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Print Company Settlement Report

CONTRACT

PRINT COMPANY SETTLEMENT REPORT

From the Contract Listing screen, you can view and print Company Set-

tlementreports.

Ribbon Access: Contract > Contracts

s - BPO: Version 2.4.0.11 - Example Company — (=[x
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The Contract Listing screen will be displayed.

* Click on the drop-down arrow in the Site field and select from the
list, the Site that you wish to work in.

° In this image Durban has been selected.

" Note: The Company Settlement print option will not be available

until a Site is selected.
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Print Company Settlement Report

s - Contract Listing - BPO: Version 2.4.0.11 - Example Company = o jox]
] \E\ Equipment /Locations  Centract  Finance [HR  Inventory  Maintenance [Projects  Manufacturing  Procurement  Sale: Reportng  Utilties - & x
[ savelayout | i Hold W All ites <. ... Lg mﬁé @
£ Workspaces ~ ID | dhName a
", save Filter P approve ke 0 All Sites ‘,_’ i PTt Coct Rep'orts
1 Duban
Format 5 Status Processing 2 Pretoria Print | Repo. . A
3 CapeTown
4 Bloemfontein
Contractiio CustomerC.. | CustomerName ContractType | ContractTypeD_|° pNewieESe EndDate Department... Period | Peri
o o o o 0 = - o - -
T —, | |
00000002 HOPOO1 Hope Works (Pty) Ltd epc CostPer Copy  Main 01/03/2014  03/04/2019  Sales Depar 60 1
CODO00003  DERDO1 Derton / Technologies cpe CostPerCopy  ForestHils .. 01/03/2014  01/03/2012  Sales Depar.. 50 1
COD00004 ~ HOPOOL  Hope Works (Pty) Ltd cre CostPerCopy  ForestHils _ TestComm . 07/04/2014 07/04/2013  Sales Depar 50 1
CODO0000S  DERDO1 Derton / Technologies cpe CostPerCopy  ForestHils .. ContractOr.. 01/03/2014 01/03/2012  Sales Depar. 50 1
CODO0000S  OFFOD1. Office Supplies Uniimited  CPC CostPerCopy  Hillorest 1234 15/07/2020  17/07/2025  Sales Depar.. 50 1l
€OD00007  OFFODL Office Supplies Uniimited  CPC CostPer Copy  Forest Hills 07/01/2014  07/01/2013  Sales Depar 60 1
COD00008  YES0D1 Young Electric cpe CostPerCopy  Durban Area  abc123 05/02/2019  26/11/2020  Sales Depar.. 50 1
ol €OD0000S  DERDDL Derton / Technologies cre CostPer Copy  Durban Area 07/05/2014  07/05/2020  Sales Depar 60 1
COD00010  HOPOOL  Hope Works (Pty) Ltd cre CostPer Copy  BPO_RSI 05/01/2011  07/01/2015  Sales Depar 60 1
CODO00011  WESOD1  Westwood Dynamic cpe CostPerCopy  Main ConbractOr.. 09/05/2014 09/05/2019  Sales Depar.. 50 1
—r— CODD00012  TIAOOL Titan Group cre CostPer Copy  Durban Area 16/05/2014  16/05/2019  Sales Depar 60 1
COD00013  TIAOOL Titan Group cpe CostPer Copy  Durban Area 16/05/2014  16/05/2019  Sales Depar.. 50 1
COD00014  TIAOOL Titan Group cpe CostPerCopy  Main 16/05/2014  16/05/2019  Sales Depar . 50 1
CODO00015  TIAOOL Titan Group cre CostPer Copy ~ Main 20/05/2014  20/05/2013  Sales Depar 60 1
CODD00016  TIAOOL Titan Group cpe CostPerCopy  Main 13/06/2014  13/05/2019  Sales Depar . 50 1
COD0O17  TIAOOL Titan Group e CostPerCopy  Main 17/06/2014 170062013  Sales Depar.. &0 1
CODO0O018 ~ SAMOOL  SamanthasDiner cre CostPer Copy  Main 09/07/2014  09/07/2013  Sales Depar 60 1
CODO00018  HOPOOI  Hope Works (Pty) Ltd cpe CostPerCopy  Main 28/07/2014  28/07/2012  Sales Depar.. 50 1
CODO00020  HOPOOL  Hope Works (Pty) Ltd cre CostPer Copy  Durban Area 01/01/2011  31/01/2015  Sales Depar 50 1
CODD00021  YESOD1 Young Blectric cre CostPer Copy  Main 31/07/2014  31/07/2013  Sales Depar 60 1
CODO00022  SAMOOL  SamanthasDiner cpe CostPerCopy  Main 05/08/2014  05/08/2012 50 1
€OD00023  DERDDL Derton / Technoloies cre CostPer Coov  Kioof CO1254  07/01/2015 07012020  Sales Depar 601
5

1. Upon opening, this screen will default to the Active status, listing all the
Active contracts for the selected site.
2. Click on the drop-down arrow in the status field and select an altern-
ative status if required.
® Note: Company Settlement reports can only be viewed and
printed in the
° New,

° Released
° Active
° Hold and

Suspend states.
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TECHMNOLOGSTES

Print Company Settlement Report

s -
= | Home | Equipment fLocations  Contract  Finance /HR.

Contract Listing - BPO: Version 2.4.0.11 - Example Company

Inventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiifies & x
a o Rel = = & g
‘ED ? v [l save Layout off Hold o Re G D Durban 5 Find SerialNo. Lﬁ s @
o B E Workspaces v | =& Suspend @i Remove Active Ij I LH
Add  Edit Delete  View | N Close | s Reports
%, Save Filter |§ Relesse | Approve C Contract | [ Status | b StatusDesc =1 - =
Frocessing b Format a Status Processing AN i - Print | Repo_ . &
R Released . -
A Active
H Hold
Contractio CustomerC... | CustomerName ContractType | Contf P Suspend FtartDate  EndDate Department... Period | Peri
v o o0 o o o : E::i:d = - o = |e@c
» COO0000006 OFF001 Office Supplies Unlimited CcPC Costl x 15/07/2020 17/07/2025 Sales Depar. B0 Mon)|
CO0000009 DER0OO1 Derton / Technologies CPC Cost W?}usmm 07/05/2020  Sales Depar.. 60 Mon|
COD000012  TIAODL Titan Group crC CostPer Copy  Durban Area 16/05/2014 16052015  Sales Depar 60 Mon
COD000042  HOPOOL Hope Works (Pty) Ltd PRE Prepaid Contract Main 07/09/2016  07/09/2021  Sales Depar... 60 Mon
COD0000SD  HOPOOL Hope Works (Pty) Ltd cpC CostPerCopy  Durban Area 23/05/2017  23/05/2022  Sales Depar... 60 Mon
COD0000S2  HOPDOL Hope Wiorks (Pty) Ltd FRE Prepaid Contract Durban Area 29/05/2017  29/05/2022  Sales Depar 60 Mon
COD0000S3  HOPOOL Hope Works (Pty) Ltd cpC CostPerCopy  Durban Cen.. 26/07/2017  26/07/2022  Sales Depar... 60 Mon
COD000071  HOPDOL Hope Works (Pty) Ltd cpe CostPerCopy ~ Durban Area 1144 07/03/2018  07/03/2023  Sales Depar 60 Mon
COD000072  HOPDOL Hope Wiorks (Pty) Ltd crC CostPerCopy  Durban Area 1234 07/03/2018  07/03/2023  Sales Depar 60 Mon
COD000073  HOPOOL Hope Works (Pty) Ltd cpC CostPerCopy  Durban Area 29/05/2018  29/05/2023 60 Mon
T COD00D082  HOPDOL Hope Wiorks (Pty) Ltd crC CostPer Copy  Durban Area 10/05/2015  10/08/2024  Sales Depar 60 Mon
end History
COD000049  HOPOOL Hope Works (Pty) Ltd cpPC CostPerCopy  Durban Area 16/05/2017  16/05/2022  Sales Depar.. 60 Mon
COD000079  HOPOOL Hope Works (Pty) Ltd cpC CostPerCopy  Durban Area 18/06/2018  18/05/2023  Sales Depar.. 60 Mon
CODO0D083  HOPDOL Hope Wiorks (Pty) Ltd crC CostPer Copy  Durban Area 05/02/2020  05/02/2025  Sales Depar 60 Mon
COD000084  PINOOOL Pik Shoes cpC CostPerCopy  Hillrest 09/03/2020  09/03/2027  Sales Depar... 60 Mon
COD00008S  BIGOOOL Big Bargains cpC CostPerCopy  Durban Area 16/04/2020 16042025  Sales Depar.. 60 Mon
COD000067 ~ HOPDOL Hope Wiorks (Pty) Ltd cpe CostPerCopy ~ Durban Area 1234 05/03/2018  05/03/2023 60 Mon
‘ v

SELECT THE CONTRACT

1. Select the row of a contract. The Company Settlement report option
will not be available in the Print drop-down list if a contract row is not

selected.

PRINT COMPANY SETTLEMENT REPORT

2. Click on the arrow icon in the Print button.
3. From the Print drop-down menu displayed, click on Company Set-
tlement.
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TecHNoLosTes Print Company Settlement Report

- Contract Listing - BPO: Version 2.4.0.11 - Example Company

="
[ [ home | 3
| | Homc | Equpment/Locations  Contract  Finence /HR  Inwventory  Maintenance /Projects  Manufactring  Proarement  Sdes  Service  Reportng  Utiiies o o x

= = |t | g
@ Durban 5] Find Serial No. ‘g‘“&ﬁ 'q:'i‘
Active
Add Edit

[ save Layout s Hold
“E Workspaces | =5 Suspend

Appro

W Find Contract Export | Reports
& Refresh =

% Save Fiter 1§ Release
Processing g Forma A Status Processing i Current Contract Report [l
T n ‘—————P Performance Report
‘ Contractiio CustomerC.. | CustomerName ContractType | ContractTypeD... Location Contract Settlement oartment .. Period
CO0D00006 OFFD01 Office Supplies Unlimited cPC CostPer Copy  Hillcrest 1234 Machine Usage les Depar &0
CO0D00009  DERODL Derton / Technologies cPC CostPer Copy  Durban Area 07/05/2014  07/05/2020 Sales Depar.. 60
CO0DD001Z  TIAODL Titan Group cpC CostPer Copy  Durban Area 16/05/2014  16/05/2019 Sales Depar 60
* CO0000042  HOPOOL Hope Works (Pty) Ltd PRE Prepaid Contract Main 07/09/2016  07/03/2021 Sales Depar... 60
» Jcooooooso  Hopooz Hope Works (Pty) Ltd cPC CostPer Copy  Durban Area 230052017 | Sales Depar.. 60
CODDD00S2  HOPOOL Hope Works (Pty) Ltd PRE Prepaid Contract Durban Area 29/05[2017  29/05/2022  Sales Depar 60
CO00000S3  HOPOOL Hope Works (Pty) Ltd cPC CostPer Copy  Durban Cen.. 26/07[2017  26/07/2022  Sales Depar... 60
okl el CODDD0O7L  HOPOOL Hope Works (Pty) Ltd cPC CostPer Copy ~ Durban Area 1144 07/03/2018  07/03/2023  Sales Depar 60
CODDD0O72  HOPOOL Hope Works (Pty) Ltd cPC CostPer Copy ~ Durban Area 1234 07/03/2018  07/03/2023  Sales Depar 60
CO0000073  HOPOOL Hope Works (Pty) Ltd cPC CostPer Copy  Durban Area 29/05/2018  29/05/2023 60
- CODDD00BZ  HOPOOL Hope Works (Pty) Ltd cpC CostPer Copy  Durban Area 10/09/2018  10/03/2024  Sales Depar 60
CO0000049  HOPOOL Hope Works (Pty) Ltd cPC CostPer Copy  Durban Area 16/05/2017  16/05/2022 Sales Depar.. 60
CO0000079  HOPOOL Hope Works (Pty) Ltd cPC CostPer Copy  Durban Area 18/06/2018  18/08/2023 Sales Depar.. 60
CO0DD00B3  HOPOOL Hope Works (Pty) Ltd cPC CostPer Copy  Durban Area 05/02/2020  05/02/2025 Sales Depar 60
CO0D00084  PINOOOL Pink Shoes cPC CostPer Copy  Hillrest 09/03/2020  09/03/2027  Sales Depar.. 60
COODD00BS  EIGOOOL Big Bargains cpC CostPer Copy  Durban Area 16/04/2020  16/04/2025 Sales Depar.. 50
Processing CO0000067 HOPOOL Hope Works (Pty) Ltd cPC CostPer Copy  Durban Area 1234 05/03/2018  05/03/2023 &0
.

1. A Report Generation message box will pop up asking:
° Do you want to print the company wide settlement
report?
2. Click on Yes.

$ - Contract Listing — (o
= ;\'R\ Equipment /Locations  Contract  Finance /MR Inventory  Mantenance /Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utliies - & x
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Contracto  CustomerC... | CustomerName ContractType | ContractTypeD. . Location Orderlio StartDate  EndDate Department.. Period
Functions vl [ o o o & & - - & -
COO000005  OFFO01 Office Supplies Unlimited  CPC CostPer Copy  Hillorest 1234 15/07/2020  17/07/2025 Sales Depar . 50
COO000003  DEROO1 Derton / Technolagies cre CostPer Copy  Durban Area 07/05/2014  07/05/2020 Sales Depar 60
CO0000012  TIADOL Titan Group e CostPer Copy  Durban Arca 16/05/2014  16/05/2019 Sales Depar . 50
COO000042  HOPOOL Hope Warks (Pty) Ltd PRE Prepaid Contract Main 07/09/2016  07/03/2021  Sales Depar.. 50
» CODD000SO  HOPOD1 Hope Warks (Pty) Ltd cre CostPer Copy _ Durban Area 23/05/2017  23f05/2022 ~ Sales Depar 60
COO000052  HOPOOL Hope Warks (Pty) Ltd PRE | Report Generation 29/05/2022  Sales Depar.. 50
co00000! HOPOO1 Hope Warks (Pty) Ltd cre 26/07/2022  Sales Depar 60
Hold History COO000071  HOPOOL Hope Warks (Pty) Ltd e 07/03/2023  Sales Depar.. 50
CO0000072  HOPOOL Hope Warks (Pty) Ltd cpe | DoYouwant o print the company wide sefflement report? 07/03(2023  Sales Depar 60
CO0000073  HOPOOL Hope Warks (Pty) Ltd cre 29/05/2023 60
- COO000082  HOPOOL Hope Warks (Pty) Ltd e . > No 10/03/2024  Sales Depar.. 50
CO0000043  HOPOOL Hope Warks (Pty) Ltd cre 16/05/2022  Sales Depar 60
COO000079  HOPOOL Hope Warks (Pty) Ltd e CostPer Copy  Durban Arca 18/06/2018  18/06/2023  Sales Depar.. 50
CO0000083  HOPOOL Hope Warks (Pty) Ltd cre CostPer Copy  Durban Area 05/02/2020  05/02/2025 Sales Depar 60
CO0000084 PINOOOL Pink Shoes cPC CostPer Copy  Hillorest 09/03/2020  09/03/2027 Sales Depar. 60
COO000085  BIGOOO:  BigBargains e CostPer Copy  Durban Arca 16/04/2020  16/04/2025 Sales Depar . 50
Processing CO0000067 HOPOOL Hope Works (Pty) Ltd cPC CostPer Copy  Durban Arsa 1234 05/03/2018  05/03/2023 &0
.
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VIEW COMPANY SETTLEMENT REPORT

1. The Report Preview screen will be displayed.
2. From here you can View, Print, Export or Email the Company Set-
tlement report.

3. Close the Report Preview screen when you are done.

[A Preview — = ﬁ‘
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Example Company

Rental Settlement Report

Street No and Road Name PO Box 1224
o New Towm
Forest Hills
South Africa South Africa
o000 1234
Reg No.: 00000002sa4321 Fax No.:021 12 4545
VAT No. : 0000000 Tel No. : 031 123 4567
Open Rental Agreements
Ace No. Custome Serial Mods Finsnce Supplier Expiry Dste Rentsl Charge  Ese, (36)  Terms Left Client NPV Cli
[ — s Sy ek Sppiar Leiou2s ivssmm 100 5 ISLEE  LSTREST iSRS srmsss

Totals 107,63686458  146,16338443 107,636,96458  146,26334443

MNU.112.068
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