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CONTRACT

PRINT CONTRACT REPORT

The Contract Report shows a brief overview of information pertaining to a
particular contract e.g., the contract customer and billing information, inform-

ation regarding the items and any item fees linked to the contract.

Ribbon Access: Contract > Contracts
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The Contract Listing screen will be displayed.

* Select the Site that you wish to work in.

° In this image, Durban has been selected.
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* Upon opening, this screen will default to the Active status, listing

all the Active contracts for the selected site.
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* Click on the drop-down arrow in the Status field and select an
alternative status if required.
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SELECT THE CONTRACT

e Select the row of the contract where you wish to print the Con-
tract Report.

SELECT THE REPORT

e Click on the arrow icon in the Print button.
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* From the Print drop-down menu displayed, click on Contract
Report.

Help v2.5.1.4 - Pg 5 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHMNOLOGSTES

Print Contract Report

OUXE o de s § e 9
= | EWrmemr | Pimed g T -
MOE Dmh Ve , Clst {7 ErdConpact [P Expert | R
1L R T (nract | Rt [ =] v
ks i Performance Report
Covacts CtmerCode Csomertmt  ClabomerDipbme ConvmclTyoe Convmcledens loaben  Ondele Swrfaie  Eluie Djwnd
"
COMOGNG OFFOIL e s . o Cotberopy  Mlowt U Hig Ml Dip B0 e
CONONY CFFOD1 O s (1.3 CostherCopy  Pooesthils TN 0NN S0y
CO0EL WESE  esteadDrn.. .3 fothrCopy  Man Cooba., OBMay M4 (SMay M0 ks Dl
COMONI TUML  TenGos o CoitherCoy  Soubifdn., My My Sk D
CONOIM TWE  Tanbap o (tbrlooy  Mam by M oMy R e D
OO TADL  TenGop o (tPerCopy  Mam LT T T
COMOA CPPOO1 e s, 3 (utbrCgy  Man BUNM BUDY S
MDD MR rgeWol Temdd 12 (mtberopy Mo Q2N N2 Hun
COMONA RACHI HaRPC-Mip 1.3 CiterCopy  Mam RIANE BIANY Saile
PO DAMN Doy hos R mesdCovat WMol wt DMXE DMl Sk
CONOGE YESOOI Vorglebe  SoesDewined O CoitPerCopy e MMEDIE MME B SalsDe
CONOUML PAMNT  Parda Copas o ifelmy Mo (L3 Th T B TE i
NN HENL M e o CatherCigy  Mam Sl MmN T
VOO0 WPl Hpedols Tl o CtfCy  Dutwnkm Naghe DTsmal S
COOOOODH  AOTOON! olhas Metwr... e Prepad Convact  [urtn e By B
CODODS MR Hpelols  Tedmal ot CotberCopy  Dubmiven U3 DMy N0 May X2 e
(OO WOPOYl Mepedolm  Tednad o Catberoy Kol By My 2 T
! )
O Hindows » Dmas |

* A Report Generation message box will pop up asking;
° Do you want to print the contract report []?
* Click on Yes.
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VIEW CONTRACT REPORT

* The Report Preview screen will be displayed.
* From here you can View, Print, Export or Email the Contract
Report.

* Close the Report Preview screen when you are done.
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