticData e
7 = == - ‘ =3
% o,
‘ L+ ['aﬂ,’ @ =] w | LB
Add | Edt | Savelayout Workspaces SaveFiter | Refresh | Export
PurchasingCentreCode  Description POPrefix |NextPONo PRPrefix NextPRNo  PQPrefix  NextPQNo | GRNPrefix  NextGRNNo  SRNPrefix  NextSRNNo | SINPrefix
v e e - e = 0 = o = e = 0
PC Purchasing Centre O 576 PR 707 RQ 254 DSGR 555 SR 144 ST
CTPC Cape Town Purchasing Centre CPO 1 CPR 1 CREQ 1 CGRN 1 CSRN 1 CSIN
[}]®o Johannesburg P 1 ¥R 1 ®R 1 3R 1 RE 181
Open Windows ~ | (1oMar2022 J0

4. The Edit Purchasing Centre : [purchasing centre name] screen will dis-
play.

PURCHASING CENTRE ADDRESS

A physical address type must be set up for the address to pull through on the purchase
order.

5. In the Addresses frame,

6. @ right click on a row in the data grid to display the Maintain menu.
7. Click on Add - Add New Address.
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® - ._._.—-pnit ing Centre : - BPO (4 :Version 2.4.0.2 - Example Company v2.5.0.7 — (e jix
@ | Home | Acounts CallCentre Company Contract Departments HumanResources Inventory Reporting  Sales  Searity Services  StaticData - & X
i) =
© & &8
=]
Save  Back Save Layout Workspaces
-
Process Format L
Purchasing Centre Configuration Details Stock Management Configuration e
Selecti... SiteDescription COSAccCode GRNAccrualAccCode
code [ Usage Based (] = e o o
. » Johannesburg
Description | Johannesburg - Auto Generate vl B
‘ j| Requisition o o
Averaging Period oz [ AMNewTestsite
Manager |Jusq:thb=r ﬂ
L L —— »
References =
Prefix P
Next Purchase Requisition No. PR 12 Next Stock Transfer Note No. 8T 1-N AddressType AddressContactName Address1
Next Purchase OrderNo. PO [ 1% NextQuarantine Release Note No. | 1QR 1ﬁ (K- 3 L3 aBc
Next Goods Received Note No.  JGR 13 Hext Part Requisition No.  JpR IQ »
Next Supplier Return Note No. | R = Next Stock Adjustment No. 154 1] Maintain - --r- ‘\e
= . - =] Add
Next Stock Issue Note No. |15 15| WextEquipmentAdjustment¥o. |FA 15 E¥ hdd NQW‘M‘_Q
Next Stock Return Note No. | J5R 1= Next Adjustment Request No. | JaR 1j ! C
NextReturn RequestMo. |RR | 1+ Next Revaluation Request No. | JRY 1% ©Requisition Authorisation Config
ApproverCo... ApproverDescription PRType TypeDescriptiof
[ Requisition Control [~ Supplier Invoice Processing v e e o
Please confirm if changes are made i
m— - —— | |
*
Goods Received Configuration —— | [ Part Issue Configuration 1 v
PO Status | Automatically Closed when al goo... 7| Auto Print Picking Slip || Exclusions | Limitations
Include Shipping ¥ Auto Print Label v/ Call Type Exclusions
Site Wide Selection of Parts [ |
Part Request Configuration
Auto Approve Requests | | CallTypeCode CallTypeDesc Marked
1 3
Open Windows v | tomar202 T

8. The Select an Address Type pop up screen will appear.
9. Click on the row of the address type you wish to add to the purchasing

centre.
10. Click on OK.
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® - Edit Purchasing Centre : Johannesburg - 570 Configurator : Version 2.4.0.2 - Example Company v2.5.0.7 o=—(rom T
| 7‘ | Home \ Accounts  Call Centre  Company  Contract  Departments  HumenResources  Inventory Reporting Sales  Security  Services  Static Data - & X
1 A
@ e
! =
Save Back | Savelayout Workspaces
-
Process Format a
Purchasing Centre Configuration Details Stock Management Configuration Sites
Selecti... SiteDescription COSAccCode GRNAccrualAccCode
Code |Jp° Usage Based [ W Johannesburg 2100 1500
. »
Description | Johannesburg - —
‘ 2 | Auto Generate Requisition v/ = o
foecaging e 0z [0 ANewTestsie
Manager | Joseph Timber B |
“ »
References :
Prefix [ —
Next Purchase Requisition No. | jpg 1 i‘ Next Stock Transfer Note Mo. | JsT 13 AddressType AddressContactName Address1
Next Purchase Order No.  p0 1i‘ Next Quarantine Release Note No. | 10r 12 (AN L3 e
Next Goods Received Note No.  JGR lﬂ MNext Part Requisition No.  JpR 13 4
Next Supplier Return Note No. | JRE 1i‘ Next Stock Adjustment No.  1sA 13 |
Next Stock Issue Note No. | 15 13 MextEquipment Adjustmer o _ Type 4—9 [ == x]
Next Stock Return Note No. | Js 1 ﬁ Next Reque: ‘ L4
Home
Wext Return Request No. | JRR. 12] Next ion Reque: —— -
90 H Tiecot
Requisition Control Supplier Invoice Processing —| o
PR Header | Piease confirm if changes are made = Enforce GRN Matchi e s et A e .
Process 4 mat 23
Goods Received Configuration Part Issue Configuration — b
PO Status | Automatically Closed when al goo... | Auto Print Picking
e o Auto Print 13| 1 Code fid Code De
Shipping LA ol
Site Wide Selection of P:
Part Request Configuration BILL Biling
Auto Approve Requests [ | 9_7 | v PHYS  Physical Marked
POST Postal
SHIP Shipping
Open Windows + 02 2

* Address Type: This field will be populated with the address type
selected.

* Address Contact Name: Type in the contact name for this
address.

e Address 1: Type in the first line of the address.

e Address 2: Type in the second line of the address.
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® = Edit ing Centre : - BPO C¢ : Version 2.4.0.2 - Example Company v2.5.0.7 = e x
‘ ‘JHW\:‘AMB CallCentre  Company  Contract Departments  HumanResources Inventory Reporting Sales  Security  Services  StaticData - & X
2
HO ®
Save Back | Savelayout Workspaces
Process 4l @
Purchasing Centre Configuration Details Stock Management Configuration | Sites
Selecti... SiteDescription COSAccCode GRNAccrualAccCode
cade [0 Usage Based [ [ »/  Johannesburg 2100 500
S » i 1
Description | Johannesburg A Auto Generate Requisition v — .
S| . i | L] Bloemfontein
Averaging Period 02 [0 ANew TestSite
Manager | Joseph Timber L
References
Prefix | Addresses
Next Purchase Requisition No. | 3pp 1= Next Stock Transfer Note No. | )57 [ 13 AddressType  AddressContactName | Address1 Address2
Next Purchase Order No. | 3p0 1] WextQuarantine Release Note No. 1o 12 LA e e ofJ
Next Goods Received Note No. | JGr. 1] Mext Part Requisition No. | PR 12 | |xfers John Timber 3461Pine Road !
Next Supplier Return Note No. | JRE 13 Next Stock Adjustment No. | 1sA 1=
Mext Stock Issue Note No. | 15] 1i‘ Next Equipment Adjustment No.  JEA 12
Next Stock Return Note No. | JsR 1 :( Next Adjustment Request No. | JaR 1=
Next Return Request No. | RR 1 i‘ Next Revaluation Request No. | JRv 1 i | Requisition Authorisation Config
ApproverCo... ApproverDesaription PRType TypeDescriptiof
[Requisition Control [Supplier Invoice Processing s e e o0
PR Header | Piease confirm if changes are made = Enforce GRN Matching v/ I "
Goods Received Configuration [ Part Issue Configuration ‘ b
PO Status | Automatical Ciosed when al goo... | Auto Priat Picking Slip L1 Exclusions | Limtatons
Include Shipping ¥/ Auto Print Label v/ Call Type Exclusions
Site Wide Selection of Parts [ |
Part Request Configuration
Auto App: Requests [ | CallTypeCode CallTypeDesc Marked
Open Windows ~ | toMer202 7|

Use the scroll bar at the bottom of the frame to scroll to the hidden columns,

to continue adding the address details.

e Address 3: Type in the third line of the address.
* City: Type in the city for this address.
* Postcode: Type in the postal code for this address.
* County: Type in the county for this address, if applicable.
* Country: Type in the country for this address.
* TelNo: Type in the telephone number for this address.
e TelExt: Type in the extension number for the address contact.
* FaxNo: Type in the fax number for this address, if applicable.
* EmailAddress: Type in the contact email address.
* Default Address: Click on the down arrow to select;
* Yesif this is to be the default address for this pur-
chasing centre.
* No if this is not to be the default address for this pur-

chasing centre.
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. b Edit hasing Centre : Joh b - BPO Config : Version 2.4.0.2 - Example Company v2.5.0.7 - B8 | x
!\Hume\umms CallCentre  Company Contract Departments HumanResources Inventory Reporting Sales Seawity Services Static Data - @ x
HO E B8
Back Savelayout Workspaces
. Format P @
[ Purchasing Centre Configuration Details [ Stock i Sites
Selecti... ' SiteDescription COSAccCode GRNAccrual.
Code ‘JPO Usage Based || } o vy 2900
» Johannesburg
Description | Johannesburg - I |
j Auto Generate Requisition v/ a e
Averaging Period 03 [ ANewTestsite
Manager |Joseph Tmber 2|
‘ »
References -
Prefix Addresses
Next Purchase Requisition No.  jpp 1= Next Stock Transfer Note No. | JsT L il TelExt FaxNo EmailAddress
Next Purchase Order No. PO 1% NextQuarantine Release Note No.  1GR 1i| v Wl 63 #0c
Next Goods Received Note No. | JGR B Hext Part Requisition No. | JpR 1é| 1 364 jtimber @hopewo ..
Mext Supplier Return Note No. | RE 1+ Next Stock AdjustmentNo.  15a =
Next Stock Issue Note No. | J5I 1% MNextEquipment AdjustmentNo.  JFA 12
Next Stock Return Note No. | 15 13| MextAdjustment RequestNo. | 1R 13 | L &L
Next Return Request No. | JRR. 1] Next Revaluation Request No. Ry 13 Requisition Authorisation Config
| ApproverCo... ApproverDescription PRType TypeDe
[~ Requisition Control [~ Supplier Invoice Processing v o0 o e 0
Please confirm if changes are made —— ‘ n !
- - e ! | |
»
Goods Received Configuration Part Issue Configuration 4 3
PO Status [Aumgncdw Closed when all goo... j Auto Print Picking Slip || Exdusions | Limitations
lude Shipping ¥ Auto Print Label v Call Type Exclusions
Site Wide Selection of Parts [ |
Part Request Configuration
T umaCadn | CalT e "
’V Auto Approve Requests | | W
4 »
Open Windows v | 1iMar202 T

REQUISITION AUTHORISATION CONFIGURATION

Introduction to

Purchase Requisitions Approval Matrix
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In the Requisition Authorisation Config frame,

2. Click in the text box of the empty row below Approver Code to display

the ellipsis button.

screen.

the requisition authorisation configuration.

Click on OK

Click on the ellipsis button to display the Select an Approver Code

Click on the row of the Approver code / description you wish to link to

[%9 Note that as this is the first authorisation level, the Purchasing Manager

has been selected.

- Edit Purchasing Centre : Joh =l e B2
’ e | Home | Accounts CallCentre  Company Contract Departments HumanResources Inventory Reporing Sales Security Services  Static Data - & x
P =]
H o =
Save Back | Savelayout Workspaces
-
D
Purchasing Centre Configuration Details Stock Management Configuration e
Selecti... SiteDescription COSAccCode GRNAccrualAced
Code |JPO Usage Based o 2100 o
> Johannesburg 1
Description | Johannesburg 4 Auto Generate Requisition v/ =
- L1 Bloemfontein "
Averaging Period ‘ 0 ;I
Manager | Joseph Timber 2 == =
N Addresses
References
Prefix AddressType AddressContactName Address1
Next Purchase Requisition No. | jpp. 1 J Next Stock Transfer Note No. ST 14 v | e A Qe
Next Purchase Order No. |30 1%{ Next Quarantine Release Note No. ‘JQR 1 ) PHYS John Timber Pine Haven ( -
Next Goods Received Note No. | JGR. 1i‘ Next Part Requisition No. PR 1 —
Next Supplier Return Note No. | Jre 1 Next Stock Adjustment No. | Jsa 14 * Requisition Authorisation Config
Next Stock Issue Note No. |15 1%{ MNext Equipment Adjustment No.  JEA 1 ApproverCode  ApproverDescription PRType TypeDes:
Next Stock Return N 4—° . . [=liolisx]] || e o e
Next Ret e >
urn Requ( Home | 1 n
» =4
Requisition Control @ @ I g .
Plea
PR Header Ok | Back | Savelayout : :
Excl i
Goods Received Configurat Drocecs ] - 3 1 o 1 il
e Call Type Exclusions
PO Status | Autc
Include Shipping v/
jidicode s pesaphcn CallTypeCode CalTypeDesc Marked)
Part Request Configuration|| ¥ "0 e M Activation Code B
Auto Approve Re General Manager
.|3 | Purchasing Manager
e/' — 3 . - - n
| Open Windows ~ || umar202 T

6. The Approver Code and Approver Description will be populated with

the selected approver.

7. Click in the PR Type text box to display the ellipsis button
8. Click on this button to display the Select a PR type screen.

Help v2.5.1.4 - Pg 7 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHMNOLOGSTES

Company - Edit Purchasing Centre

9. Click on the row of the PR type you wish to link to the requisition
authorisation configuration.
10. Click on OK.

@ = Edit ing Centre : Joh. b

BPO Configurator : Version 2.4.0.2 - Example Company v2.5.0.7 T
| @ tome | Acounts CallCentre  Company Contract Departments HumanResources Inventory Reportng  Ssles Security Services  StaticData - & x
A
HO ®
[~
Save Back | Savelayout Workspaces
-
Process ,‘ Format L
[ Purchasing Centre Configuration Details Stock 1t Configuration | Sites
Selecti... SiteDescription COSAccCode GRNAccrualAced
] N v m“::m 2100 500
v 1 B
Description | Johannesburg 4] Auto Generate Requisition v/
~ ] Bloemfontein .
Averaging Period oF]| [T= B -
Manager | Joseph Timber 9|
‘ Addresses
References
Prefix AddressType AddressContactName Address1
Next Purchase Requisition No. | jpp 1;‘ Next Stock Transfer Note No.  j5T 13‘ ® Al L3 alc -
Next Purchase Order No. |0 1% MNextQuarantine Release NoteNo. | QR 13 | |y pHrs John Timber Pine Haven (
Next Goods Received Note No. |JGa 13 Next Part Requisition No. | JpR s | e '
Next Supplier Re| ) Select a PR type 4—9 g T ‘ Requisition Authorisation Config
Next StockIs ‘ " | ApproverCode  ApproverDescription PRType TypeDesd
Next Stock Ref [ = [E w0 T - B F. 3 o
Next Return @ @ | I PRMN Purchasing Manager = o
Ok Back Save Layout -
Requisition Control ‘ ; .
PRHeadel] Process . rmat . all, }
Goods Received Co Exdusions | Limitations
fid Code fid Code Description Call Type Exclusions
POStatus | ac
Include Shipping| ' c5p Capital Expenditure Requisition
A CallTypeCode CallTypeDesc Marked|
Part Request Configh* ! b AC Activation Code =
Auto Appr(
. ,
Open Windows + | umaro2 I

11. The PR Type and Type Descriptionwith be populated with the selected
PR type.

12. Click in the PR Value text box to type in, or use the reveal arrow indic-
ators to select the PR authorisation limit.
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. ¥ Edit ing Centre : - BPO Configurator : Version 2.4.0.2 - Example Company v2.5.0.7 L— Lo Jl3 |
i Home | Accounts CallCentre  Company  Contract epar ; Inventory Reporting Sales Security Services Static Data - & X
HO R =
Save Layout WWkSDaCEs
Process Format Q
[-Purchasing Centre Configuration Details Stock 1t Configuration ‘ Sites
Selecti... SiteDescription COSAccCode GRNAccrualAcct
| = - ¥4 .Hun::m 2100 500
» 1 x
Description | Johannesburg =l Auto Generate Requisition v/
Bl [J  Bloemfontein .
Averaging Period 0 il [ —
- - { i —— b
Manager | Joseph Timber 2| ~
‘ Addresses
References
Prefix AddressType AddressContactName Address1
Next Purchase Requisition No. | jpp 1 1J Next Stock Transfer Note No. 5T 1 : ¢ s0c -3 Qe -
Next Purchase Order No. | Jp0 14| MNextQuarantine Release Note No. 1?‘ ) PHYS John Timber Pine Haven t «
Next Goods Received Note No. | jon. 12 Next Part Requisition No.  jpn 1j‘ 1 v
Next Supplier Return Note No. | Jre 1 Next Stock Adjustment No. | 154 13 Requisition Authorisation Config
Next Stock Issue Note No. 151 1% MNextEquipment AdjustmentNo.  jea 1% PRType TypeDescription PRValue
Mext Stock Return Note No. | 158 =] Next Adjustment Request No. | 1aR. 14] v o W =
Next Return Request No. JRR, 13 Next Revaluation Request No. RV 15 / Maintenance Requisition 0.00
p.
" |
[ Requisition Control [ Supplier Invoice Processing -_
PR Header | Please confim f changes are made ‘ Enforce GRN Matching ! . — ,
Sr—
Goods Received Configuration Part Issue Configuration o et ‘ 7l.4mnzbonsi
. . Approval Limitations
PO Status | automstealy Closed when sl goo... | Auto Print Picking Slip  [)
Include Shipping vi Auto Print Label ]
Site Wide Selection of Parts [ | PartType PartDesaiption Approvallimit
Part Request Configuration »EA Serialised Equipment -
’7 Auto Approve Requests | |
« »
Open Windaws || 1Mar202 J1

13. Continue to add the second authorisation for the General Manager fol-
lowing the process above. The General Manager will be created to
authorise any purchase requisition above the PR Value specified for the

Purchasing Manager.
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. ¥ Edit ing Centre : - BPO Configurator : Version 2.4.0.2 - Example Company v2.5.0.7 [ =B ]l x|
‘ i Home | Accounts CallCentre  Company  Contract epar ; Inventory Reporting Sales Security Services Static Data - & X
”
HO X/
I——]
Save  Back Save Layout Workspaces
-
Process Format Q
[-Purchasing Centre Configuration Details Stock 1t Configuration ‘ Sites
Selecti... SiteDescription COSAccCode GRNAccrualAcct
o] . 4 .Hun::m 2100 500
» 1 =
Description | Johannesburg = Auto Generate Requisition v/
Bl [  Bloemfontein .
Averaging Period 0 il | F — .
Manager | Joseph Timber 2| - ~
‘ Addresses
References
Prefix AddressType AddressContactiame Address1
Next Purchase Requisition No. | jpp 1 1J Next Stock Transfer Note No. 5T 1;‘ ¢ s0c -3 Qe -
Next Purchase Order No. | Jp0 1% NextQuarantine Release Note No. | IQR 1?‘ ) PHYS John Timber Pine Haven t «
Next Goods Received Note No. | jon. 12 Next Part Requisition No.  jpn 1j‘ 1 v
Next Supplier Return Note No. | JRe 1 Wext Stock Adjustment No. | 15A 13 ‘ Requisition Authorisation Config
Next Stock Issue Note No. |15 1% MNextEquipment AdjustmentNo.  jea i AppraverCo... ApproverDesaiption PRType TypeDesai
Next Stock Return Note No. | 3sR 14 Next Adjustment Request No. JAR 12 v | o ' o wc -
Next Return Request No. | JRR. 13 Next Revaluation RequestNo. | Ry =] » PRMN Purchasing Manager MAINT Mainter U
GNMN General Manager MAINT Mainter
[ Requisition Control [ Supplier Invoice Processing | [
PR Header |Please confim if changes are made | ‘ Enforce GRN Matching | — 3
I -
Goods Received Configuration Part Issue Configuration S ‘ 7l.4mnzbonsi
. . Approval Limitations
PO Status | automstealy Closed when sl goo... | Auto Print Picking Slip  [)
Include Shipping vi Auto Print Label v/
Site Wide Selection of Parts [ | PartType PartDesaription Approvallimit
Part Request Configuration »EA Serialised Equipment E
’7 Auto Approve Requests | |
“ v
Open Windaws ~ || 1Mar202 J1

APPROVAL EXCLUSIONS

The Exclusions frame work in conjunction with the Part Request Con-

figuration when the Auto Approve Requests have not been selected.

* Click to select the Call Type you wish to exclude from approval, if

any.
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® - Edit ing Centre : BPO C = Version 2.4.0.2 - Example Company v2.5.0.8 [=J(=)(x
\7‘7\ Home | Accounts  CalCentre  Company  Contract  Departments  Human Inventory  Reporting  Sales  Seamty  Services  StaticData - & x
HO R}
Save Back | Savelayout Workspaces
v
P s Format a L
Purchasing Centre Configuration Details Stock Management Configuration =i
cde[o - Selecti... SiteDescription COSAccCode GRNAcualAccCode
) » W Johannesburg 2100 1900 -
Description | Johannesurg = Auto Generate Requisition O Bomfonten
= Averaging Period o= | = A -
Manager | Joseph Timber o
fers Addresses
References
Prefix AddressType AddressContactName Address1
Next Purchase Requisition No. | jpr. 1ﬁ Next Stock Transfer Note No. )T = ? o o ol -
Next Purchase Order No. PO 1] NextQuarantine Release NoteNo. | )QR = » PHYS John Timber Pine Haven Office Centre -
Next Goods Received Note No.  JGr 14 Next Part Requisition No. | Jpr 14 e >
Next Supplier Return Note No. | JRe 1 ﬁ Next Stock Adjustment No. )5 15 Requisition Authorisation Config
Next Stock Issue Note No. 15T 1 j‘ Next Equipment Adjustment No.  JEA = ApproverCo... ApproverDesaription | PRType TypeDescription
Next Stock Return Note No. | 158 14 Next Adjustment RequestNo.  )aq = ¢ oD e a0 o a
Next Return Request No. | JRR. 1i| Next Revaluation RequestNo. RV 1j| PRMN Purchasing Manager  MAINT Maintenance Requisition ‘
» GNMN General Manager MAINT  |++:| Maintenance Requisition ~
Requisition Control ~Supplier Invoice Processing ) == o et °:'
PR Header |Please confirm if changes are made Enforce GRN Matching v/ — =
— Exdlusions umnzmns—‘
[ Goods Received Configuration [Part Issue C i Call Type Exclusions
PO Status |Automatically Closed when al goo Auto Print Picking Slip ]
Include Shipping ¥ Auto Print Label /! Marked  + CalTypeCode CallTypeDesc
Site Wide Selection of Parts [ | L O SINSP Site Inspection =
Part Request Configuration ‘ o UGRD Tt
Auto Approve o ] O we Warranty Claim
O UPG Upgrade
] R Training -
Open Windows + | | 14Mar2022 4

APPROVAL LIMITATIONS
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Manager on the Part Requests screen.

+ | —|
Refer to Work Orders - Part Requests to view the availability of the Approval

* Marked: Click to select the part type you wish to set an approval

limitation for.

* Part Type and Part Description: These fields would have been

hard coded for A-Class, B-Class and C-Class part type and descrip-

tions.

e Approval Limit: Click in the text box to type in or use the arrow

indicators to specify the approval limit amount.

» Approver Code: Click on the down arrow to select the Approver

Code from the drop-down list.

* Approver Code Description: Click to type in the approver code

description for the part type.

PR Header |PlEase confirm if changes are made —

Enforce GRN Matching v/

® - Edit entre : BPO C¢ : Version 2.4.0.2 - Example Company v2.5.0.8 =8 [ x_
| Q | Home | Acounts  CallCentre  Company  Contact  Departments  HumanResowces  Inventory  Reporting  Sales  Securty  Services StaticData - & x
| PN (=10
H o
(=]
Save Back | Savelayout Workspaces
rocess i Format [
Purchasing Centre Configuration Details Stock Management Configuration Sites
- Select... SiteDescription COSAccCode GRNAccrualAceCode StockAceCode:
Code |70 - ! Johannesburg 2100 1900 1200
- » 1
Description |Johannesburg B Auto Generate Requisition v/
g } rate Requisition O |soemfontein
Averaging Period 0= —
Manager |Joseph Timber s - —
Addresses
References
Prefix AddressType AddressContactiame Address1 Address2 Ad
Next Purchase Requisition No. | jpp. 13 Next Stock Transfer Note No. | 35T 13 v e ofic s o0
Next Purchase Order No. | p0 1| MNextQuarantine Release Note No. | 1GR 13 | |y ervs John Tmber Pine Haven Office Centre  364PneHaven  +
Next Goods Received Note No.  JGR 1ﬂ Next Part Requisition No. PR 1J B
Next Supplier Return Note No. | JRe 13 Next Stock Adjustmento. |15 13 Requisition Authorisation Config
Next Stock Issue Note No. | 15T 1i‘ Next Equipment AdjustmentNo.  JEA li‘ ApproverCo... ApproverDescription  PRType TypeDesaription PRValue
Next Stock Return Note No. | Js. 1] Next Adjustment RequestNo.  JaR 13 Lar- 0 -3 e =
MNext Return RequestNo. | RR 1ﬁ MNext Revaluation RequestNo. | Ry 1ﬂ » PRMN Purchasing Manager  MAINT Maintenance Requisition 0.00
*
[Requisition Control - Supplier Invoice Processing

Exclusions | Limitations

[ Goods Received C

PO Status | Automaticaly Closed when all goo... |

Include Shipping ¥/

Part Request Configuration 1

Part Issue Configurat
Auto Print Picking Slip [ |
Auto Print Label v/
Site Wide Selection of Parts ||

Auto Approve Requests [ | <&

\

Approval Limitations

Open Windows v

Marked PariType ' PartDescription Approvallimit | ApproverCode

18 M a Serialised Equipment {775,000, 24 part Request Approval Code Fd
a [0 e Serialised Spares B 0.00
B O [c Non Serialised Parts 0.00

| |14mar2022  J|
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APPROVAL GROUPS

* Click on the expand button for the part type to display the
Approval Groups frame.

* Click to select the Group(s) that will be able to approve the selec-
ted part type.

@ - Edit ing Centre : BPO ¢ : Version 2.4.0.2 - Example Company v2.5.0.8 - (e x
@ | Home | Accounts  CalCentre  Company  Contract  Departments  HumonResources  Inventory  Reporng  Sdes  Seawity  Services  StabicData - @ x
| PN
HO ®|
‘ Save Back | Savelayout Workspace:
—— a
Purchasing Centre Configuration Details Stock Management Configuration ==
_ Select... SiteDescription COSAccCode GRNAccrualAceCode StockAceCode:
Code |0 - ! Johannesburg 2100 1900 1200
- 13 1
Description | Johannesburg A Auto Generate Requisition v| O |Boemforten
-] Averaging Period 0= —
Manager | Joseph Timber L o =
Addresses
References f
Prefix AddressType AddressContactame Address1 Address2 Ad
Next Purchase Requisition No. | jpg 1] Next Stock Transfer Note No. | 35T 1%{ KL 3 L3 o
Next Purchase Order No. 10 17 MextQuarantine Release NoteNo.  10R 1371 » PHYS John Timber Pine Haven Office Centre  364Pine Haven
Next Goods Received Note Ho. | 1GR 1+ Next Part Requisition No. | PR 12 ——
Next Supplier Return Note No. | JRe 1= Next Stock AdjustmentNo.  |35A 1= Requisition Authorisation Config
Next Stock Issue Note No. | 15T 1§[ Next Equipment Adjustment No. | JEA ljl ApproverCo... ApproverDescription  PRType TypeDesaription PRValue
Next Stock Return Note No. | 5r 1 ;( Next Adjustment RequestNo. | JaR 1 ;‘ ? e e e e =
Next Return Request No. | JRR 13 Next Revaluation RequestNo. | Ry B » PRMN Purchasing Manager ~ MAINT Maintenance Reguisition 0.00
*
[ Requisition Control - Supplier Invoice Processing
PR Header |Piease confim if changes are made | ‘ Enforce GRN Matching v/ Exclusions | Limitations
Approval Limitations
[ Goods Received C Part Issue Configurat
= Auto Print Picking Slip [ |
POStatus |Automaticaly Closed when al goo... 7| bt Marked PartType | PartDescription Approvallimit  ApproverCade
- Auto Print Label v/
Include Shipping i @—>»ia ¥V Serialised Equipment 5,000.00 Part Request Approval Codk
Site Wide Selection of Parts [ | -t
Part Request Configuration " A approval Groups
Auto Approve Requests [ | ‘ [Warked  PrimaryGroup | fdGrouphame
I l_ Vo 1 ADMN
Open Windows + | 1mar02  J|

SAVE PURCHASE CENTRE CONFIGURATION

14. Click on Save.
15. When you receive the Process Validation message to confirm;

* Purchasing centre saved successfully.
16. Click on OK.
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Company - Edit Purchasing Centre

Auto Approve Requests [

Open Windows ~

® - Edit Purchasing Centre : Purchasing Centre - 50 Configurator : Version 2.4.0.2 - Example Company v2.5.0.7 =JiaJixy
i ‘ Home Accounts Call Centre Company Contract Departments Human Resources Inventory Reporting Sales Security Services Static Data - & X
Save | Back | Savelayout Workspaces
-
g Centre Configuration Details Stock c ‘ =i=
Selecti... SiteDescription COSAccCode GRNAccrualAccCode st
Code |PC Usage Based ! oz 2he
§ » Pretoria
Description |Purchasing Centre = Auto Generate Requisition | |
= []  Bloemfontein
Averaging Period 30 ﬁ p— -
Manager | Bianca Du Toit £ =
‘ Addresses
References
Prefix AddressType AddressContactName Address1 Addre:
Next Purchase Requisition No. e Next Stock Transfer Note No. TR 4513 v b ol ol o 4
Next Purchase OrderNo.  po Next Quarantine Release Note No.  |oR [ 13 b PHYS Employee Y Kings House King +
Next Goods Received Note No. | DSGR Process Validation, 4—@ x L - 4
Next Supplier Return Note No.  sR I ‘ Requisition Authorisation Config
Next Stock Issue Note No. 5] v’ ApproverCo... ApproverDescription PRType TypeDescription
Next Stock Return Note No. | Rg 0 Purchasing centre saved successfully. ? o o o e
Next Return Request No.  |RQ b GNMN General Manager cap Captal Expenditure Recus
Requisition Control ®_>| oK Al i
PR Header Exdusions | Limitations
I Approval Limitations
[ Goods Received Ct Part Issue C¢ d
PO Status | Automatically Closed when all gor Auto Print Picking Slip (] — -
. PartType PartDescription Approvallimit | ApproverCode
Include Shipping v/ Auto Print Label [
A Serialised Equipment 5,000.00 PartRequest Approval Code
Site Wide Selection of Parts  [v! £
Part Request Configuration o)) Serialised Spares 2,000.00 PartRequest Approval Code
‘ »EC Non Serialised Parts: 1,500.00 Part Request Approval Code

| | 11Mar2022 2 4

17. You will return to the Purchasing Centres for Company listing screen.

. ¥ @——»Mmcmﬁmm:wmmvmv-mm:mzm—mmm7 =B x|
i Home ‘ Accounts  CallCentre  Company Contract  Depar Human Inventory Reporting Sales Security Services  Static Data - & X
O & % e %W
Add  Edit | Savelayout Workspaces SavefFiter | Refresh | Export
Process P Format 4| Curr < Exp... 4 23
PurchasingCentreCode  Description POPrefix | NextPOMo  PRPrefix  NextPRNo | PQPrefix | NextPQNo SINPY
9 e ol o — e — ol = 3 = ol - o
PC Purchasing Centre PO 576 PR 707 RQ 254 DSGR 555 SR 144 SI
cTPC Cape Town Purchasing Centre  CPO 1 CPRR 1 CREQ 1 CGRN 1 CSRN 1 CSIN
» PO Johannesburg rO 1 PR 1 RR 1 JGR 1 RE 1381
X »
Open Windows ~ || 11Mar202 1
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Related Topics
* Work Orders - Part Requests

MNU.091.004
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