cCOO=3
Back To Back Contract for Aggregate or Prepaid

CONTRACT

BACK TO BACK CONTRACT FOR
AGGREGATE OR PREPAID CONTRACT SETUP
(POST v2.3.0.0)

A back to back contract set up is a contract where you bill a customer and

pay part of the amount to a supplier / third party.

Ribbon Access: Contract > Contracts

a = o o
| @ | Ecubment and Locations FinanceandHR  Inventory  Maintenance and Projects.  Manufactring  Procurement t  Sales  Service  Reporting  Utiities

‘ = R A : ol P

H|E [ « B8 8 & = @ [ & (&

Contracts |ShortTerm | Meter Release Biling Close Biling Awaiting 0C Escalaton  Unprocessed Manual Contract  Contract Biling
Contracts | Usage Biling Period Period  Contract Escalatio scalations  Notifications  Meters Invoice Credit Notes Preview

The Contract Listing screen will be displayed.

* To select the site that you wish to work in, click on the drop-
down arrow and click on the relevant site in the menu.

° Inthis image Pretoria has been selected.
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Contract Listing - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PCLOCAL [=[alx]
Home | Equpmentandlocatons  Contract  FinanceandR  Inventory  MaintenanceandProjects  Manufaciuring Sdes  Service  Reporting  Utilies - & x
T [=] [ savelayout | +ff< Hoid @ Durban 7 I T—— g EEE q'f'j
2 Workspaces = | Suspend @i Remo D # Name:
Edit e P e ciﬁn " A Pint  Exgort | Reports
1 Durban
" af Processing 4 |2 Pretoria Print 4| Repo.. @
3 Test
4 East London
Contractiio CustomerCode | Customerhizme CustomerDe esc Location Grdertio
¥ | e e e x P @ L 2
» COOD00141 HOPOD1 Hape Warks SalesDepartment  CPC | CostPer Copy Main
conno14z DERODL Derton Technologies Sales Department [ Cost Per Copy Main
cooo00143 DERO01 Derton Technologies Sales Department e Cost Per Copy Main
Co0000145 DONDDD1 DontRun with Scissors Seles Department cre CostPer Copy Main
conon0146 DONDDD1 DontRun with Scissors Sales Department cpC CostPer Copy Main
00000130 ABCKYZ123 ABC Shoe Co Sales Department cpe CostPer Copy Main
Co0000147 DONODD1 Dont Run with Scissors Sales Department cpc Cost Per Copy Main
F— coo000148 SAMOO1 Samanthas Diner Sales Department cec Cost Per Copy Main
CO0000151 SAMOOL Samanthas Diner Sales Department e Cost Per Copy Main
connoo152 SAMOOL Samanthas Diner Sales Department cPe Cost Per Copy Main
" Ccoonoo1s4 DONODO1 Dont Run with Scissors Sales Department cPe Cost Per Copy Main
i C00000155 JUs001 Just In Time Sales Department cpc CostPer Copy Main
CO0000156 1Us001 JustIn Time Seles Department cpC CostPer Copy Main
00000157 DONODO1 DantRun with Scissors Sales Department fo CostPer Copy Main
CO0000153 APPODOL Apple Juice Inc Sales Department [+ CostPer Copy Main
Coo000150 BETO001 Betties Summer Shop at the Beach  Sales Department cec Cost Per Copy Main
0000161 BETO001 Betties Summer Shop at the Beach  Sales Department cec Cost Per Copy Gilits
cooonolsz Juso01 JustInTime Sales Department cpc Cost Per Copy Main
0000163 U001 JustInTime Sales Department cPC CostPer Copy Main
coonoo1s4 BIGO0OL Big Bargains Sales Department cpc CostPer Copy Main
Co0000155 JUs001 Just In Time Sales Department cec CostPer Copy Main
Credit Notes Co0000156 BILODO1 Billys Barn Sales Department. foo Cost Per Copy Main
CO0D00167 BILODOL Bilvs Barn Sales Denartment [+ CostPer Coov Main 7
‘ ,
Open Windows + | User: JudithM | 14/11/2019 | Version: 2.3.0.4 | TESTALPHA - UDITHPCLOCAL

* By default, this screen will list all the Active contracts for the
selected site.

* You do not need to change this status to create / add a new con-
tract.

* Clickon Add.
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s - Contract Listing - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL = (= |
| & | Home | Emipmentandlocsfons  Contract FinanceandHR  Inventory  MaintenanceandProjects  Manufactring  Procrement Ssles  Service  Reporting  Utiities - & x
— ] = | [ = &= ; 5=z 3 = =
= [ save Layout +fi¢ Hald o Rel Pretoria 5} Find Seriai No. g Y
Ol x B 0.2 3o ot - H
add | Edit Delet= View Close ) i Print  Expart | Reparts
F save Filter | Relesse P ap, Contract | ‘¥ Refresh B Gantrace - e e
Processing Format Status Processing Current 4| Print 4| ReEpo.. 4 @
3
@ 2 .
Contractiia CustomerCode | Customerhiame CustomerDeptiiame ContractType | ContractTypeDesc Location Orderho
Functions v 0 o o o ol o ol ol
» CO0000233 HOPOD 1 Hope Works Sales Department cpe Cost Per Copy Durban Area
C00000240 HOPODL Hope Works Sales Department CcPC Cost Per Copy Durban Area
CO00D0241 HOPOD L Hape Works Sales Department CPC CostPer Copy Gilits
00000244 QUAODL Quality Printers cpe Cost Per Copy Gilits
Dox CO0000245 QUAODL Quality Printers CcFC Cost Per Copy Gilits
CO0000247 THRO01 The Real CFC Cost Per Copy Gilits
CO00D0248 PAMODL Pam Holdings cpe CostPer Copy Durban Area

Heold History

Suspend History

Open Windows +

| User : JudithM | 14/11/2019 | Version:2.3.0.4 | TEST ALPHA - UDITHPCLOCAL

INFORMATION PANELS

Populate the following information frames with the relevant details. Click on

the relevant link for a more detailed explanation of the process.

Contract Info
Customer Info

Billing Info

ok bR

Aggregate

Life Based Billing if applicable
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Back To Back Contract for Aggregate or Prepaid

® - Add a new Contract . ALPHA —Jajix
| @ | Home | Equpmentandlocations  Contract  FinanceandHR  Iventory  Maintenance andProjects  Manufactring  Procrement  Saks  Servke  Reportng  Utites - & x
Save Back | Savelayout Workspaces
&
Contract Info 2
PartCode Description Serialo CategoryDesc  ModelNo AssetRegho  LocationDesc Location  ShippingAddress
Contract No v e e o o o 0

o o o
S s | |

StartDate |15/1/2018

End Date 15/11/2024  ~

Period ey
Period Type ~]e
Department ]*
Contract i
Manager
Salesman ]
Aggregate Billing ||
Hide Fee Detail [ |

1

[ contractinto | customer tofo T ting ot | et oo

| User:JudithM | 15/11/2019 | Version: 2.3.0.4 | TEST ALPHA -JUDITHPCLOCAL

CONTRACT PARTS FRAME

* Right click anywhere in the row of the Parts frame.

$ - Add a new Contract - 1 rsion 2.3,0.4 - TES ¥ PLLOCAL [ )
| @ | tome | coupmentandlocatons  Conpact  FranceandHR  Duemtory  MaintensncesndProcts  Manufsciring  Proarement  Ssks  Seice  Reportng  Uites - & x
(L A == |
Ao
= =i
Save  Back | Savelayout Viorkspaces
Process Format 4 &
|| ks 2 || contract mfo a
Cil
gl [Enter texttosearch.. 0
H PartCode Description SerialNo. CategoryDesc  ModelNo AssetRegho  LocationDesc
H
Contract No
= s ¢ e o0 B o B o o
‘aj Contract Type | Cost Per Copy Bk |
StartDate 15/11/2013  ~

End Date 15/11/2024  ~

Period 80 |*
Period Type [Months -l
Seles Department .=
Contract —
Vanager Ut Mudzeng -
Salesman | Jucith Mudzengi .=

Aggregate Billing
Hide Fee Detail |_|

Processing

| Contactinfo | Customerinfo  GillngInfo  RentalInfo  Agaregate

Open Windaws >

| User: Judth | 20/11/2015 | Version : 2.3.0.4 | TESTALPHA - JUDITHPCLOCAL

* A Process menu will pop up.

* From this menu, you can;
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* Add new machine item
. .
* Add new location item
* Delete a contract item
$ - ‘Add = new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL — =]
!}_" Home | Equpmentandlocstons  Contract  FinancaandHR  Inventory i d Projects i procrement  Sales  Service  Reporing  Utities - & x
= =
Ho
—]
Save Back | Savelayout Workspaces
Process armaf [
£|| Links 2 || contract Info 2
B e text o s
g PartCode Description SerialNo CategoryDesc | ModelNo AssetRegNo | LocationDesc
i
5| Functions SontractBo v e 3 odc s 3 e 3
aj Contract Type | Cost Per Copy ik b i
StartDate |15/11/2018 ~ Process
End Date |15/11/2024  ~ Machine
i; Add New Machine Itam
Period e i N
1 Location
Period Type |Months = ‘Add New Location Ttem
Sales Department -]* [x] gel'ﬁem
clete Ttem
et [udth Mudzeng ~]=
Salesman | Judth Mudzeng ~]=
Aggregate Billing ¥/
Hide Fee Detail | |
| contractino | Customertnfo  BlingInfo  Rentalinfo  Aggregate
Open Windaws | Useidb 20019 Versen:2304 TESTAPRA-LDMHPCLOGL |

ADD MACHINE ITEM

e Click on Machine - Add New Machine ltem.

Help v2.5.1.4 - Pg 5 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential


#3
#28
#36

TECHMNOLOGSTES
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‘Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL
Contract  FinanceandHR  [ventory  Mantenanceandfrojects  Manufacturing  Proarement  Sakes  Serviee  Reporng  Utities
Process . Format 2 &
é‘ Links + || Contract Info L3
H PartCode Desarption SeridNo | CategoryDesc |ModelNo | AssetReglo | LocationDesc
= Contiort mo o B s e B B
= Contract Type |Cost Per Copy -l*
StartDate | 15/11/2019 =
End Date | 15/11/2024 Machine
‘Add New Machine Item
Period 60 S[*
. @ Location
Period Type | Months p= Add New Location Ttem
Sales Department. v|*
Contract = mDHEl‘E“Em
M';',"a";er Judith Mudzengi -+
Salesman | Judih Mudzeng .|+
Aggregate Billing i/
Suspend History ke e i
Processing
Invoices
(G ool s s ey e e s sy — 5
Open Windows v | User:JudithM = 20/11/2019 | Version: 2.3.0.4 = TEST ALPHA - JUDITH PC LOCAL
. .
* The Select t Il
e oeélectl a new Iitem pop up screen will appear.
* Sel h f th hine th ish to link hi
elect the row of the machine that you wish to link to this con-
* Click on Ok
ICK ONn .
$ Add a new Contract - BP0z Version — o ix
| @ [ tome | Eoubmentandlocatons  Contract  FinsnceandHR  Inventory  MaintenanceandProjects  Manufactuing  Proaement  Seles  Service  Reporling  Uties - & x
HO B B8
Save Back | Savelayout Workspaces
Process 4 Format | @
Links e Contract Info o
PartCode Desaription SerialNo CategoryDesc | ModelNo AssetRegNo | LocationDesc
Contrack 15 v ol o B o B o0 o
Contract Type | CostPer Copy bl T
Start Date | 15/11/2013  ~
== g se —Jalix]
End Date | 15/11/2024
- Home |
Period o s+ — =
Period Type Months -s @ @ E
Sales Department = ok | Back | savelayout
Contract .
Manager | Judith Mudzengi - r Process W Format .| Lo
Salesman | Judith Mudzengi -]+
Aggregate fillng i/ AssetRegNo | Serialo PartCode | Description CategoryDesc ModelNo
Hide Fee Detail [ | ® i 3 3 =3 =
2020-5555H0  SP2020MFC  SP2020 Sprint MFC Hardware 5P2020
[leacosson  20m-ssss00  spaosovre $P2020 Sprnt MFC Hardware P22
2020-5643R SP2020MFC  SP2020 Sprint MFC Hardware SP2020
2020-6666H0  SP2020MFC  SP2020 Sprint MFC Hardware SP2020 fl
W20-7H4F SPNMEC  SP2020 Sprint MEC Hardware sP2020
2020-7777HQ  SP2020MFC  SP2020 Sprint MFC Hardware SP2020
2020-8888HC  SP2020MFC  SP2020 Sprint MFC Hardware SP2020 b
| T
Contractinfo | CustomerInfo  GilingInfo  Rentalinfo  Aggregate . .
Open Windows | User : JudthM | 20/11/2019 | Version : 2.3.0.4 | TEST ALPHA - JLUDITH PCLOCAL A
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* The following columns will auto populate according to your item

selection:

* Part Code

* Description

* Category Description
* Model No

* Serial No

Asset Register No
* The Location Desc field is only used when adding a new location

s - T T L T AR IICh =
| & | tome | Eqpmentandlocatons  Confract  FinanceandHR  Inventory  Mainienance andProjects  Manufacturng  Procurem ent  Ssles  Service  Reporng  Utiities - &
| m > (=
Ho T |

=

save Back | Savelayout Workspaces

Form o

= 2 || contract Info x

g »

E] PartCode Description SerialNo CategoryDesc  ModelNo AssetRegMo  LocationDesc
i

a "~ Contract No

=/ Functiens T e O A s e o o o
2 Contract Type |LostRenCopy b v|E spa0aomFC  P2020 SprintMFC | 2020-559900  Hardware 5p2020 AREGA500

- StartDate 15/11/2013  ~ *

End Date | 15/11/2024  ~
Period 60 3 |*
Period Type | Months .

Sales Department

Contract
Manager
Salesman | Judith Mudzengi

Judith Mudzengi

RN IR IR

Aggregate Billing /|
Hide Fee Detail ||

| contractinfo | Customerinfo  EiingInfo  Rentalinfo  Acgregate

Open Windows ~

| User: JudithM | 20/11/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PCLOCAL ﬂ
i

* Link the following to the contract item;

* Location

* Shipping Address

* COS Account Code

* SLA Hours if applicable

* Travel Radius if applicable

Travel Charge if applicable
* The Is Extra and Status fields are static.
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a Add a new Contract - BP0 Version LOCAL
|7%7| Home | Equpmentandlocstons  Contract  FinanceandHR  Inventory  Maintenance andProjects  Manufacturng  Procrement  Ssles  Service  Reporting  Utiities
3 -
H @
Save Back | Sevelayout Workspaces
Process Format A @
£|[ Links 2 | contract Info 3
= text & o
& Location co tCode  SLAHours TravelChargeRate IsExtra  Status
Z | Functions mitract e, v | ol 0 B - -
Sj Contract Type  Cost Per Copy = |E ,| 0.00 0
StartDate |15/L1/2010  ~ *
EndDate 15/11/2024 ~
Period 0 3|*
Period Type [Months ks
Sales Department -]
Contract .
Vianager | Judth Mudzengi -
Salesman | Judith Mudzengi -
Aggregate Billing |/
Hide Fee Detail ||
|t nfe. Ot T S i T Ren e T Ao eaate .
Open Windows ~ | User :JudithM = 20/11/2019 | Version : 2. 4 | TEST ALPHA - JUDITH PC LOCAL

Follow the steps above to add additional contract items, if
required.

2 Add a new Contract - B20: Version 2.7 Lo — o))
|7% | Home | Equpmentandlocstons  Contract  FinanceandHR  Inventory  Mantenance andProjects  Manufacturmg  Procurement  Seles  Service  Reporting  Utiities - & X
3
=] =]
Save Back | Savelayout Workspaces
Process . Format ] L
Links 2 | contract Info x
Enter text to s bl
PartCode Description Serialo CategoryDesc | Modelto AssetRegho | LocationDesc  Location
Functions Contrnct Mo, 7 il o B e ol o o ey
ContractType |[LostrerGopy T » B SP20J0MFC SP2020 SprintMFC  2020-559900 Hardinare SP2020 AREG4500 Reception
Start Date | 15/1/2013 SP202OMFC SP2020 SprintMFC 202000036  Hardnare 52020 52345 Recepton
EndDate | 5/12024 ~ * ! | |
Period 60 3"
Period Type | Manths ME
Sales Department. ~|*
;‘;’.‘:;:: Judith Mudzengi e
Salesman | Judith Mudzengi B
Aggregate Billing [/
Hide Fee Detail ||
| contractinfo | CustomerInfo  mlinginfo  Rentallnfo  Acgegate | .
Open Windows v | User :JudithM | 20f11/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL
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PART ITEMS FRAMES

* Click on the expand button in the Part Code text box.

L Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL = Jajx]
| @ | vome | equomentandlocatons  contract  FinanceandHR  inventory  MantenanceandProjects  Manufacturng  Proasement  Seles  Service  Reportng  Utlites - & x
=
4O R
=
Save Back | Savelayout Workspaces
Process Format @
2 |[ Contract Info a
o . :
PartCode Description Serialo CategoryDesc | Modelto AssetRegho | LocationDesc Location
Comrtnar M) v o 0 e 3 e e 3
Contract Type | CostPer Copy bl DSPZ[]ZﬂMFC SP2020 SprntMFC  2020-559900 Hardware sP2020 AREG4500 Reception
StartDate 15112015~ SP2020MFC SP2020 SprintMFC  2020-00036  Hardinare 52020 52345 Recepton
EndDate I5/iUm2 - q . ' [/ | |
Period 60 3 |*
Period Type [Months =
Sales Department -
Contract
Vanager | Judth Mudzengi -
Salesman | Judith Mudzengi -
Aggregate gilling |/
Suspend Hit
gt Hide Fee Detail [ |
CreditNotes
| Contractinfo | Customerinfo  GiingInfo  Rentallnfo  Aggregats
Open Windows s il e

The Item frames for the selected machine will be expanded. Here you can

click on 4 different tabs to add or edit the frame information:

* |tem Fees: These are periodic charges e.g., a monthly service fee.
* |tem Meters: These are meter usage charges.
* Item Inclusions: These are non billable items that are included in

the contract.
e [tem Contacts: This the contact person - per machine.
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e - Add a new Contract - B520: Version 2.3.0 OCAL =Jla]lx]
|7% || Home | Equpmentandlocatons  Contract  FinanceandHR  Inventory  Maintenance andProjects  Manufacturng  Procrement  Sales  Service  Reporting  Utiities - & x
3 &
H @
Save Back | Sevelayout Workspaces
Process Format A &
Contract Info 3
PartCode  Description |seriglNo  CategoryDesc |ModeMo AssetRegMo |LocationDesc Location
Cositrocto, 7 i o o0 o o o o o
Contract Type | CostPer Copy T|E b B SP2020MFC SP2020 SprintMFC  2020-559900  Hardware sP2020 AREG#500 Reception
StartDate |15/11/2010  ~ Ttem Fees | ttem meters | 1tem incusions | ttem contacts |
EndDate |15/11/2024  ~ % Marked | FecType |FeeTypeDesc |G tCod o tCode | InvoiceDescrpti
period | @ S * 2 L3 -3 = L3 e c
—_— » o [e Evergreen Rental 0.00 1202 Evergreen Rental
Period Type Months e
a e Loan 0.00 1200 Loan
Sales Department il O |r Bark Rental 0.00 1204 Bark Rental
Contract
Hold Histary H"a',‘l;;er Judith Mudzengi -] O s Service 0.00 1101 Service
Salesman | Judith Mudzengi e a s Inhouse Rental 0.00 1201 Inhouse Rental
regate Billng [ O In Insurance 0.00 1203 Insurance
Suspend Hit
B Hide Fee Detail [] oo
‘ v
SP2020MFC SP2020 SprintMFC 202000036  Harcnare 52020 52345 Recepton
a . '/ [ ' | |
|t nfe. Ot T S i T Ren e T Ao eaate .
Open Windows + | User : Judthid | 20/11/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL 4|
2

ADD ITEM FEES

The Item Fees frame displays Contract Item Fees that can be linked or are

linked to a contract item e.g., a machine. Item Fees linked to a contract item

will appear on the contract invoice when billing.

- Add a new Contract n 23 OCAL ==
|7% || vome | Equpmentandlocatons  Contract  FinanceandHR  Inventory  Mantenance andProjects  Manufactring  Procrement  Sdles  Service  Reporting  Utiities = 5 x
HO & &8
Save Back | Savelayout Workspaces
Process Format 4 &
|| tinks 2 |[ Contract Info a
|| Enter text & 2 . .
g PartCode Description Serialo CategoryDesc | Modelto AssetRegho | LocationDesc Location
2| Functions Comrtnar M) v o [ e 3 e e 3
Contract Type | CostPer Copy bl b B SP2020MFC SP2020 SprintMFC  2020-559900  Hardware sP2020 AREG#500 Reception
StartDate |15/L1/2018 ttemFees | ttem Meters | 1tem indusions [ ttem Contacts |
EndDate |15/11/202% 2 Marked  FesType FeeTypeDesc |G tCad o iCode | InvoiceDescrip
Period e 1= v 3 ol = o o o
- » o [e Evergreen Rental 0.00 1202 Evergreen Rental
Period Type Months e
a e Loan 0.00 1200 Loan
Sales Department hdig O |r Bark Rental 0.00 1204 Bark Rental
Hoid Hitory Fomoracy [udith Mudzeng e O |s Service 0.00 1101 Service
Salesman | Judith Mudzengi e a s Inhouse Rental 0.00 1201 Inhouse Rental
N Insurance 0.00 1203 Insurance
Aggregate gilling |/ -
Suspend Hit
uspend History i b 0.00
7 +
SP2020MFC SP2020 SprintMFC  2020-00036  Harcinare 52020 52345 Recepton
3 . ' [ ' | |
| Contractinfo | Customerinfo  GiingInfo  Rentallnfo  Aggregats . .
Open Windows

| User : JudithM | 20/11/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PCLOCAL ﬂ
Al
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In the Item Fees frame,

1. Do not select any Item Fee in this frame, if the fees need to be aggreg-

ate.

SET UP AGGREGATE FEES

2. Click on the Aggregate tab.

e - Add a new Contract - BPO: Version 2.3,0.4 - TEST ALPH. == "=
|_%__| Home | Equpmentandlocstons  Contract  FinenceandHR  Inventory  Maintenance and Projects  Manufacturing Sales  Service  Reporing  Utiitie - & x
D > ==
Ho
E (==
Save Back | Savelayout Workspaces
Proc a
Contract Info o
PartCode Description Serizlio CategoryDesc | ModelNo  AssetRegho  LocationDesc Location
Contract No
s I v a0 ol o e . 3 o o Al
ComtractType [LostPe by bl » B SP2OJOMFC SP2020 SprintMFC  2020-559900 Hardiware SP020  AREG4500 Reception
StartDate | 15/11/2019  ~ Item Fees | Ttem Meters | Ttem Inclusions | Ttem Contacts
EndDate 15/11/2024  ~ @ Marked  |FeeType FeeTypeDesc | AccountCode  COSAccountCode  InvoiceDescription
= v o0 o = o0 0 0 z
- » E Evergreen Rental 0.00 1202 Evergreen Rental ||
Period Type Months -
g—b—oman 0.00 1200 Loan
Sales Department = R Bark Rental 0.00 1204 Bark Rental
Contract -
Manager | Judith Mudzengi - =
Salesman Judith Mudzengi " ‘
Aggregate Billing /| B SP2020MFC SP2020 SprintMFC  2020-00036  Hardware 5P2020 52345 Reception
Hide Fee Detail [ ] Hem Fees | Ttem Meters | Ttem Inclusions | Item Contacts |
@ Marked | FeeType  FeeTypeDesc < tCode | COf tCode | I D "
v B @ o = o 0 e
{
» E Evergreen Rental 0,00 1202 Evergreen Rental U
4.—«—-°Luan 0.00 1200 Losn
Proceising R Bank Rental 0.00 1204 Bank Rental
0.00
e | | | [
T
| contractinfo | CustomerInfo  HiingInfo  Rentalinfo |»iggregaba|
Open Windows + | User : JudithM | 20/11/2019 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL /LEJ
Al

1. The Aggregate frame will be expanded and is divided into the fol-
lowing sections;
1. Aggregate Fees
2. Aggregate Meters
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L

b Add a new Contract - 5P0: Ve S
| %,” Home | Equpmentandlocatons  Contact  FinanceandHR  Inventory  MaintenanceandProjects  Manufacting  Procrement  Sales  Service  Reporting  Utities - & x
' [~
Ho
=
Save Back | Savelayout Workspaces
&
Aggregate T x
fdViarked | fidFeeType fidFesTypeDesc | fidChargeAmount  idAccountCode
& PartCode Description seriaitio CategoryDesc  ModelNo  AssetReglo  LocationDesc Location
0 e B = o
L i i v i e o e o o o o
m} E Evergreen Rental 0.00 1202
» B SP2020MFC SP2020 SprintMFC  2020-559900  Hardware P2 AREG4500 Reception
a L Loan 0.00 1200
Ttem
O = —— o0 ot | ttemFees [ ttem Meters | Tem Indusions | ltem Contacts |
@ Marked | FesType FeeTypeDest G tCodk tCode  InvoiceD
[= Service 000 1101 - =2 i
v =
[m} 1 Inhouse Rental 0.00 1201 L] e B e o o y
[u] C = = e [ » O e Evergreen Rental 0.00 | 1202 EvergreenRental |/
[= Loan 0.00 1200 Loan
O = Bark Rental 0.00 1204 Bank Rental
0.00
fidViarked  fMeterCode | AdDescrption  fiMiniling | fidMinQuantity [ SP202OMFC SP2020 SprintMFC  2020-00036 _ Hardware S0 S35 Reception
A B ] = - TtemFees | Item Meters | Ttem Indusions | Ttem Contacts |
3 [ Mono Mono meter 0.00 0] % Marked | FeeType |FeeTypeDesc = tCode  CO tCode I D i
[ Colour Colour Meter 0.00 0] T @ el . = o -3 L3
» O e Evergreen Rental 0.00 1202 EvergresnRental ||
e O i Loan 0.00 1200 Loan
O R Bank Rental 0.00 1204 Bank Rental
0.00
g | | | | |
Contractinfo  CustomerInfo  GilingInfo  Rental Info |Agﬂregate I .

Open Windows v

| User : JudithM | 20/11/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL QI

Set up the fees that need to be aggregate in the Aggregate Fees section:

Marked: Click on the check box in front of the aggregate Fee

Type to be charged.

* Inthisimage N - Insurance has been selected as an

example.

Charge Amount: Type in or use the arrow indicators to select

the fee amount to be charged.

Account Code: This will auto populate with the account code

linked to this fee item.

COS Account Code: Type in the cost of sale account code where

this fee should be posted to.

Invoice Description: This will auto populate but you can type in

an alternative description to be used for this fee on the invoice.

The description will reflect on the contract invoice.
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Back To Back Contract for Aggregate or Prepaid

$ - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL e
| @ | vome | Eupmentandlocatons  Convact  FrencesnddR  Inventory  Mantenanceandfroecs  Manufacwring  Proarement  Sdes  Sevice  Reportng  Ufilies B x
g ==
Ho
Save Back | Savelayout Workspaces
Process Format e
= 2 |[Aggregate r x
& P|| fdvared | AdFeeType fdFecTypeDesc | fidChargeAmount | fidAccountCode | AdCOSAccountCode | fidlnvoiceDescripton
& PartCode Description SerialiNo CategoryDesc | ModelNo
2| [} =] e =3 = =3 3 o
g 7|l o o o o
= =] E Evergreen Rental 0.00 1202 Evergreen Rental
2 Bl SP2020MFC SP2020SprintMFC 2020559900 Hardware 52020
a L Lean 0.00 1200 Loan
» [ SP2020MFC SP2020 SprintMFC  2020-00036  Hardware SP2020
-
[ ] s Service 0.00 1301 Service
[m} 1 Inhouse Rental 0.00 1201 Inhouse Rental
M N Insurant ce 550.00 1203 2101 Insuran e
fdvarked | fdMeterCode | AdDeseription fdMirBiling fidvinQuantity | fidAccountCode | AdCOSACcountCode
[ o = = s o
[ Mono Mona meter 0.00 0
[ Colour Colour Meter 0.00 [}
Processing
Contectlnfo  CustomerInfo  GlingInfo  RentalInfo | Aggregate |

Open Windows v

| User : JudithM | 20/11/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL 4|

Scroll right to view the next columns in this frame.

Start Date and End Date: These will auto populate according to
the contract start date and end date selected in the Contract Info
panel. You can click on the drop-down arrow and use the calendar
function to select an alternative start and end date if required.
® Note: Take note that the contract fee will only bill
from the start date, and will stop billing at the end
date.

Period & Period Type: These fields will auto populate according
to the contract start and end date recorded in the Contract Info
panel. You can click on the text boxes and either type in or use
the drop-down arrows to select an alternative period and period
type if required.

Billing Cycle: This will auto populate according to the contract
billing cycle recorded in the Billing Info panel. You can click on
the text boxes and either type in or use the drop-down arrow to

select an alternative billing cycle if required.
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TECHMNOLOGSTES

Back To Back Contract for Aggregate or Prepaid

Billing Period: This will auto populate according to the contract
billing period recorded in the Billing Info panel. You can click on
the text boxes and either type in or use the drop-down arrow to

select an alternative billing period if required.

$ - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL e
| @ | rome | qupmentandiocstons  cContact  FinanceandHR  Inventory  Mantenance andProjects  Manufactuing  Prorement  Saes  Service  Reporting  Utiities - & x
= =]
H o
=
Save Back | Savelayout Workspaces
Process Format fad
=|| Links 2 ||Aggregate 2 x
@ | Ente » fidStartDate  fdEndDate | fdPeriod  fidPeriodType  fidBilingCyde fdBilingPeriod
g PartCode Description Seriailo CategoryDesc  ModelMo | AssetRego  LocationDesc
8 7] = = = = = =
= | Functions ¥ ol L3 o3 3 3 3 3
= 20/11/2019  20/11/2024 60 Months Moniths 1
a SPAONMFC SP2020 SprintMFC  2020-553000  Hardware SPA20 AREGAS00
20/11/2019  20/11/2024 60 Months Months
» B SP2020MFC SP2020 SprintMFC 202000036 Hardware SPA020 52345
20/142018 20112024 60 Months Manths i
g ' . ' | | |
20/14/2018  20/11/2024 60 Months Manths i
= 0/11/2018  20/11/2024 60 Months Months 11
- ]m/mznm 20/11/2024 60 Months Months 11
fidviarked  fidMeterCode | fdDescription fidvingiling fidMinQuantity
L} =] 3 3 = =
» [ Moo Mono meter 0.00 o
[ Colour Colour Meter 0.00 o
Contectlnfo  CustomerInfo  GlingInfo  RentalInfo | Aggregate |
Open Windows ~ | User :JudithM | 20/11/2019 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL 4|

Scroll right to view the remaining columns in this frame.

Escalation Period: This field will auto populate, click on the text
boxes and either type in or use the drop-down arrow to select the
correct escalation period if applicable.

Escalation Type: This field will auto populate, click on the drop-
down arrow in the text box to select the correct escalation type if
applicable.

Escalation Amount: Click on the text box and either type in or
use the arrow indicators to select the escalation amount if

required.

Help v2.5.1.4 - Pg 14 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential


#3

cCOO=3
Back To Back Contract for Aggregate or Prepaid

g

s - ‘Add 2 new Contract 10 /- =
|:§:H Home | Equpmentandlocations  Contact  FnanceandHR  Inventory  MantenanceandProjects  Manufactring  Procsement  Sales  Service  Reporting  Utiities - & x
A [~
Mo
=
Save Back | Savelayout Workspaces
ormat &
2 ||Aggregate S
i PartCode Description SerialNo CategoryDesc  ModelNo | AssetRegho  LocafionDest  Location
7] = = =
k] o e o e o o B
11 Percentage 0.00
E] SP2020MFC 5P2020 SprintMFC  2020-550000  Hardware SP20  AREG45DO Reception
2 11 Percentage 0.00
A 000 || [E SPROZMFC_ 5P2020 Sprint MFC _ 202000036 _ Hardware SP20 52345 Reception
ercentage !
. 3 ' ' ' | |
11 Percentage 0.00
11 Percentage 0.00
11 Percentage 0.00
fidvarked  fidMeterCode fidDescription  fidMinilling
L} =] 3 3 =
» [ Moo Mono meter 0.00
[ Colour Colour Meter 0.00
. i
Contract Customer...  BiingInfo  RentalInfo | Agaregate ||| |

Open Windows ~ | User : JudithM | 20/11/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL 4|

ALTERNATIVE BILLING CUSTOMER - FEES

Customer Code and Customer Name:

* Only populate these 2 fields if another party (a separate billing
customer) is going to pay the Item Fees on behalf of the cus-

tomer.
e If these fields are left blank, BPO will bill the customer linked to

the contract.
" Note: BPO only supports different billing customers

on an aggregate contract from BPO v2.3.0.4.

Follow the next 4 screen shots only if you wish to link another party as the

billing customer.
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- Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAI = -
| @ | Home | Fqubmentandiocaons  Contiat  FinanceandHR  Inventory  MaintenanceandProjects  Manufchring  Procrement  Soles  Service  Reporting  Ulifes - & x
Save Back | Savelayout Workspaces ‘
Process a Format 4 a ‘
=|[ Links 2 || Aggregate 1 x
= t fidCustomerCode | fidCy fidSupplerCode
B PartCode Desaription SerialNo CategoryDesc  ModelNo  AsseiRegNo | LocationDesc |Location
8 (. o o e
& o L o o L3 3 13 e 3 e 3 e
‘Ej SP2020MFC SP2020 Sprint MFC  2020-559900 Hardware 5P2020 AREG4500 Reception
» SP2020MFC  SP2020 Sprint MFC ~ 2020-00036  Hardware SP2020 52345 Reception
g | | | |
1
fidviarked | fidWeterCode | fidDescription | fidMinkiling | fidMinQuantity
v B 0 g = =
» ] Mono Mono meter 0.00 0
1 Colour Colour Meter 0.00 0
ot AT O ntoe s T iy it I en e | Agtrccate | i 5
| User: JudithM | 21/11/2019 | Verson:2.3.0.4 | TESTALPHA - JUDITHPCLOCAL

e Customer Code: Click in the Customer Code text box.

- Add a new Contract - i1 € T IDITH P — e (x]
|7%J Home | Equpmentandlocaons  Contact  FinanceandHR  Invenfory  MantenanceandProjects  Manufacting  Procwement  Sdes  Service  Reporing  Utiities - & x
Save Back | Savelayout Workspaces
D it 5 all
c Aggregate T x
B RioEmete [0 S g Cod
B PartCode Desaiption SerialNo CategoryDesc  ModelNo  AsseiRegNo | LocationDesc | Location
s v/ o o ol ol
2 7| ol o0 o oo o e o -3
éj SPZ0Z0MFC  SP2020 Sprint MFC  2020-559900  Hardware: SP00  AREG4S00 Reception
» [ SP20NOMFC SP2020 SprintMFC 202000036 Hardware 5P 52345 Reception
g ' | | | |
] I
fdvarked | fdveterCode | fidDescrption | fdMingiling | AdMinQuantity
? =] 13 o3 = =
» ] Mono Mono meter 0.00 0
1 Colour Colour Meter 0.00 0
Contractinfo  CustomerInfo  BlingInfo  Rentslinfo | Agregste | i "
| User:JudithM | 21/11/2019 | Verson:2.3.0.4 | TESTALPHA-JUDITHPCLOCAL

* An ellipsis button will be revealed.
* Click on this button to display the Select a billing customer pop

up screen.
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pEESnEERs e Back To Back Contract for Aggregate or Prepaid

- Add a new Contract - 5P0: Version 2.3.0.4 - TE5 JUBITH PC LOCA =Jm]a)
| @ | Home | Fqubmentandiocaons  Contiat  FinanceandHR  Inventory  MaintenanceandProjects  Manufchring  Procrement  Soles  Service  Reporting  Ulifes - & x
4o E §
save Back | Savelayout Werkspaces
Process a Format 4 a
=|[ Links 2 || Aggregate 1 x
| |[Enter fidCustomerCode | fidCy fidSupplerCode
B = - z - PartCode Desaription SerialNo CategoryDesc  ModelNo  AsseiRegNo | LocationDesc |Location
8 7/ o o o e
& L3 3 13 e 3 e 3 e
‘Ej SP2020MFC SP2020 Sprint MFC  2020-559900 Hardware 5P2020 AREG4500 Reception
» SP2020MFC  SP2020 Sprint MFC ~ 2020-00036  Hardware SP2020 52345 Reception
g | | | |
&
ol
| Home |
ok Back | Savelayeut
Progess .| Format A
CustomerCode CustomerType | Customerhams Deptiiame
v e o o e B
BIGOOO1 o Big Bargains Sales Department |
BOTOOO1 m Bothas Networking inc Sales Department
CAMOOL RE Cambridge Sales Department

Contractinfo  CustomerInfo  BillngInfo  Rentallnfo | Aggregate

| User: JudithM | 21/11/2019 | Version:2.3.0.4 | TESTALPHA - JUDITHPCLOCAL .
%

* Select the row of the Billing customer that you wish to link to
this contract.
e Click on Ok

= Add a new Contract - 5°0: Version 250 TE DITH CAl =Jajix)
| @ | Home | Equbmentandlocstions  Contact  FinanceandbR Inventory andProjects Sales  Senvice  Reporting  Uiliies - & x
‘
=]
save Back | Savelayout Workspaces
Process . Format 7 @
|| Links + || Aggregate 3 x
= fdCustomerCod AdCy fidsupplierCode
i = : B - PartCode Description Serialo CategoryDesc  ModelNo  AssetRegNo | LocationDesc | Location
g oD 0 0 e
= # b 3 ol ol 3 o o3 o
EJ SP2020MFC  SP2020 Sprint MFC ~ 2020-559900 Hardware 5P2020 AREG4500 Reception
SP2020MFC  SP2020 Sprint MFC  2020-00036  Hardware 5P2020 52345 Reception

~ | I I N N N S

istomer ===l
| Home

ok | sack | saveLayout

Process 4| Format 4 [

CustomerCode CustomerType | CustomerName Deptiiame
7 e 3 e e -

81G0001 o Big Bargains SalesDepartment |

BOTO0O1 m Bothas Netwarking inc. Sales Department

CAMOD1 RE Cambridge Sales Department -
= v

[ — .

Conpactinfo  Customerinfo  Blinginfo  Rentalinfo | Aggregate | |

| User ; JudithM | 24/11/2019 | Version:2.3.0.4 | TESTALPHA -JUDITHPCLOCAL
2\

* Customer Name: Once you have selected the customer code,

the customer name will auto populate with the customer name
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Back To Back Contract for Aggregate or Prepaid

linked to that code on the system.

$ - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAI

1 BIGO0OL

[++[Big Barasins.

fidarked ~ fidVeterCode fidDescription fidMinBiling fidMinQuantity
) o B - =
» ] Mono Mono meter 0.00 0
[l colour Colour Meter 0.00 0

Contractinfo  CustomerInfo  BilngInfo  Rentalinfo | Aggregate

Lt — =]
| @ [ Home | Equomentandlocations  Contract  FinanceandHR  Inventory i Sdles  Service  Reporting  Utilities - & x
'L =
Ho
= (==
save Back | Savelayout Wierkspaces
Proc &
Aggregate T X
fidCustomerCode  fidC: fdsupplierCade -
n n n 1 PartCode Desaiption SerialNo CategoryDesc  ModelNo AssetRegho  LocationDesc | Location
v ol e ol ol
¥ abc 3 Al e il 3 3 il
SP2020MFC  SP2020 Sprint MFC  2020-559900 Hardware 5P2020 AREG4500 Reception
» SP2020MFC  SP2020 Sprint MFC ~ 2020-00036  Hardware SP2020 52345 Reception
* | | [ |

Open Windows ¥

| User: JudithM | 21/11/2019 | Version:2.3.0.4 | TESTALPHA -JUDITHPCLOCAL

BACK TO BACK ITEM FEES SET UP

For a Back to Back contract to work, the following fields must be populated:

e Supplier Code
e Supplier Name
* Finance Amount
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Back To Back Contract for Aggregate or Prepaid

$ - Add a new Contract - 5P0: Version 2.3.0.4 - ¢ HA - JUBI =lE ]
| @ | Home | Fqubmentandiocaons  Contiat  FinanceandHR  Inventory  MaintenanceandProjects  Manufchring  Procrement  Soles  Service  Reporting  Ulifes - & x
Be =2 8B
Save Back | Savelayout Workspaces
Process a Format a a ‘
=|[ Links 2 || Aggregate 1 x
= £ fdsuppierCode | fidsuppierName fidFinanceAmount | fidSuppressOninveice
B PartCode Description SerialNo CategoryDesc  ModelNo  AsseiRegNo | LocationDesc |Location
8 7/ o e - e
& o o o L3 3 13 e 3 e 3 e
= 0.00 No
EJ SP2020MFC SP2020 Sprint MFC  2020-559900 Hardware 5P2020 AREG4500 Reception
0.00 No =
» SP2020MFC  SP2020 Sprint MFC ~ 2020-00036  Hardware SP2020 52345 Reception
0.00 No
. I I
ol I
0.00 No
1] 0.00] Mo
fiddlarked | fidVieterCode | fidDescription | fidMinBiling | AcMinQuantity
s BH b g = =
» ] Mono Mono meter 0.00 0
1 Colour Colour Meter 0.00 0
Processing
ot AT O ntoe s T iy it I en e | Agtrccate | i 5
| User: JudithM | 21/11/2019 | Verson:2.3.0.4 | TESTALPHA - JUDITHPCLOCAL

Supplier Code

* Click on the Supplier Code text box to reveal an ellipsis but-

ton.

* Click on this button to display the Select a finance party pop up

screen.

$ - Add a new Contract - 590 Ve rs 0.4-TE HA - JUBI =
| @ | Home | Fqubmentandiocaons  Contiat  FinanceandHR  Inventory  MaintenanceandProjects  Manufchring  Procrement  Soles  Service  Reporting  Ulifes -
save Back | Savelayout Werkspaces
=|[ Links 2 || Aggregate 1 x
= h P||  fdsupplerCade | fidsupplierName: fidFinanceAmount | fidSuppressOninveice .
7 = . . PartCode Desaiption SerialNo CategoryDesc  ModelNo  AsseiRegNo | LocationDesc |Location
8 7/ o e - e
= L3 3 13 e 3 e 3 e
0.00 No
EJ SP2020MFC SP2020 Sprint MFC  2020-559900 Hardware 5P2020 AREG4500 Reception
0.00 No =
» SP2020MFC  SP2020 Sprint MFC ~ 2020-00036  Hardware SP2020 52345 Reception
0.00 No
. I I
ol I
0.00 No
0.00 No

SupplierCode | Supplierhlame ContactName | SupplierType | Status Class
B = v | oBc ol a o 8 o
» | SPROOL Sprint Distributors Local Jane Welch  GEN A Ps
BUYDO1 Buy Back Suppler Jane BUY A Ps
. v
Contractinfo  CustomerInfo BlingInfo  Renislinfo | Aggregste |

| User: JudithM | 21/11/2019 | Version:2.3.0.4 | TESTALPHA - JUDITHPCLOCAL .
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* Select the row of the Supplier that you wish to link to this
item.
* Click on Ok.

$ - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL [=EdE=]
Lg_\ Home | Equipmentandlocations ~ Contract  FinanceandHR  Inventory andProjects b Sales  Service  Reporting  Utiliies - & X
o N
.
Save  Back | Savelsyout Workspacss
Process Format A a
|| Links 2 || Aggregate 3 x
|| Enter text to search. » fidsupplierCode | fidsupplierName fidFinanceAmount | fdSuppressOnTnvoice
@ = . - PartCode Description SerialNo CategoryDesc  ModelNo  AssetRegNo | LocationDesc | Location
g LI e = ol
=l % e i3 e o 3 ol o3 o
E 0.00 No
a SPZ0ZOMFC SP2020 SprintMFC  2020-553900  Hardware 5P020  AREG4500 Reception
0.00 Mo
» SP2020MFC  SP2020 Sprint MFC  2020-00036  Hardware 5P2020 52345 Reception
0.00 No
~ I I I I
P |
0.00 No
0.00 No
= e ix]
Process " Format [~
SupplierCode | Supplierhiame Contactame SupplierType | Status Class
- o | e o o o odc o
SPROOL Sprint Distributors Local Jane Welch GEN A PS
BUYDOL Buy Back Supplier Jane BUY A Fs
p—— »
Conactinfo  CustomerInfo  Biinglnfo  Rentallnfo | Agoregate | ; ;
Open Windows ~ | User: JudithM | 21/11/2019 | Version :2.3.0,4 | TESTALPHA-JUDITHPCLOCAL

Supplier Name

* This will auto populate once the supplier code has been selected.

= Add a new Contract - 5P0: on 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL P [ = | |
%7\ Home | Equpmentandlocations  Contact  FinanceandHR  Inventory andProjects A i Sales  Service  Reportng  Utiities i
@
Save Back | Savelayout Workspaces
process 4 Format s o
|| Links + || Aggregate T x
& | Enter text A | | fdsuppiierCodt i i ol
i 5 g 5 partCode Description seriahio CategoryDesc | ModelNo  AssetRegNo  LocationDesc | Location
4 e e = :3
= Functions ® b e L3 e L3 ol -3 e
5 0.00 Ne
a B SPZ0ZOMFC SP2020 SprintMFC  2020-559800 Hardware SPIDZ0  AREG4500 Reception
0.00 No
+ [ SP2020MFC  SP2020 SprintMFC  2020-00036  Hardware SPO 52345 Reception
0.00 No
- I I I [
i |
0.00 No
I SPRO0L [r+|fsprint Distributors Local] 0.00 Ne

8

fidMarked  fidMeterCode fidDescription fidMinBiling fidMinQuantity

v B e =
» [] Moo Mono meter 0.00 0
[0 colour Colour Meter 0.00 0

Processing

Contractinfe  Cusomerinfo  Blnginfo  Rentalinfo | Aggregate |

Open Windows

| User: JudithM | 21/11/2019 | Version: 2.3.0,4 | TEST ALPHA -JUDITHPCLOCAL
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Finance Amount

e Click in this text box and either type in or use the arrow indic-
ators to select the finance amount. This amount will be collected

from the billing customer and will be paid to the linked supplier.

$ - Add a new Contract - BPO: Version 2.3.0.4 - TESTALPHA - JUDITH PCLOCA =)

| @ | Home | Equpmentandiocations  Contract  Finance andHR  Inventory andProjects | Sdes  Service  Reporting  Utliies - & x

Ho ® B

Save  Back | Savelsyout Workspacss
Process Format &
|| Links 2 || Aggregate 3 x
|| Enter text to search. » fidsupplierCode | fidsupplierName fidFinanceAmount | fdSuppressOnTnvoice
9 0 0 o PartCode Description SerialNo CategoryDesc  ModelNo AssetRegho  LocationDesc | Location
g v o3 o0c = e
= Functions LAk -3 -3 L3 L3 3 e L3 L3
E 0.00 No
EJ SPZ0ZOMFC SP2020 SprintMFC  2020-553900  Hardware 5P020  AREG4500 Reception
0.00 Mo
» SP2020MFC  SP2020 Sprint MFC  2020-00036  Hardware 5P2020 52345 Reception
0.00 No
~ I I I I
P |

0.00 No

1 SPRODL sprint Distributors Local 350, o

fdMarked  fidMeterCode AdDescrption. | AcMrling | AcMnQuanity
v e 0 = =
» [ Mono Meno meter 0.00 0
[l colour Colour Meter 0.00 0

Processing

Contractinfo  Customerinfo  GilingInfo  RentalInfo | Aggregate

Open Windows ~ | User: JudithM | 21/11/2019 | Version: 2.3.0.4 | TESTALPHA - JUDITHPCLOCAL

Suppress on Invoice: This is set to 'No' and cannot be changed.
This means you cannot hide the aggregate fee information on the

invoice.

Comment: Click in this text box and type in a comment regard-

ing this aggregate fee, if required.

Order No: Type in a customer order number relevant to this
item, if required.

Status: This field defaults as A (Active).

Amend Date: This field is static.

The Add an Item Fee process is now complete.
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$ - Add a new Contract - 570 V = -NE
|W$m\ Home | Equpmentandlocations  Contract  FinanceandHR  Inventory  MainteranceandProjects  Manufactring  Procrement  Sales  Service  Reporting  Utlities - &
I i =
X
save Back | Savelayout Werkspaces
(23
Aggregate X
fidSuppressOnlnvoice  fidComment | fidOrderNo fidstatus fiddmendDate
PartCode Desaiption SerialNo CategoryDesc | ModelNo AssetRegNo  LocationDesc | Location
L e o8 o =
L o L L ? o i Al L3 i e 3 e
No A 01011900
SP2020MFC SP2020 Sprint MFC  2020-559900 Hardware 5P2020 AREG4500 Reception
No A o 1900 =
ﬁz » SP2020MFC  SP2020 Sprint MFC ~ 2020-00036  Hardware SP2020 52345 Reception
No A 0 1900
g | | | |
No A 01/01/1900
No A 01011900
1[ne A 01/01/1500

fidMarked  fidMeterCode fidDescription fidMingilling fidMinQuantity

v B 0 g = =
» ] Mono Mono meter 0.00 0
1 Colour Colour Meter 0.00 0

ot e O o i T ey it e | Acerooate |

| User: JudithM | 21/11/2019 | Version:2.3.0.4 | TESTALPHA - JUDITHPCLOCAL .

Open Windows ¥

LINK ADDITIONAL ITEM FEES

Scroll back to the Marked column

* You can now set up additional fees for this machine by following

the above process if required, before moving on to the next

frame.
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- Add a new Contract - 5P0: Version 2.3.0.4 - T HA - JUBI =J=(x]
| @ | Home | Fqubmentandiocaons  Contiat  FinanceandHR  Inventory  MaintenanceandProjects  Manufchring  Procrement  Soles  Service  Reporting  Ulifes - & x
4o @ BB
Save  Back | Savelayout Workspaces
Process 4 Format a a ‘
|| Links * | Aggregate 1 x
= A|| [fdMarked | AdFeeType |fidFeeTypeDesc | fidChargeAmount  fiddccountCode
b = PariCade Desdiption Serialtlo CategoryDesc  ModelNo  AsseiRecNo | LocationDesc  Location
2 v o8 B - o
& L L o L3 3 13 e 3 e 3 e
= a E Evergreen Rental 0.00 1202
= - SPZ0ZOMFC SP2020 SprintMFC  2020-553900  Hardware 5P AREGA4S00 Reception
L Loan 0.00 1200 =
- T » [ SPAOOMFC SP2020 SprintMFC 202000036 Hardware 5P2020 52345 Reception
R Bark Rental 0.00 1204
g | | | |
[m} s Service 0.00 1101
a 1 Inhouse Rental 0.00 1201
1 M N Insurance 550.00 1203
fidMarked | fidVeterCode | fidDescription | fdMinBilling | AdMinQuantity
v B 0 Be = 2
» ] Mono Mono meter 0.00 0
1 Colour Colour Meter 0.00 0
Processing
Contractinfo  CustomerInfo BlingInfo  Renislinfo | Aggregste | i .
| User: JudithM | 21/11/2019 | Version: 2.3.0.4 | TESTALPHA -JUDITHPCLOCAL

ADD METER CHARGES

* When you have finished working in the Item Fees frame, click on
the Item Meters tab if you are going to bill meters.

s - Add 2 new Contract - 570: v +-TES [=Jaix]
\},J Home | Eauipmentandlocafins  Contract  FinenceandHR  Inventory and Projects Sales  service  Reportng  Utlites - & x
JEI
H O
Save Back | Savelayout Workspaces ‘
Process a “ o
=|| Links 2 || Contract Info L]
[ Enter text to sear 2
& PartCode Description SerialNo CategoryDesc | ModelNo  AssetRegNo  LocationDesc  Location
21| Functions Contract Bo 7 il o e o o o o o0
2 Controct¥ype | GostPesEopy kil |2 B SP2020MFC SP2020 SprinkMFC  2020-559900  Hardware SP2020  AREG4SD0 Reception
StartDate |15/11/2019 - Ttem Fees | Item Meters | Ttem Indusions | Ttem Contacts |
EndDate |15/11/2024 o Marked | FeeType FeeTypeDesc  CF tCode | CO! tCode I Descripti
Period s 3 * ML o - o0 o o -
= _— O s Service 0.00 1101 Service
Period Type |Months e =
[ ¢ Inhouse Rental 000 1201 TnhouseRental ||
=
Sales Department o v Insurance 0.00 1203 Insurance 2z
[ e 1
Hold History Manager | Judth Mudzengi o
Salesman | Judith Mudzeng -+ S E— ¥
Aggregate Billing /] » B SPI020MFC SP2020 SprintMFC  2020-00036  Hardware SP2020 52345 Reception
Hide Fee Detail [ [ rtem Fees [ rtem Meters | ttem Incusians | ttem Contacts
o Maked  FeeType FeeTypeDesc iCode | CO! tCode  InvoiceDescript
v o o = o0 o o0 -
O s Service 0.00 1101 Service
a = Inhouse Rental 0.00 1201 Inhouse Rental i |
O wN Insurance 0.00 1203 Insurance 3
0.00
e v
g ! | | | |
| contractings ot B T e Be T By ool " .
‘ Open Windows ¥ | User: JudithM | 21/11/2019 | Version : 2.3.0.4 = TEST ALPHA - JUDITH PC LOCAL ﬂ!

The Item Meters frame displays all linked meters on the contract item
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" Note 1: If there are no meters linked to the contract
item, you can complete setting up the contract and
link the meters and meter charges afterwards by fol-
lowing these 2 steps:

1. Assign meters to the contract item
2. Add the meter charges to the contract item

" Note 2: To avoid linking up meters to items every
time you want to add items on a contract, link meters
to the part codes of the items. This way, when new
items are received / adjusted into stores, they will
already have meters linked to them. (This will not
apply to items that are already in stores prior to this

step.)

$ - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL =dka](ac]

| @ | tome | coupmentandiocstons  Contract  Franceand R mventory and Projects Sales  Serviee  Reportng  Utiifies = & >

Ho R
San

ve Back | Savelayout Workspaces
Process Form: ad
|| unks # |[ contract nfo B
| Enter tex 2 .
g PartCode Desaription SerialNo CategoryDesc | ModelNo  AssetfiegNo | LocafionDesc  Location
= Contractho v O ol B o g o o oo
H Contrectiype: | CostPexEopy hal |2 E] SP2020MFC  SP2020 SprintMFC  2020-559900  Hardware SP202)  AREG4SO0 Reception
StartDate | 15/11/2018 | ttemFees | ttem Meters | rtem mdusions | ttem contacts |
End Date [15/11/2024 % Marked 4 MeterCode | StartReading | ReadingDate | MnBilling | MinQuaniity | AccountCode | COSACCOUNICode
ey FIE ¥ [:3 = = = - e :3
» I Moo 0.00 01/01/1900 0.00 0
Period Type | Months
[ colour 0.0 01/01/1300 0.00 0
Department |Sales Department

Contract
Manager

Salesman | Judith Mudzeng

IR IREIR]

Judith Mudzengi } B SP2020MFC  SP2020 SprntMFC 202000036 Hardware sP2020 52345 Reception

| ttem Fees | Item Meters | item Indusions | item Contacts |
o Marked  « MeterCode | StartReading |ReadingDate |MinBilng  MinQuaniity AccountCode COSAccountCode
® =l 3 = = = = Lold 13
» [ Moo 0.00 01/01/1900 0.00 0
0.00 | 01/01/1500 0.00 0

Aggregate Billing /]
Hide Fee Detail [

Colour

| conractinfo | Customernfo  BillingInfo  RentalInfo  Aggregate

| User : JudithM | 21/11/2018 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL ﬁl

In the Item Meters frame, only populate the following fields for the meters

that need to be aggregate:

e Marked: Select the item meters on all contract items included in

aggregate / prepaid billing e.g., if the Mono meter is included,
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Back To Back Contract for Aggregate or Prepaid

select the Mono meter type on all contract items included in
aggregate / prepaid billing.
* Start Reading: Type in the start reading of the meter.
* Reading Date: Click in this text box to display the calendar func-

tion, use this to select the reading date.

Add 3 new Contract - 1P0: Vers

Credit Notes

23,04 - TEST ALPHA - 3UDITH —lax)
- Home | Equpmentandiocations  Contract  FinanceandHR  Inventory and Projects sales  Service  Reportng  Utiities - & x
= G =
Ho
= =
Save Back | Savelayout Workspaces
Process Format. ad
=] [ Links # |[ contract infa 2
| Enter textiosearch,., P T
g PartCode  Description SeralNo | CategoryDesc | ModelNo  AssetRegho | LocatonDesc Location
4
i . Contract o
| Functions 70 0 o0 s o e e R
3| Contract Type | Cost Per Copy =[%

E] SP2020MFC SP2020SprintMFC  2020-559900  Hardware SP2020  AREG4500 Reception

StartDate |15/11/2019 - | ttem Fees | Item Meters | item Indusions | ttem Contacts |

% Morked  a MeterCode | StartReading | ReadingDate | MinBiling

EndDate 15/11/2024 MinQuantity ' AccountCode COSAccountCode

Period w0 2)* ¥ -3 = = = = Al f:3
T, ¥ M Mono 0.00  15/11/2019 0.00 0
Period Type Months . L ]
[ colour 0.00 01/01/1900 0.00 0
Department Sales Department |+ e
Contract .
Manager | Judith Mudzengi = » B SP2020MFC SP2020 SprintMFC 202000036  Hardware SP2020 52345 Reception
Salesman  Judith Mudzengi .

| HtemFees | ttem Meters | item Indusions | Item Contacts |
Marked  ~ MeterCode |StariReading | ReadingDate | MinBiing

Aggregate Billing /] MinQuantity | AccountCode COSAccountCode

v E] o0 = = = - o 0
Hide Fee Detail || = L g L
v Mmoo 0.00 15/11/2019 0.00 0
[0 colour 0.00 01/01/1500 0.00 0

g | | |

| contractinfo | CustomerTnfo  BiingInfo  RentalInfo  Aggregate

| User : JuditiM | 21/11/2018 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL Q

SET UP AGGREGATE METERS

* Click on the Aggregate tab if this tab is closed.
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$ Add a new Contract - 770 n 2.3.0.4 - TEST 3 =0 =m0
| @ | tome | coupmentandiocstons  Contract  Franceand R mventory and Projects Sales  Serviee  Reportng  Utiifies = & >
; ==
H © =]
Save Back | Savelayout Workspaces
Process 4 Format. 2 ad
|| Links 2 || contract Info x
@[ Ener o T
g PartCode Desaription SerialNo CategoryDesc | ModelNo  AssetfiegNo | LocafionDesc  Location
2| Functions Contractho v O ol B o g o o oo
Contrectiype: | CostPexEopy hal |2 ] SP2020MFC SP2020 SprintMFC  2020-559900  Hardware SP202)  AREG4SO0 Reception
StartDate |15/11/2009 - | ttem Fees | Item Meters | item Indusions | ttem Contacts |
End Date [15/11/2024 o Marksd MeterCode | StartReading |ReadingDate | Mingiling  MinQuantity | AccountCode | COSACCoUNtCode
Period 60 I* b e = = - e e
—_— v Mano 0,00 15/13/2019 0.00 0
Period Type | Months x[%
Colour 0.00 01/01/1300 0.00 0
Sales Department .+ S ——————— S
T —
Hold History Manager | udith Mudzengl . + B SP2020MFC SP2020 SprintMFC 202000036  Hardware SP2020 52345 Reception
Salesman | Judith Mudzeng -]* | HtemFees | Item Meters | item Indusions | Item Contacts |
Aggregate Biling 71 @ Morked MeterCode | StartReading |ReadingDate | Mingiling  MinQuaniity | AccountCode | COSAccountCade
] =l e = = = = e i
Hide Fee Detail || . = g =
» M Mono 0.00 15/11/2019 0.00 0
[ colour 0.00 01/01/1500 0.00 0
— v
g ! | | | |
Processing
| contractings Gt T Bl T R |Aggegaee| " .
e e e e R T D

1. The Aggregate frame will be expanded and is divided into the fol-
lowing sections;
2. Aggregate Fees
3. Aggregate Meters

$ Add a new Contract - BP0 n 2.3.0.4 - TEST U [ =] =0 |
| @ | rome | Eoupmentandlocaions  Contract  FinancesndHR Inventory i and Projects Sales  Service  Reporting  Utliies - & x
¢ &
H @ =
save Back | Savelayout Workspaces
ess 4 Format ‘ &
|| Links % || Aggregate 3 x
& fidvarked | fidreeType  fidFeeTypeDesc | fdChargeAmount | fidAccountCode 2 <
8 = PariCade Desaiption Serialo CategoryDesc |ModelNo  Assetflegle  LocationDesc Location
| [ E] e o - o
— v o f f o o0
o e Evergreen Rental 0.00 1202
B SP202MFC  SP2020 Sprink MFC  2020-559900  Hardware SP2020  AREG4500 Reception
O L Loan 0.00 1200
o & Bar“ene 5 | HemFees | ttem Meters | Item Indusions | Ttem Contacts |
o Marked  + MeterCode |StartReadng |ReadingDate MinEling  MinQuantity AccountCode COSAccountCode
[m} s Service 0.00 1101 & |
v (=] o - - - o0 o
[} ¥ Inhouse Rental 0.00 1201 - o o
v L] \ironee o000 iR » M Mono 0.0 15/11/2019 0.00 0
[0 colowr 0.00 01/01/1900 0.00 0
» B SPI020MFC SP2020 SprinkMFC  2020-00036  Hardware SP0: 52345 Reception

[ Ttem Fees | Item Meters | Ttem Indusions | Ttem Contacts: |
o Marked 4 MeterCode | StartReading ReadingDate MinBiling MinQuantity AccountCode COSAccountCode

fidMarked | fidMeterCode | fidDescripbon | AcvinBiling | AdMinGQuantty

DI o - - I T - - = = o
r [ mono Mono meter 0.00 9 » ¥ Moo 0.00 15/11/2019 0.00 0
[ Colour Golour Meter 0.00 0 [ colour 0.00 01/01/1900 0.00 0

o g .| | |

Processing

Contractinfo  Customer Info GilngInfo RentalInfo. | Aggregate I "

| User : JudithM | 21/11/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL

* Gotothe Aggregate Meters section.
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$ Add 3 new Contract - 1P0: ¥ 23.04
| @ | tome | coupmentandiocstons  Contract  Franceand R mventory and Projects sales  Service  Reportng  Utilties
J
= i
Save Back | Savelayout Workspaces
Process 4 Format. 2 ad
Links x || Aggregate 2 x
fidvarked | fidFeeType | fidFesTypeDesc | fdChargeAmount | fidAccountCode '
PariCode Desaription SerialNo CategoryDesc |ModelNo  Assetflegho  LocationDesc  Location
v o o = o
L il L v e o B o o o o o5
O E Evergreen Rental 0.00 1202
El SP2020MFC  SP2020 Sprint MFC  2020-559900 Hardware: SP2020 AREG4500 Reception
=] L Loan 0.00 1200
o In ro il i | ttem Fees | Item Meters | item Indusions | ttem Contacts |
= o Marked & MeterCode |StartReadng |ReadngDate Mngling  MinQuantity AccountCode COSAccountCode
[m] s Service 0.00 1101 a
v €] o0 - - - - o0 o
[= ] Inhouse Rental 0.00 1201 d L
= Z e oG v M mono 0.00 15/11/2019 0.00 q
[ colour 0.0 01/01/1300 0.00 0
1 v
Hold History + B SP2020MFC SP2020 SprintMFC  2020-00036  Hardware SP2020 52345 Reception
. v
| HtemFees | Item Meters | item Indusions | Item Contacts |
fidvarked | fidMeterCode | fidDesaription | fidvingiling | fidMinQuantity % Maked  + MeterCode |StertReading |ReadingDate | Miniling  MinQuantity AccountCode COSAccountCode
v B 0 = = ¢ B o = - = = o o
; O Momo i i one 8 » M mono 0.00 15/11/2019 0.00 0
O oo ok et vl L [ colour 0.00 01/01/1900 0.00 0
—_— v
g ! | | | |
Processing
. v
o T G e I s T R maa | Aacragai il " .
| User : JudithM | 24/11/2018 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL 4|

Populate the following fields:

Marked:

1. Select the same meter type

2. asyou selected in the Item Meters frame.

° In this image the Mono meter has been selec-

ted.

$ Add a new Contract - 570
| @ | vome | Equpmentandlocaions  Contract  FinanceandHR  Inveniory and Projects Soes  Service  Reporting  Utities
> @ B
H &
save Back | Savelayout Workspaces
Process L Format A S
] [[Links + |[ Aggregate 3 x
|| Enter text to s ||| | fdvarked | fiFeeType fidFeeTypeDesc | fidchargeAmount | fidAccountCode
= = - = Partcode Description Seriiio CategoryDesc |ModelNo  AssetRegNo  LocationDesc  Location
g [ o o = o
& | Functions v e o 3 o0 o o o o
[m} E Evergreen Rental 0.00 1202
2 1 SP02OMFC SP2020 Sprint MFC  2020-559300  Hardware P AREG4S00 Reception
(= Loan 0.00 1200
o le e o0 | Ttem Fees | 1tem Meters | item Indusions | Ttem Contacts |
a Marked  + MeterCode | StartReading |ReadngDate |Minsiling  MinQuantity | AccountCode | COSAccountCode
[ m} 5 Service 0.00 1101 = { |
f o o = = = = o0 0
O ¥ Inhouse Rental 0.00 1201 o o o
» N Insurance 550.00 | 1203 1< Moo -0 15/£1/013 200 g
/ O] Colour 0.00 01/01/1200 0.00 0
Hold History QSszaMFc SP2020 Sprint MFC  2020-00036  Hardware S0 52345 Reception
Item Fees | Item Meters | Ttem Indlusions | Item Contacts |
Advested,) [AleimCodes | fdbesamnbon ) | il kaing i | FeMinOlan ity + | MeterCode | StarReading |ReadngDate |Mndling | MinQuantity | AccountCode | COSActountCode
end History B & oo = = =] o = — - - e o
L Hone Ll o0 g v Mono 0.00 15/11/2018 0.00 0
[ 'y Colour Colour Meter 0.00 o 1 Colowr 0.00 010171900 0.00 0
~ | N ) O
Processing
Inveices
it Notes ” .
Conractinfo  Cusmerinfo  BlingInfo  RemtalInfo | Aggregat= | . .

| User : JudithM | 21/11/2019 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PG LOGAL ﬁ
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* Min Billing: Type in the minimum billing amount (in Rand value).

° In this case, minimum billing is global per meter type.
This means a fixed price is charged on the sum of all
copies made (up to and including the Minimum Quant-
ity) per meter type on all contract items included in
aggregate / prepaid billing.

° For example - in this image, a minimum billing fee of
R250 for a minimum quantity of 1000 copies on a
mono meter means R250 will be charged if the sum of
mono meter copies made on serial numbers - 2020-
559900 and 2020-00024 is any value from O up to
and including 1000.

° If no minimum billing should be applied, leave the
MinBilling and MinQuantity fields as 0.

° For a more detailed explanation, read this important

note on Minimum Billing and Meter Charge Setup.

* Min Quantity: Type in the minimum quantity (the copies that are
included in the minimum billing amount).

* Account Code: Type in the sales account code for these meter
charges to post to.

e COS Account Code: Type in the cost of sale account code where
this fee should be posted to.
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Add a new Contract - BPO: Version 2.3.0.4 - TEST 3 e[
|| Home | Ecupmentandiocaons  Contract  FnanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiifies = & >
i ==
H © =]
Save Back | Savelayout Workspaces
4 Format. “ &),
|| Links 2 || Aggregate * x
o fidMarked | fidFeeType | fdFeeTypeDesc | fdChargeAmount | AdAccountCode  ACOSAccountCode
& = PartCode Description SerialNo CategoryDesc  ModelNo  AssetRegNo
i 3 o 3 = o0 o0
= J L L g ¥ il 13 e 3 g
O E Evergreen Rental 0.00 1202
» Bl SP2020MFC  SP2020 Sprint MFC  2020-559900  Hardware 5P2020 AREG4500
=] L Loan 0.00 1200
o In ro 5055 | ttemFees | Item Meters | Ttem Incusions | Ttem Contacts |
- A Marked |MeterCode | StartReadng ReadingDate | Mingiling | MinQuantity
[m] s Service 0.00 1101 =
v E] o - = = =
[m] I Inhouse Rental 0.00 1201 L
= 7 W e om0 | oo _— » M mono 0.00 15/14/2019 0.00 0
[l Colour 0.00 01/01/1900 0.00 0
T v
Hold History Bl SP2020MFC  SP2020 SprintMFC 202000036  Hardware 5P2020 52345
‘ ’
| ttemFees | TtemMeters | Ttem Inclusions | Item Contacts |
fidvarked  fidveterCode | fidDesaription | fidMingiling | fidMinQuantity | fidAccountCode | fidCOSAccountCode & Marked = |MeterCode | StartReadng | ReadngDate | MinBiing | MnQuantity
B @ o0 - - I3 £ v B | m - - - -
» ¥ Mono Mono meter | 250,00 1000 1101 2101 VE o Moo 0.00 15/11/2019 0.00 0
[ Colour Colour Meter 0.00 0 7 O | colour 0.00 01/01/1900 0.00 0
e = v
g ! ' [ |
Processing
— v
Contrtinfe | Elme o T Mg TR e Acrecatn | : '
| User: JudithM | 21/11/2013 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL

* Escalation Period, Escalation Type and Escalation Amount:
These will auto populate, click in the text boxes and amend the

details if required.

Add a new Conkract - BF0- Version 2004 - TE5T 3
| Equpmentandlocatons  Contract  FinanceandHR  Inventory and Projects Seles  Service  Reportng  Utiities
Savelayout Workspaces
Format 2 &
=|| Links & || Aggregate & x
= Pal fidMarked fidFeeType  fidFeeTypeDesc fidChargeAmount | fidAccountCode  fidCOSAccountCode -
¥ B z : = = PartCode Desaription Serialia CategoryDesc | Modelo  AssetReghlo
[ o o = o0 o0
o — v e L3 3 3 e
[} E Evergreen Rental 0.00 1202
B » El SP2020MFC SP2020 SprintMFC  2020-559800 | Hardware SP2020  AREG4S0D
[ m} L Loan 0.00 1200
o & i 50 [0 | Ttem Fees | rtemMeters | Ttem indusions | Item Contacts
A Marked = |MeterCode |StariReadng ReadingDate Minfiling  MinQuantity
[m} s Service 0.00 1101 B
v E] o - = = =
= a 1 Inhouse Rental 0.00 1201 L
3 [~ Insurance 550,00 1203 2101 % M veno 000 15iL120 15 ) 8
[0 colour 0.00 01/01/1500 0.00 0
Hold History E] SP20Z0MFC SP2020 SprintMFC  2020-00036  Hardware S 52345
| Ttem Fees | TtemMeters | Ttem Indusions | Ttem Contacts |
ype Blietsostode | fCusine Nane o Marked  + MeterCode StartReadng ReadingDate MinBiling  MinQuantity
end History = = = B e v [=] o0 = = - —
| 1 Percentage o.00] 3 W Mono 0.00 15/11/2019 0.00 0
1 Percentage 0.00 [0 | colour 0.00 01/01/1300 0.00 0
N
Processing
Invoices
Contractinfo  ClstomerInfo  GlingInfo  Rentallnfo | Aggregate | . i
| User : JudithM | 21/14/2019 | Version: 2.3.0.4 | TESTALPHA - WDITHPCLOCAL

ALTERNATIVE BILLING CUSTOMER - METERS

Scroll right to view the next columns in this frame.
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* Customer Code and Customer Name:

° Only populate these 2 fields if another party (a sep-
arate billing customer) is going to pay for the charges
on behalf of the customer.

° If these fields are left blank, BPO will bill the cus-
tomer linked to the contract.

* Note: BPO only supports different billing
customers on an aggregate contract from
BPO v2.3.0.4.

Follow the next 4 screenshots only if you wish to link another party as the

billing customer.

$ - Adda new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL =li=l=x]

| @ | vome | Equpmentandiocatons  conwact  FnancesndR mnventory and Projects Sdes  Service  Reportng  Utities = ® x

HO ® =

Save Back | Savelayout Workspaces
Process Forr &
Aggregate 3 x
fidvarked | figreeType fidFesTypeDesc  fidChargeAmount | fdAccountCode  AdCOSAccountCode
8 PartCode Description SerialNo CategoryDesc  ModelNo  AssetRegNo
[ e e - e e
== L d L i v | e o ol e e o
[} B Evergreen Rental 0.00 1202
» B SP2020MFC SP2020 SprintMFC  2020-559800 Hardware 020 AREG4S0D
m} L Loan 0.00 1200
Ttem Meter
T & For ] | Ttem Fees | Item Meters | Ttem Inclusions | Item Contacts |
8] = s o0 [0t A Marked 4 MeterCode StartReading ReadingDate MinBiling  MinQuantity
v ] = = = =
=} ¥ Inhouse Rental 0.00 1201 L] o
:
7 W R 0| 2 o » M Moo 0,00 15/14/2018 0.00 0
[ colour 0.00 01/01/1800 0.00 0
E] SP020MFC SP2020 SprintMFC 202000036 Hardware 020 52345
| TtemFees | ItemMeters | Ttem Inclusions | Ttem Contacts |
[fdCustomerCode fidCustomerhame fidsupplerCade fidsupplierName | AdFinanceAmount  Marked |+ |MeterCode | Stareadng ReadngDate | Mngiing | MnQuantty
¥l ol ol Afc = = o _ _ _ _
' ] %0 v M Mono 0,00 15/11/2019 0.00 0
000 O | coour 0.00 01/01/1900 0.00 0
P —— '
a4 | | | |
Contractinfo  Customerinfo  BlingInfo  Rentallnfo | Agaregate |

| User:JudithM | 21/11/2019 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL ﬂ

e Customer Code: Click in this field.
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$ Add a new Contract - 770 n 2.3.0.4 - TEST 3 - JLe i)
| @ | tome | coupmentandiocstons  Contract  Franceand R mventory and Projects Sales  Serviee  Reportng  Utiifies = & >
; ==
H © =]
Save Back | Savelayout Workspaces
Process 4 Format. 2 ad
|| Links 2 || Aggregate * x
@[ Ener P [AdMarked | fdFeeType fdFecTypeDesc fidChargeAmount | fdAccountCode | AdCOSAccountCode
& = PartCode Description SerialNo CategoryDesc  ModelNo  AssetRegNo
- ¥ e =3 = Al L: 3
= | Functions — L L g ¥ il 13 e 3 g
O E Evergreen Rental 0.00 1202
» Bl SP2020MFC  SP2020 Sprint MFC  2020-559900 Hardware 5P2020 AREG4500
=] L Loan 0.00 1200
o In ro 5055 | ttem Fees | Item Meters | Ttem Incusions | Ttem Contacts |
A Marked |MeterCode | StartReadng ReadingDate | Mingiling | MinQuants
[m] s Service 0.00 1101 = ™ = " s
v 5] o0 = = = =
[m] I Inhouse Rental 0.00 1201 L
= 7 W e om0 | oo _— » M mone 0.00 15/14/2019 0.00 0
[ Colour 0.00 01/01/1900 0.00 0
g v
Hold History Bl SP2020MFC  SP2020 SprintMFC 202000036  Hardware 5P2020 52345
‘ ’
| ttemFees | TtemMeters | Ttem Inclusions | Item Contacts |
fidCustomerCod fidc fidsuppler Cod o Marked  « MeterCode StartReading ReadingDate MinBiling  MinQuantity
L] o oflc e - = o _ _ _ _
': %50 »E M mono 0.00 15/13/2019 0.00 [
090 [0 | colour 0.00 01/01/1900 0.00 0
| C— v
g ! | | [ | |
Processing
. v
Contrtinfe | Elme o T Mg TR e Acrecatn | : '
| User: JudithM | 21/11/2013 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL 4|

An ellipsis button will be revealed.
Click on this button to display the Select a billing customer pop

up screen.

$ Add a new Contract - 170 0.4 Ul [=Jiea2e]
L@ tome | Equpmentandlocatons  Contract  FinanceandHR  Inventory and Projects Sales  Service  Reportng  Utilties - & x
: =
H © =
Save Back | Savelayout Workspaces
Process a Format a4 a
=|| Links & || Aggregate 2 x
&l [Ente text o s A|| [Advarked | fdFecType | fdFecTypeDesc | fidc fidAccountCode | dCO: tCodk
g | b PartCode Desaription Serialio CategoryDesc  ModelNo  AssetReghlo
g i o B | o = o a
S| Functions = v o 0 0 e [
[} E Evergreen Rental 0.00 1202
2 » El SP2020MFC  SP2020 Sprint MFC ~ 2020-559900 Hardware: 5P2020 AREG4500
[m} L Loan 0.00 1200
o = e 50|50 | ttemFees | rtem Meters | Ttem Incusions | Item Contacts |
@ Marked = |MeterCode |StariResding ReadngDate Mingilng  MinQuant
=] s Service 0.00 1101 5 o) = - oy
vy B @ = = = =
[ I Inhouse Rental 0.00 1201 L
» ¥ N Insurance 550,00 1203 2101 Y @T tang 0.00 15/11/2019 ] 9
,,,,, [ colour 0.00 01/01/1500 0.00 0
= 3] | 5
| Home |
Hold History | P2020MFC  SP2020 Sprint MFC ~ 2020-00036  Hardware 5P2020 52345
.
@ @ @ [ ttemFees | ItemMeters | Ttem Inchusirs | ttem Contacts |
fidCustomerCade i = = = =
o Marked MeterCode | StartReading ReadingDate Miniling | MinQuantity
7 | fle 1] e = = — —
& Process 4| Format Lol 118 M mono 0.00 15/11/2013 0.00 0
[ colour 0,00 01/01/1300 0.00 0
v O o o o -
BIGO001 o Big Bargains Sales Department |/
BOTDOO1 m Bothas Networking inc Sales Department
caMDDL RE Cambridge Sales Department
CONOO1 m Consolidated Sales Department  ~
. y
f |
Contractinfo  ClstomerInfo  GllngInfo  Rentalnfo | Agwregate | |‘ ;
| User s JudithM | 21/11/201 | Version:2.3.0.4 | TESTALPHA - UDITHPCLOCAL

Select the row of the Billing customer that you wish to link to
this contract.
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e Click on Ok.

s - Addianes Contract - BRO:V

| @ | rome | coupmentandioeatins  Conmact  FrancesndHR  nventory and Projects Sales  Serviee  Reportng  Utities - & x
O R
=

Save Back | Savelayout Workspaces

Process 4 Format. 2 ad
Links * || Aggregate 1 %
Enier texttosearch... @[ AdVlarked | fidFecType fdFecTypeDesc  fidChargeAmount | AdAccountCode  ACOSAccountCode
PartCode Desaription SerialNo CategoryDesc  ModelNo  AssetRegho
v o o = o o
Functions L i L] L v o e o i
[} E Evergreen Rental 0.00 1202
» prin - ardware
o E) SP2D20MFC SP2020 SprintMFC  2020-55000  Hard P20 AREG4SDD
L Loan 0.00 1200
Item Fees | ItemMeters | ITtem Inclusions | Item Contacts
[} R Bark Rental 0.00 1204
= y e eam | mam Q Marked  ~ MeterCode Stareadng ReadngDate Mingiing  MinQuantity
ervice .
v = - — = =
[m} ¥ Inhouse Rental 0.00 1201 L] o
5 L] e 5000 | 1208 T »E M Mono 0.00 15/14/2019 0.00 L]
[0 Colour 0.00 01/01/1500 0.00 0
agl 4 3
rome | P2020MFC SP2020 SpNtMFC  2020-00036  Hardware SP202 52345
—— @& @ [ iemPess | Tem Meters | iom indusions | fiem Contacs |
| fidCustomerCode Sl o Marked  « MeterCode | StartResdng ResdingDate | MinBiling  MinQuantity
# | B = _ _ _ _
2 Bl process .| romar | AlrE v 0.00 15/11/2019 0.00 0
[ | Colour 0.00 01/01/1900 0.00 L]
| v
CustomerCode  CustomerType | G Deptiiame
Yo ' Ny | | | | |
BBlGnml @ Big Bargains Sales Department |/
BOTO001 m Bothas Networking inc Sales Department.
CAMDDL. RE Cambridge Sales Department
COMDDL m Consoiidated Sales Department  ~
. »

‘

|
‘ |

ContractInfo  CustomerInfo  BilingInfo  RentalInfo | Aggregate

e »

| User :JudithM | 21/11/2013 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL ﬂ

* Customer Name: Once you have selected the customer code,
the customer name will auto populate with the customer name

linked to that code on the system.

s Add a new Contract - B70: Version 2.2.0.4
| @ | tome | Equpmentandlocaons  Contract  FinenceandHR Inventory and Projects
=

Save Back | Savelayout Workspaces

JUDITH

Service  Reporting Utiities

Process . Format % @

Links 2 || Aggregate * x

Enter text to sear L fidMarked fidFeeType  fidFeeTypeDesc fidcl fidAccountCode  fidCO tCods
1 - - PartCode Description Serialio CategoryDesc | ModelNo  AssetRegho
[ e = o0 o0
Functions v/ o o o 0 f
[} E Evergreen Rental 0.00 1202
» El SP2020MFC SP2020 SprintMFC  2020-559900  Hardware SP2020  AREG4S0D
[m} L Loan 0.00 1200
o = e 50|50 | ttemFees | rtem Meters | Ttem Incusions | Item Contacts |
2 Marked  a |MeterCode | StariReadng ReadingDate Mingiling | MinQuant
o 5 service 0.00 1101 5 i = 2 it
v E] o0 = = = =
[} I Inhouse Rental 0.00 1201 L
» ¥ N Insurance 550,00 1203 2101 Y ¥ weno 0.00 15/11/2019 ] 9
[0 colour 0.00 01/01/1900 0.00 0
Hold History E] SP2020MFC SP2020 SprintMFC  2020-00036  Hardware W S
= v
= [ Ttem Fees | rtemMeters | Ttem Indusions | Ttem Contacts |
fidCustomerCode | fidCustomerName fdsupplierCode fidsupplierName | fidFinanceAmaunt 2 Maked = |MeterCode |StartReadng | ReadngDate | MiGiing | MnQuantiy
7| e o0 0 o0 - v o0 = = = -
¥ | BIGO0OL 0.00 b M I mMono 0.00 15/11/2019 0.00 0
0.00 [ colour 0,00 01/01/1300 0.00 0
+ | I N R
‘ - v

Contractinfo  Customer@nfo BlingInfo  RentalInfo | Agoregate | A ———— i

| User : JucithiM | 21/11/2019 | Version; 2.3.0.4 | TEST ALPHA - JUDITH PCLOCAL Q
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BACK TO BACK ITEM METERS SET UP

* Supplier Code, Supplier Name and Finance Amount: For the

back to back functionality to work on meters, these fields must be

populated.

e - Add a new Contract - 570 Ve TEST ALF HPCLOCA! — =
| @ || Home | Eupmentandlocstons  Conract  FrenceandHR  Inventory  MamtenanceandProjects  Manufsctrng  Proarement  Sses  Sewice  Reportng  Usites - &
1] ==
4 =
=
Save Back | Savelayout Workspaces
Forma s A
2 || Aggregate 3 x
P fidviarked fidFeeType fidFeeTypeDesc  fidChargeAmount  fidAccountCode fidcosAccountCode
& FariCode Desaription Serialtio CategoryDesc Modelio
3 o o = o o0 -
= 0 D o L] v e o0: e e
o E Evergreen Rental 0.00 1202
] SP2020MFC  SP2020 SprintMFC  2020-553900  Hardnare 5P2020
o L Loan 0.00 1200
= Item Mete
O Ik e o |1 [ mmz::s | Ttem M vsd\ Itemlndusm:s | ll'edeunta(ts 1 .
: . ar MeterCode | StartReadng | ReadngDate | Minlin MinQuanti
» M s Service 350.00 1101 2101 = L = < Somli
= ¢ 5] o = = = =
i Inhouse Rental 0.00 1201 L L
W Moo 0.00 10/10/2019 0.00 0
. O  coour 0.00 01/01/1900 0.00 0
- '
fidsupplierCode fidsuppliertiame  fidFinanceAmount  fidorderNo  fidisActive  fidAmendDate
Hold History S g & z » B SPO2MFC  SPD0 SprintMFC 202000024 Hardnare 52020
| ttemFees | 1temMeters | item Indusions | Item Contacts |
| 0.00] Ves 01/01/1900
. Marked MeterCode | StartReadng | ReadingDate | MinBling MinQuantity
0.00 o 01/01/1500 K
v ] o0 = = - _
3 M Mono 0.00 10102019 0.00 0
[0 eolour 0.00 01/01/1900 0.00 0
« I
ConractInfo  CustomerInfo  BlingInfo  RentalInfo | Aggregate
| User:ludithM | 18/10/2019 | Version:2.3.0.4 | TEST ALPHA-JUDITHPCLOCAL

BACK TO BACK SET UP - METERS WITH MINIMUM BILLING

* Supplier Code:
° Click on the Supplier Code text box to reveal an

ellipsis button.
° Click on this button to display the Select a finance

party pop up screen.
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$ Add 3 new Contract - 1P0: ¥ 2.3.04-TEST
| @ | tome | coupmentandiocstons  Contract  Franceand R mventory and Projects Sales  Serviee  Reportng  Utiifies
: E
H @ =
Save Back | Savelayout Workspaces
Process 4 Format. 2 ad
|| unks * || Aggregate 1 x
@l [Enter text to = P [AdMarked | fdFeeType fdFeeTypeDesc fidChargeAmount | fdAccountCode | AdCOSAccountCode
g = PartCode Description Serialio CategoryDese | ModeNo  AssetRegho
i 3 o 3 = o0 o0
= | Functions — L L g ¥ il 13 e 3 g
O E Evergreen Rental 0.00 1202
» El SP2020MFC SP2020 SprintMFC  2020-559900 Hardware SP2020  AREG4S00
=] L Loan 0.00 1200
o In ro 5055 | ttem Fees | Item Meters | Ttem Incusions | Ttem Contacts |
A Marked |MeterCode | StartReadng ReadingDate | Mingiling | MinQuants
[m] s Service 0.00 1101 = ™ = " s
v E] o0 - = = =
[= ] Inhouse Rental 0.00 1201 L
= Z e om0 | oo _— » M mone 0.00 15/14/2019 0.00 0
[ Colour 0.00 01/01/1900 0.00 0
=l financ 3 t
Hold History [ Home | E] SP2020MFC SP2020 SprintMFC 202000036 Hardware S0 52345
.
i | ttem Fees | HtemMeters | Item indusiors | 1tem Contacts |
fidsupplierCode @ @ @ o Marked  « MeterCode StartReading ReadingDate MinBiling  MinQuantity
? B ok Back | Savelayout 5 g = — - -
2 » M mono 0.00 15/11/2019 0.00 0
Process .| Fomat &
[0 colour 0.00 01/01/1300 0.00 0
— v
R — crcoeme sz || S N EN R N
Processing e s e e
SPRODY Sprint Distributors Local Jane Welch  GEN
BUYDD1 Buy Back Supplier Jane BuY
. v
Contract@nfo  Customer@nfo  BlingInfo  RentalInfo | Acgregate | 7 .
| User : JudithM | 21/11/2019 | Version ; 2.3.0.4 | TEST ALPHA - JUDITH PCLOCAL |

e Select the row of the Supplier that you wish to link to this
item meter.
* Click on Ok.

$ Add a new Contract - 580: Version 2.3.0.4 - TEST Ul =Jle2x]
L@ tome | Equpmentandlocatons  Contract  FinanceandHR  Inventory and Projects Sales  Service  Reportng  Utilties - & x
' E
H © =
Save  Back | Savelayout Workspaces
Process a Format a4 a
2| Links 2 || Aggregate 2 x
|| Enter textto s || Advarked  fcFeeType fdFecTypeDesc  fidd fidAccountCode _ AdCC tCod
& I PartCode Description Serialio CategoryDesc | ModelNo  AssetRegho
g i o B | 0 = 0 0
S| Functions = v o 0 0 e [
[} E Evergreen Rental 0.00 1202
2 » El SP2020MFC  SP2020 Sprint MFC ~ 2020-559900 Hardware: 5P2020 AREG4500
[m} L Loan 0.00 1200
o = e 50|50 | ttemFees | rtem Meters | Ttem Incusions | Item Contacts |
o s e oo oot a MarkedD =+ |MeterCode | StartReadng  ResdingDate  MnBiling  MinQuantity
v L = E = =
[ I Inhouse Rental 0.00 1201 L
» ¥ N Insurance 550,00 1203 2101 Y @ tang 0.00 15/11/2019 ] 9
[0 colour 0.00 01/01/1900 0.00 0
W sele ‘ ’
Hold History Home ‘ SP2020MFC  SP2020 Sprint MFC 202000036  Hardware 5P2020 52345
7 “ |
= - [ Ttem Fees | rtemMeters | Ttem Indusions | Ttem Contacts |
i pokerors @ @ @ 2 Marked = |MeterCode |StartReading ReadingDate MinBiling | MinQuantity
7| ok | Back v o = = = =
3 =] b M I mMono 0.00 15/11/2019 0.00 0
Process 4 &
[0 | colour 0,00 01/01/1300 0.00 0
| e o ol o e
[sroot Sprint Distributers Local JneMidch  GEN A
BuY0OL Buy Back Supplier Jane BUY A
. v
‘ v
Contractinfo  ClstomerInfo  GllngInfo  Rentalnfo | Agwregate | . ;
| User: JuditiM | 24/11/201 | Version: 2,3.0.4 | TEST ALPHA - UDITHPCLOCAL

has been selected.
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Back To Back Contract for Aggregate or Prepaid

$ - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL (r=n| =]
| @ | tome | coupmentandiocstons  Contract  Franceand R mventory and Projects Sales  Serviee  Reportng  Utiifies - &
i) =
Ho
B
Save Back | Savelayout Workspaces
Process Format. ad
= # || Aggregate 1 x
o P [AdMarked | fdFeeType fdFeeTypeDesc fidChargeAmount | fdAccountCode | AdCOSAccountCode
& PartCode Description SerialNo CategoryDesc  ModelNo  AssetRegNo
i 3 o 3 = o0 o0
= L L g L ¥ il (3 13 e 3 g
= O E Evergreen Rental 0.00 1202
2 » Bl SP2020MFC  SP2020 Sprint MFC  2020-559900 Hardware 5P2020 AREG4500
=] L Loan 0.00 1200
o In ro 5055 | ttem Fees | Item Meters | Ttem Incusions | Ttem Contacts |
A Marked |MeterCode | StartReadng ReadingDate | Mingiling | MinQuants
[m] s Service 0.00 1101 = ™ = " s
v 5] o0 - = = =
[m] I Inhouse Rental 0.00 1201 L
= 7 W e = om0 | oo _— »E W meno 0.00 15/14/2019 0.00 0
4 O colour 0.00 01/01/1900 0.00 0
Bl SP2020MFC  SP2020 SprintMFC 202000036  Hardware 5P2020 52345
| ttemFees | TtemMeters | Ttem Inclusions | Item Contacts |
fidsupplierCock fidorderno fidisActive  fidimendDate o Marked  « MeterCode StartReading ReadingDate MinBiling  MinQuantity
# | o o = e o = 5 o _ _ _ _
I 5PRO0L [r+|[sprint Distributors Local 0.00 01/01/1300 Ve ¥ oo 0.00 15/11/2018 S0 7
2 L e [0 | colour 0.00 01/01/1900 0.00 0
— v
g ! | | [ | |
Processing
Contrtinfe | Elme o T Mg TR e Acrecatn |

| User: JudithM | 21/11/2018 | Version ; 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL ﬂ

Finance Amount: Click in this text box and either type in or use
the arrow indicators to select the finance amount. This amount
will be collected from the billing customer and will be paid to the
linked supplier.

° |In this example, a fixed finance amount of R150 will be
charged if the total number of copies made on the
selected meter type is any value from O up to and
including the minimum quantity (in this case from O up
to and including 1000 mono copies) across all
machines included in aggregate / prepaid billing.

In this image, R150 will be collected from the billing
customer and will be paid to Sprint Distributors
Local
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$ Add 3 new Contract - 1P0: ¥

| @ | tome | Equpmentandiocatins  Contact  FrenceandHR Inventory and Projects Sales  service  Reporting  Utilties

4o = B8

Save Back | Savelayout Workspaces

Process Format. 2 ad
Links * || Aggregate T X
Enter text P [AdMarked | fdFeeType fdFeeTypeDesc fidChargeAmount | fdAccountCode | AdCOSAccountCode
PartCode Description SerialNo CategoryDesc  ModelNo  AssetRegNo
3 o 3 = o0 o0
Functions L L g -3 ol e 3 e
O E Evergreen Rental 0.00 1202
» Bl SP2020MFC  SP2020 Sprint MFC  2020-559900 Hardware 5P2020 AREG4500
=] L Loan 0.00 1200
o In ro 5055 | ttem Fees | Item Meters | Ttem Incusions | Ttem Contacts |
A Marked |MeterCode | StartReadng ReadingDate | Mingiling | MinQuants
[m] s Service 0.00 1101 = ™ = " s
v 5] o0 = = =
[m] I Inhouse Rental 0.00 1201 L
= 7 W e om0 | oo _— »E W meno 0.00 15/14/2019 0.00 0
[ Colour 0.00 01/01/1900 0.00 0
T v
Hold History Bl SP2020MFC  SP2020 SprintMFC 202000036  Hardware 5P2020 52345
‘ ’
| ttemFees | TtemMeters | Ttem Inclusions | Item Contacts |
fidsupplierCock fidorderno fidisActive  fidimendDate o Marked  « MeterCode StartReading ReadingDate MinBiling  MinQuantity
v e = 4 [ = = = =
I 5PRO0L [r+| sprint Distributors Local 150.00 Yes 01/01/1300 Ve ¥ oo 0.00 15/11/2018 S0 7
2 L e 7 O | coour 0.00 01/01/1900 0.00 0
‘ v

- I I S N

Processing

.

Contract@nfo  Customer@nfo  BlingInfo  RentalInfo | Acgregate |

| User : JudithM | 21/11/2018 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL Q

e Order No: Type in a customer order number relevant to this
item, if required.

* Is Active: This field is set to Yes (Active) once you have clicked
on the Marked checkbox.

* Amend Date: This field is stat
en ate: IS T1eld IS staticC.
L ‘Add a new Contract - 570: v 304
\} | Home | Equpmentandlocatons  Contract  FinenceandHR  Inventory and Projects Sales  service  Reportng  Utlites - & x
o R
=
Save Back | Savelayout Workspaces
Process 4 Format. 2 ad
Links * || Aggregate B
Enter text to P [RdMarked | fdFecType  fdFecTypeDesc  fidChergeAmount | fdAccountCode | AdCOSAccountCode
PartCode Description SerialNo CategoryDesc  ModelNo  AssetRegNo
3 e -3 = e e
Functions v o o0 o [
[} E Evergreen Rental 0.00 1202
» E] SP2020MFC SP2020 SprintMFC  2020-559900 Hardware 52020 AREG4S0D
=] L Loan 0.00 1200
O [r e o 2 | TtemFees | Item Meters | Ttem Inclusions | Ttem Contacts |
A Marked  «|MeterCode | StartReadng ReadngDate Mingiing | MinQuants
[= Service 0.00 1101 " 2 J i
7 =] -3 - = - =
[m} ¥ Inhouse Rental 0.00 1201
= Z R sonn | s — PE M Meno 0,00 15/14/2018 0.00 0
[0 Colour 0.00 01/01/1500 0.00 0
e v
Bl SP2020MFC  SP2020 SprintMFC 202000036  Hardware 5P2020 52345
| ttemFees | ItemMeters | 1tem Incusions | Item Contacts |
| fidsupplierCode fidsupplierMame: fidFinanceAmount | fidorderio fidisActive | fidAmendDate o Marked o MeterCode | StarReadng  ReadingDat= | Mindiing | MinQuantity
# | B o0 - o = _ _ _ _
I sPRO01 [r+| sprint Distributors Local 150.00 Yes. 01/01/1900 VIE ¥ o 0.00 15/11/218 00 3
= e B L i [ |Coow 0.00 04/01/1500 0.00 0
e v
a4 | | | |
Processing
. ’
e e e e e e e Aarecat | 5 '
| User: JudithM | 21/11/2019 | Version : 2.3.0.4 = TEST ALPHA - JUDITH PC LOCAL Q
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Add Meter Levels

Scroll left to return to the Marked column.

Right click in the row of the item you wish to add a meter
level to. The item should be active (marked).

* In this image, the Mono meter has been selected.

A Process menu will pop up.
Click on Add - Add a level.

You can add a meter level for either a meter with minimum billing or for a

meter with no minimum billing.

s - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL (== x|
| @ | vome | Eaupmentandlocains  Confract  FrenceandHR  Inventory M dProjects Man Sies  Serviee  Reporting Uit s x
- (=)=
Mo
save Back | Savelayout Workspaces
S
Aggregate T
fdvarked | fdreeType |fdFecTypeDesc | fdChargeAmount | fdAccountCode | AdCOSAccountCode
- = = 5 5 PartCode Desaription Serialto CategoryDesc | ModelNo  AssetRegho
3 o s = o o
v o0 0 e 0 o0
[m] E Evergreen Rental 0.00 1202
» [El SP2020MFC  SP2030 Sprint MFC  2020-553800  Harchware SP020  AREGS500
[m} b Loan 0.00 1200
T Ik o .00 1208 | ttem Fees | HtemMeters | Ttem indusions | Item Contacts
o Maked  + MeterCode StartReadng ReadingDate Minfiling  MinQuantity
o s Service 0.00 1101 8
v ) 0 = = = =
[} E Inhouse Rental 0.00 1201 o
v M Insurance 550,00 1203 2101 ¥ M v ik %0 g
[  cobur 0.00 01/01/1300 0.00 0
El SP200MFC SP2020 SprintMFC 20200003  Hardware S0 52345
| ttem Fees | rtemMeters | Ttem indusions | Item Contacts |
fidvierked | fidMieterCode fidDescription | fdvinBiling | fidbinQuantity | fidAccountCode | AdCOSAccountCode  [Maked = |MeterCode | StariRedng |Readngbaiz | MeBling | MinQuantty
¢ B Afc = = - e 3 =] 0 _ _ _ _
W mono Mono meter 250.00 1000 1101 2101 7 & o 0.00 157112019 o0 7
Process 0.0 2 [ colour 0.00 01/01/1900 0.00 0
o Add —
Add a level
. Delets
Processing B e the charoe
Contractinfo  CustomerInfo  BllngInfo  Rentallnfo | Agwregate |
| Users XM | 2414/2019 | Version: 2304 | TESTALPrA-ADMHECLOCH |

Meters With Minimum Billing

* The Meter Charges frame will be expanded.
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$ - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL =dka](ac]
| @ | tome | coupmentandiocstons  Contract  Franceand R mventory and Projects Sales  Serviee  Reportng  Utiifies = & >
i i [=1=]
Ho
= =
Save Back | Savelayout Workspaces
Process Form: ad
|| Links # || Aggregate * x
@||Eniertextosearch. O|| | fdMarked | fAdFeeType fdFesTypeDesc fidChargeAmount fidAccountCode  AdCOSAccountCode
g 5 PartCode Desaription SerialNo CateqoryDesc  ModelNo  Assetiiegho
2 3 o 3 = o0 o0
= — L L g L ¥ il (3 13 e 3 g
= O E Evergreen Rental 0.00 1202
a » B) SP2020MFC SP2020 SprintMFC  2020-559900  Hardware SP2020  AREG4S00
=] L Loan 0.00 1200
o In ro 5055 | ttem Fees | Item Meters | Ttem Incusions | Ttem Contacts |
A Marked |MeterCode | StartReadng ReadingDate | Mingiling | MinQuants
[m] s Service 0.00 1101 = ™ = " s
¥ E] oge - = = =
[= ] Inhouse Rental 0.00 1201 L
= Z e om0 | oo _— »E W meno 0.00 15/14/2019 0.00 0
[ Colour 0.00 01/01/1900 0.00 0
E) SP2020MFC SP2020 SprintMFC 202000036 Hardware 5P 52345
| ttemFees | TtemMeters | Ttem Inclusions | Item Contacts |
fidvarked  fidveterCode | fidDesaription | fidMingiling | fidMinQuantity | fidAccountCode | fidCOSAccountCode & Marked = |MeterCode | StartReadng | ReadngDate | MinBiing | MnQuantity
v B o o0 = = o o0 = o _ _ _ _
» M Mono Mono meter 250,00 1000 1101 2101 V& B M 0.00 15/11/2018 0.00 0
Aggregate Charges | ¥ ] Colour 0.00 01/01/1900 0.00 0
| fidFromQuantity fdUnitch fidamendDate e v
Processing [ cColour Colour Meter 0.00 0
Contract@nfo  Customer@nfo  BlingInfo  RentalInfo | Acgregate |

| User : JudithM | 22/11/2018 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL ﬂ

1. For this mono meter, there is a minimum billing set up of a R250 charge
for the first combined 1000 copies (Minimum Quantity) made on all con-
tract items included in aggregate / prepaid billing. BPO calculates the
usage charges by first calculating the minimum billing set up.

* In this example, it means in BPO, a fixed charge of R250
will be charged for any number of mono copies made across
all machines (total usage) included in aggregate / prepaid
billing from O up to and including 1000, thereafter a unit
charge per copy will be applied ie from 1001.

2. From Quantity: This is the number from which the
unit charge will be effective.

* The first row in the Meter Charges
matrix, is static at 0. This means if there is
minimum billing set up on the meter, the
first row looks incorrect as the From
Quantity field is static at O.

* [f there is minimum billing set up on the

meter, BPO does not read the From

Help v2.5.1.4 - Pg 38 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cCOO=
Back To Back Contract for Aggregate or Prepaid

Quantity in the first row as O (although it
displays as 0) but starts counting from (
Minimum Quantity + 1). In this case, since
(minimum billing level) is up to and includ-
ing 1000, BPO will start counting from
1001.

* For a more detailed explanation, read this
important note on Minimum Billing and
Meter Charge Setup.

3. Finance Amount: Type in the finance amount for the
meter (finance charge per copy when minimum billing
quantity is exceeded). This amount will be collected
from the billing customer and will be paid to the
linked supplier.

* Note: Refer to Back To Back Meter Level
Set Up For A Meter With Minimum Billing
for a detailed explanation.

4. Unit Charge: Type in the unit charge for the meter
type (charge per copy when Minimum Quantity is
exceeded).

5. Amend Date: This is a static field.
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=] Add 3 new Contract - 1P0: ¥ 23.04 JUDITI
\}77 Home. \ Equipmentandlocations  Contract  Financeand HR  Inventory and Projects Sales  Service  Reportng  Utiities.
Ho ®
Save Back | Savelayout Workspaces
Process 4 Format. 2 ad
Links * || Aggregate * x
Enter fext P [AdMarked | fdFeeType fdFeeTypeDesc fidChargeAmount | fdAccountCode | AdCOSAccountCode
PartCode Description SerialNo CategoryDesc  ModelNo  AssetRegNo
3 o 3 = o0 o0
Functions L L g -3 ol e 3 e
O E Evergreen Rental 0.00 1202
» Bl SP2020MFC  SP2020 Sprint MFC  2020-559900 Hardware 5P2020 AREG4500
=] L Loan 0.00 1200
o In ro 5055 | ttem Fees | Item Meters | Ttem Incusions | Ttem Contacts |
A Marked |MeterCode | StartReadng ReadingDate | Mingiling | MinQuants
[m] s Service 0.00 1101 = ™ = " s
v E] oge - = = =
[m] I Inhouse Rental 0.00 1201 L
= 7 W e om0 | oo —— » M mone 0.00 15/14/2019 0.00 0
[ Colour 0.00 01/01/1900 0.00 0
| C— v
Hold Hi Bl SP2020MFC  SP2020 SprintMFC 202000035  Hardware 5P2020 52345
‘ ’
| ttemFees | TtemMeters | Ttem Inclusions | Item Contacts |
fidvarked  fidveterCode | fidDesaription | fidMingiling | fidMinQuantity | fidAccountCode | fidCOSAccountCode & Marked = |MeterCode | StartReadng | ReadngDate | MinBiing | MnQuantity
o B @ e I3 o 5 o - - = =
3 M Mono Mono meter I 250.00 lﬂﬂﬂlllﬂl 2101 b E Mono 0.00 15/11/2019 0.00 0
Aggregate Charges | \ a Colour 0.00 01/01/1900 0.00 0
o fidFromQuantity fdunitcharge  fdAmendbate ‘° — )
' D W N P S
Processing [l cColour Colour Meter 0.00 0,
. v
ContractTife | Chisremes T T il Tt T e o T Ao =ai= I

o ———— »

| User : JudithM | 22/11/2018 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL Q

BACK TO BACK METER LEVEL SET UP

(For a Meter With Minimum Billing)

1. If a meter has minimum billing and...

Add a new Contract - BP0: Version 2.2.0.4 -
| Home | Egupmentandlocations  Contract  FinenceandHR  Inventory and Projects Seles  Service  Reporting  Utiities - & x
A BB
Savelayout Workspaces
Process 4 Format a &
|| tinks 2 || Aggregate 2 x
|| Enter text o || fdvarked |fdFeeType fdFesTypeDesc  fidchargeAmount fdaccountCode  AdCOSAccountCode -
8 PariCade Desaription SerialNo CategoryDesc  ModelNo  AssetRegho
| ) [ e o = e e
S| Functions v oD o0c o e e o
= [u] E: Evergreen Rental 0.00 1202
o » E) SP2020MFC SP2020 SprintMFC  2020-559900  Hardware 5P AREG4S00
O L Loan 0.00 1200
o & e 55020 | e Fees | ItemMeters | Ttem indusions | Item Contacts
A Marked  « MeterCode StartReading ReadingDate Miniling  MinQuant
[m} s Service 0.00 1101 a8 L) 2 i) ey
v @ o = = = =,
[} ¥ Inhouse Rental 0.00 1201 o
5 %] N Insurance 550,00 1203 2101 4 M omo 00 s {201 o 2
[ coour 0.00 01/01/1900 0.00 0
Hold History El SP2020MFC SP2020 SprintMFC  2020-00036  Hardware S22 52345
[ ttem Fees | ItemMeters | ttem Inclusions | ttem Contacts |
fidMarked  fidMeterCode | dDescription | fidMinBiling | fidMinQuantity  fidAccountCode  AdCOSAccountCode «Marked < |Metercode |StriReadng | Readngbate | Mrling | MnQuantty
end bistory v W B o 0 v o0 = — = =
» W Mono Mono meter I 250,00 mnnlnm 2101 7 7 oo 0.00 15/11/2019 500 7
Aggregate Charges [m} Colour 0.00 01/01/1900 0.00 0
| fidFromQuantity | AidFinanceAmount | AdUnitCharge | AdAmendDate ‘6 ‘ »
[ colowr Colour Meter 000 0
Contactinfo  CustomerInfo BillngInfo RentalInfo | Aggregate | ; ;

| User : JudithM | 22/11/2019 | Version : 2,3.0.4 | TEST ALPHA - JUDITH PC LOCAL ﬂ
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Back To Back Contract for Aggregate or Prepaid

2. ...afinance amount set up on the minimum billing level, this means a
fixed finance amount will be charged for the total number of copies
made on the selected meter type across all machines included in aggreg-
ate / prepaid billing from 0 up to and including the minimum billing
quantity.

* |n this example, it means a fixed finance amount of R150 will
be charged for any number of mono copies (i.e. from O up to
and including 1000) made across all machines included in

aggregate / prepaid billing.

3. Setting up a finance amount at the meter level means once the min-
imum billing quantity is exceeded, a finance amount will be charged per
copy made across all machines included in aggregate / prepaid billing.
This amount will be collected from the billing customer and will be paid
to the linked supplier.

* In this example, 15¢ will be charged per mono copy made
across all machines included in aggregate / prepaid billing
once the minimum billing quantity is exceeded i.e. from
1001.

" Note: Scroll right if you cannot view the Fin-
ance Amount column in this frame.
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Back To Back Contract for Aggregate or Prepaid

@ Add 3 new Contract - 1P0: 23.04 JUDIT
| @ | tome | coupmentandiocstons  Contract  Franceand R mventory and Projects Sales  Service  Reportng  Utities
Ho ®
Save Back | Savelayout Workspaces
Process 4 Format. 2 ad
Aggregate * x
fidMarked | ficFeeType fidFesTypeDesc | fidChargeAmount  fidAccountCode  AdCOSAccountCode
PartCode Desaription SerialNo CategoryDesc  ModelNo  Assetiiegho
v o o = o o
L b 3 v o o o o8
O E Evergreen Rental 0.00 1202
» E) SP2020MFC SP2020 SprintMFC  2020-559900  Hardware 5P AREG4S00
=] L Loan 0.00 1200
a I Fer 60 [ | ttemFees | Item Meters | Ttem Incusions | Ttem Contacts |
o Marked o MeterCode | StarReadng ReagingDate Mingling  MinQuant
5] s Service 0.00 1101 = =] = 2 ety
¥ a o - — = =
[= ] Inhouse Rental 0.00 1201 L
= Z e 0| T » M mone 000 15/11/2019 0.00 0
[ Colour 0.00 01/01/1900 0.00 0
| C— v
Hold Hi ) SP2020MFC SP2020 SprintMFC 202000036 Hardware SP202 52345
. ’
| ttemFees | ItemMeters | 1tem Inclusions | Item Contacts |
fidsupplierCode fidsupplierame: fidFinanceAmount | fidOrderio fidisActive | fidAmendDate &[Marked | MeterCode | StartReading | ReadingDate | Miniling | MinQuantity
v 3 - B o - - = =
» | sPROOL SprintDistrbutors Local | Ts0.00] Yes 01/01/1500 A & | vow 0.00 15112019 550 g
Agaregate Charges | [ | colour 0.00 01/01/1300 0.00 0
a | fidFromQuantity Aidunitch: fid dDate o »
: | T I W S P S
Processing 0.00 No 01/01/1900
. ———— }
Contract@nfo  Customerinfo  BlingInfo  RentalInfo | Acgregate | ;i '

| User : JudithM | 22/11/2018 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL Q

Scroll left until you can view the Marked column in this frame.

Click on the hide button to close the Meter Charges matrix.

$ Add 3 new Contract - 1P0: ¥
| @ | tome | coupmentandiocstons  Contract  Franceand R mventory and Projects sales  Service  Reportng  Utilties
Save Back | Savelayout Workspaces
Process 4 Format. 2 ad
|| Links # || Aggregate * x
| Enter text 2|| fdvarked |fcFeeType fdFesTypeDesc | fidChargeAmount | fdAccountCode  AdCOSAccountCode
g PartCode Desaription SerialNo CateqoryDesc  ModelNo  Assetiiegho
2 v o o = o o
= | Functions L L g L ¥ il (3 13 e 3 g
O E Evergreen Rental 0.00 1202
a » B) SP2020MFC SP2020 SprintMFC  2020-559900  Hardware SP2020  AREG4S00
=] L Loan 0.00 1200
o In ro 5055 | ttem Fees | Item Meters | Ttem Incusions | Ttem Contacts |
o Marked o MeterCode StarReadng ReagingDate Mingling  MinQuant
[m] s Service 0.00 1101 = ™ = " s
¥ E] oge - = = =
[= ] Inhouse Rental 0.00 1201 L
= Z e om0 | oo —— » M mone 0.00 15/14/2019 0.00 0
[ Colour 0.00 01/01/1900 0.00 0
| C— v
Hold History E) SP2020MFC SP2020 SprintMFC 202000036 Hardware 5P 52345
. v
| ttemFees | TtemMeters | Ttem Inclusions | Item Contacts |
fidvarked  fidveterCode | fidDesaription | fidMingiling | fidMinQuantity | fidAccountCode | fidCOSAccountCode & Marked = |MeterCode |StariReading | ReadingDate | Minbiing | MinQuantty
v B @ g - - o o = o _ _ _ _
D M Mono Mono meter 250,00 1000 1101 2101 7 & | vow 0.00 15/11/2019 550 7
Aggregate Charges [0 colour 0.00 01/01/1900 0.00 0
a | fidFromQuantity fdunitch fidAmendDate ‘ v
[ colour Colour Meter 0.00 0
—— v
Contract@nfo  Customer@nfo  BlingInfo  RentalInfo | Acgregate | ;i '

| User : JudithM | 22/11/2018 | Version : 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL Q

* You can add additional charge levels.

. For Meters with No Minimum Billing
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Back To Back Contract for Aggregate or Prepaid

* The Aggregate Charges frame will be expanded.

" Note: The Colour meter will be used as
an example.
There is no minimum billing set up on this meter. This means
the usage calculation will only be based on what's set up in
the Aggregate Charges matrix.
From Quantity: This is the number from which the unit
charge will be effective.
° The first row in the Meter Charges mat-
rix, is static at 0.
° For a more detailed explanation, read this
important note on Minimum Billing and
Meter Charge Setup.
Finance Amount: Refer to Back To Back Meter Level Set
Up For A Meter With No Minimum Billing.
Unit Charge: Type in the unit charge for the meter (charge

per copy).
Amend Date: This field cannot be edited.

Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL S =R 2
|| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory  MantenanceandProjects  Manufactwing  Procement  Saks  Service  Reporti Utiities - & x
L L
3 [— 1}
Mo
=]
Save  Back | Savelayout Workspaces
Process Format ol
=|| Links + || Aggregate 2 x
& enier textmsearcn., P | [foMarked  AdFeeType | fiFeeTypeDesc | fdChargeAmount | fidAccountCode  fdCOSACcountCode
@ "artCo escription eriaie ategon SC lodeiNe
g a . : . = PartCode Desaripti Seriali CategaryDesc  ModzlN
8 v B o = ol oo
S Functions v | oD 1 o o o
= [m] E Evergreen Rental 0,00 1202
a prin - ardnare
= - £l SP2020MFC 5P2020 SprintMFC  2020-559900  Hardh 5P2020
L Loan 0.00 1200
Item Fees | Item Meters | [tem Inusions | Item Contacts
O R Banik Rental 0.00 1204
o - o SRR A Marked  MeterCode | StartReading ReadingDate  MinGiling  MinQuantity
ervice
v B B = = = =
a i | Inhouse Rental 0.00| 1201 = L
b %4 N Insurance 550.00 1203 2101 M Mono 0.00 15/11/2015 00y o
0.00 15/11/2019 0.00 0

»(E W Colowr
.

» Bl SP2020MFC  SP2020 SprintMFC 202000036 Hardware 52020
v

v H

fidMarked  fidMeterCode | AidDescription | AdMiniing | fidMinQuantity | fidAccountCode | fidCOSAccountCode
o 3 = = ol e

| HemPees | ftemMeters | Ttem Indusions | Ttem Contacts
a|Marked MeterCode StartReadng ReadingDate MinBiling  MinQuantity

o B o - . - =
M Mono Mono meter 250.00 1000 1101 2101
& vono 0.00 15/11/2018 0.00 o
» M Colour Colour Meter 0.00 of1101 2101 T
I I »E W Colowr 0.00 15/11/2018 0.00 0
Agoregate Charges | 7

. fidFromQuantity

i

fidFinanceAmount | fidUnitCharge | fidAmendDate ° ‘

of 0.00] ) FSETEEE |

L

ContractInfo  CustomerInfo  EBiingInfo  Rental Info

| Aggregate

| User:JudithM | 25/11/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL /1
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pEESnEERs e Back To Back Contract for Aggregate or Prepaid

1. For a meter with no minimum billing,

e - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JU PCLOCAL i (el ]
@I| Home | Equpmentandlocations  Conbact FinanceandtR  Inventory  MantenancesndProjects  Manufaciring  Procrement  Ssles  Service  Reporfing  Utiities - & x
Save Back | Savelayout Workspaces
Process 4 Farmat . Lol
=|| Links + || Aggregate a x
il [Enter x o fidMarked fidFeeType | fidFesTypeDesc fidchargeAmount | fidAccountCode | fidCOSACcountCode
g PartCode Desaription SerialNo CategoryDesc  ModelNo
8| ) A e = e L3
S| functions v o e W o0c o
= [} E Evergreen Rental 0.00 1202
3 El SP2020MFC SP2020 Sprint MFC 2020559900 Hardware 5P2020
O h Loan 0.00 | 1200
o Ic R o | | TemFees | ftemMeters | Ttem Incusions | Ttem Contacts |
2 Marked MeterCode StartReadng ReadingDate Minfiling | MinQuantity
] 3 Service 0.00 1101 =
v B @ = = = =
O 1 Inhouse Rental 0.00 1201 Ll
» o N Insurance 550,00 1203 2101 M Mono 0.00 15/11/2015 CIEL )
» ¥ colour 0.00 15/11/2019 0.00 0
e v
dH » [El SP2020MFC SP2020 SprintMFC 202000036 Hardware: 5P2020
I v
| TtemPees | ttemMeters | Item Indusions | Ttem Contacts
fidMarked  fidMieterCode | fldDescription  fidMingiling  fidMinQuantity | fidaccountCode | fidCOSAccountCode
o Marked  MeterCode StartReadng ReadingDate Mingiling | MinQuantity
v o ol = = oDc ol
= B L o o ' e = - - -
Mano Mona meter 250.00 1000 1101 2101
& Mono 0.00 15/11/2018 0.00 0
» M colour Colour Meter | 0.00 0] 1101 2101
» @ W Color 0.00 15/11/2019 0.00 0
Aggregats Charges \ ————— R

2 fidFromQuantity  fidFinanceAmount | fidUnitCharge | fidAmendDate
» 0 0.00 25,00 25/11/2019

—— b

Conbractinfo  CustomerInfo  BiingInfo  Rentallnfo | Aggregate

T 5

| User: JudithM | 25/11/2019 | Version: 2.3.0.4 | TEST ALPHA - UDITHPCLOCAL |
=

2. link the required Supplier and
3. leave the Finance Amount as 0, at the minimum billing level.
" Note: You may need to scroll right to view the Finance

Amount column in this frame.
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pEESnEERs e Back To Back Contract for Aggregate or Prepaid

PHA

$ - Add a new Contract - 570

\\t" Home | Equpmentand locaions  Contract  FinanceandHR  Inventory  MantenanceandProjects  Manufactring  Procrement  Sdes  Service  Reporfing  Utiities

Ho X EE

save Back | Savelayout Workspaces

Process 4 ad
=|| Links 2 x
@ fiMarked  fidFeeType | fidFecTypeDesc  fidd fidAccountCode  AdCO: tCodk
g PartCode Description SerialNo CategoryDesc  Modello
8| ) B afc = offc e
v | o o o ol o
[ E Evergreen Rental 0.00 1202
El SP2020MFC SP2020 Sprint MFC 2020559900 Hardware 5P2020
] b Loan 0.00 | 1200
o = R o [ 155 | TemFees | ftem Meters | Ttem Incusions | Ttem Contacts |
 Marked  MeterCode | StartReading | ReadingDate | Minfiling | MinQuantity
a 3 Service 0.00 1101
v B = = = =
] I Inhouse Rentsl 0.00 1201
» il N Insurance 55000 1203 2101 M Mono 0.00 15/11/2019 00 ]
vE W Colowr 0.00 15/11/2019 0.00 0
(e v
» [El SP2020MFC SP2020 SprintMFC 202000036 Hardware: 5P2020
| TemFees | ftemMeters | Ttem Indusions | Ttem Contacts
fdsupplierCode fidsupplierName fidFinanceAmount  fidorderNo fdisActive | fidAmendDate;
2 Marked  MeterCode StartReadng  ReadingDate | Minfiling | MinQuantity
v o0 =] o =
Suspend History B i L v B = = = =
SPRODL Sprint Distributors Local 150.00 v 01/01/1300
i = S W Mono 0.00 15/11/2018 0.00 0
» 0.00 v 01/01/1500
I I I i bk} b & colour 0.00 15/11/2019 0.00 0
Aggregate Charges e ————— R
2 fidrromQuantity  fAdFinanceAmount | fidUnitCharge ﬂdAmEndDab%
. » 0 0.00 25.00 25/11/2019
Processing
ConractInfo  CustomerInfo  BlingInfo  Rentallnfo | Aggregate . .
Open Windows * | User:JudthM | 25/11/2019 | Version:2.3.0.4 | TEST ALPHA - UDITHPCLOCAL
=

4. In thisimage, Sprint Distributors Local has been linked as the supplier
and

5. the Finance Amount has been left as 0 at the minimum billing level

$ - Add a new Contract - BP0

E
Ao = B8

Save  Back | Savelayout Workspaces

PHA - JUDITH

OCAL

%_I| Home | Equpmentand locatons  Contract  FinanceandHR  Inventory  Maintenanceand Projects  Manufachring  Procrement  Sales  Service  Reportng  Utiities

Process 4 A &
Links 2 || Aggregate 2 x
fidMarked  fidFeeType | ficFeeTypeDesc | fidchargeAmount | fidAccountCode  fidCOSACcountCode
PartCode Description Serialio CategoryDesc  ModelNo
] =} e = a3 -3
v ol o o o
[m] E Evergreen Rental 0.00/ 1202
£l SP20Z0MFC SP2020 SprintMFC  2020-559900  Hardwars SP2020
o L Loan 0.00 1200
Item Meter
o @ otk ik i | [ 1temFees | ttem Meters [ item mdusions | rtem Contacts |
aMarked  MeterCode | StartReading  ReadingDate
o s Service 0.00 1101 =
v B B = = = =
a i | Inhouse Rental 0.00| 1201 = L
b %4 N Insurance 550.00 1203 2101 M Mono 0.00 15/11/2015 00y o
»(E W Colowr 0.00 15/11/2019 0.00 0
7 — v
» B SP2020MFC  SP2020 Sprint MFC  2020-00036  Hardware 5P2020
pr=————————— v
L | HemPees | ftemMeters | Ttem Indusions | Ttem Contacts
fidSupplier Code fidSupplierMame fidFinanceAmount | fidOrderto fidlsActive  fidAmendDate, . =
a|Marked  MeterCode | StartReading | ReadingDate | MinSiling | MinQuantity
v e = o0 oo = :
spend History v B & = = = =
SPRODL Sprint Distributors Local 150.00 ¥ 01/01/1500
Sl b A = Lo & Mono 0.00 15/11/2019 0.00 0
SPROOL Sprint Distributors Local 0.00 Yes o 1900 T
L i 1 | 2k »E W Colowr 0.00 15/11/2018 0.00 0

y Aggregate Charges a——— =
o/ . fidFromQuantity  fidFinanceAmount | fidunitCharge ﬂdAmEndDahE\e
» 0 0.00 25,00 25/11/2019

Processing

4 i

ConractInfo  CustomerInfo  BlingInfo  Rentallnfo | Aggregate

| User:JudithM | 25/11/2019 | Version:2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL /1
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TECHMNOLOGSTES

Back To Back Contract for Aggregate or Prepaid

o After linking the Supplier, go to the Meter Charges matrix and

set up the finance amount per copy.

6. Finance Amount: Type in the finance amount for the meter type (fin-

ance charge per copy). This amount will be collected from the billing cus-

tomer and will be paid to the linked supplier.

e - Adid a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL i (el ]
g | Home | Egupmentandlocstons  Conbact  FinanceandtR  Inventory  MaintenanceandProjects  Manufachring  Procwement  Ssles  Seviee  Reporting  Utiities 5 T
5
Mo
==
Save Back | Savelayout Workspaces
Process Format o
=|| Links * || Aggregate roX
il [Enter text to search... P fidMarked fidFeeType | fidFesTypeDesc fidChargeAmount | fidAccountCode  fidCOSAccountCode
g PartCode Desaription SerialNo CategoryDesc  ModelNo
8| ) [=] A e = e L3
S| functions v o o W o0c o
= [} E Evergreen Rental 0.00 1202
3 El SP2020MFC SP2020 Sprint MFC 2020559900 Hardware 5P2020
O h Loan 0.00 | 1200
o Ic R o | | TemFees | ftemMeters | Ttem Incusions | Ttem Contacts |
2 Marked MeterCode StartReadng ReadingDate Minfiling | MinQuantity
] 3 Service 0.00 1101 =
v B @ = = = =
O 1 Inhouse Rental 0.00 1201 Ll
» o N Insurance 550,00 1203 2101 M Mono 0.00 15/11/2015 CIEL )
» ¥ colour 0.00 15/11/2019 0.00 0
‘
» [El SP2020MFC SP2020 SprintMFC 202000036 Hardware: 5P2020
————— v
| TtemPees | ttemMeters | Item Indusions | Ttem Contacts
fidsupplierCode fidsupplieriame fidFinanceAmount | fidorderNo fidisActive | fidamendDate,
o Marked  MeterCode StartReadng ReadingDate Mingiling | MinQuantity
v - =
WOc o ol e T E — - = -
SPRODL Sprint Distributors Local 150.00 Yes 01/01/1500
2 caki & Mono 0.00 15/11/2018 0.00 0
» |SPROD1L =] sprint Distributors Local 0.00 Yes 01/01/1500
» @ W Color 0.00 15/11/2019 0.00 0
Aggregate Charges ‘
2 fidFromQuantity | fidFinanceAmount | fidUnitCharge | fidAmendDate
» 0 15.00 25.00 25/11/2019
Contractinfo  CustomerInfo  BilngInfo  RentalInfo | Aggregate
Open Windows * | User:JudithM | 25/11/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL 41
Z|

e Scroll left until you can view the Marked column in this frame.

Click on the hide button to close the Meter Charges matrix.
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s - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL mE e
| @ | vome | Easpmentandlocstons  Conbact  FmanceandtR  Inventory  MantenanceandProects  Manufoctring  Prorement  Sales  Sevie  Reportng  Ufiites - & x
Mo
[}
save Back | Savelayout Workspaces
Process Farmat o
3 x
fidFeeType | fidFecTypeDese | fidd fidAccountCode | fidCO: tCod
: z < < PartCode Description SerialNo CategoryDesc | Modelo
o o = o0 -
-3 B o ol o
E EvergreenRental 0.00 1202
El SP2020MFC SP2020 Sprint MFC  2020-559900  Hardiare sP2020
L Loan 0.00 1200
- R o [ 155 | TemFees | ftem Meters | Ttem Incusions | Ttem Contacts |
o Marked  MeterCode StarReadng ReadingDate Miniling | MinQuantity
5 Service 0.00 1101 -
o B O w = = = =
1 Inhouse Rental 0.00 1201 L
N Insurance 55000 1203 2101 M Mano 0:00 1512019 900 )
vE W Colowr 0.00 15/11/2019 0.00 0
.
» El SP2020MFC SP2020 SprintMFC  2020-00036  Hardnare sp2020

| TemFees | ftemMeters | Ttem Indusions | Ttem Contacts

fidMarked  fidMeterCode fidD tion  fidMingill fidmi tity | fidAs tCode | AdCOSAccountCod;
ar St Ee s e Sl R e nitace @ |Marked  MeterCode StartReading ReadingDate  MinGiling | MinQuantity

o B e = = s o
.E!I B o o o 5 s - - - -
M M ter 250.00 1000 1101 2101
s i W Mono 0.00 15/11/2018 0.00 0
D m Colour Colour Meter 0.00 0 1101 2101
b & colour 0.00 15/11/2019 0.00 0
Aggregate Charges
. fidFromQuantity | fidFinanceAmount | fidnitCharge | fldAmendDate
3 o 15.00 25.00 25/11/2019
ContractInfo  CustomerInfo  BlingInfo  Rentallnfo | Aggregate

Open Windows + | User: JudithM | 25/11/2019 | Version: 2.3.0.4 | TESTALPHA - LDITHPCLOCAL |
=

* You can add additional charge levels.

ADD ADDITIONAL CHARGE LEVELS

* Right click anywhere in the row of the jtem that you wish to
add another meter level to. (You can do this whilst the aggreg-
ate charges matrix is open / closed).

" Note : The Mono meter will be used as an
example.

* The Process menu will pop up again.

* Clickon Add - Add a level.
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Back To Back Contract for Aggregate or Prepaid

$ - Add a new Contract - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL FIEN =T
EZH Home | Equpmentandlocaions  Contract  FinanceandHR  Inventory i Projects Procrement  Sales  Service  Reporting  Utlities. A
5
Mo
[}
save Back | Savelayout Workspaces
Process ormal el
=|| Links 1 || Aggregate a x
@
Enter P aked  AdFecType fidFecTypeDesc  fidc fid tCode  fidCOS. tCod
g i b i PartCode Deseription SerialNe, CategoryDesc  ModzlNo
2| v H Al ol = e o
@ v | o o ol e o
= [} E Evergreen Rental 0.00 1202
E » Bl SP2020MFC  SP2020 SprintMFC 2020559900  Hardware 5P2020
a i Loan 0.00 1200
o & K Y | TemFees | ftem Meters | Ttem Indusions | Ttem Contacts |
o 5 e e e a Mar:d MeterCode | StartReading ReadingDate | Miniling | MinGuantity
v B @ = = = =
=] i Inhouse Rental 0.00 1201 o
v & N Insurance 550,00 1203 2101 »[E M mono 0.00 15/11/2013 200
¥ colour 0.00 15/11/2019 0.00
El SP2020MFC SP2020 SprintMFC 202000036 Hardware 5P2020

| TemFees | ttemMeters | Ttem Indusions | Ttem Contacts
o |Marked MeterCode | StartReading ReadingDste MinBiling | MinQuantity

fidMarked  fidMeterCode | fldDescription  fidMingiling  fidMinQuantity | fidAccountCode | fldCOSAccountCade

v = =
e Al L3 e o ® e _ _ _ _
M M te 250.00 1000 1101 2101
& #ero il v W Mono 0.00 15/11/2013 0.00
3 Proces: Meter 0.00 0 1101 2101
disiesd i ¥ colour 0.00 15/11/2013 0.00

| Add |
d}Addaleuel

[ Delete
Delete the charge

ContractInfo  CustomerInfo  BlingInfo  Rentallnfo | Aggregate

| User: JudithM | 25/11/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL /,}
2l

* A second level has now been added to the Aggregate Charges
matrix.

* From Quantity: Type in or use the arrow indicators
to select the number of copies from which this charge
will be effective.

* For a more detailed explanation, read this _

important note on Minimum Billing and

Meter Charge Setup.

e Finance Amount: Type in or use the arrow indicators
to select the finance amount for this additional meter
level (finance amount per copy). This amount will be
collected from the billing customer and will be paid to
the linked supplier.

* Note: This charge will usually increase
with each new level.
e Unit Charge: Type in or use the arrow indicators to

select the unit charge for this additional meter type
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(charge per copy). This charge will usually increase
with each new level.
* Amend Date: This field cannot be edited.

Repeat this process to add more meter charges levels, as required.

8 Add a new Contract - 570: Versic

LPHA - JUDIT

| Home | Equipmentandlocations  Contact FinanceandHR  Inventory  MantenanceandProjects  Manufactring  Procrement  Ssles  Service  Reporting  Utiities

HO = E

Save Back | Savelayout Workspaces
Process Format A
=|[ Links 1 |[ Aggregate n x
3 fidFeeType  fidFecTypeDesc  AdC) Tt | fic tCode  ACOS: tCod
& > = : % PartCode  Description Seriallo | CategoryDesc  ModeMNo
i o0 o0 = e o
5 Lar 3 i ol e £
= £ Evergreen Rental 0.00 1202
2 » El SPI020MFC SP2020 SprintMFC  2020-559900  Hardiare sp2020
I Lozn 0.00 1200
5 F—— P [ 1temFees | ttem Meters | item Idusions | rtem Contacts |
& Marked | MeterCode |StartReading ReadngDate | MinSiing | MnQuantty
s service 0.00 1101 -
A = = = = =
1 Inhouse Rental 0.00 1201 L
N Insurance 55000 1203 2101 »E M meno 06| I Gt
¥ Colour 0.00 15/11/2019 0.00
El SP2020MFC SPZ020 SprntMFC  2020-00036  Hardnare sP2020
e ’

| temPees | ftemMeters | ttem indusens | ftem Contacts
o |Marked MeterCode | StartReading  ReadingDate  MinBiling | MinQuantity

fidMarked  fidMeterCode | AdDescription | fidMinBiing | fidMinQuantity | fidAccountCode | fidCOSAccountCode

v s O = = o0 o
o o o o A E L3 = = = =
VB M Mono mete 250.00 1000 1101 2101
@ vomo onometer v W Mono 0.00 15/11/2018 0.00
Haegate Charges ¥ Colowr 0.00 15/11/2018 0.00
= fidFromQuantity « fidFinanceAmount | fidunitCharge | fidAmendDate e R
o 15.00 25.00 25/11/2018
3 1 1 0,00 0.00 25/11/2018 |
Processing
¥ colour Colour Meter 0.00 o 101 2101
—_— '

ContractInfo  CustomerInfo  BiingInfo  Rentallnfo | Aggregate

| User:JudithM | 25/11/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PC LOCAL /1

* When you have finished working in the Aggregate Charges
frame, click on the Hide button to close the frame.
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s - Add a new Contract - 570 s ALPHA - JU ocAL mEw
| @ | vome | Easpmentandlocstons  Conbact  FmanceandtR  Inventory  MantenanceandProects  Manufoctring  Prorement  Sales  Sevie  Reportng  Ufiites =
Ho =H
@ B
save Back | Savelayout Workspaces
Process 4 s S
Links 2 || Aggregate 2 x
aked  fidFecType fidFeeTypeDesc | fidcl 1t | fidAccountCode | iCOSACcoUNiCad
o = = PartCode Description SerialNo CategoryDesc | Modelo
v o = o
-3 B o ol s
[m] E Evergreen Rental 0.00 1202
» Bl SP2020MFC SP2020 SprintMFC  2020-553500  Hardiare sp2020
a i Loan 0.00 1200
Item Mete
o & K Y | TemFees | ftem Meters | Ttem Indusions | Ttem Contacts |
o s e R a Mar:d MeterCode |StartReading ReadingDate MinSiling | MinQuantity
o B w = = = =
=] i Inhouse Rental 0.00 1201 o
v & N Insurance 550,00 1203 2101 »[E M mono 0.00 15/11/2013 200
¥ colour 0.00 15/11/2019 0.00
. 5
El SP2020MFC SP2020 SprintMEC  2020-00036  Hardinare sp2020

fdMarked e = | TemFees | ttemMeters | Ttem Indusions | Ttem Contacts
e ccountCor ntCode

fidVeterCode | fidDescription | fidMingilling | fidMinQuantity

% Marked MeterCode | StartReading ReadingDate  Mingiling  MinQuantity
o ol = = e ol
Suspend History B a8 o o 2 -3 = = = =
¥ Meno Mono meter 250.00 1000 1101 2101
v W Mono 0.00 15/11/2013 0.00
Aggregate Charges ¥ colour 0.00 15/11/2013 0.00
| fidFromQuantity « fidFinanceAmount | fidUinitCharge | fidAmendDate 7 R
0 15.00 25.00 25/11/2019
. » 2000 20.00 30.00 25/11/2019
Processing
¥ colour Colour Meter 0.00 0 1101 2101
ContractInfo  CustomerInfo  BlingInfo  Rentallnfo | Aggregate

Open Windows +

| User: JudithM | 25/11/2019 | Version: 2.3.0.4 | TESTALPHA - LDITHPCLOCAL |
=

SAVE THE CONTRACT

e Add contract inclusions if applicable and item contacts.

* When you are finished, click on Save.

$ - Add a new Contract - 290 n2.3.0.4 - TEST ALPHA - JU ocAL = =]
| & | tome | Eaupmentandlocstons  Conbact  FreceandtR  Inventory  MantenancesndProcs  Manufactring  Prorement  Ssles  Sevie  Reportng  Uliiies - & x
H e 2
save |Back | savelayout wWorkspaces
Process 4 a @
|| Links & || Aggregate a x
@™ fidMarked fidFeeType  fidFeeTypeDesc fidChargeAmount | fidAccountCode  fidCOSAccountCode
g PartCode Desaription SerialNo CategoryDesc  ModelNo
8| ) A e = e L3
v o o e o o
[ E Evergreen Rental 0.00 1202
3 » [El SP2020MFC  SP2020 SprintMFC | 2020559900 Hardware: 5p2020
O h Loan 0.00 | 1200
o Ic R o | | TemFees | ftemMeters | Ttem Incusions | Ttem Contacts |
2 Marked MeterCode StartReadng ReadingDate Minfiling | MinQuantity
] 3 Service 0.00 1101 =
W B = = = =
O 1 Inhouse Rental 0.00 1201 Ll
» o N Insurance 550,00 1203 2101 v 6 mono 0.00 15/11/2015 CIEL )
¥ colour 0.00 15/11/2019 0.00 0
(e v
El SP2020MFC SP2020 SprintMFC 202000036 Hardware 5P2020
‘ v
| TemPees | rtemMeters | Ttem Indusions | Ttem Contacts
fidMarked  fidMieterCode | fldDescription  fidMingiling  fidMinQuantity | fidaccountCode | fidCOSAccountCode
o Marked  MeterCode StartReadng ReadingDate Mingiling | MinQuantity
v o ol = = 0: o
spend History £ - £ g v o = = = =
¥ Moo Mona meter 250.00 1000 1101 2101
»E B Mono 0.00 15/11/2018 0.00 0
» ¥ colour Colour Meter 0.00 0 1101 2101
& Colour 0.00 15/11/2019 0.00 0
‘ v
Processing
Credit Notes 4 »
ContractInfo  CustomerInfo  BilngInfo  RentalInfo | Aggregate m n
Open Windows * | User s JudithM | 25/11/2019 | Version:2.3.0.4 | TESTALPHA-JUDITHPCLOCAL
=

Help v2.5.1.4 - Pg 50 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential


#18
#25

cCOO=
Back To Back Contract for Aggregate or Prepaid

* The new contract will be saved and you will return to the Con-
tract Listing screen where the status defaults to Active.

* Click on the drop-down arrow in the Status field and select
status - New.

e - Contract Listing - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCAL [=]lojlx]
\_g_L Home | Eauip locations  Contract  FinanceandHR  Inventory  Maintemance and Projects  Manufacturi Ssles  Service  Reportng  Utities =
R = 1 ~ : 2) =
s = [ save Layout W Pretoria 5 Find seril o, E e Iqj
ﬁ =3 = Workspaces ~ | 2 Active - | LH
Add  Edit  Delete  View | Print  Export | Reports
F, Save Fiter Status | #hStatusDesc ). -
Format Al I Lo Print_ |Repo.. @
R Released
A Active
H Hold
Contractiio CustomerCede | Customerhame CustomerDeptiiame  Corf X Deleted Orderhio Starthat= | EndDate Departmentiiame
®| oo o o o o E ;ﬁ:ﬂd o0e = = o
00000240 HOPOOL Hope Waorks salesDepartment  CPQ x F 01/06/2019  01/06/2024 Sales Department
Bass CO0000241 HOPOOL. Hape Works SalesDepartment  CPC CoSTETConY o oME 01/06/2019  01/06/2024 Sales Department
C0O0000244 QUADOL Quality Printers e Cost Per Copy Gilits 01/05/2018  01/06/2024 Sales Department
CO0000245 QUADOL Quality Printers PC Cost Per Copy Gillits 01/08/2019  01/06/2024 Sales Department
Do €0O0000247 THROO1 The Real e Cost Per Copy Gilits 01/05/2018  01/08/2024 Sales Department
C00000248 PAMOOL Pam Holdings cPc CostPer Copy Durban Area 01/06/2019  01/10/2024 Sales Department
C00000233 HOPOOL Hope Works SalesDepartment  CPC Cost Per Copy Durban Area 18/10/2017  18/10/2022 Sales Department
Hold History
Suspend History
Processing
Credit Notes
Open Windows > | User:JudithM | 25/11/2019 | Version:2.5.0.4 | TESTALPHA - LDITHFCLOCAL

* The new contract can be found within the New contract status

listing screen.
* From here the contract will need to be Released and then _

Approved before it becomes active.
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$ - Contract Listing - BPO: Version 2.3.0.4 - TEST ALPHA - JUDITH PC LOCA =lkailec
| & | Home | Eauprentandlocstors  Conbact  FinancesndHR  Iventory  MantenancesndProjects  Manufachring  Proawement  Seles  Servie  Reporting  Utiifes L @ 2
| @ E—\ w [=] 1 savelayout s Release For Approval

Pretoria £ =

[ ) ey
[ Find Serial No, o=
o e | @8 R Y

5 Workspaces v

\ o
Add Edit Delete  View = 2 Print  Export | Reports
¥, Save Fiter B & Refresh W Find Contract = i
Format 2 st Print. 4| Repo.. 4 ad
Contracthio CustomerCode CustomerName CustomerDepthiame ContractType ContractTypeDesc Location OrderNo StartDate EndDate Departmentiame
Functions ? e e ofe o e e ol o = o
Fcunnnnzsz HOPODL Hope Works Sales Department cpC Cost Per Copy Pretoria 1 15/11/2018  15/11/2024  Sales Department
Notes

Credit Notes

Open Windows +

| User: JudithM | 25/11/2019 | Version: 2.3.0.4 | TEST ALPHA - JUDITH PCLOCAL /,f
=

IMPORTANT NOTE

CREATE BACK TO BACK SUPPLIER INVOICES

» After billing back to back contracts, remember to create back to

back supplier invoices for the suppliers linked to the back to back
contracts.

MNU.112.066
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