e Close Billing Period

CONTRACTS

CLOSE BILLING PERIOD

After processing contract billing, the current contract billing period must be
closed . If this billing period is not closed, you will not be able to release the

next billing period.

This process will close the contract billing period and not the financial period.

Ribbon Access: Contract > Close Billing Period
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The Contract Billing Period Closure screen will be displayed.

CONTRACT BILLING PERIOD CLOSURE SCREEN

1. Period to be closed - this shows the billing period to be closed (and

not the financial period).

* Month - this shows the billing month to be closed.
* Year - this shows the billing year.
* Released - this shows whether the period to be

closed was initially released for billing.

UNBILLED CONTRACTS

2. If there are contracts still to be billed in this billing period, then they
will be listed in the Contracts data grid.
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e Close Billing Period

Any unbilled contracts displayed in the is screen will prevent will prevent the

billing period closure.

s - Contract Billing Period Closure - BPO: Version 2.5.0.0 - Example Company v2.5.0.0 [(=J(e]ix]
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Period tobe Closed| 10 | Inumj. .12 Year 2020 Released Yes I

Contractho CustomerCode Customerhlame ContractType ContractTypeDesc
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» CO0000042 HOPOO1 Hope Works (Pty) Ltd PRE Prepaid Contract
CO0000050 HOPOO1 Hope Warks (Pty) Ltd cPe Cost Per Copy
CO0000052 HOPOO1 Hope Works (Pty) Ltd PRE Prepaid Contract
CO0000053 HOPOO1 Hope Works (Pty) Ltd cre Cost Per Copy
CO0000072 HOPOO1 Hope Works (Pty) Ltd e Cost Per Copy
CO0000073 HOPOO1 Hope Works (Pty) Ltd cre Cost Per Copy
CO0000079 HOPOO1 Hope Warks (Pty) Ltd cre Cost Per Copy
CO0000082 HOPOO1 Hope Works (Pty) Ltd crc Cost Per Copy
C0O0000083 HOPOO1 Hope Warks (Pty) Ltd cre Cost Per Copy .
CO0000009 DER001 Derton [ Technologies e Cost Per Copy
CO0000005 OFF001 Office Supplies Uniimited [ Cost Per Copy
CO0000012 TIAODL Titan Group cre Cost Per Copy
CO0000081 TIADOL Titan Group cre Cost Per Copy
CO0000018 SAMO01 Samanthas Diner cre Cost Per Copy
CO0000084 PINOOOL Pink Shoes cre Cost Per Copy
Con000042 BIG0001 Big Bargains PRE Prepaid Contract

1

CLOSURE ERROR

1. If you click on Save when there are still items to be billed, you will first
receive the following Check Billing Period Closure message:

2. Are you sure you want to close the billing period [ ] for month [ ] in [
]

3. Click on Yes.
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s - Contract Billing Period Closure —Jle
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Cantractio CustomerCode CustomerMame ContractType CantractTypeDesc
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» CO0000042 HOPOO1 Hope Works (Pty) Ltd PRE Prepaid Contract
CO0000050 HOPOO1 Hope Works (Pty) Ltd cpc Cost Per Capy
CO0000052 HOPOO1 Hope Works (Pty) Ltd PRE Prepaid Contract g
00000053 HOPOO1 Hope Works (Pty) Ltd cPc Cost Per Capy Check Billing Period Closure :
00000072 HoPOOL Hape Warks (Pty) Ltd cpe Cost Per Capy
00000073 HOPOO1 Hope Works (Pty) Ltd cPC Cost Per Copy
00000073 HoPOOL Hape Warks (Pty) Ltd e Cost Per Capy
00000082 HOPOO1 Hope Works (Pty) Ltd cPC Cost Per Copy
CO0000083 HOPOO1 Hope Works (Pty) Ltd cpc Cost Per Copy
00000009 DER0OOL Derton / Technologies cPc Cast Per Copy
CO0000006 OFF001 Office Supplies Unlimited CcPC Cost Per Copy
CO0000012 TIAOOL Titan Group CPC Cost Per Copy
CO0000081 TIAOD1 Titan Group cPC Cost Per Copy
00000013 SAMO01 Samanthas Diner cpc Cost Per Capy
CO0000084 PINODO1 Pink Shoes cPC Cost Per Copy
00000042 B1G000L Big Bargains PRE Prepaid Contract
16

1. An error message will pop up warning you;

2. 'The billing period cannot be close as there are still meters that are
unprocessed. Please set the readings and release.’

3. Click on OK.

Contract Billing Period Closure - o
|| Home | Equipment/Locations  Confract  Finance fHR  [Inventory  Maintenance /Projects  Manufactring  Procwement  Sales  Service  Reporting  Utilities - & x
<] &
Back | Savelayout Workspaces | Export
Print S
Period to be Closed 10 Month 12 Year 2020 Released Yes
Contractho CustomerCode CustomerName ContractType ContractTypeDesc
¥ s o
» CODDDD042 HOPOD1 Hope Works (Pty) Ltd PRE Prepaid Contract
CO0000050 HOPOD1 Hope Works (Pty) Ltd cpe Cost Per Copy
COD000052 HOPOD1 Hope Works (Pty) Ltd PRE Prepaid Contract Net SqiClient Data Provider ®
00000053 HOPOD1 Hope Works (Pty) Ltd cpC Cost Per Copy
ETEEITT RERET s &2 iy The billing period cannot be closed as there are still meters that are
CO0000073 HOPOO1 Hope Warks (Pty) Ltd CPC Cost Per Copy I unprocessed. Please set the readings and release.
T R T ot T The transaction ended in the trigger. The batch has been aborted.
CO0000082 HOPOO1 Hope Works (Pty) Ltd CPC Cost Per Copy
CO0000083 HOPOD1 Hope Works (Pty) Ltd cre Cost Per Copy .
CO0000003 DEROOL Derton / Technologies CPC Cost Per Copy
CO0000006 OFF001 Office Supplies Unlimited CPC Cost Per Copy
CO0000012 TIADO1 Titan Group CPC Cost Per Copy
CO0000081 TIADO1 Titan Group CPC Cost Per Copy
CO0000018 SAMOO1 Samanthas Diner cPC Cost Per Copy
CO0000084 PINDOOL Pink Shoes CPC Cost Per Copy
CO0000042 BIGOOO1 Big Bargains PRE Prepaid Contract
16
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¢ Bill all the unbilled items first, then come back and close the

billing period.

SUCCESSFULLY CLOSE BILLING PERIOD

1. If there are no contracts yet to be billed in this screen
2. then you will be able to close the billing period successfully.
3. Click on Save.
4. A Check Billing Period Closure message box will pop up, asking;
* Are you sure you want to close billing period [ ] for [ ] in
[1?
5. Click on Yes.

o Contract Billing Period Closure - BPO: Version 2,1.0.69 - TEST ALPHA - JUDITH PC LOCAL - O X
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1. A Billing Period Closure message box will pop up informing you that;
° The billing period [ ] for [ ] in [ ] has been closed suc-
cessfully.
2. Click on Yes.
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Close Billing Period

o Contract Billing Period Closure - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = O X
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./' Billing Period Closure
R S The billing period 2 for Feb in 2018 has been closed
successfully.
.. —————
)
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| 303an 2019
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VIEW NEXT BILLING PERIOD CONTRACTS TO BE
BILLED

1. Contracts waiting to be billed in the next billing period will now be dis-
played in the Contracts data grid.

2. Note: The Periods to be Closed, Month, Year and Released fields
have not yet changed to reflect the new billing period.

* Only when you exit the screen and then re-open the screen
will these details be updated.

3. Click on Back or Close the screen to exit when you are done.
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% o Contract Billing Period Closure - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = O X
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» JMTCO000005 HOPOO1 Hope Works MTC Maintenace Contract
(CO0000141 HOPOO1 Hope Works CPC Cost Per Copy
(CO0000181 HOPOO1 Hope Works CPC Cost Per Copy
CoDoDi82  HOPDO1 Hope Works cpe Cost Per Copy ‘_.
(CO0000186 HOPOOD1 Hope Works CPC Cost Per Copy
CO0000233 HOPOO1 Hope Works CPC Cost Per Copy
(CO0000234 HOPOO1 Hope Works CPC Cost Per Copy
(CO0000199 CONDO1 Consolidated CPE Cost Per Copy
MTCO000006  DERDO1 Derton Technologies MTC Maintenace Contract
(COD000142 DEROOL Derton Technologies CPC Cost Per Copy
(CO0000143 DEROO1 Derton Technologies CPC Cost Per Copy
MTCO000007 TIAQO1 Titan Group MTC Maintenace Contract
CO0000169 TIAQO1 Titan Group CPC Cost Per Copy
(CO0000170 TIADD1 Titan Group CPC Cost Per Copy
(CO0000174 TIADD1 Titan Group CPC Cost Per Copy
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