cC =
Aggregate Billing Contract

CONTRACT

AGGREGATE BILLING CONTRACT

BPO2 now accommodates aggregate billing.

Where the previous aggregate billing work-around was used, with Aggregate
Meter Definitions, these contracts should now be reviewed and configured

as described in the manual below.

Contracts cannot be configured for aggregate billing where the customer is

consolidated.
Fees - contract item fees are still charged / calculated separately.
Meters

* Meter min (minimum) billing is global per meter type.
* An aggregate billing contract only supports a single billing cus-

tomer on meters.

The Aggregate Billing flag can be found in the Contract Info panel in the Add
New Contract screen (when creating a new contract) or the Maintenance

for Contract No.: [] screen (when editing an existing contract).

Ribbon Access:Contract > Contracts

ervice  Reporting  Utilties

i & IISIREY. imencs and Haecs I e Re g (isisns e
'@whjﬂﬁji-—zﬂ&@@@g@
Contracts | Short Term ing

eter  Release  Biling Close Eiling eriod Adhoc  Escalation  Unprocessex d Manual Contract  Contract iling
Contracts | Usage Biling Period Period lations  No s Meters Invoi CreditNotes |  Preview

The Contract Listing screen will be displayed.
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* To select the Site that you wish to work in, click on the drop-
down arrow and select the relevant site.
° In this example, Pretoria is selected.

= Contract Listing - BPO: Version 2.3.0.3 - TEST ALPHA - JUDITH PC LOCAL ==
\7757 | Home | Equpmentandlocations  Contract FinanceandHR  Inventory  Maintenance andProjects  Manufacturing  Procurement  Sales  Service  Reporting  Uities - & X
—— ; - ——— = e |
G () I8 savelayout | ¢ Hold £ Durban - [ —— i ﬁ i) =
@ & e L= L8 11
= ZE Workspaces + | 5 Suspend sal D # Name
Add Edit = View @ s Clase Print  Export | Reports
F, Save Filter 1 Contract | |° Al ot - | 5
1 Durban
A B J 2 Pretoria Print a|Repo. 4| <.
3 Test
4 EastLondon
Contractiio CustomerCode | CustomerName CustomerDey esc Locaton Ord
7| e o o o = o o~
A
» |conogo142 DEROOL Derton Technalogies Sales Department T TostPer Copy Main
Nl Co0000143 DEROOL Derton Technologies Sales Department s Cost Per Copy Main
CO0000145 DONDDO1 Dont Run with Scissors Sales Department CPC Cost Per Copy Main
CO0000146 DONaOOL Dont Run with Scissors Sales Department cre CostPer Copy Main
CO0000130 ABCKYZ123 ABC Shae Co Sales Department cre CastPer Copy Main
CO0000147 DONOOOL Dont Run with Sessors Sales Department e CostPer Copy Main
CO0000148 SAMO01 Samanthas Diner Sales Department CPC Cost Per Copy Main
e CO0000151 SAMDO1 Samanthas Diner Sales Department cre CostPer Copy Main
conois2 SAMDOL Samanthas Diner Sales Department cre CostPer Copy Main
CO0000154 DONOOOL Dont Run with Scssors Sales Department e CostPer Copy Main
CO0000155 Jusoor Just In Time Sales Department cPC Cost Per Copy Main
Suspend History
CO0000156 1US001 JustIn Time Sales Department cre CostPer Copy Main
CO0000157 DONOOOL Dent Run with Seissrs Sales Department e CostPer Copy Main
CO0000159 APPOOD1 Apple Juice Inc Sales Department e CostPer Copy Main
CO0000160 BETO001 Betties Summer Shop at the Beach  Sales Department CPC Cost Per Copy Main
CO0000161 BET0001 Betties Summer Shop at the Beach  Sales Department CPC Cost Per Copy Giliits
Processing CO0000162 JUs001 Just In Time Sales Department cPc Cost Per Copy Main
CO0000163 Jusoo: JustIn Time Sales Department e CostPer Copy Main
CO0000164 BIG0001 Sig Bargains Sales Department e Cost Per Copy Main
CO0000165 Jusool Just In Time Sales Department CPC Cost Per Copy Main -
1 v
Open Windows ~ | User : JudithM mjmfm:ﬂ | Version: 2.3.0.3 | TEST ALPHA - JUDITH PC LOCAL /I

* By default, this screen will list all the Active contracts for the
selected site.
* You do not need to change this status to create / add a

new contract.

CREATE AGGREGATE BILLING CONTRACT

e Click on Add.
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Aggregate Billing Contract

Contract Listing

Home | Equipmentandlocations  Confract FinanceandHR  Inventory  Maintenance andProjects  Manufacturing  Procurement  Sales  Service  Reportng  Utities

= e 2 W
© | meseane. (B B

[%] save Layout i« Hold

2= Workspaces ~ | 7§ Suspend
= g Close ¥ Find Contract | Print  Export | Reports
F, Save Filter i = Contract - -
4 7‘ Status Processing 4| 4 Print 4| Repo.. 4|
Contractho CustomerCode CustomerName CustomerDeptiame ContractType ContractTypeDesc Location
oOe 0 Wb o0: o b o0
CO0000233 HOPOO1 Hope Works Sales Department CPC Cost Per Copy Durban Area
Notes CO0000240 HoPOO1 Hope Works Sales Department e Cost Per Copy Durban Area
CO0000241 HOPOO1 Hope Works Sales Department P Cost Per Copy Gillts
CO0000244 QuADDL Quality Printers e Cost Per Copy Gilits
00000245 QuADD1L Quality Printers cre Cost Per Copy Gillts
CO0000247 THRODL The Real {0 Cost Per Copy Gilits
CO0000248 PAMOOL Pam Holdings P Cost Per Copy Durban Area

Hold Histary

Suspend History

Processing

Inveices

Open Windows v | User: JudithM | 10/10/2019 | Wersion:2.3.0.3 | TEST ALPHA - JUDITH PC LOCAL

* The Add a new Contract screen will be displayed.

* Populate the following frames with the relevant information:
1. Contract Info
2. Customer Info
3. Billing Info

Add a new Contract - 7 n 2.3.0.3 - TES JUDITH L = o]l
Contract  FinanceandHR  Inventory  Maintenance andProjects  Manufactring  Procurement  Sales  Service  Reportng  Utilities - &8 x
2 Format s ad
2 || Contract Info Y
0
PartCode Desaription Serialto CategoryDesc ModelNo  AssetRegho  LocationDesc
= Lontracte ® e e ol e s wflc s
= Contract Type fidlE; v
@ e ——
é“,’ Start Date 10/10/2019 -
8
= End Date |10/10/2024  ~
| ‘ Period (=i
Period Type -
Tle
Contract =
Hold History Mamager
Salesman =
Aggregate Billing |_|
Suspend History tide FeeDetad [
Processing T T T
Contract Info I Customer Info I Biling Info I Renta! Info — . .
Open Windows v | User : JudithM | 10/10/2019 | Version:2.3.0.3 | TEST ALPHA - JUDITH PC LOCAL ﬁﬁj
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AGGREGATE BILLING FLAG

1. In the Contract Info frame, select the Aggregate Billing flag.
2. The Aggregate tab will move to the bottom of the screen.

$ - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL (= =N =
| @ | tome | Equpmentandiocaions Conbact FinanceandHR  Inventory  ManienanceandProjects  Menufactwing  Proawement Sales  Service  Reportng  Utifies - &2 x

| O]
|
o =

Save Back | Savelayout Workspaces

Process Format

=

Contract Info L3

,ﬂ Links

e |[Enter text to search. .
E

g

PartCode Description Serialio CategoryDesc ModellNo
7 0:

o o ol

Start Date | 10/10/2013

Contract No

EndDate 10/10/2024  ~

Period &0 5 *

Period Type Months

Sales Department

Contract
Manager

Salesman | Judith Muczengi *

Aggregate mln..g@ q—o

Hide Fee Detail |_|

Processing
Invoices

| Contactinfo | Customerinfo  BlingInfo  RentalInfo IAggrEgateI

Sudith Mudzengi *

SRR IE]

Open Windows ¥ | User:JudithM | 16/10/2019 | Version:2.3.0.4 | TESTALPHA - JUDITHPCLOCAL

CONTRACT PARTS FRAME

* Right click anywhere in the row of the Parts frame.
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S Add a new Contract - BP0: Vers TEST ALP T P =

| @ || rome | Equpmentandlocstons  Conbract  Finsnceand R Inventory  MaintsnanceandProjects  Manufactring  Procrement  Seks  Sevice  Reportng  Utiibes - &

46 X

Save Back | Savelayout Workspaces

Al &

Contract Info L

paseg a1
o

—_— PartCode Description Seriallo CategoryDesc ModelNo  AssetRegNo LocationDest|

o ofc o o0c
Contract Type | Cost Per Copy -+ ’I

Contract Ho

Start Date 10/10/2013  ~

End Date 10/10/2024  ~

Period 60 3|*
Period Type Months -
Sales Department -]+
Comtract o,
Manager Judith Mudzengi :
Salesman  Judith Mudzengi hd

‘Aggregate Billing i/
Hide Fee Detail [

Suspend History

Processing
Invoices

ContractInfo | CustomerInfo  BilingInfo  RentalInfo  Aggregate

1 = v

; Open Windows v | User:JudithM | 10/10/2019 | Version :

3.0.3 | TESTALPHA - JUDITHPCLOCAL

* A Process menu will pop up.

Add 2 new Contract - BPO: Version 2.3.0.3 - TEST ALPHA - JUDITH PC LOCAL — Lol
Home | Egupmentandlocsfions  Contract  FinancsandHR  Iwventory  Maintenanceand Projects  Manufactring  Procurement  Ssles  Serviee  Reporng  Utiites - &2 x
(= < g
@
Save Back | Savelayout Workspaces
Format ) @
= 2 || ContractIn 2
il '
|
é.'-’l PartCode Description SerialNo CategoryDesc ModelNo | AssetRegNo | LocationDesc
2
| fomtracti 7 ol o o ol o o ol
= Contract Type | CostPer Copy EiL 5 1
- StartDate 10/10/2019 - Process
EndDate 10/10/2024  ~ HMachine
Add New Machine Item
Period 60 5 *
p—— tion
Period Type | Months - = Add New Location Item
Sales Department -l Delete
i i E3 D Tiem
Hold Histary Ty | Judth Mudzengi =
Salesman | Judith Mudzengi -*

Aggregate Billing /]

spend History Hide Fee Detail [ |

e
ContractInfo | Customerinfo  BlingInfo  Rentslnfo  Agaregate

b

Open Windows + | User: JudithM | 10/10/2019 | Version : 2.3.0.3 | TEST ALPHA - JUDITHPCLOCAL |

ADD CONTRACT ITEM

e Click on Machine - Add New Machine Item.
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TECHNOLOGTES Aggregate Bi”ing Contract

- Add a new Contract - BPO: Version 2.3.0.3 - TEST ALPHA - JUDITH PC LOCAL —Jlabx]

| rome | Equpmentandlocatons  Contract  FinanceandR  mventory i d Pro » i Sales  Service  Reporting  Utiibes - & x

Ho =

Save Back | Savelayout Workspaces |

& |
=| Contract Info 2
&
5.-‘7 PartCode Description SerialNo CategoryDesc. ModelNo  AssetRegho LocationDesc
i
= Eostroctfo 7 il e b o o o oo
H Contract Type | Cost Per Copy - o
| StartDate |10/10/2018 - 2

End Date |10/10/2024  ~

Period 60 5%
- @@ - tion
Period Type |Months - Add New Location Itam
[sales Department - Delete

f— - - [x] Delete Ttem

M‘;’:ﬂ’;ﬂ Judith Mudzengi -|=

Salesman | Judith Mudzengi =

Aggregate Billing ¥/
Hide Fee Detail |
e
| contractnfo [ Customerinfo  Blinginfo  Rentalinfo  Agaregate .

Open Windows v | User: JudithiM | 10f10/2019 | Version : 2,3.0.3 | TEST ALPHA - JUDITH PC LOCAL

ﬂ

* The Select a new item pop up screen will appear.

* Click on the row selector in front of the machine that you wish to
link to this contract.

* Click on Ok.

Add a new Contract - ¢ orsion 2.3.0.3 - TEST ALPHA - JUDITH F =Jialix]
Contract  FinanceandHR  Inventory  Maintenance and Projects  Manufacturing  Procrement  Sales  Service  Reporting  Utiities - & x
. a
= Contract Tnfo I
il
g PartCode Description SerialNo CategoryDesc ModelNo  AssetRegNo  LocationDesc
i
& fumtroctfo v B s o0 s o g o
‘sf Contract Type | Cost Per Copy - 1
| StartDate |10/10/2018 -
—  —— =5 a [ x
EndDate |10/10/2024  ~ .
Period 60 3 * -
Period Type | Months 7% @ @ @
| Sales Department Ik Ok | Back | Savelayout
Contract Rodth Madeeng < |*
Manager | Judith Mudzengi 1 i B &
Salesman | Judith Mudzengi =
Aggregate Billing 1/ AssetRegNo  Serialo PartCode Description CategoryDesc ModelNo
Hide Fee Detail [] . B obc ol o obe -
2020-5555HC  SP2020MFC  SP2020 Sprint MFC Hardware 5P2020
DAREG4EDD 2020-559900 SP2020MFC  SP2020 Sprint MFC Hardware SP2020
2020564 SPIONMFC  SP2020 SprintMFC Hardware s |
2020-6666H0  SPA02OMFC  SP2020 Sprint MFC Hardware SP2020
2020-7564DF  SP2020MFC  5P2020 Sprint MFC Hardware: P20
e
| contractnfo [ Customerinfo  Blinginfo  Rentalinfo  Agaregate y
Open Windows v | User : JudithM | 10f10/2019 | Version:2.3.0.3 | TEST ALPHA - JUDITH PC LOCAL Q

* The following columns will auto populate according to your item

selection:
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* Part Code

* Description

* Category Description
* Model No

* Serial No

Asset Register No
* The Location Desc field is only used when adding a new location

item.

$ - Add a new Contract - BPO: Version 2.3.0.3 - TEST ALPHA - JUDITH PC LOCAL = = |
| @ | rome | Faupmentsndlocatons Conpact  FinanceandHR  Inveniory  Mantenance andProjects  Manufactring  Procrement  Saes  Service  Reporting  Ulities = s
5 ==
X
=]
| Save  Back | Savelayout Workspaces
| proess . armat &
= 2 || Contract Info »
2 o
g PartCode Description SerialNo CategoryDesc ModelNo  AssetRegho  LocationDesc
4
o Eomtract o v B s o0e e o e 3
ETJ Contract Type | Cost Per Capy Al 1|® spaozomFc sp2020 sprintMFC  2020-559900  Hardwars SP2020  AREG4500
StartDate | 10/10/2013 = "
End Date |10/10/2024  ~
Period 60 3|*
Period Type |Months -
Sales Department -
Contract
Hold History Manager | Judith Mudzengi -
Salesman | Judith Mudzengi -
Agaregate Billing //
Suspend Histary e
Processing
Invoices
i '
ContractInfo | CustomerInfo  BilingInfo  RentalInfo  Agaregate
Open Windows v | User : JudithM | 10/10/2019 | Version : 2,3.0.3 | TEST ALPHA - JUDITH PC LOCAL ﬁ

* Link the following to the contract item:
* Location
* Shipping Address
* COS Account Code
* SLA Hours if applicable
* Travel Radius if applicable
* Travel Charge if applicable
* The Is Extra and Status fields are static.
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£ Add a new Contract - 57" LocAl = |
%_" Home | Equpmentandlocatons  Contact  FinanceandHR  [ventory  Maintenance andProjects  Manufacturing  Procrement  Ssles  Service  Reportng  Utiities - f X
HO R 88
Save Back | Savelayout Workspaces
Process 4| t i a
|| Links 2 || contract Info [
=
g Location COSAccountCode | SLAHours TravelChargeRate | IsExtra  Status
H
= Contract No v o affe s = = = ol L3
‘;TJ Contract Type  Cost Per Copy ~|* >| 0.00 0 0.00 No A
StartDate |10/10/2018  ~ *

End Date |10/10/2024  ~

Period 60 5%
Period Type |Months -
Sales Department -
ﬁ‘;’.‘:;:: Judith Mudzengi -x
Salesman | Judith Mudzengi i

Aggregate Billing &/
Hide Fee Detail |

Processing

- | contractnfo [ Customerinfo  Blinginfo  Rentalinfo  Agaregate

Open Windows v | User : JudithM | 10/10/2019 | Version : 2.3.0.3 | TEST ALPHA - JUDTTH PC LOCAL

ﬂ

* Follow the steps above to link additional contract items, as

required.

PART ITEMS FRAME

* Click on the expand button in the row of a Part Code linked to

the contract.

$ - Add a new Contract - [P0 Version 2.3.0
| @ | veme | Eoupmentandlocstons  Convart  Financeand bR Inventory  Mantenence andPrajecs  Menufscring  Procrement  Ssles  Sevics  Reportng  Utites = & x
HO = E |
save Back | Savelayout Workspaces
‘ Process Format ad
| ]| Links 2. || contract Info 2
= [ )
Z PartCode Description SerialNo CategoryDesc ModelNo
2
s Sontract Mo % e e oo o0e
2 | CoatrackType: jGost PeeBopy balid SP2020 Sprint MFC 2020-553900 Hardware
=) —_——
Start Date | 10/10/2013  ~ SP2020 Sprint MFC 202000024 Hardware
End Date  10/10/2024 - *
Period 60 3 *
Period Type Months .=
Sales Department i
Contract 5
Manager it Mudzengi -
Salesman | Judith Mudzengi v |*
Aggregate Billing /]
Hide Fee Detail ||
Processing
‘ | Contactinfo | Customerinfo  BlingInfo  RentslInfo  Aggregate . .
Open Windows | User :JudithM | 22/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL 41

Help v2.5.1.4 - Pg 8 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHMNOLOGSTES

Aggregate Billing Contract

The Item frames will be expanded. Here you can add details of:

* Fees

* Meters

* Inclusions and
* Contacts

to the selected contract item.

$ - Add a new Contract - 570 PHA AL el
&‘\ Home | Equpmentandlocations  Contract  FnanceandHR  Inventory Projects b Sales  Servie  Reporting  Utiites - & x
Save Back | Savelayout Workspaces
Process Format . fad
=] | tinks 2 || contract Info 2
@
g PartCode Desaription Seriailio CategaryDesc ModelNo
g
= Cimitvact No; B ol o o ol
3| Contract Type | CostPer Copy ke b B SPO20MFC  5P2020 Sprint MFC 2020-559900 Hardware 5P2020
Start Date 10/10/2019  ~ Item Fees | [tem Meters | Item Indusions | Item Contacts
End Date |10/10/2024 @ Marked  FeeType |FesTypeDesc  ChargeAmount AccountCode COSAccountCode
period @ %) ® : 3 e = 3 e
vm O [E Evergreen Rental 0.00 1202
Period Type |Months =
g i Loan 0.00 1200
Sales Department -] O & Fetaas G0 2t
e it Mudzengi > O Service 0.00 1101
Salesman |Judith Mudzengi -* O i Inhouse Rental 0.00 1201
N In 0.00 1208
Aggregate Billing ] =] SEEE
Hide Fee Detail | i
e v
SPRO20MFC  SP2020 Sprint MFC 2020-00024 Hardware 52020
« | N A
Processing
| contractfo. | CustomerTfo  BiingInfo RentalInfo  Asgregate ) K
Open Windaws ~

| User: JudithM | 22/10/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL 2

* The Item Fees tab is selected by default.
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e - Add a new Contract - PO Version 2.7 ITH PC LOCAL =Ja]x
\_}_\ Home | Equipmentandlocations  Contract  Finance and HR Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiities - & x
o = I
(=
=
Save Back | Savelayout Workspaces
Process Format . &
|| Links & || contract Info
3
5 e PartCode Description SerialNo CategoryDesc ModelNo
= Contract No, BE:3 o o0 o W
3 ‘Contract Type | Cost Per Copy » [El SP2020MFC  SP2020 Sprint MFC 2020-559900 Hardware sP2020
StartDate 10/10/2013  ~ Item Fees | Ttem Meters | Ttem Inclusions | Ttem Contacts
End Date |10/10/024  ~ S Marked  FeeType |FeeTypeDesc  ChargeAmount AccountCode COSAccountCode
Period 60 =|* ¢ [: 3 1 = e s
— 3 8 e Evergreen Rental 0.00 1202
Period Type | Manths
(= Loan 0.00 1200
Sales Department O & Bank Rental 0.00 1204
Contract
M‘;’:‘;;ﬂ Judith Mudzengi [a il Service 0.00 1101
Salesman | Judith Mudzengi O i Inhouse Rental 0.00 1201
N Insurance 0.00 1203
Aggregate Billing /] (=]
Hide Fee Detail [ | 000
T »
SP20ZMFC  SP2020 Sprint MFC 2020-00024 Hardnare 52020
*®
| T
Contractnfo | Customerinfo  BiingInfo  Rentalinfo  Aggregats . -
;i - - I
| User:JudithM | 22/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL 2

AGGREGATE FEES SET UP

If you have aggregate billing on item fees:

1. Do not select any Item Fee in the Item Fees tab as you would do on a
standard contract.

2. Instead, click on the Aggregate tab.
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$ - Add a new Contract e ‘ ==
® | tome | Coupmentsndlocstors  Contact  FranceandHR  Dwemtory  MaitensncesndFrojcts  Manfachring  Procwement  Ssles  Service  Reportng  Uities - ® x
‘ 8
= i<
save  Back | Savelayout WWorkspaces
= &
2
o PartCode Description Seriaio CategoryDesc ModelNo
Contract Ho
¢ ol c o -
Contract Type |CostPer Copy bl [ SP2020MFC  SP2020 SprintMFC  2020-553900  Hardware 5P2020
Start Date | 10/10/2015 j ttem Fees | Tiem Meters | ftem indlusons | fem Contacts |
End Date [10/10/2024 % Marked  FeeType FeeTypeDesc  ChargeAmount | AccountCode | COSAccountCods
Period| 80 2|* v & o = o
o Everareen Rental 0.00 1202
Period Type |Months -=
i Loan 0.00 1200
Sales Department Ml Bark Rental 0.00 1204
Hold Histary Contract 3 it Mudzeng ]e
old History Panicagd o
Salesman | Judith Mudzengi <= § K
Aggregate Billng /] b © SP2020MFC  SP2020 SprintMFC  2020-00024 Hardware 5P2020
Suspend History . i
Hide Fee Detail [ l ItemFees | temMeters | Item Indusions | rtem Contacts |
% Marked  FeeType FeeTypeDesc  ChargeAmount AccouniCode | COSAccountCode
? = Bc 13 = 13 e B
3 e Evergreen Rentsl 0.00 1202
. [l R °Luan 0.00 1200 -
Processing
0.00
Trvoices S i |
| ContractInfo | CustomerInfo  SlingInfo  RentalInfo IAggrEgatEI " "
| Gpen Windows ~ | User: JudithM | 16/10/2019 | Version: 2.3.0.4 | TEST ALPHA - LDITHPCLOCAL

AGGREGATE FEES SECTION

1. The Aggregate frame will be expanded and is divided into the following
sections:

2. Aggregate Fees
3. Aggregate Meters

$ - Add a new Contract ersi 5 3 PCLC — =
> | Eupmentandlocstons  Contract  FinanceandHR  Inventory  MantensnceandProjects  Manufachring  Procurement  Sales  Service  Reporting  Utities - & X
W = |
@
Save Back | Savelayout Workspaces
Process Al For a .
|| Links Ll BX
ol 0 fiFeeType | fidFeeTypeDesc | fidChargeAmount  fidAccountCode
g - - PartCode Description Serizliio CatsgoryDesc Modelo
2 ol ol = o
=/ Functions - ¥ e L3 3 =
3 [} E Evergreen Rental 0.00 1202
= ] SP202OMFC  SP2020 SprintMFC  2020-553900  Hardware Sp2020
[u] L Loan 0.00 1200
O = e AT | ttemFees | TtemMeters | Ttem Indusions | Item Contacts |
= = o Marked  FeeType FeeTypeDesc | ChargeAmount AccolntCode |COSAccountCode
(m] s Service 0.00 1101 =
= v B o0 = ol o -
[m] I Inhouse Rental 0.00 1201 - = o B B L
v [ E Evergreen Rental 0.00 1202
o i Loan 0.00 1200
. ’ =
O r Bank Rental 0.00 1204 =
Hold History fdMarked  fidMeterCode | fidDescription | fidMinBling | AidMinQuantity
k3 = e B = = 0.00
= ‘ »
» [ Mono Mono meter 0.00 0
oo s o of| » = spaoaomrc  sPa0a0 SprintMFC 2020-00024 Hardware SP2020
Suspend History: -
e | ttemFees | TtemMeters | ltem Indusions | Item Contacts |
9 Marked | FeeType |FeeTypeDesc | ChargeAmount |AccountCode | COSAccountCode |
? (=] (a3 s 13 = g L3 -
3 O e Evergreen Rental 0.00 1202
. O i Loan 0.00 1200 -
Processing
0.00
Invoices 4 il |
ContractInfo  CustomerInfo  BiingInfo  Rentalinfo | Aggregate | . f
| Open Windows ~ | User:Juditi | 16/10/2019 | Verson:2.3.0.4 | TEST ALPHA - UDITHPCLOCAL
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Set up the fees that need to be aggregate in the Aggregate Fees section.

* Marked: Click on the check box in front of the aggregate Fee
Type to be charged.
* In this image S - Service has been selected as an
example.
* Charge Amount: Type in or use the arrow indicators to select the
fee amount to be charged.

Account Code: This will auto populate with the account code
linked to this fee item.

COS Account Code: Type in the cost of sale account code where
this fee should be posted to.

* Invoice Description: This will auto populate but you can type in
an alternative description to be used for this fee on the invoice.

The description will reflect on the contract invoice.

$ - Add a new Contract - ¢ n 2 > 0 ==
!_ g___\ Home | Equpmentandlocaons  Contract  FinanceandHR  Inventory and Projects b Sales  Service  Reporting  Utiities - & x
| 5 ==
o

| seve  Back | Savelayout Workspaces
| = = ‘ P
=E| Links * || Aogregate EES
@l [Er % p fidMarked fidFeeType fidFeeTypeDesc  fidCH fid 1tCods fidCOSAccountCode  fidl D ti
o = PariCade Desaription Seriallo CategoryDesc
-4 v =] o o0 - o0 o0 o -
= = v e 3 b il
= ] E Evergreen Rental 0.00 1202 Evergreen Rental
= SP202MFC  SP2020SprintMFC  2020-559900  Hardware
sl (u} L Loan 0.00 1200 Loan

= SP2020MFC  SP2020 SprintMFC  2020-00024 Harduare

[m] R Bark Rental 0.00 1204 Bark Rental

*
4 H Service 350.00 1101 2101 Service
7= =] 1 Inhouse Rental 0,00 1201 Inhouse Rental
|r
fdMarked  fidVeterCode  fidDescription | fidMinBiling | fidMinQuanity fidAccountCode  idCOSAccountCode
G B oo e = = D e
» ] Mone Mone meter 0.00 L]
[m} Colour Colour Meter 0.00 0

Contractinfo  CustomerInfo  GlingInfo  Rentzlinfo | Aggregate |

Open Windows ~

| User: JudithM | 16/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL QI

Scroll right to view the next columns in this frame.

« Start Date and End Date: These fields will auto populate, click on

the drop-down arrow and use the calendar function to select the
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correct start and end date if applicable.
® Note: Take note that the contract fee will only bill
from the start date, and will stop billing at the end
date.
Period & Period Type: These fields will auto populate, click on
the text boxes and either type in or use the drop-down arrows to
select the correct period and period type if applicable.
Billing Cycle: This field will auto populate, click on the text boxes
and use the drop-down arrow to select the correct billing cycle if
applicable.
Billing Period: This will auto populate, click on the text boxes and
either type in or use the drop-down arrow to select the correct

billing period if applicable.

- Add a new Contract - BPD: Version 2.3.0,4 - TEST ALPHA - JURTTH PC LOCAL =l
| @ || tome | Equpmentandlocatons  Contract  FinenceandtR Inventory and Projects Sdes  Service  Reporting  Utiies - @ x
A [}
Mo
[~}
Save  Back | Savelayout Workspaces
Process Format &
]| unks 2 || Aggregate x x
& [Enter tex » fidStartDate  fidendDate  fideeriod  fidPeriodType fdblingCycie fddilingPeriod
g PartCode Deseription SerialNo CategoryDesc ModelNo
g v = = = = = =
3 ® |l o3 -3 e e
E 16/10/2019 | 16/10/2024 60 Months Months 10
E SPZ020MFC  SPZ020SprintMFC  2020-559900  Harcware sP2020
i 16/10/2018  16/10/2024 60 Months Manths 10
T o = = { SPIDNOMFC  SPION0SprintMFC  2020-00024  Hardhware SP2020
16/10/2019  16/10/2024 60 Months Months 0
~ [ I I A N
[ ws/10/2019  16/10/2024 60 Months Months 10
16/10/2019  16/10/2024 60 Menths Months 10|
fidMarked fidveterCode  fidDescription ' fidMinBiling fidMinQuantity fidAccountCode
] = ;3 allc = = (3
» o Mono Mono meter 0.00 0
Suspend Fastiry [m} Colour Colour Meter 0.00 0
Processing
ContractInfo  CustomerInfo  BiingInfo  Rentallnfo | Aggregate
Open Windows ~ | User : JudithM | 16/10/2018 | Version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL |

Scroll right to view the remaining columns in this frame.

Escalation Period: This field will auto populate, click on the text
boxes and either type in or use the drop-down arrow to select the

correct escalation period if applicable.
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* Escalation Type: This will auto populate, click on the drop-down
arrow in the text box to select the correct escalation type if applic-
able.

* Escalation Amount: Click on the text box and either type in or

use the arrow indicators to select the escalation amount if

required.
e - Add a new Contract - 170- Version 2.5 ==l
|_$__\ Home | Fouipmentandlocaons  Contract  FinanceandHR  Inventory and Projects b Sales  Service  Reporting  Utiities - @ x
= (=1
)
Save Back | Savelayout Workspaces
Process S
]| uink + [ Aggregate B x
gl [[Enter text to search vpe
= PartCode Description Serialio CategaryDesc ModelNo Assetfegho  Locatio
l = = v | ol o L3 Al A i i
= 10 Percentage 0.00
2 SP2020MFC SP2020 SprintMFC ~ 2020-553900 Hardware SP2020 AREG4500
10 Percentage 0.00
SP2020MFC SP2020 SprintMFC ~ 2020-00024 Hardware SP2020
10 Percentage 0.00
: g ! ! '/ | |
10 Percentage 0.00
10 Percentage 0.00 ~
fdMarked | fidMieterCode | fidDescription | fidMiniling  fidkinQuantity
=] L3 0 = =
[ Mono meter 0.00
[  colour Colour Meter 0.00
Processing
Convactinfo  Customerinfo  Binglnfo  Rentallno | Aggregate ||
Open Windows | ser it | 150018 Verson: 2304 TESTASHA-JOITHRCLOCA |

Customer Code and Customer Name

e Only populate these 2 fields if another party (a separate billing
customer) is going to pay the Item Fees on behalf of the cus-
tomer.

* If these fields are left blank, BPO will bill the customer linked to
the contract.

" Note 1: BPO only supports different billing customers
on an aggregate contract from BPO v2.3.0.4.
" Note 2: Follow the next 4 screenshots only if you wish

to link another party as the billing customer.
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= Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - J1 L s o]
| & | Home | Equpmentandlocations  Contract  FinanczandHR  Inventory and Projects A Sales  Service  Reporting  Utiiies ==X
W o =
(]
© B
Save Back | Savelayout Workspaces
Process a Format 4 o
|| tinks 2 || Aggregate B ox
= . fidCustomerCode  fidCustomerName | fidSuppierCade
2 o o 0 0 PartCode Description SerialNo (CategoryDesc ModelNo AssetRegNo  LocationDesc
&) [ e o o -
= ® | o o L3 ol 0 3 oflc e
EJ H SP2020MFC SP2020 SprintMFC ~ 2020-553300 Hardware SP2020 AREG4500

SP2020MFC  SP2020 SprintMFC  2020-00024 Hardware 5P2020

— « I W S S S S

fidviarked | fidMeterCode  fidDescription | fidMinBiling  fidMinQuantity

3 =] L3 o3 5 =
» [ Mono Mono meter 0.00
[l  Ccolour Colour Meter 0.00
Contractinfo  Customernfo  BilingInfo  Rentellnfo | Acgregste | A .
Open Windows = | User: JudithM | 16/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PCLOCAL )

e Customer Code:
° Click in the Customer Code text box.

= Add a new Contract - £P0: Version 2.3 CAL = T=mIE=
|7%77\ Home | Equpmentandlocaions  Gontract  FinanceandHR  Inventory and Projects Sales  Service  Reporting  Utiities - & x
= o]
Ao
Save Back | Savelayout Workspaces
Process a Format al 23

][ Links 2 |[ Aggregate 2 x

E £ fdCustomerCade  AidCustomerName | fidSuppierCode .

& B - = - PartCode Description SerialNo CategoryDesc ModelNo AssetRegho | LocationDesc

a v 5@ [:3 L3 A - 1

%/ Functions v e o0 a: o e o e

Ej H B SP2DMFC  SP2020SprintMFC  2020-559300  Hardware 52020 AREGAE00

[ SP2020MFC SP2020 SprintMFC ~ 2020-00024 Hardware SP2020

] a ! ' |

fidvarked | fidMeterCode | fdDescription | fidMinBiling | fidMinQuantity

] =] L3 @ = =
» [ Mono Mono meter 0.00
[0 Ccolour Colour Meter 0.00
Processing
- T }
Contractinfo  CustomerInfo  HilngInfo  Rentallnfo | Aggregate | 4 :
Open Windows ~ | User: JudithM | 15/10/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL A

* Customer Code:
° An Ellipsis button will be revealed.
° Click on this button to display the Select a billing cus-

tomer pop up screen.
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e - Add a new Contract - 7 2 = e
| @ || Home | Equpmentandlocatins  Contract  FinanceandHR Inventory and Projects | Sales  Service  Reporting  Utiities - & x
| m = (=]
46 ®
=
‘ Save  Back | Savelayout Workspaces
| Process Format 4‘ &
£l | tinks & || Aggregate n x
&l [ et fidCustomercode  fAdCustomerhame  fidSupplierCode
@ = . = - PartCode Description SerialNo CategoryDesc MadzlNo AssetRegho  LocationDesc
&) v/ s - o
El 7| 0 o o3 ol 03 3 o
é SP2020MFC SP2020 SprintMFC ~ 2020-553300 Hardware SP2020 AREG4500
- L SP2020MFC SP2020 SprintMFC ~ 2020-00024 Hardware 5P2020
B I I I
&
B el =
| Home |
ok Back | SaveLlayout
| Pocess 4| Format Kk
CustomerCode CustomerType CustomerName Deptiame SiteDescription
v o oflc e o ol -
» ABCXYZ123 ™ ABC Shoe Co Sales Department Pretoria U
BETO001 RE Betties Summer Shop at the Beach  Sales Department Pretoria
BIGDO01 co Eig Bargains Sales Department  Pretoria
BOTO001 m Bothas Networking inc. Sales Department Pretoria
CAMOO1 RE Cambridge Sales Department Pretoria
“ ) v »
Open Windows = | User:udithM | 16/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL ﬁ
* Customer Code:
ustomer Code:
. . epye
° Click on th lect front of the Bill -
ICK on the row seiector In front o e pbllling cus
tomer that you wish to link to this contract.
° Click on Ok.
ICK ONn .
e - Add a new Contract - 77 2 Pi AL ==
| | Home | Egqupmentandlocations  Contract  FinanceandHR  Inventory and Projects | Sales  Service  Reporting  Utiities - & x
| - ==
46 ®
=
Save Back Save Layout Workspaces
Process Format 4‘ &
£ | tinks 2 || Aggregate » ox
&l [ et fidCustomercode  fAdCustomerhame  fidSupplierCode
@ = . = - PartCode Description SerialNo CategoryDesc MadzlNo AssetRegho  LocationDesc
&) v/ s - o
El 7| 0 o o3 ol 03 3 o
é SP2020MFC SP2020 SprintMFC ~ 2020-553300 Hardware SP2020 AREG4500
- L SP2020MFC SP2020 SprintMFC ~ 2020-00024 Hardware 5P2020
=i g I I I
me =
Back | SaveLlayout
| Pocess 4| Format Kk
CustomerCode CustomerType CustomerName Deptiame SiteDescription
v o oflc e o ol -
ABCXYZ123 ™ ABC Shoe Co Sales Department Pretoria U
BETOO001 RE Betties Summer Shop at the Beach  Sales Department Pretoria
E BIGOO01 co Eig Bargains Sales Department  Pretoria
BOTO001 m Bothas Networking inc. Sales Department Pretoria
CAMOO1 RE Cambridge Sales Department Pretoria
“ ) v »

Open Windows ~

| User: JudithM | 16/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL ﬂ

* Customer Name: Once you have selected the customer code, the

customer name will auto populate with the customer name linked

to that code on the system.
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- Add a new Contract - BP0: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL e=dEmiiee]
| & | Home | Equpmentandlocations  Contract  FinanczandHR  Inventory and Projects A Sales  Service  Reporting  Utiiies ==X
=
Mo
=
Save Back | Savelayout Workspaces
Process Format &
|| tinks 2 || Aggregate B ox
= r 1 fidCustomercode  fAdCustomerhame  fidSupplierCode
2 o o o 0 PartCode Description SerialNo (CategoryDesc ModelNo AssetRegNo  LocationDesc
&) v/ e e o -
= ® | o o L3 ol 0 3 oflc e
EJ H SP2020MFC SP2020 SprintMFC ~ 2020-553300 Hardware SP2020 AREG4500

SP2020MFC  SP2020 SprintMFC  2020-00024 Hardware 5P2020

¥y ' | |
1 BIGOOO1 -+|[Big Bargans

fidviarked | fidMeterCode  fidDescription | fidMinBiling  fidMinQuantity

3 L3 o3 5 =
» [ Mono Mono meter 0.00
[l  Ccolour Colour Meter 0.00
Processing
Contractinfo  Customernfo  BilingInfo  Rentellnfo | Acgregste | A .

Open Windows ~

| User: JudithM | 16/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PCLOCAL ﬂ

* Supplier Code / Supplier Name / Finance Amount
° These fields should only be populated if there is a Back

to Back Deal with a third party who is set up on BPO

as a Supplier.

Follow the next 5 screenshots only if you wish to link a supplier for rental

back-to-back (finance house bills company & company bills client).

- Add a new Contract - #P0: Version 2.3.0 PCLOCAL | =] |
|7%77\ Home | Equpmentandlocaions  Gontract  FinanceandHR  Inventory and Projects Sales  Service  Reporting  Utiities - & x
= ==
Ho
(—
Save  Back | Savelayout Workspaces
Process Format al 23
|| Links 2 || Aggregate n %
E search. P |AdSupplerCode fick fd Onl N
i . - = PartCode Description Serialtio CategoryDesc Modeltio AssetReghlo  LocatiorDesc
= v e o0: = o < i
| 7 B 3 L3 W Wl 3 Al
=| 0.00 No
a B SP2D20MFC  SP2020 SprintMFC  2020-S50500  Harcware 5P2020 AREGA500
0.00 No
Bl SP2020MFC  SP2020 SprintMFC  2020-00024 Hardyare 5P2020
0.00 No
a ! ' |
vl 0.00 |no
0.00 Ne -
fidvarked | fidMeterCode | fidDescription | fidMingiling  fidMinQuantity
3 e @ = =
» [ Mono Mono meter 0.00
[0 colour Colour Meter 0.00
e v
Contractinfo  CustomerInfo  HilngInfo  Rentallnfo | Aggregate | 4 :
M TR e N St iar R T
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* Supplier Code:
° Click on the Supplier Code text box to reveal an Ellip-
sis button.
° Click on this button to display the Select a finance

party pop up screen.

e - Add a new Contract - BP0- Version 2.3.0,4 - TEST ALPHA - JUDITH PC LOCAL [=Jla ]l
| @ || Home | Equpmentandlocations  Contract  FnanceandHR  Inventory  MaintenanceandProjects  Manufsctuing  Procurement  Sales  Service  Reporting  Utlites - & x
| = ==
K
save Back | Savelayout Workspaces
Process Format &
Aggregate » ox
fidSupplierCod fidSuppressOnlnvoice
= - - PartCode Description SerialNo CategoryDesc MadelNo AssetRegho  LocationDesc
v/ s = e -
7| A0 e 3 e 03 3 Al
0.00 No
R SP2020MFC 5P2020 SprintMFC ~ 2020-559900 Hardware 5P2020 AREG4500
.00 No
[ SP2020MFC SP2020 SprintMFC ~ 2020-00024 Hardware 5P2020
0.00 No
¥y ! ' | |
4 0.00 No
[== S
| Home | |
ok Back | Savelayout
@«
SupplierCode  SupplierName Contactiame SupplierType  Status Class
v alc 3 Wl Wl e e
» SPROOL Sprint Distributors Local Jane Welch GEN A PS
Prming BUYDOL Buy Back Supplier Jane BUY A 5.
Invoi
Open Windows | User:ludithM | 16/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL ﬂ

* Supplier Code:
* Select the row of the Supplier that you wish to link to
this item.
* Click on Ok.
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¥ Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL
| @ || Home | Equpmentandlocatins  Contract  FinanceandHR Inventory and Projects | Sales  Service  Reporting  Utlities - & x
Save Back Save Layout Workspaces
Process a Format 4 il
|| tinks 2 || Aggregate B ox
&l [Enter text to search 2 fdsupplierCode | fdSupplierName | fidFinanceAmount | AdSuppressOninvoice
@ = - - PartCode Description Serialo CategoryDesc Modello AssetRegho  LocationDesc
8 v b o3 = e N
3 ® | o o L3 ol 0 3 oflc e
= 0.00 No
- ‘ ‘ SP2020MFC SP2020 SprintMFC ~ 2020-559900 Hardware SP2020 AREG4500
0.00 Mo
P SP2020MFC SP2020 SprintMFC ~ 2020-00024 Hardware 5P2020
.00 No
¥y ' | |
0.00 No
ok Back Save Layout
Process Format ad
SupplierCode  Supplieriiame ContactName | SupplierType | Status Class
¥ o o ol o o o
ESPRUDI Sprint Distributors Local Jane Welch GEM A PS
BUYD01 Buy Back Supplier Jane BUY A PS
. 5 .
Open Windows ~ | User: JudithM | 16/10/2019 | Version:2,3.0.4 | TEST ALPHA - JUDITH PC LOCAL )

* Supplier Name: This will auto populate once the supplier code has

been selected.

s - Add a new Contract - #70: V: 0.4 - TES A - JUDTTH PC LOTAL ax]
|7g7\ Home | Enupmentandlocaons  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reporting  Utiities - & x
Save Back | Savelayout Workspaces
Process a Format al &
=|[ Links 1 || Aggregate 1 x
EIE A|  fdsuppiercode i ficFi fia onl
£ = = = PartCode Desciption Serialo CategaryDesc ModeNo  AssetRegllo  LocationDesc,
vl o = o -
5 v ol o oc 0e ollc o oflc
= 0.00 Mo
a SP2020MFC 5P2020 Sprint MFC ~ 2020-559900 Hardware SP2020 AREG4500
0.00 No
SP2020MFC SP2020 Sprint MFC ~ 2020-00024% Hardware SP2020
0.00 No
+ I N I |
» SPRO01 |{fSprint Distributors Local 0.00 No L
0.00 Mo y
‘ — ,
fidMerked | fidbieterCode | fidDescription | fidMinBiling | AdMinQuantity
] L3 L3 = =
» I Mono Mono meter 0.00 [}
[ Colour Colour Meter 0.00 L]
e ,
Contractinfo  CustomerInfo  BlingInfo  Rentalinfo  Aggregate [ " .
Open Windows + | User : JudithM | 16/10/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL 4

* Finance Amount: Click in this text box and either type in or use

the arrow indicators to select the finance amount.
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= Add a new Contract - BPO- Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL = ) ]
| @ || Home | Equpmentandlocatins  Contract  FinanceandHR Inventory and Projects b Sdes  Service  Reporting  Utiies - @ x
W o =
Mo
=] (==
Save Back Save Layout Workspaces
Process Format &
£ | tinks 2 || Aggregate X
2 1|/ Enter o fidsupplierCode  fidSupplierName: fidFinanceAmount  fidsuppressOnInvoice
@ = - - PartCode Description SerialNe CategoryDesc ModelNo  AssetRegNo  LocationDesc|
&) v i oo e e -
3 (3 3 o ol ol Wl o
=l 0.00 Mo
‘j:J ‘ ‘ SP2020MFC SP2020 Sprint MFC  2020-559300 Hardware SP2020 AREG4500
0.00 Mo
= J SP2020MFC  5P2020 SprintMFC  2020-00024 Hardware SP2020
.00 Ho
- I N I |
T o = I
0.00 Mo -
fidMiarked | fidMieterCode | fidDescription | fdMinBiling | fidMinQuantity
3 =] L3 o3 = e
» [ Mono Mono meter 0.00 0
[l  Ccolour Colour Meter 0.00 0
Processing
o H T e e I ey I et il Acgregate |
Open Windows = | User:udithM | 16/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL ﬁ

* Suppress on Invoice: This is set to No and cannot be changed.
This means you cannot hide the aggregate fee information on the
invoice.

e Comment: Click in this text box and type in a comment regarding
this aggregate fee, if required.

* Order No: Type in a customer order number relevant to this item,
if required.

e Status: This field defaults as A (Active).

* Amend Date: This field is static.

* The Add an Item Fee process is now complete.
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e - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL re=m[Fr-m ||
| @ || Home | Equpmentandlocatins  Contract  FinanceandHR Inventory and Projects b Sdes  Service  Reporting  Utiies - @ x
W o =
Mo
=] (==
Save Back | Savelayout Workspaces
Process Format 4 il
£ | tinks 2 || Aggregate X
= . fdsuppressOninvoice fidComment  fidorderNo  fidStatus fidamendDate
@ = z . - PartCode Description serialNo. CategoryDesc ModelNo  AssetRegNo  LocationDesc
&) ¥ oD s o s = -
3 (3 3 o ol e o o
= No A 01/01/1900
F 101/ SP2020MFC SP2020 Sprint MFC  2020-559300 Hardware SP2020 AREG4500
sl o A 01/01/1500
S : e SPOMFC  SP2020 SprntMFC  2020-00024  Hardware 2020
o
g ' ' | |
» [0 A oyjo1/1500]
o A 01/01/1900 ~
fidMiarked | fidMieterCode | fidDescription | fdMinBiling | fidMinQuantity
3 =] L3 o3 = e
» [ Mono Mono meter 0.00 0
[l  Ccolour Colour Meter 0.00 0
o H T e e I ey I et il Acgregate | ' .
Open Windows = | User:udithM | 16/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL ﬁ

LINK ADDITIONAL FEES

 Scroll back to the Marked column.
* You can now set up additional fees for this machine by following
the above process, if required, before moving on to the next

frame.

$ - Add a new Contract - #P0: Version 2 L alx]
|77%J Home | Enupmentandlocaons  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reporting  Utiities - & x
A6 X
Save Back | Savelayout Workspaces
Process Format J o
Links 2 || Ag L ox
t fidVarked | fidFesType fidFesTypeDese  fldChargeAmount fidhccountCade
& c c 5 PartCode Description Serialio CategoryDesc ModelNo  AssetRegNo  LocationDesc|
v o ol = o
v o o o e e e ol
a E Evergreen Rental 0.00 1202
D SP2020MFC 5P2020 Sprint MFC ~ 2020-559900 Hardware SP2020 AREG4500
L Loan 0.00 1200
D k i SP2020MFC SP2020 Sprint MFC ~ 2020-00024% Hardware SP2020
R Bank Rental 0.00 1204
‘ * |
» M |s Service 35000 1101
[=] 1 Inhouse Rental 0.00 1201 -
‘ ,
fdMarked | fidMeterCode | AdDescription | AidMiniling | AdMinQuantity
3 =] e e = [
» I Mono Mono meter 0.00 [}
[ Colour Colour Meter 0.00 L]
‘ = v
Contractinfo  CustomerInfo  BlingInfo  Rentalinfo  Aggregate [ " .
Open Windows ~ | User : JudithM | 16/10/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL 4
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AGGREGATE METERS SET UP

ITEM METERS FRAME

* |f you have aggregate billing on item meters , click on the Item
Meters tab.

$ - Add a new Contract - POz Version 2 EST ALPHA - JUDTTH PC LOCAL ==
|77%77\ Home | Enupmentandlocaons  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reporting  Utiities - & x
= ==
Mo
Save Back | Savelayout Workspaces
Process &
|| tinks 2 || Aggregate L x
@) [rie et tosearch, B[ fidVarked | fideeType fidFeeTypeDesc  fdChargeAmount | AdAccountCode
g & : : 5 PartCode Description Serialtio CategoryDesc ModelNo  AssetRegNo  LocationDesc|
v o ol = o -
|| Functions (A 13 3 Alc e 3 3
= a E Evergreen Rental 0.00 1202
2 o ] SP2020MFC  SP2020 SprintMFC  2020-559900  Hardware SP020  AREGAS00
3 L Loan 0.00 1200
o & il e Ttem Fees | rtem Meters | Tiem Incsions | Ttem Contacts |
= @ s e chie o Marked  FeeType |FeeTypeDesc  Ci tCode | cox tCode | InvoiceD
ervice I
= Inhouse Rental 0.00 1201 v 8 = ! L s i3
v g e Evergreen Rental 0.00| 1202 Evergreen Rent ||
a i Loan 0.00 1200 Loan
O r Bank Rental 0.00 1204 Bank Rental
fidMarked | fidMeterCode | fdDescription | AdMingiling | fdMinQuantity
] =] L3 0 = 5 0.00
» I Mono Mono meter 0.00 [}
O |cder oo Mt 0.00 ofl» B spao20MFe  span20 SprintMFe  2020-00024 Hardware 5P2020
Ttem Fees | rtem Meters | Ttem Inclusions | Item Contacts |
o Marked  FeeType  FeeTypeDesc | C tCode | €O tCode | InvoiceDesaripti
vy B o 0 = e o s
0
» (= i Evergresn Rental 0.00 1202 EvergreenRent:
. ot Loan 0.00 1200 Loan
Processing
0.00
Convactinfo  Customerinfo  Blinginfo  Rentalinfo | Aggregate |
Open Windows + o e e el e o

The Item Meters frame will be displayed.

® Note 1: If there are no meters linked to the contract item, you can
complete setting up the contract and link the meters and meter
charges afterwards by following these 2 steps:
1. Assign meters to the contract item
2. Add the meter charges to the contract item
® Note 2: To avoid linking up meters to items every time you want
to add items on a contract, link meters to the part codes of the
items. This way, when new items are received / adjusted into
stores, they will already have meters linked to them. This will not

apply to items that are already in stores prior to this step.

Help v2.5.1.4 - Pg 22 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential


#4

TECHMNOLOGSTES

Aggregate Billing Contract

Contractinfo  CustomerInfo  BlingInfo  RentalInfo |

Agaregate

b Add a new Contract - BPO: Version 2.3,0.4 - TEST ALPHA - JUDITH PCLOCAL =)
L%J Home | Equpmentandlocations  Contract  Financeand MR Inventory  Maintenanceand Projects  Manufacturing  Procurem ent  Sales  Service  Reporting  Utiiies - & x
i 5 [
o =
= ==
Save Back | Savelsyout Workspaces
Process Format >
2 || Aggregate a2 x
P|| | fdverked  AoFesType | AdFecTypeDesc | fidChargeAmount fidiiccountCode
= . . = PartCode Desaription Seriallio CategoryDesc Modelo  AssetReglo  LocationDesc
v o o = o -
(I o o o o o o
o E Evergreen Rental 0.00 1202
» B SP0NMFC  5P2020 SprintMFC  2020-559900  Hardware SPI0I0  AREG4SD0
m] L Loan 0.00 1200
o = e IR | ttem Fees | 1temMeters | item indusns | tem Contacts |
o Marked MeterCode  StartReadng |ReadngDate | MiBiing  MinQuantity | AccountCode  COSAccontCode
» (%] 5 Service 350.00 1101
v o = = = = o B
(u} 1 Inhouse Rental 0.00 1201 o L] g
» [l Moo 0.00 | 01/01/1300 0.00 0
[ colowr 000 01/01/1900 0.00 0
fidVarked  fidVieterCode | fidDescription | AdMingiling | fidMinQuantity B e T
3 B ol = =
— [ TiemFees | ttem Meters | ttem Indusions [ Ttem Contacts
1/ [ mono oo et o L o Marked MeterCode  StartReading | ReadingDate | MinBiling MinQuantity | AccountCode | COSAccountCode
[ colour Colour Meter 0.00 0 5 Cl e . _ _ — e o
3 [ mono 0.00 | 01/01/1900 0.00 0

[ colour 0.00 01/01/1500 0.00 0

Open Windows ~

| User: JudithM | 1/10/2019 | Version:2,3.0.4 | TEST ALPHA - JUDITH PCLOCAL Q

* |In the Item Meters frame, only populate the following fields for

the meters that need to be aggregate:

° Marked: Select the item meters that need to be

aggregate in the I[tem Meters tab on all contract items

included in aggregate billing.eg if Mono meter is

aggregate, select the Mono meter on all contract items

included in aggregate billing.

© Start Reading: Type in the start reading of the meter.

° Reading Date: Click in this text box to display the cal-

endar function, use this to select the reading date.
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Add a new Contract - 57 2304 PCLOCAL ==l
| Home | Enupmentandlocatons  Contract  FnanceandtR  Inventory [ Sales  Service  Reportng Utiities - & x
SaveLayout  Workspaces
Process . Format 4 &
£ | Links 4 || contract 1nfo n
EIE »
B PartCode Desaription seriaiNo CategoryDesc ModelNo | AssetRegho | LocationDesc
4 (Contract No
g 3 o o o o o0
H Contract Type [CostPer Copy z* » B SP2020MFC | SP2020 SprintMFC | 2020-559900 | Hardware SP2020  AREG4SDD
Start Date | 10/10/2019  ~ [ ttemFees | rtemmeters | ttem Indusions | Ttem Contects |
EndDate [10/10/2024 = 2 Marked MeterCode | StartReoding |ReadngDate |Minfiling | MnQuantity | AccountCode | COSAccountCode
Period & 1|* r = = = - = o e
e [ Moo 0.00 101012012 | 0.00 0
Period Type |Months -
[ colour 0.0001/01/1900 0.00 0
Department |Sales Department -+ 5 7
Contract ;o
Hold History Manager | Judith Mudzzngi bt B SP020MFC  SP2020 SprintMFC  2020-00024 Hardware 5P2020
Salesman | Judith Mudzeng -]* | ttemFees | remmeters | ttem Indusions | ftem Contacts |
g 5 a Marked MeterCode | StartReadng |ReadngDate |Mingling | MnQuantity | AccountCode | COSAccountCode
v o = = 5 =
Hide Fee Detail || i
| ¥ mono 0.00 0/0/2018_| 0.00
] | Colour 0.00 01/01/1300 0.00
a4 ! ' [ | | |
| I
ContractInfo | CustomerInfo  BlingInfo  RentolInfo  Aggregate . .
Open Windans ~ | User: Judithi | 16/10/2019 | Version:2.3.0.4 | TESTALPHA - JUDITHPCLOCAL

AGGREGATE METERS SECTION

* Click on the Aggregate tab if this tab is closed.

v Add a new Contract ): Version 2.3 =53]
[ @ [ vome | coupmentandiccsions  Conwact  FinsnceandtR  Inventory  MainwnanceandProjects  Mamufsctuing  Proarement  Ssks  Service  Repartng  Uttes - & x
HO & B8
Ssve  Back | Sevelayout Workspaces
Process Format Gl &
=|[ Lks 2+ || contract o »
B enter text to 5 »
g : PartCode Description SerialNo CategoryDesc ModelNo  AssetRegNo  LocationDesc
2| Functions Contracti | oe o ol ol ol o o
£ Contractlyps: [CBsther Copy |* b B SP202MFC  SP2020 SpHntMFC | 2020559900 Hardware SP2020  AREG4S00
Start Date |10/10/2013 [ TtemFees | 1temMeters | Ttem Inclusions | Ttem Contacts
EndDate |10/10/2024 = | Marked MeterCode | StoriReading |ReadngDate  MinBilng | MinQuantity | AccouniCode | COSAccountCade
N v oic = - - - [ o
—_— M Moo 0.00 10/10/2013 0.00 0
Period Type Months =
[ Colour 0.00 01/01/1900 0.00 0
Department | Sales Department -+ > o
CoMMract g e
Manager Judith Mudzeng B SP20O2OMFC  SP200SpntMFC 202000024 Hardware Pa20
Salesman | Judith Mudzeng .= | ttemFees | 1temMeters | item Indusens | tem Contacts |
Aggregate Billing 1 | Marked MeterCode | StortReadng |ResdngDate MnBiling | MinQuantity | AccountCode  COSAccountCode
3 o
Hide Fee Detail [ g
M Moo 0.00 10/10/2013 0.00 0
[ colour 0.00 01/01/1900 0.00 0
g ' [ | | |
Processing
| contractinfo | CustomerInfo  BiingInfo  Rental Info |Aggvegats| .
Open Windows = | User: Judith | 16/10/2019 | Version:2,3.0.4 | TEST ALPHA - JUDITH PG LOCAL

1. The Aggregate frame will be expanded and is divided into the following
sections:
2. Aggregate Fees
3. Aggregate Meters
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TECHMNOLOGSTES

Aggregate Billing Contract

- Add a new Contract Version 2.3.0. 0CAL
E %J Home | Equpmentandlocations  Contract  Financeand MR Inventory  MaintenanceandProjects  Manufacturing  Proarement  Sales  Service  Reporting  Utiies - & x
Ho & =
Sove Back | Saveloyout Workspaces
Format i o
|| Links + [|[Aogregate 3
L fidMarked fidFeeType | fdFecTypeDesc  fldChargeAmount fidAccountCode
g a FariCode Desaription Serialtio CategoryDesc Modelo  AsselRegho  LocationDesc
s v o =
= L) ? ac 1 L3 (3 3 o0 3
= [ E Evergreen Rental 0,00 1202
£ zl 2 » B SPIONMFC  SP2020 SprintMFC 2020559900  Hardware P00 AREG4SD0
=] o L Loan 0,00 1200
o & e IR [TtemPees | 1temMeters | Ttem indusions | Item Contacts |
‘ | Marked MeterCode  StartReading |ReadngDate MinSiing MinQuantity |AccountCode COSAccountCode
M s Service 350,00 1101 8
v =] o = = = = e
[u] 1 Inhouse Rental 0.00 1201 v - o C
M Moo 0.00 10/10/2013 0.00
[ colowr 000 01/01/1900 0.00
[T fidvarked | fiveterCods | fidbescription | AidMinBiling | AidMinQuantity O SP07MFC | P20 SerntMIC | 202000024 Fardnare S0
o B o e = =
B o ul [ TtemPees | 1temMeters | Ttem Indusons | ltem Contacts |
L2 £ ons Mochs dheee 000 0 a | marked MeterCode  StartReadng |ReadngDate Mrgiing  MinQuantity | AccountCode  COSAccountCode
[0 colour Colour Meter 0.00 0 5 B e - _ _ _ o o
e » M Moo 0.0 10/10/2019 0.00 0
[ colour 0.00 01/01/1900 0.00 0
Convactinfo  CustomerInfo  Biinginfo  Aen@linfo | Agaregate | i
Open Windows » | User: JudithM | 17/10/2019 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL /
* Gototh te Met t
o to the regate meters section.
$ - Add a new Contract - 170: Vers
E %J Home | Equpmentandlocations  Contract  Financeand MR  Inventory  MaintenanceandProjects  Manufacturing  Proarement  Sales  Service  Reporting  Utiies - & x
'
= =
Sove Back | Saveloyout Workspaces
2l o
= g r x
L fidMarked fidFeeType | fdFecTypeDesc  fldChargeAmount fidAccountCode
g a FariCode Desaription Serialtio CategoryDesc Modelo  AsselRegho  LocationDesc
2 v o o - o
s L] L) B 7 a0 o o o o o o
= [ E Evergreen Rental 0,00 1202
£ zl 2 » B SPIONMFC  SP2020 SprintMFC  2020-559900  Hardware P00 AREG4SD0
=] o L Loan 0,00 1200
o & e IR [TtemPees | 1temMeters | Ttem indusions | Item Contacts |
‘ | Marked MeterCode  StartReading |ReadngDate MinSiing MinQuantity |AccountCode COSAccountCode
M s Service 350,00 1101 8
3 =] e - - - - o e
= [u] 1 Inhouse Rental 0.00 1201 v - o L) C
: M Moo 0.00 | 10/10/2019 0.00 0
[ colowr 000 01/01/1900 0.00 0
Hold History fidvarked  fidveterCode  fldDescription | fidMingilling fidMinQuantity £l SP2020MFC  SP2020 SprintMFC  2020-00024 Fordiee: SP2020
o B e = =
B o ul [ TtemPees | 1temMeters | Ttem Indusons | ltem Contacts |
L2 £ ons Mochs dheee 000 0 a | marked MeterCode  StartReadng |ReadngDate Mrgiing  MinQuantity | AccountCode  COSAccountCode
[0 colour Colour Meter 0.00 0 5 B e - _ _ _ o o
» M Moo 0.0 10/10/2019 0.00 0
[ colour 0.00 01/01/1900 0.00 0
Convactinfo  Customerinfo  GlingInfo  Rentalinfo | Aggregate .
| User: JudithM | 17/10/2019 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL /

Populate the following fields:

Marked:
1. Select the same meter type
2. as you selected in the Item Meters frame.
* In this image the Mono meter has been selected.
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Aggregate Billing Contract

Processing

e Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PCLOCAL =l el )
L%J Home | Equpmentandlocations  Contract  Financeand MR Inventory  Maintenance andProjects  Manufacturing  Procurem: ent  Sales  Service  Reporting  Utiities - & x
] A ==
Mo
= =]
Sove Back | Saveloyout Workspaces
&
= * || Aggregate » x
o P|| fdvarked  fidFeeType | AdFecTypeDesc | fidChargemount fidAccountCade
g & PartCodh Desaription Serialtio CategoryDesc Modelo  AssefRegho  LocationDesc
2 v o o - o -
% | Functions L L) L] ? ac (-3 L3 (3 3 e 3
s [ E Evergreen Rental 0.00 1202
£ » B SPIONMFC  SP2020 SprintMFC 2020559900  Hardware P20 AREG4SD0
o L Loan 0.00 1200
o & e i [ TtemPees | 1temMeters | Ttem indusions | Item Contacts |
: | Marked MeterCode  StartReading |ReadngDate MinGiing  MinQuantity |AccountCode COSAccountCode
M s Service 350,00 1101
3 e - - - - o e
u] 1 Inhouse Rental 0.00 1201 o L) C
Moro 0.00 | 10/10/2019 0.00 0
1 Wegolour 000 01/01/1900 0.00 0
fidvarked  fidVieterCode | fldDesaription | fidMingiling | fidMinQuantity

Bl SP2020MFC  SP2020 SprintMFC  2020-00024 Hardnare 5P2020

2 C] e "@c
4 | TtemPees | 1temMeters | Ttem Indusons | Item Contacts |
1 Mo Moch deRet 00 0 a | marked MeterCode  StartReadng | ReadngDate  Mingling

[} olour Colour Meter 0.00 0 ¥ L3
[=] ', Celour

MinQuantity | AccountCode | COSAccountCode
= o o
0.00 0

0.0 10/10/2019
0.00  01/01/1900

0.00 0

4

Conractinfo  Customerinfo  Biinginfo  Rentalinfo | Aggregate |

Open Windows ~

| User: JudthM | 17/10/2019 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PG LOCAL ﬂ

Min Billing: Type in the minimum billing amount (in Rand value).
* |In this case, minimum billing is global per meter type.
This means a fixed price is charged on the sum of all
copies made (from O up to and including the Minimum
Quantity) per meter type on all contract items
included in aggregate billing.
For example - in this image, a minimum billing fee of
R500 for a minimum quantity of 1000 copies on a
mono meter means R500 will be charged if the sum of
mono meter copies made on serial numbers - 2020-
559900 and 2020-00024 is any value from O up to
and including 1000.
If no minimum billing should be applied, leave the
MinBilling and MinQuantity fields as O.
e For a more detailed explanation, read this important
note on Minimum Billing and Meter Charge Setup.
Min Quantity: Type in the minimum quantity (the copies that are

included in the minimum billing amount).
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pEESnEERs e Aggregate Billing Contract

* Account Code: Type in the sales account code for these meter
charges to post to.

* COS Account Code: Type in the cost of sale account code where
this fee should be posted to.

W Add a new Contract  #00: Version 2. i Al
| @ | Home | Equpmentsndiocstons  Conbact  FnanceandHR  Inventory  MsintenanceandProjects  Manufsciring  Proarement  Sses  Sevice  Reportng  Utlites
H & B8
Save Back | Savelayout Workspaces
Process Format J &
|| Links 7 || Aggregate 2 x
| [Enter text b 2| foMorked  fidFeeType  fidFeeTypeDesc  fidChargeAmount | fidAccountCode | AidCOSAccountCode:
g - . = = PartCode Desaription serialo CategaryDesc Modelo
a8 3 o o - o o
2 v/ 3 o o0 o
= ] & Everareen Rental 0.00 1202
3 in - fardware
E] - El SP2020MFC  SP2D20 SprintMFC 2020558900  Hard 52020
| L Loan 0.00 1200
o Fy o [ | ttemFees | 1temMeters | item Incusions | Item Contacts |
, s - ey 01 . Marked MeterCode | StartReadng | ReadngDate | Mrling MinQuantity
ervice
v o = = = =
] 1 Inhouse Rental 0.00 1201 i L
» M Mone 0.00 10/10/2019 0.00 [
5 . O oo 0.00 01011300 0.00 0
fidvarked  fidveterCode 'fidDescription fidvingiling  fidvinQuantity  fidAccountCode  fidCOSAccountCode
A R = = = » B SP2ONMFC  SPD SprtMFC 202000024 Hardware 2020
[ TtemPees | ttemMeters | tem Inclusions | Item Contocts |
3 W Moo Monometer | 500.00 1000 1301 2101
ar ieterCode riReadng  ReadingDate | Minkiling inQuan
O o : . Marked MeterCode | StartReading ReadingDate | Minbil MinQuantity
Colour Colour Meter 0.00 0
] = L3 = = = -
3 M Mono 0.00 10/10/2019 0.00 0
O colour 0.00 01011300 0.00 o
« I I
Processing
I
ContractInfo  CustomerInfo  BlingInfo  RentalInfo | Aggregate 5 -
Open Windows = | User: JudithM | 18/10/2013 | Version:2.3.0,4 | TEST ALPHA - JUDITH PC LOCAL ﬂ‘

* Escalation Period, Escalation Type and Escalation Amount:
These will auto populate, click in the text boxes and amend the

details if required.

8 - Add a new Contract - o EST AL ===
1” Home | Equpmentandlocaons  Contract  FinanceandHR  Inventory andProjects Sdes  Serviee  Reportng  Utlites - & x
Ho = I8
Save Back | Savelayout Workspaces
Process Format 2 a |
= Aggregate 2 x
@ fidMarked  fidFecType | AdFeeTypeDesc | fdC i tCode | fidCOX tCod
g PartCode Description Serialio CategoryDesc ModeNo
4 v ol ol - e o -
2 v/ o0 o " o
=i [m} E Evergreen Rental 0.00 1202
3 I SP202OMFC  SP2020 SprintMFC  2020-559900  Hardware 2020
- o L Loan 0.00 1200
O & i 6 R | tem Fees | rtemMeters | ttem Indusions | Ttem Contacts |
& Marked MeterCode | StartReading | ReadingDate | MirBil MinQuanti
» M 5 Service 350.00 1101 2101 S < ™ 2]
v e - = = =
[m} I Inhouse Rental 0.00 1201 is B
» ¥ vono 0.00 10/10/2019 0.00 0
t . [0 colour 0.00 01/01/1500 0.00 0
‘ v
fidcos tCod i donType fdCustomerCod
. = » B SP2ONMFC  SP020 SprintMFC | 202000024 Hardware 2020
oD - - - e
| temFees | remMeters | item Indusions | Item Contacts |
» 2101 | 1 Percentage o.00
a | Marked MeterCode | StartReadng | ReadngDate | MinBiing MinQuantity
1 Percentage 0.00
¥ a @ = = = ==
» M Meno 0.00 10/10/2013 0.00 0
[ Colour 0.00 01/01/1300 0.00 0
« I N N A
v -a-—-—-.5-:::y
Contactinfo  CustomerInfo  GlingInfo  Rentalnfo | Aggregate N 5

Open Windows = | User : JudithM | 18/10/2019 | Version :2.3.0.4 | TESTALPHA - UDITHPCLOCAL
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Aggregate Billing Contract

Scroll right until you can view the remaining columns in this frame.

* Customer Code and Customer Name:

° Only populate these 2 fields if another party (a sep-
arate billing customer) is going to pay for the charges
on behalf of the customer.

° If these fields are left blank, BPO will bill the customer
linked to the contract.

" Note 1: BPO only supports different billing
customers on an aggregate contract from
BPO v2.3.0.4.

" Note 2: Follow the next 4 screenshots only
if you wish to link another party as the

billing customer.

$ - Add a new Contract - BPC: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL —Jax
| @ | vome | caupmentandiocatons  Conract  FnanceandHR  Inventory  ManteranceandProjects  Manufactrng  Procurement  Sses  Service  Reporting  Ubites - & x
| =
Ho
=
Save Back | Savelayout Workspaces
| Proc Format s
E‘ 1 || Aggregate r x
o . P fidMarked fidFeeType fidFeeTypeDesc  fidch fid tCod fidCo: tCod
g PartCode Description Seriallio CategoryDesc ModelNo
2 L =] L3 L= = L3 L=
= v o o o e o
= [m] E Evergreen Rental 0.00 1202
é‘.‘ E] SP2020MFC  SP2020SprintMFC  2020-559900  Hardware: 5P2020
= [} L Loan 000 1200
o A P T | Ttem Fees | TtemMeters [ Ttem Inchusions [ ttem Contacts |
= & Marked MeterCode  StartReading | ResdingDate Minilin MinQuanti
» W s service 350.00 1101 2101 = i = sy,
* o - = =
] 1 Inhouse Rental 0.00 1201 o:
o N e | » M Moo 0.00 | 10/10/2019 0.00 0
[1 | colour 0.00 | 01/01/1300 0.00 [
—— » || v B SP00MFC  SP2020SprntMFC 202000024 Hardware 5P2020
fidCustomerCode | idC fidSupplier Cock fidOrderto | Ttem Fees | TtemMeters | Ttem Inclusions | Tiem Contacts |
v e e o o - o 2 Marked MeterCode  StartReading | ReadingDate MinBiling MinQuantity
0.00 ¥ [ — = =
0.00 » M Moo 0.00 | 10/10/2013 0.00 0
O colour 000 01/01/1500 0.00 0
- | N N N R
Processing
| Conractinfo  Customerinfo  BiingInfo  Rentsllnfo | Aggregate | .
Open Windows ~ | User:JudithM | 18/10/2019 | version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL //‘

e Customer Code:
e Click in the Customer Code text box.
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Add a new Contract - £P(

| Ecupmentandlocations  Contract  FienceandHR  Tnventory  MaintenanceandProjects  Manufacturng  Proawement  Ssles  Service  Reporting  Utiities

Savelayout Workspaces

i Format i o
|| Lmks 2 || Aggregate 7 x
= o fidMarked | fidFecType | fidFeeTypeDesc  fdct fd tCod: Ao tCod:
o - - = PartCode Desaiption SeriaiNo CategoryDesc ModeiNo
a| v o e - o
= v/ o o0 o0 o0
= =] = Evergreen Rental 0.00 1202
g‘ El SP2020MFC  SP2D20SprintMFC 2020559900  Hardware 2020
s ] L Loan 0.00 1200
a s F o A | temFees | 1temMeters | Item Indusens | Ttem Contacts |
= o Marked MeterCode | StartReading | ReadingDate _ Ml MinQuanti
b ] s Service 350.00 1101 2101 0| Rea q OUEmEE
v = = = =
[m] 1 Inheuse Rental 0.00 1201
o
] N T AR » M Mono 0.00 | 10/10/2019 0.00 [l
[ Colour 0.00 01011300 0.00 0
. ’
‘ »[| v |2 sPa020MFC  sP2020SprntMFC 202000024 | Hardware P2020
fdCustomerCode | fdcy FdsupplierCod fdordernio | TtemFees | TtemMeters | Item Inclusons | Ttem Contacts |
o0 e o0 = o0 . Marked MeterCode | StartReadng |ReadingDate | Mingiling MinQuantity
0.00 L L3
0.00 » W Mono 0.00 10102019 0.00 0
[0 | Colour 0.00 01011300 0.00 0

1 ——d v
Contractinfo  Customerinfo  BllngInfo  RentalInfo | Aggregate

| User:Judith | 15/10/2018 | Version:2.3.0.4 | TESTALPHA - UDITHPCLOCAL

* Customer Code:
* An Ellipsis button will be revealed.
* Click on this button to display the Select a billing cus-
tomer pop up screen.

| @ || rome | Faspmentandlocatons  Contract  FranceandHR  Inenfory  MantenanceandPrajects  Manufachring  Prorement  Soles  Servie  Reportg  Utities

Save  Back
Process . Format 4 s
E‘ Links 1 || Aggregate T x
|| Enter text P fdvarked | fidFeeType | fidFeeTypeDesc  fied fid tcode | fidco: tCod
g PrtCode Description SerialNo CategoryDesc ModelNo
8| . L o 13 = i
o | Functions hE: 3 L3 L3 L3
o E Evergreen Rental 0.00 1202
El SP2020MFC  SP2020SPrintMFC 2020559900 Hardware P2020
u] L Loan 0.00 | 1200
O R e T | TtemPees | TtemMeters | Ttem Inclusions | Tiem Contacts |
= 2 Marked MeterCode | StartReading | ReadingDate  Mirilin MinQuanti
» W s Service 350,00 1101 2101 = i = Py
[ e - = = =
] 1 Inhouse Rental 0.00 1201
o In T % » M Moo 000 10/10/2013 0.00 0
0 e [ colour 0.0001/01/1900 0.00 0
| Home |
id History . 5 - » B SP202OMFC  SP2020SprintMFC | 202000024 | Hardware P2020
fdCustomerCode @ @ E | TtemFees | TtemMeters | Item Inclusions | Ttem Contacts |
v il Ok Bak | Savelayout 2 Marked MeterCode  StariReading |ReadingDate | MnBiling MinQuantity
Suspend History & ¥ = = - —
et &
| i a » M Moo 0.00 10/10/2013 0.00 0
0 colour 0.00 01/01/19500 0.00 0
CustomerCode  CustomerType  Customertame Deptivame -_— L
; - |« I Y Y
]
5160001 co Big Bargains Seles Department v
810001 co illys Bam Sales Department
BOTDONL ™ Bothas Networkinginc  Seles Department -
‘ Contractinfe  Customerinfo  Blinglnfo  Rentallnfo | Aggregate | , :

Open Windows ~ | Uuser:udithM | 18/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITHPCLOCAL
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Aggregate Billing Contract

e Customer Code:

* Click on the row selector in front of the Billing cus-

tomer that you wish to link to this contract.
e Click on Ok.

Add a new Contract - 5P0: Versic

UDITH PC

LOCAL

|1\| Home | Equpmentandlocatons  Contract  FionceandHR  Inventory  MainteranceandProjects  Manufoctuing  Proawement  Seles  Service  Reporting  Utiites
O =]
Save Back | Savelayout Workspaces
Process Format &
5—‘ Links 2 || Aggregate T x
@ fiovarked  fidFeeType  fidFeeTypeDesc  fidct fid tCode  AdCO: tCod:
g PariCode Description Serialtio CategoryDesc Modellio
& | T A B = Wi e
= v o e e e o
= [} i Evergreen Rental 000 1202
= E] SPI02OMFC  5PI020SprintMFC 2020559900 Hardware: SP2020
= ] L Loan 0.00 1200
Ttem Mete
o |k i o0 B [ ttem ::s | Ttem M r;‘ Item mdusm:s | ]Dzmdcwﬁcts 1 .
= | Marl MeterCode  StartReadng | ReadingDate  Mnilin MinQuant
v M 5| Service 350,00 1101 = ] 9 Quantty,
v o0 = = = S
O 1 | seecta
o N » WM Moo 0.00 | 107102015 0.00 o
i O | colour 0.00 01/011900 0.00 0
@0 = : :
. | | e » B SPIOJOMFC  SPI020SprintMFC  2020-00024  Hardware 5P2020
fidCustomerCode | TtemFees | ItemMeters | Item Indusons | Ttem Contacts |
P s 4| Format . @ . Marked Metercode  StarReading | ReadingDate | Minlling MinQuantity
P Z] . o = = = =
CustomerCode CustomerType Customertiame x M Mono 0.00| 10pi0p015 000, o
vl e e = | colour 0.00 | 01/01/1900 0.00 0
a s »
BETOOOL RE Betties Summer Shop at the Beach v
; - I N
D BIGO001. o Big Bargains
Processing 810001 co ilys Barn
BOT001 m Bothas Netnorking inc A
. [
| Contractinfo  CustomerInfo  BilngInfo  RentaInfo | Aggregate | . .

‘&ﬂ'\whdcwsv

| User: Judith | 18/10/2012 | Verson:2.3.0.4 | TESTALPHA - UDITHPCLOCAL

Customer Name: Once you have selected the customer code, the

customer name will auto populate with the customer name linked

to that code on the system.

e - Add a new Contract - BP0: Version 2 UDITH PCLOCAL a |
| @ | vome | Easpmentandiocatens  Conat  FnanceandHR  Inentory  MantenanceandPromcs  Manufaciiing  Proarement  Ssks  Sevie  Reporting  Utiives - &
ey =
H ©
save Back | Savelayout Workspaces
Process Format
E‘ Links 2 || Aggregate T ox
@ 2| Tfdvarked | AdFeeType | fdFeeTypeDesc | fiadl d tCode  fidcO: tCod
g = = = = PartCode Desaription Seriallio CategoryDesc Modelo
2 v o i - o o
= v ol s 13 A A
= n] E Evergreen Rental 0.00 1202
a\ ] SP202OMFC  SP2020SprintMFC  2020-550900  Hardware SP2020
i |} L Loan 0.00 1200
g s e ok A | HtemFees | TtemMeters | Item Indusons | Ttem Contacts |
= a Marked MeterCode  StartReadng  ReadngDate  Mngilin MinQuanti
» ¥ s Service 350.00 | 1101 2101 oL i 2! Rty
v o = = = =
] 1 Inhouse Rental 0.00 1201 L
=] N SRS AR » W Mono 0.00 | 10/10/2019 0.00
[u] Colour 0.00 01/01/1900 0.00
‘ » || B SP2020MFC  SP2020SpntMFC 202000024 Hardnare SP2020
AdCustomerCod fidOrderNo | Ttem Fees | 1temMeters | Item Inclusons | Tiem Contacts |
v B o = o . Marked MeterCode  StortReading | ReadingDate  Mingiling MinQuantity
BIG0001 0.00 i 0 = = = =
0.00 » M Mono 0.00 10/10/2019 0.00
[m} Colour 0.00 01/01/1900 0.00
» I N N I
Conractinfo  Customerinfo  BlingInfo  Rentalnfo | Aggregate | .

| User: JudithM | 18/10/2018 | Version :2.3.0.4 | TEST ALPHA - JUDITHPC LOCAL
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* Supplier Code, Supplier Name and Finance Amount: These fields
should only be populated if there is a Back to Back Deal with a
third party who is set up in BPO as a Supplier. Follow the next 5

screenshots only if you wish to link a supplier here.

¥ Add a new Contract - BPO: Version 2.3.0,4 - TEST ALPHA - JUDITH PCLOCAL =laix]
LaJ Home | Equpmentandlocsons Contract  FinenceandHR  Inventory  MaintenanceandProjects  Manufacturing  Procwement  Sales  Service  Reporbng  Utities - & x
(L = [— I}
Mo
= (==
Save Back | Savelayout Workspaces
a
Angregate 2 x
fdMarked  fdFeeType  fidFeeTypeDesc  fidChargeAmount | AdAccountCode | ACOSAccountCode
= - - = = PartCode Desaription Serialho CategoryDesc ModelNo
[ o o = o o0 -
v/ "0 o o0 o
(| E Evergreen Rental 0.00 1202
] SP202OMFC  SP2020 SprintMFC  2020-559900  Hardware 5P2020
o L Loan 0.00 1200
a b Py 550 A | temFees | 1temMeters | item Incusions | Item Contacts |
" s e P st a Mark& MeterCode | StarfReading | ReadingDate | MinBling MinQuantity
. o = = = =
(] 1 Inhouse Rental 0.00 1201 u
» Mono 0.00 10/10/2019 0.00 0
O  coour 0.00 01011300 0.00 o
fidsupplierCodt fidOrderio | AidlsActive | fidAmendDate
= z = : » B SP202MFC  SP2020 SprintMFC | 202000024 Hardware SP2020
- o0 - o0 ol =
[ TtemFees | 1temMeters | Ttem Indusions | Ttem Contects |
'] 0.00] ves 01/01/1900
2 Marked MeterCode | StarfReading | ReadingDate | MinBiing MinQuaniity
0.00 No 01/03/1900
® =] e = = = -
» Mono 0.00 10/10/201 0.00 0
O colour 0.00 01/01/1900 0.00 o
- I
—
ContractInfo  CustomerInfo  GlingInfo  RentalInfo | Aggregate

Open Windows > | User:JudithM | 18/10/2013 | Version:2.3.0.4 | TEST ALPHA - JUDITHPC LOCAL ﬁ‘

* Supplier Code:
° Click on the Supplier Code text box to reveal an Ellip-
sis button.
° Click on this button to display the Select a finance

party pop up screen.
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-] Add a new Contract 23.04 T
@l\ Home | Equpmentandlocations  Confract  FinanceandHR  Inventory andProjects 1 Ssles  Service  Reportng  Utiities
Ho &5 B8
Save  Back | Savelayout Workspaces
Process 4 Format /
3 || Aggregate 2 x
2| Tfdverked  fdFecType | fdFecTypeDesc | AdC) fdAccountCode | AdCO Cod
PartCode Descripton Serialo CategaryDesc Modelo
B e e = 0 -
- e e
[u] E Evergreen Rental 0.00 1202
I SP2MFC  SP2020 SprntMFC  2020-553800  Harcware P2020
[m} % Loan 0.00 1200
o e o R [ ttem ::5 | ttem Metﬁvsdl Item lndusln;s | ltedeﬂnEns | .
o Mar MeterCode  StartReadng | ReadngDate | Mingil MinQuant
YoM s Service 350.00 1101 2101 < = i ety
v e = = = =
O £ o
» M Meno 0.00 10/10/2019 0.00
§ O colour 0.00 01/01/100 0.00
]
fdSupplierCode:
el e e » O SPIONMFC  SPRD20SprintMFC 202000024 Hardware 2020
’ F | temFees | remMeters | item Indusions | Item Contacts |
Process 4| Format . 2 a| Marked MeterCode  StartReadng ResdnoDate  Mnsling MinQuantity
d Histary v =] 13 = = = =
SupplierCode | SupplierName: ContactName | SupplerType | Status ’ M Moo 0.00 10/10/203% 0.00
v o 0 e oo O colour 0.00 01/01/1900 0.00
r———————
» | sPRo0L Sprint DistributorsLocal  Jane Wekch  GEN A
BUVIDL By Back Suppler e « ||~ I N
TES003 TESTS Judith sPa A
Contractinfo  CustomerInfo  BlingInfo  Rentalnfo | Aggregate :
Open Windows = | User : JudithM | 18/10/2019 | Version:2.3.0,4 | TEST ALPHA - JUDITHPCLOCAL

* Supplier Code:
° Click on the row selector in front of the Supplier that
you wish to link to this item meter.
° Click on Ok.

$ Add a new Contract - BP0: Version 2.3.0.4 A - JUDITH FC LOCAL
I}H tome | Equpmentandlocatons  Contract  FianceandHR  Invenfory  MantenenceandProjects  Manufactiring  Proarement  Sales  Service  Reportng  Utiifies - & x
¢ &
=
Save Back Save Layout  Workspaces
Format . fad
Aggregate F %
fdMarked  fidFecType | fidFecTypeDesc  fidcl fidAccountCode | ACO: Cod
o o o o PartCode Description SerialNo CategoryDesc ModeNo
v ol e = ¥ ol -
v o I A
[m} E Evergreen Rental 0.00 1202
orin - iardware
o 0 % Diod e B sP2020MFC SP2020 SprintMFC ~ 2020-559900 Hard SP2020
oan
8 & P I . | temFees | emMeters | item indusions | Ttem Contacts |
. I:E = = s ey o Marked MeterCode  StartReading | ReacingDate  MinBiling MinQuantity
ervice I
0 v o0 = = = =
» M Moo 0,00 10/10/201 0.00 0
‘ [0 colour 0.00 01/01/1900 0.00 0
0o R = :
fdSupplierCode
8 ok Back Save Layaut » B 5P2020MFC SP2020 SprintMFC ~ 2020-00024 Hardware SP2020
v
7 | TtemFees | ItemMeters | Item Indusions | Ttem Contacts |
o Fomat . o o Marked MeterCode  StartReadng | Readngbate  Mingling MinQuantity
v o0 = = = =
SupplierCode | SuppiierName Contactiame | SupplierType | Status L3 Mor, s -0 L
v e o o o o Colour 0.00 01/01/1%00 0.00 [
D SPROOL Sprint Distributors Local Jane Welch  GEN A
s By sk supier wear » |+ I N Y N I
TES00S TESTS Judith SHPA A
s M
Conbrack Infa T ELsanes T T Dl s et | g egaie ‘
| ‘
| User:JudithM | 18/10/2013 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL

* Supplier Name: This will auto populate once the supplier code has

been selected.
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$ - Add a new Contract - 5P0: Version 2.3.0.4 IDIT 3 <]
&|| Home | Equpmentandlocsfons  Conbact  FranceandHR  Inuentory  MsintensnceandProjects  Manufsciring  Froavement  Sses  Sevice  Reportng  Utiies - & x
Save Back | Savelayout Workspaces
Process Format i A
[ ks = || Aggregate 3 x
| [[Enter text to P fidvarked fidFeeType fidFeeTypeDesc  fidChargeAmount  fidAccountCode fidcosAccountCode
g - - = 5 PariCode Desaription Serialtio CategoryDesc Modelo
g v o ofc = o o -
= Functions AR @ L3 L3 e
= (=] E Evergreen Rental 0.00 1202
E Bl SP200MFC  SPD20SprintMFC  2020-559900  Hardnare 5P2020
ju] i Loan 0.00 1200
o = FeE FAEET | TtemFees | 1temMeters | Ttem Inclusions | Ttem Contacts |
2 Marked MeterCode | StartReading ReadingDate  Minil MinQuanti
» 1= 5 Service 350.00 1101 2101 S 2 = Ty
v o0 - = = =
O 1 Inhouse Rental 0.00 1201 B o
» M Mono 0.00 10/10/2019 0.00 0
. " [ coour 0.00 01/01/1300 0.00 0
fidsupplier od fidorderio  fidlsActive _ fidAmendDate
10 = c » B SPOMFC  SPADSprntMFC 202000024 Mardnare sP2020
[ TtemPees | ttemMeters | tem Inclusions | Item Contocts |
SPROD1 0.00 Ves 01/01/1300
2 Marked MeterCode  StartReading ReadingDate  MinBiling MinQuantity
0.00 No 01/01/1900
B CE S = = = -
» W Mone 0.00 10/10/2019 0.00 0
O  colour 0.00 01/01/1900 0.00 0
e v
- I N
Processing
ContractInfo  CustomerInfo  BingInfo  RentalInfo | Aggregate N 5
Open Windaws ¥ | User:JudithM | 18/10/2019 | Version: 2.3.0.4 = TEST ALPHA - JUDITH PC LOCAL ﬂ‘

* Finance Amount: Click in this text box and either type in or use

the arrow indicators to select the finance amount.

e - Add a new Contract - 510 2
\}_H Home | Equpmentardlocains  Conbiact  FinanceandHR  Invenfory  MeintenanceandProjects  Manufactiring  Proarement  Sses  Service  Reportng  Utiities
Ho ® I
Save Back | Savelayout Workspaces
Process Format . a
|| ks = || Aggregate 3 x
@[ Enter text & P|| fidvarked  fidFeeType  fidFeeTypeDesc  fidct fd tCode | fidCOx tCod:
g - - = . PartCode Desaription Serialtio CategoryDesc Modelo
8 v o ofc - o o -
=|| Functions LAl o e e e
= (=] E Evergreen Rental 0.00 1202
z - Bl SP00MFC  SP2020 SprintMFC  2020-553900  Hardnare 5P2020
L Loan 0.00 1200
Ttem Fees | ltem Meters | Item Indusions | Item Contacts
m] R Bank Rental 0.00 1204
2 Marked MeterCode  StartReading ReadingDate  Minil MinQuanti
» 1= 5 Service 35000 1101 2101 S 2 = ey
v o0 - = = =
O 1 Inhouse Rental 0.00 1201 B 0
» M Moo 0.00 10/10/2019 0.00 0
. " [ coour 0.00 01/01/1300 0.00 0
fidsupplierCod fidorderio  fidlsActive  fidAmendDate
a < : » B SPO20MFC  SPASprntMFC 202000024 Hardnare 5P2020
v o ol =
| ttemFees | 1temMeters | Ttem Indusions | Ttem Contacts |
SPRO01 Sprint Distributors Local Yes 01/01/1900
i 2 Marked MeterCode  StartReading ReadingDate  MinBiling MinQuantity
No 01/01/1900
(] =]} L3 = = = -
» M Mono 0.00 10/10/2019 0.00 0
[0 colour 0.00 01/01/1900 0.00 0
- I
ConractInfo  CustomerInfo  GlngInfo  Remalinfo | Aggresate : s
Open Windows ~ User : JudithM | 18/10/2019 | Version: 2.3.0,4 | TEST ALPHA - JUDITH PC LOCAL
Z

e Order No: Type in a customer order number relevant to this item,

if required.

* Is Active: This field is set to Yes (Active) once you have clicked on
the Marked checkbox.
* Amend Date: This field is static.
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Add a new Contract - BP0: Version 2.3.0.4 - TEST T AL ==
Contract  FinanceandHR  Inventory andProjects | Sdles  Service  Reportng  Utiities - & x
Save Back | Savelayout Workspaces
| Process Format A
5—‘ Links 2 || Aggregate 2 x
o P fidMarked fidFeeType fidFeeTypeDesc  fidChargeAmount | fidAccountCode fldcosAccountCode
g o - - . - PartCode Description Seriaiio CategoryDesc Modelio
a| v o o = ol B -
= v o o i o o
= u] E Evergreen Rental 0.00 1202
a‘ El SP020MFC  SP2020SprntMFC  2020-559900  Hardware 5P2020
{— u] L Loan 0.00 1200 |
o = e | Eh | TtemFees | ItemMeters | Ttem Inclsions | Tiem Contacts |
= o Marked MeterCode  StartReading | ReadingDate  MinGilin MinQuanti
» M 5 Service 350,00 1101 2101 = = 2 R
v o - = = =
0 1 Inhouse Rental 0.00 1201 v o
» M Mono 0.00 | 1071012019 0.00 0
. " []  Colour 0.00 01011300 0.00 0
fidsupplier Cod fdOrderNo  fidlsActive  fidAmendDate
Hold History . 0 o 1 » B SP2020MFC | SP2020 SprintMFC  2020-0002¢ Hardware 5P2020
[ temFees | ttemMeters | rtem Indusions | Ttem Contacts |
SPROD1 Sprint Distributors Local 0.00 | Yes 01/01/1300
a Marked MeterCode  StartReading  ReadingDate  MinBiling MinQuantity
0.00 No 01/01/1900
v o = = = =
viE M Mone 0.00 101012019 0.00 [
[ Colour 0.00|01/01/1300 0.00 0
e y
- I N
Contractinfo  CustomerInfo  BiingInfo  Rentallnfo | Agoregate

| User :JudithM | 18/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL /‘

ADD METER LEVELS

e Scroll left to return to the Marked column.

* Right click in the row of the item you wish to add a meter level

to. The item should be active (marked).

* In this image the Mono meter has been selected.

* A Process menu will pop up.
* Click on Add - Add a level.

s - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL [—Jla =]
| @ | Home | Eaupmentandiocatons  contract Inventory d Projects sdes  Serviee  Reportng  Ubites - & x
Save Back | Savelayout Workspaces
Process Format . fad
= 1 x
o fidFeeType  fidFecTypeDesc | AdChargeAmount | fidAccountCode | ACOSAccountCode
g PartCode Description Serialio CategoryDesc Modelo
& o0 e = i o
= v| o0 o " e
E 3 Evergreen Rental 0.00 1202
3 El SP2020MFC  SP2020 SprintMFC  2020-559900  Hardware P20
&l i Loan 0.00 1200
< g FeiEE | tem Fees | ttemMeters | item Incusions | ftem Contacts |
. Marked MeterCode | StartReadng | ReadngDate | MirBiing MinQuantity
s Service 350.00 1101 2101
v e = = = =
1 Inhouse Rentzl 0.00 1201 = u
» M Meno 0.00 10/10/2019 0.00 0
[ Colour 0.00 03/01/1300 0.00 0
[— fidVarked | fidMeterCode | fidDescrption | fdMinBlling | AdMinQuantity | AdAccountCode | AACOSACcountCode ||, |y spanaoMFe | 52020 SprintMFC | 202000024 Fardware S50,
¢ B o0 - - o o
! & 5 = 3 | ttem Fees | ttemmeters | item Indusions | ttem Contacts |
» ) B e SRR, 4000 1403 0L a Marked MeterCode  StartReading ReadngDate | Mingiling MinQuantity
o 00 0 e = - = =
3 M meno 0.00 10/10/2019 0.00 0
[ coleur 0.00 01/01/1300 0.00 0
e v
- I N N N
Contractinfo  CustomerInfo  GlingInfo  RentalInfo | Aggregate - -
Open Windows ~ | User: Judthi | 18/10/2019 | Verson:2.3.0.4 | TEST ALPHA-)LDITHPCLOCAL
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Levels with Minimum Billing

The Aggregate Charges frame will be expanded.

1. For this mono meter, there is a minimum billing set up of a R500 charge
for the first combined 1000 copies (Minimum Quantity) made on all con-
tract items included in aggregate billing. BPO calculates the usage
charges by first calculating the minimum billing set up.

° In this example, it means in BPO, a fixed charge of R500 will
be charged for any number of mono copies made across all
machines (total usage) included in aggregate billing from O
up to and including 1000, thereafter a unit charge per copy
will be applied i.e., from 1001.

2. From Quantity: This is the number from which the
unit charge will be effective.

* The first row in the Meter Charges matrix,
is static at 0. This means if there is min-
imum billing set up on the meter, the first
row looks incorrect as the From Quantity
field is static at O.

* If there is minimum billing set up on the
meter, BPO does not read the From Quant-
ity in the first row as O (although it displays
as 0) but starts counting from (Minimum
Quantity + 1). In this case, since (minimum
billing level) is up to and including 1000,
BPO will start counting from 1001.

* For a more detailed explanation, read this
important note on Minimum Billing and

Meter Charge Setup.
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3. Unit Charge: Type in the unit charge for the meter
(charge per copy when Minimum Quantity is
exceeded).

4. Finance Amount: This should only be populated if
there is a Back to Back Deal with a third party who is
set up on BPO as a Supplier.

5. Amend Date: This is a static field.

= - ‘Ald 2 e Confract - BPO: Version 2.3.0.4 - TEST ALPIA —olx)
| @ | rome | caupmentandiocations  Conract  Fnenceand MR Inventory  MantenanceandProjects  Manufsciring  Proarement  Saks  Service  Reportng  Utlfies T
==
Ho
Save Back | Savelayout Workspaces
ocess Format . 2
|| Links 2 || Aggregate 2 x
o P aked  fFecType | fidFecTypeDesc | fidChargeAmount | fidAccountCode | idCOSAccountCode
# = : : = = PartCode Description SeriaiN CategoryDesc ModeNo
&) v o o = o o
2 (v ome o o o o
E [u] E Evergreen Rental 0,00 1202
o El SPO02OMFC  SP2020 SprintMFC  2020-559900  Hardware 2020
| = Nots [u] L Loan 0.00 1200
= o Ik e P | | temFees | temMeters | Ttem Incusons | rtem contacts |
o Marked MeterCode  StertReading Readnobate | Mngling MinQuantity
¥ s Service 350.00 1101 2101 5
v ) o = = = =
] 1 Inheuse Rental 0.00 1201 L
3 M Moo 0.00 10/10/2019 0.00 0
[0 Colour 0.00 03/03/1300 0.00 0
fidMarked | fdMeterCode _ idbescripton | AdMiniling _ fidMinQuantity | fdAccountCode | fiacOSAccountCode ||, ) spapooec 52020 SrintMRC | 202000024 Hardare =
I o = = oD o
B o Ll B i | temFees | temMeters | Ttem Incusons | ftem Contacts |
»8 W Moo o ieter I ZA0i00 mﬂnI Lo Zibi a Marked MeterCode  StartReading ReadngDate | Minling MinQuantity
Agaregate Chrges | v B b . - . -
a fidFromQuantty - | fdUnitCharge  fidFinanceAmount | fidAmendDate: 5 A vom 0.00 10/10/2018 o =
il o] 0.00] oo o | O colowr 0.00 01/03/1500 0.00 0
[ Kcolour gwum Meter 00 0 —
ConractInfo  CustomerInfo  BlingInfo  Rentsllnfo | Aggregate |
Open Windows ¥ | User : JudithM | 18/10/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITHPC LOCAL ﬁ‘]

* You can add additional charge levels.

Levels with no Minimum Billing

* The Aggregate Charges frame will be expanded.
® Note: The Colour meter will be used as an

example.
1. There is no minimum billing set up on this meter. This means

the usage calculation will only be based on what's set up in

the Aggregate Charges matrix.
2. From Quantity: This is the number from which the unit

charge will be effective.
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° The first row in the Meter Charges matrix,

is static at O.

° For a more detailed explanation, read this

important note on Minimum Billing and

Meter Charge Setup.

per copy).

Unit Charge: Type in the unit charge for the meter (charge

Finance Amount: This should only be populated if there is a

Back to Back Deal with a third party who is set up in BPO as

Supplier.

Finance Amount: This field cannot be edited.

- Add anew Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL — ==
\7%7U Home | Equpmentandlocations  Contract  Fmanceand HR  Inventory  MantenanceandProjects  Manufactring  Procurement  Sales  Service  Reporting  Utiiies - & x
Mo
Save Back | Savelayout Workspaces
Process Format ) ad
E! Links. % || Aggregate X
al [Enter text to s || aked  fFeeType | fdFeeTypeDesc | fdChargeAmount | fidAccountCode | fidCOSAccountCode
& PartCode Description SerialNo. CategoryDesc ModelNo
8 . ¢ B = = = =13 ABc -
=| Functions e B 0 L3 L3 3
E [n] E Evergreen Rental 0.00 1202
EJ » B sp2020MFC SP2020 SprintMFC ~ 2020-559900 Hardware SP2020
Notes o Loan 0.00 1200
O |k i g e | [ HtemFecs | 1temMeters. [ Ttem Incusions | Ttem Contacts |
4 Marked MeterCode | StartReading | ReadingDate | Mindiling MinQuantity
E s Service 350.00 1101 2101 O]
v (=] o - = = =
[ 1 Inhouse Rental 0.00 1201 L
M Moo 0.00 10/10/2019 0.00 0
» M Ccolour 0.00 10/10/2013 0.00 0
fddarked | deterCode | AdDescripton | AdMiniling | AidMinQuantity | fidAccountCode | AdCOSAccountCode || & cpoponc.  sp2020SrntMFC | 202000024 Hardware S
v B b o = = o o
.o . B o | temFees | 1temMeters | Ttem Incusons | ftem Contacts |
¥ mono Mono meter 500.00 1000 1101 2101 | Marked MeterCode  StartReading  ReadingDate | MinBiling MinQuantity
T
Spend bRy » M Colour Colour Meter 0.00 o] 1101 2101 = ] s _ - _ _
J Agaresate Cherces | M Moo 0.00 10/10/2019 0.00 0
a fdFromQuantty - | fidunitcharge  fideinanceAmount | fidamendpate: . A |coor 0.00 10/10/2018 o0 U
1 of 0.00] 0.00 |18/10/2019 | 1
*
Processing
Conactinfo  CustomerInfo  BlingInfo  Rentallnfo | Agoregate |
Open Windows ¥ | User:JudithM | 18/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITHPCLOCAL ﬁh

* You can add additional charge levels.

Link Additional Levels

* Right click anywhere in the row of the item that you wish to add
anothermeter level to. (You can do this whilst the aggregate

charges matrix is open / closed).
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® Note: The Mono meter will be used as an
example.

* The Process menu will pop up again.
* Click on Add - Add a level.

$ - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PCLOCAL — (=]
| @ | rome | Eoupmentendlocatins  Contract  FinanceendHR Inventory d Projects i i Sdes  Service  Reportng  Uthties - & x
=
H o
-
save Back | Savelayout Workspaces
Process Farmat a
= 2 || Aggregate 2 x
@ [ni=r texiinsearch. P)|| aked | fidFeeType | AdFeeTypeDesc  fidchargeAmount  fidAccountCode | AdCOSAccountCode
g PartCode Deseription Serialio CategoryDesc ModzNo
& ¢ B -3 : 13 = L3 e
o v e o0 o 10 o
= [n] E Evergreen Rental 0.00 1202
3 » B SP202MFC  SPR02DSprntMFC  2020-553900  Mardware 2020
] L Loan 0.00 1200
o Ik e 0.00| 1204 [ item Fees | rtemMeters | ttem Indusions | Ttem Contacts |
& Marked MeterCode | StartReading | ReadingDate | Mindiling MinQuantity
¥ s Service 350,00 1101 2101
v i = = = e
] I Inhouse Rental 0.00 1201 - o
¥ mono 0.00 10102019 0.00 0
» W Colour 0.00 10/10/2019 0.00 0
fdMarked | fdleterCode | fidbescrption | AidWinBiling | fidVinQuantty | idAccountCode | AdCOSAccountCode || 3 sppopoMFe  SP2020 Sprint MFC 202000004 Fardware i
¢+ B - - o0 |
] 2 L | ttem Fees | rtemMeters | Ttem Indusions | Ttem Contacts |
1 4 500.00 1000 1101 2101 2 Marked MeterCode | StartReading  ReadingDate | MinBiling MinQuantity
¥ 0.00 0 1101 2101 1 -3 - = = —
¥ Moo 0.00 10/10/2019 0.00 0
» M colour 0.00 10102019 0.00 0
Processing
T T—
- ContractInfo  CustomerInfo  BlingInfo  Rentallnfo | Aggregate
Open Windows ~ | User : JudithM | 18/10/2019 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL ﬁ‘]

A second level has now been added to the Aggregate Charges matrix.

* From Quantity: Type in or use the arrow indicators to select the

number of copies from which this charge will be effective.
* For a more detailed explanation, read this important

note on Minimum Billing and Meter Charge Setup.

* Unit Charge: Type in or use the arrow indicators to select the unit
charge for this additional meter (charge per copy). This charge will
usually increase with each new level.

* Finance Amount: This should only be populated if there is a Back
to Back Deal with a third party who is set up in BPO as a Supplier.

* Amend Date: This field cannot be edited.

Repeat this process to add more meter charges, as required.
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$ - Add a new Contract
e || Home | equomentandlocstons  conwact  FranceandHR  Inventory andProjects 1 Sales  Service  Reportng  Utiities - @ x
Save Back | Savelayout Workspaces
Process . Format s &
| [ Links 1 || Aggregate 1 x
HIE [ 2| orked |AdFecType  fiFeeTypeDesc  fdChargeAmount | fidAccountCode | AACOSAccountCoce
= = = . = & PartCode Description Serialio CategaryDesc Modeiia
a v o o - o o0
= ¥ lc o S A o
= (m] E Evergreen Rental 0.00 1202
H » B SP2020MFC  SP2020 SOrintMFC | 2020-559900  Hardware 5P2020
= ] L Loan 000 1200
O a = 0| 1208 | ttem Fees | TtemMeters | ftem Indusions | Ttem Contacts |
2 Marked MeterCode | StartReading |ReadingDate | Mingiling MinQuantity
M s Service 350.00 1101 2101
v e = = = =
[m] 4 Inhouse Rental 0.00 1201 = I
¥ Moo 0.00 10/10/2018 0.00 0
i ¥ Colour 0.00 | 10/10/2018 0.00 0
[— fdMarked | fdMeterCode | AdDescription | fdMindiling | AdMinGuantity | AdAccountCode. | AdCOSACcountCode || 1 spononuec  spanansprniMFC | 202000029 Hardware —
v ol ol = = o ol
| tem Fees | 1temMeters | ttem Indusions | Ttem Contacts |
»8 M Mo e o sl 100071108 ol . Marked MeterCode | StarfReading | ReadingDate | Minbiling MinQuantity
| Agoregate Charges v B o = = = =
a fidFromQuantity ~ fidunitch Sdimendoate M Moo 0.00 10/10/2019 2.00 0
2 0 SEod S0 e » ¥ color 0.00 10102018 0.00 0
| 1 0.00 0.00 18/10/2015 | s z
Contractinfo  CustomerInfo  BlingInfo  Rentalinfo | Aggregate | § "
Open Windows || User ; JudithM | 18/10/2019 | Verson 2,3.0.4 | TEST ALPHA-UDITHPCLOCAL
) . .
* Wh have finished k th egate Charge
€n you have tinisned working in the T rges
frame, collapse the frame.
$ - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL (B0 =]
| @ || Home | cquomentandiocations  Contract  FinanceandHR  Inverory  MeintenanceandProjects  Msnufschring  Procwement  Sales  Serviee  Reporting  Ulities - & x
Hoe ®
Save Back | Savelayout Workspaces
Process . Format A o
< | Links * || Aggregate x x
& [Enter text to searc [ erked  AdFecType  fFecTypeDesc  fidChergeAmount  fidAccountCode  AdCOSAccountCode
g PartCode Description Seriallio CategoryDesc ModelNo
| . + 8 A 13 = e e -
=/ Functions il ® | B L3 L3 L4 3
=] E Evergreen Rental 0.00 1202
» [ SP202VMFC  SP2020 SprntMFC | 2020-559800  Harcware 2020
] L Loan 0.00 1200
o Ik ] w00 1204 | TtemFees | TtemMeters | Ttem Indusons | ftem Contacts |
@ s e ey ey a Marke MeterCode  StartReading ReadigDate | Minling MinQuanity
B = = = =
[n] I Inhouse Rental 0.00 1201 > o
¥ oo 0.00 10/10/2019 0.00 0
» WM colour 0.00 10/10/2019 0.00 0
‘ v e '
Hold History ftarked | FMeterCode | fidDescripton | fdinkiling | AdinQuantity | dAccountCode | AdCOSAccountCode || 1 gponoovrc  5pa0oo SprntMic. 2000004 Fardware a5
e " = E e e ‘
Ttem Fees | ItemMeters | Ttem Incusions | Ttem Contacts. |
M mono b b .00 1000] 116y 201 & Marked MeterCode  StartReading  ReadigDate | Mingiing MinQuantity
Aggregate Charges ? L3 = = = _
A fdFromQuantity = | fdUnitCharge | fidFinanceAmount | fidAmendDate R PrriET—— 56 =
i o falip0. S0/ IBHE/1 , ¥ Colowr 0.00 10/10/2019 0.00 0
2000 0.00 0.00 18/10/2018 T =
¥ Colour Colour Meter 0.00 o/ 1101 2101

Conbactinfo  CustomerInfo  BlingInfo  Rentallnfo | Aggregate

Open Windows +

| User: JudithM | 18/10/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITHRC LOCAL fh

SAVE THE CONTRACT

e Add contract inclusions if applicable and item contacts.

* When you are finished, click on Save.
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¥ Add a new Contract - BP0 Version 2.3.0.4 - TEST ALPHA - JUDTTH PC LOCAL

%fu Home | Equpmentandlocstons  Contract  FinanceandHR  Inventory  Maintenance andFrojects  Menufacturing  Procuement  Sales  Service  Reporbing  Utiities

Mo = B8

Save |Back | Savelayout Workspaces
Process Format
Limk || Aggregate r x
£ fdMarked  fidFeeType  fidFecTypeDesc  fidChargeAmount | fidAccountCode
@ - 5 = PartCods Description Serialiio CategaryDesc Modelio
¥ =) e o = o -
Functions v e B o oflc ol
[m} E Evergreen Rental 0.00 1202
SP2020MFC  SP2020 SprintMFC  2020-553900  Hardware
0o L Loan 0.00 1200
= » [ SPZ02MFC  SP2020 SprintMFC  2020-00024 Hardware
=a R Bark Rental 0.00 1204
*
v M s Service 350,00 1101
a 1 Inhouse Rental 0.00 1201 -
“ ’
Hold Histary fidMarked | fidMeterCode  fidDescription | fidMingiling  idMinQuantity  fidAccountCode
¥ = =3 o3 = = A
W Moo Mano meter 500.00 1000 1101
e g v ¥ colour Colour Meter 0.00 0 1101
Processing
‘ v
i
| ContractInfo  CustomerInfo  BilngInfo  RentalInfo | Agcregate .

Open Windows ~

| User:JuditiM | 22/10/2019 | Version:2.3.0.4 | TEST ALPHA-UDITHPCLOCAL

* The new contract will be saved, and you will return to the Con-
tract Listing screen where the status defaults to Active.

* Click on the drop-down arrow in the Status field and select
status - New.

2 suspend

n ] [ save Layout Wi« Hold ) Pretoria | Lﬁ 1 i
2 S Find Serial No.
O 2 X Q =g Ewesan B 0

Add Edit o Print  Export

Close
Conmact | [Sts A StatusDesc
N

New
Released

¥, Save Filter

‘ & Workspaces +

4 Format Print

Deleted Hesc Location OrderNo

R
T
-
T

S 8 o e
Conooo240 HoPODL Hope Viorks Sales Depar] x 5 Durban Area

Notes €O0000241 HOPOD1 Hope Works Sales Department PG CostPer Copy Gilits
00000244 QuAoDL Quality Printers e Cost Per Copy Gilits
Co0000245 QuADDL Quality Printers e CostPer Copy Gilits
CODD00247 THROD1 The Real e

CostPer Copy Gilits
€00000248 PAMOO1 Pam Holdings opc CostPer Copy. Durban Area
HOPOO1 Hope Works Sales Department e CostPer Copy Durban Area

Hold History

Processing

Invoices

Links kS
Contractio CustomerCode CustomerName CustomerDe]
Functions L - 3 e

Open Windows +

s - Contract Listing - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL
ﬁi\\ Home | Equpmentandlocations  Contract  FinanceandHR  Inventory  MantenanceandProjects  Menufsctring  Procwrement  Sales  Serviee  Reporting  Utiites

| User: JudithM | 22/10/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL 4
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¢ The new contract can be found within the New contract status list-

ing screen.
¢ From here the contract will need to be Released and then

Approved before it becomes active.

$ - (Contract Listing - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCA [=nr=n| =)
[ @ tome | Saupmentandlocstns  Convact  FnancesndbR  Inventory  Memanceandpoecs  Menufscurng  Proorement  Smes  Serve:  Repering  Utites - & x
& i 7 3
6 D * r;] Save Layout 3 Release For Approval Pretoria i Find SeriaiNo. kﬁ [icr ]
LA = Workspaces * Fr o New - LH
Add  Edit Delete  View F i Print  Export | Reports
%, SaveFilter & Refresh 4 Find Contract o i
Processing ] Format Status Processing a Current Print 4| Repo.. 4 &
Links x
Enter text to search
Contractio CustomerCode  CustomerName CustomerDeptiame ContractType | ContractTypeDesc Location OrderNo
v | o o0 o o " e o e
Fcunnnnzs@ HOPOO1 Hope Works Sales Department cpC Cost Per Copy Gilits
Hold History
Suspend History
Processing
Open Windows | User:JudithM | 22/10/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL Q
|

EXAMPLES OF AGGREGATE BILLING CONTRACTS

Below are different scenarios of Aggregate contracts. These scenarios are

not exhaustive.
Example 1:
A contract with aggregate fees and aggregate meters.

* Service Fee: R450
This will bill a total R450 in total, but this charge will

be linked to the contract and not to items on the con-
tract.
* Mono Meter:
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» Min Billing: R500 (for all three machines)
* Min Quantity: 3000 copies (across all three machines)
* Copy Charge: 5c after total usage of 3000 (across all 3

machines)
¢ Colour Meter:

* No Min Billing
* Copy Charge: 10c
The configuration will be as below:

Item Fees

1. Right side of the screen - Items Fees Frame
2. Serial No: 2020-00021 - nothing is selected in the Item Fees
frame.
2. Serial No: 2020-00024 - nothing is selected in the Item Fees
frame.
2. Serial No: 2020-00036 - nothing is selected in the Item Fees

frame.

3. Left side of the screen - Aggregate Fees Frame
4. The Service Fee is selected and set up in the Aggregate Fees sec-

tion as explained in this manual.
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Add 3 new Contract - BPO: Version 2.1.0.4 - TEST ALPHA - JUDITH PC LOCAL

Inventory  MantenanceandProjects  Manufsctrng  Proarement  Sdes  Sevice  Reportng  Uniites

s -
& | rome Conmract
; =s
HO a3
as
Swe  Back | Smvelayout Workspaces
2 nks m—
g P|| maied  fFeetime  fFeetmebec  Adchargeamaunt  fdaccoumcode
+ @m0 o o
S| functions
H € Evergreen ersl 0.00 12
Notes L Losn 000 120
Sark Rental o000 1204
» o s Serwce 450.00 1101

Tohouse. 0.00 11
Insronce l 0.00 1203

fdDesaripton  fidMnBling  AdMinQuantty  AdAccountCode
o 0

Mong meter 0.00 )

Colour Meter 0.00

Contractinfo  Customerinfo Blinginfo  Rentalinfo | Aggregate

Assetfiegho  LocaborDesc

PartCode Desarpton Serstio
+ 0 o 0 o
E PNXMC  PNVSpmiWC 0000021 Hardmare
ltemFees | TtemMeters | Ttem incusions | ftem Contacts
4 Mawked  FeeType FeeTypeDesc
r @ o o
o oo
0.0 120
0.00
B S2ec 120 spmt 24 Hardware
TtemFees | tiem Meter [ teem Contacts
Maked  Fee, Chergesimount AccountCode | COSAccountCode:

1 Inhouse Rental

0.00

Tfe FeeTypeDesc  Chargekmount AccountCode | COSAccountCode

0.00 1101
0.00 1201

InvoiceDescrpbon
R

Service

Inhouse Rental

StatDate B

24102019
241072019

Starmate

21f10/2019
24/10/2018

StartDate

241072019
244102038

21/1072024
2111072024

21/10/2024
21/10/2024

EncDate | Period

21072024
2411072024

User : MM | 21/10/2019 | verson: 2.3:0.4

TEST ALPHA - JUDITHPC LOGAL

Item Meters

1. Right side of the screen - Items Fees Frame

2. Serial No: 2020-00021 - the mono and colour meters are selec-

3. Left side of the screen - Aggregate Meters Frame

ted. For both meters, only the Start Reading and Reading Date

fields are updated.

Serial No: 2020-00024 - the mono and colour meters are selec-

ted. For both meters, only the Start Reading and Reading Date

fields are updated.

Serial No: 2020-00036 - the mono and colour meters are selec-

ted. For both meters, only the Start Reading and Reading Date

fields are updated.

4. Mono Meter

5. Min Billing: R500, Min Qty: 3000

6. Copy Charge: 5¢
7. Colour Meter
8. Min Billing: 0, Min Qty: O
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9. Copy Charge: 10c
* The remaining fields are set up as explained in this manual.

s - Add 3 new Contract - BRO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL — e x
S o Conract Inventary Moufachsng  roaxement  Sées  Sevie  Repoing  Utites - =
= ==
HO & &8
= &8
Seve Beck | Savelayout Workspaces
gl * || Agregate * %
fMaied  AdeeType  AdreeTypeDexc  foChergeAmunt  AdaccountCade
z E = . L . < o PartCode Descrpoon seratia CategonyDes: Modeho | AsseReqio LocatorDesc | Locabon | ShppngAddress: |
v . F
El * D ] o o o 0 0 & 0
- € Evergreen Renta 000 1202
E: | B Sac  Snnmic 200020 fadawe @200 26 Lavendar , $4A Crompton St Pretonn|
L toan 000 1m0
= i e temFees | ltemMeters | e nckmons | fem Cortacs
TRt g 4 Mwied  Metwlode StartReadng  ResdrgDate Meding MnQuanbly | AconiCode | COSAcmniCode  Escalaborpernd
1 Innouse Renal 000 11 oA = =
N 0.00 1200 W Moo 0.00 01/10/2019 0.00 0 10
¥ coow 0.00 01/10/2013 000 [} 10
£ PDOAC  PXODSGIMC 0DO0N  Hwdwae S0
ItemFees | ltemMeters | Jtem Incksons | Ttem Contacts
4 Maked  MewCode Stareadng ResdrgDote  Mesling rQuantty *Code  COSAccouniCode  Escolaporperod
" o F o
aried  Raetercode | AcDescrpton muunq
+ : T T s
¥ coor 0.00 oy/10j2019 000 1
g| W ] el we] .
Ayegele Chavges EFDANC  SXDSENMC DW/O00E Hadwwe PN
a Mvmu Ficher w-wn-w.n ——
Processing Y = HemPess | ftemMeters | fiem inchsors | fimm Contacss
o Mwisd  MetCote StariResdng |ResdrgDate Mrbdng tty | AccouniCocs | COSAcouniCods  Escaatorvernd
Ivoices | ¥ Coowr m..nm| B D o o
Agregate Charges F 000 o119 y o w0
LS Af«mm ﬂwr-mroe fdFranceAmount 0 ¥ Coour 0.00 04/10/2019 0.00 0 1
“ mm . '
Contractinfo  Costomerinfo  Blnginfo  Renialinfo | Aggregate
pen vireiows = User k| 21/10/2019 | Verson: 2.3.0.4 | TEST ALPHA - WOITHPC LOCAL
Example 2:
.

A contract with non-aggregate fees and aggregate meters.

* Service Fee:
* Serial No: 2020-00021 the charge is R150
* Serial No: 2020-00024 the charge is R170
* Serial No: 2020-00036 the charge is R130
This will bill R450 in total, but this charge will be split
per machine.
Mono Meter:

Min Billing: R500 (for all three machines)
Min Quantity: 3000 copies (across all three machines)
* Copy Charge: 5c after total usage of 3000 (across all 3

machines)

e Colour Meter:
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* No Min Billing
* Copy Charge: 10c
The configuration will be as below:

Item Fees

1. Right side of the screen - Items Fees Frame
2. Serial No: 2020-00021 - the Service fee is selected with a charge

of R150 in the Item Fees frame.

2. Serial No: 2020-00024 - the Service fee is selected with a charge
of R170 in the Item Fees frame.

2. Serial No: 2020-00036 - the Service fee is selected with a charge

of R130 in the Item Fees frame.

* The remaining fields are set up as explained in this

manual.

3. Left side of the screen - Aggregate Fees Frame
4. The Service Fee is not selected and set up in the Aggregate Fees

section since the fee is non aggregate.

s - Add s nes Contract - BPO: Version 23.04 - TEST ALPHA - JUDITH PCLOCAL = L] x
@ | rome Conract Iventory  ManfeanceardPromcts  Manufachumg  Prodrement  Sees  Sece  Reporing  Uibes - & x
= =
He & B
) ==
Swe  Bak | Sevelavout Workspaces
=i [ s [ - T x
b
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2 £ Evergreen Rental 0.0 12 =
H ) O PHAMC  PADDMINC 20002 Hwdwre SN 26 Lavendar , 3% Crompion St
e L Loan 000 100 =
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T Tohouse Rental 0.0 1201 il = - -
i o TP N Bl Senice 150.00 [ 1101 2101 Senvce 217107018 24j3072004
T Thouse Rental 0.00 Inbeuse Rental 21102018 217072024
190,00
o Htory
B PNMEC  SAWSEotEC  DWO0M  Hwdve  SP20D
TiemFees. | ftam Meters | Ttem nclusons | ftam Contacts
4 Maied  FeeType FeeTypeDesc  Chargemount  AccouniCade | COSAcouniCode g Sarate EndDate
B0 o o o
| D Servce m.aulua: 2101 231072019 2u10/2024
T e Reval o 2018 211102024
fdvked fdMetrCode  ADescroton fdMnBling AdinQuansty AdAccountCode pes s
Processing v H 0 o a -
Iveices t =i o 10 ! O PRAFC  PANOMC  DAW0%  Hadvwe P2
Colour Colour Meter 0.00 o S *
Item Fees. | fter Meters | Ttem Incusions | tem Contacts
@ Mxked  FeeType FeeTypeDess  Char ccousy StrDste Encste
v B D 0 o o
¥ s Servee 0.0} 1101 2101 Senvice 201072019 21072024
T o Remal 000 1201 Inbeuse Rental 211072019 2111072024
10,00
Contctinfo  Cistomerinfo  Binginfo  Rentalinfo | Agpregete
Open windows * User i NOM | 21/10/2019 | Nerson :2.3.0.4 | TESTALPHA - LOITH PCLOCAL

Item Meters
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1. Right side of the screen - Items Fees Frame

2. Serial No: 2020-00021 - the mono and colour meters are selec-

ted. For both meters, only the Start Reading and Reading Date

fields are updated.

2. Serial No: 2020-00024 - the mono and colour meters are selec-

ted. For both meters, only the Start Reading and Reading Date

fields are updated.

2. Serial No: 2020-00036 - the mono and colour meters are selec-

ted. For both meters, only the Start Reading and Reading Date

fields are updated.

3. Left side of the screen - Aggregate Meters Frame
4. Mono Meter
5. Min Billing: R500, Min Qty: 3000
6. Copy Charge: 5c

7. Colour Meter
8. Min Billing: O, Min Qty: 0
9. Copy Charge: 10c

* The remaining fields are set up as explained in this manual.

flIo?

g posed 311

Open Windoms ™
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o dromQuannty  Aeurstcharge M
' o 500 0.00
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2 Marked
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tem Meters | item nchsons | Ttem Contacs
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Example 3:

A contract with no fees, aggregate mono meters and non-aggregate colour

meters.
Serial No: 2020-00024

* No Min Billing
* Copy Charge: 15c
Serial No: 2020-00036
* No Min Billing
* Copy Charge: 10c
The configuration will be as below:

Item Fees

1. Right side of the screen - Items Fees Frame

* No fee will be selected since the contract has no fees.

2. Left side of the screen - Aggregate Fees Frame

* No fee will be selected since the contract has no fees.

s - Add  new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITHPC LOCAL =Jl&jx
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Item Meters
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1. Right side of the screen - Items Fees Frame
Mono Meter: Aggregate

2. Serial No: 2020-00021 - The mono meter is selected and the
Start Reading and Reading Date are the only fields that have been
updated.

2. Serial No: 2020-00024 - The mono meter is selected and the
Start Reading and Reading Date are the only fields that have been
updated.

2. Serial No: 2020-00036 - The mono meter is selected and the
Start Reading and Reading Date are the only fields that have been
updated.

3. Left side of the screen - Aggregate Meters Frame
4. Mono Meter
5. Min Billing: R500, Min Qty: 3000
6. Copy Charge: 5¢
* The remaining fields are set up as explained in this manual.
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1. Right side of the screen - Items Meters Frame
Colour Meter: Non Aggregate
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cC =
Aggregate Billing Contract

2. Serial No: 2020-00021 - The colour meter is selected with a Min-
imum Billing of R500, Minimum Quantity of 1 000 and a Copy
Charge of 15c set up. For more information, refer to creating a
new contract manual.

2. Serial No: 2020-00024 - The colour meter is selected with no Min-
imum Billing and a Copy Charge of 15c set up. For more inform-
ation, creating a new contract manual.

2. Serial No: 2020-00036 - The colour meter is selected with no Min-
imum Billing and a Copy Charge of 10c set up. For more inform-

ation, refer to creating a new contract manual.

* The other fields are set up as outlined in creating a

new contract manual.

3. Left side of the screen - Aggregate Meters Frame
4. The colour meter is not selected or set up here because it is non-

aggregate.
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