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Print Machine Usage Report

CONTRACT

PRINT MACHINE USAGE REPORT

From the Contract Listing screen, you can view and print the Machine

Usagereport.

Ribbon Access: Contract > Contracts

s - BPO: Version 2.4.0.11 - Example Company — (=[x
$ Equlpmenthumhunsl Contract || Finance /MR Inventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utltes

%Mwmﬂ&u @ # & o5 @

Contracts | ShortTerm | Meter  Release  Biing CloseBiing Awaing  Period Adhoc  Escalation  Unprocessed Manual Contract  Contract  Balances Biling
Contracts | Usage Biling Period Period  Contract Escalaons Escalations Notificaions — Meters Tnvoice Credit Notes Preview

Master Processing | Previex a

The Contract Listing screen will be displayed.

* Click on the drop-down arrow in the Site field and select from the
list, the Site that you wish to work in.

° In this image Durban has been selected.

" Note: The Machine Usage print option will not be available until

a Site is selected.
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TECHMNOLOGTITES Print MaChine Usage Report

Contract Listing - BPO: Version 2.4.0.11 - Example Company

| Home | Equipment [Locations  Contract  Finance /MR Inventory  Maintenance /Projects  Manufactuing  Procurement  Sale =" Reporting  Utlifies = &
=] | [ savelayout | off¢ Hold All ites <. ... Lg s @
£ Workspaces ~ ID | dhName i -H
F, Save Fiter B 0 All Sites Pt EpartyfReoos
1 Duban
Processing i Format o Status Proce d 2 Pretoria Print 4| Repo.. 4 [l
ks w] 2 Soomforen

Pl T contractio CustomerC.. | CustomerName ContractType | ContractTypeD_|° pNewieESe EndDate Department... Period | Peri
Functions v e o [ [ [ = - o = -
T —, | |

» CO0000002 HOPDO1 Hope Wiorks (Pty) Ltd cPC CostPer Copy  Main 01/03/2014  0304/2019  Sales Depar. 60 b

COO000003  DEROO1 Derton / Technologies cpc CostPer Copy  ForestHils .. 01/03/2014  01/03/2012  Sales Depar.. 50 1

CO0000004  HOPOOL Hope Warks (Pty) Ltd cre CostPer Copy  Foresthils .. TestComm.. 07/04/2014 07/04/2013  Sales Depar 501

COO000005  DEROO1 Derton / Technologies e CostPer Copy  Foresthills.. ContractOr.. 01/03/2014 03/03/2019  Sales Depar.. 50 1

COO000005  OFFO01 Office Supplies Unlimited ~ CPC CostPer Copy  Hillrest 1234 15/07/2020  17/07/2025  Sales Depar... 500!

CO0000007  OFFO01 Office Supplies Unlmited  CPC CostPer Copy  ForestHils 07/01/2014  07/01/2013  Sales Depar 501

COO000008  YESO01 Young Blectric e CostPer Copy  Durban Area  abcl23 05/02/2019  26/11/2020  Sales Depar.. 501

. CO0000003  DEROOL Derton { Technolagies cre CostPer Copy  Durban Area 07/05/2014  07/05/2020  Sales Depar 50 1

CO0000010  HOPOOL Hope Warks (Pty) Ltd cre CostPer Copy ~ BPO_RSI 05/01/2011  07/01/2016  Sales Depar 50 1

CO0000011  WESOD1 Wiestwood Dynamic e CostPer Copy  Main ContractOr... 09/05/2014 09/05/2019  Sales Depar.. 50 1

- CO0000012  TIADOY Titan Group cre CostPer Copy  Durban Area 16/05/2014  16/05/2013  Sales Depar 501

CO0000013  TIADOL Titen Group cPC CostPer Copy  Durban Area 16/05/2014  16/05/2019  Sales Depar.. 50 1

CO0000014  TIADOL Titan Group e CostPer Copy  Main 16/05/2014  16/05/2012  Sales Depar... 50 1

CO0000015  TIADOY Titan Group cre CostPer Copy  Main 20/05/2014  20/05/2013  Sales Depar 501

CO0000016  TIADOL Titan Group e CostPer Copy  Main 13/06/2014  13/06/2012  Sales Depar... 501

CO0000017  TIADOL Titen Group cpe CostPer Copy  Main 17/06/2014  17/06/2013  Sales Depar... )

Processing CO0000018 SAMOOL Samanthas Diner cPC CostPer Copy  Main 09/07/2014  09/07/2013  Sales Depar 60 1

COO000013  HOPOOL Hope Warks (Pty) Ltd e CostPer Copy  Main 28/07/2014 28072012 Sales Depar.. 50 1

CO0000020  HOPOOL Hope Warks (Pty) Ltd cre CostPer Copy  Durban Area 01/01/2011  3101/2016  Sales Depar 501

COO000021  YESO01 Young Electric cre CostPer Copy  Main 31/07/2014  31007/2013  Sales Depar 50 1

COO000022  SAMOOL Samanthas Diner e CostPer Copy  Main 05/08/2014  05/08/2012 50 1
CO0000023  DEROOL Derton /Technolagies cre CostPer Coov  Kloof co1254 07/01/2015  07M01/2020  Sales Deoar 5007

. v

1. Upon opening, this screen will default to the Active status, listing all the
Active contracts for the selected site.
2. Click on the drop-down arrow in the status field and select an altern-
ative status if required.
® Note: Machine Usage reports can only be printed in the
° New,
° Released

° Active
° Hold and

Suspend states.
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Print Machine Usage Report

e - Contract Listing - BPO: Version 2.4.0.11 - Example Company (o (x]
| g | Home \ Equipment {Locations  Contract  Finance fHR  Inventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reporng  Utilies - & x
—- = o& Rele = . B o
‘ED v [l save Layout off Hold o Release For Appro G D Durban 5 Find SerialNo. Lﬁ s @
o B “E Workspaces | =5 Suspend Remove From Ap; LH
Add  Edt Delete = N Close Reports
%, Save Filter 1§ Release et ¢h StatusDesc =1 - =
Frocessing b Format a Status Processing A i - Print | Repo_ . &
Released L =
Links [ Active
Hold
Contractio CustomerC... | CustomerName ContractType | Con Suspend FtartDate  EndDate Department... Period | Peri
v o o0 o o o E::i:d = - o = |e@c
» COO0000006 OFF001 Office Supplies Unlimited CcPC Cosf 15/07/2020 17/07/2025 Sales Depar. B0 Mon)|
CO0000009 DER0OO1 Derton / Technologies CPC Cost W?}usmm 07/05/2020  Sales Depar.. 60 Mon|
COD000012  TIAODL Titan Group crC CostPer Copy  Durban Area 16/05/2014 16052015  Sales Depar 60 Mon
COD000042  HOPOOL Hope Works (Pty) Ltd PRE Prepaid Contract Main 07/09/2016  07/09/2021  Sales Depar... 60 Mon
COD0000SD  HOPOOL Hope Works (Pty) Ltd cpC CostPerCopy  Durban Area 23/05/2017  23/05/2022  Sales Depar... 60 Mon
COD0000S2  HOPDOL Hope Wiorks (Pty) Ltd FRE Prepaid Contract Durban Area 29/05/2017  29/05/2022  Sales Depar 60 Mon
COD0000S3  HOPOOL Hope Works (Pty) Ltd cpC CostPerCopy  Durban Cen.. 26/07/2017  26/07/2022  Sales Depar... 60 Mon
Hold History COD000071  HOPDOL Hope Works (Pty) Ltd cpe CostPerCopy ~ Durban Area 1144 07/03/2018  07/03/2023  Sales Depar 60 Mon
COD000072  HOPDOL Hope Wiorks (Pty) Ltd crC CostPerCopy  Durban Area 1234 07/03/2018  07/03/2023  Sales Depar 60 Mon
COD000073  HOPOOL Hope Works (Pty) Ltd cpC CostPerCopy  Durban Area 29/05/2018  29/05/2023 60 Mon
T COD00D082  HOPDOL Hope Wiorks (Pty) Ltd crC CostPer Copy  Durban Area 10/05/2015  10/08/2024  Sales Depar 60 Mon
ispend History
COD000049  HOPOOL Hope Works (Pty) Ltd cpPC CostPerCopy  Durban Area 16/05/2017  16/05/2022  Sales Depar.. 60 Mon
COD000079  HOPOOL Hope Works (Pty) Ltd cpC CostPerCopy  Durban Area 18/06/2018  18/05/2023  Sales Depar.. 60 Mon
CODO0D083  HOPDOL Hope Wiorks (Pty) Ltd crC CostPer Copy  Durban Area 05/02/2020  05/02/2025  Sales Depar 60 Mon
COD000084  PINOOOL Pik Shoes cpC CostPerCopy  Hillrest 09/03/2020  09/03/2027  Sales Depar... 60 Mon
COD00008S  BIGOOOL Big Bargains cpC CostPerCopy  Durban Area 16/04/2020 16042025  Sales Depar.. 60 Mon
COD000067 ~ HOPDOL Hope Wiorks (Pty) Ltd cpe CostPerCopy ~ Durban Area 1234 05/03/2018  05/03/2023 60 Mon
‘ v

SELECT THE CONTRACT

1. Select the rowof the contract where you wish to print the Machine

Usage report.

PRINT MACHINE USAGE REPORT

2. Click on the arrow icon in the Print button.
3. From the Print drop-down menu displayed, click on Machine Usage.
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Print Machine Usage Report

- Contract Listing - BPO: Version 2.4.0.11 - Example Company =S
[ HE\ Equipment [Locations  Contract  Finance [HR  Invemtory  Mantenance [Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utiities - & x
@ Al 1| | [ savelayout | off< Hold Appro Durban 5 Find eriaNo. ‘ Lg \ m?a @ ‘
| “E Workspaces | =5 Suspend Active M = |
S ¥, Save Filter 1§ Release i Refresh W® Find Contract w‘ ‘
Processing i Format o Status Processing ” Current Contract Report @ ‘
Links [ ‘—————P Performance Report
Contractiio CustomerC.. | CustomerName ConiractType | GontractTypeD.. | Location ~ = | OrderfNo Centract Settlement oartment .. Period

Functions v B ofJc o o o ol NE; . Cempany Settlement 3 = L

CO0000006 OFFOD1 Office Supplies Unlimited ~ CPC CostPer Copy  Hilerest 1234 ‘A les Depar 60

COO000009  DEROO1 Derton / Technologies e CostPer Copy  Durban Arca 07/05/2014  07/05/2020 Sales Depar . 50

CO0000012  TIADOY Titan Group cre CostPer Copy  Durban Area 16/05/2014  16/05/2013 Sales Depar 60

* COO000042  HOPOOL Hope Warks (Pty) Ltd PRE Prepaid Contract Main 07/09/2016  07/03/2021  Sales Depar.. 50

» Jcooooooso  Hopoo1 Hope Warks (Pty) Ltd e CostPer Copy  Durban Arca 230052017 | Sales Depar . 50

CO0000052  HOPOOL Hope Warks (Pty) Ltd PRE Prepaid Contract Durban Area 29/05/2017  28f05/2022  Sales Depar 60

COO000053  HOPOOL Hope Warks (Pty) Ltd e CostPer Copy  Durban Cen.. 26/07/2017  26/07/2022  Sales Depar.. 50

. CO0000071  HOPOOL Hope Warks (Pty) Ltd cre CostPer Copy ~ Durban Area 1144 07/03/2018  07/03/2023  Sales Depar 60

CO0000072  HOPOOL Hope Warks (Pty) Ltd cre CostPer Copy ~ Durban Area 1234 07/032018  07/03/2023  Sales Depar 60

COO000073  HOPOOL Hope Warks (Pty) Ltd e CostPer Copy  Durban Arca 20/05/2018  29/05/2023 50

——— CO0000082  HOPOOL Hope Warks (Pty) Ltd cre CostPer Copy  Durban Area 10/03/2013  10/03/2024  Sales Depar 60

COO000049  HOPOOL Hope Warks (Pty) Ltd cre CostPer Copy  Durban Area 16/05/2017  16/05/2022 Sales Depar.. 50

COO000079  HOPOOL Hope Warks (Pty) Ltd e CostPer Copy  Durban Arca 18/06/2018  18/06/2023  Sales Depar.. 50

CO0000083  HOPOOL Hope Warks (Pty) Ltd cre CostPer Copy  Durban Area 05/02/2020  05/02/2025 Sales Depar 60

COO000084  PINOOOL  Pink Shoes e CostPer Copy  Hillrest 09/03/2020  09/03/2027  Sales Depar.. 50

COO000085  BIGOOOL  Big Bargains cpe CostPer Copy  Durban Arca 16/04/2020  16/04/2025 Sales Depar.. 50

Processing CO0000067 HOPOOL Hope Works (Pty) Ltd cPC CostPer Copy  Durban Area 1234 05/03/2018  05/03/2023 &0

. 5

1. A Report Generation message box will pop up asking;
° Do you want to print the machine usage report for []?
2. Click on Yes.

$ - Contract Listing —_ (o
| @ | vome | cqupment/iocatins Contact Finance /MR Iventory  Mantenance [Projects  Manufacturing Procurement Sales  Service  Reporting  Utiities - =
@ f;? v - r&g Save Layout D.E( Hold o Rele Durban ] Find Seria o, Lﬁ Llél -q"*—j
=i workspaces v | g Suspend Active -
Ak Bt D F, Save Fiter 1§ Release G Refresh i Find Conwact | Print Bxport | Reports ‘
Processing i Format 2 Status Processing ‘ Current Print Repo.. | &
[

earch.. P : :

ContractNo  CustomerC.. | CustomerName ContractType | ContractTypeD... Location Orderho StartDate  EndDate Department... Period | Peri

vl [ o o o & & - - [ -
CODDDO006  OFFODL Office Supplies Unlimited ~ CPC CostPer Copy  Hillerest 1234 15/07/2020  17/07/2025  Sales Depar 50 Mon
CO0D00009  DERODL Derton / Technologies cPC CostPer Copy  Durban Area 07/05/2014  07/05/2020  Sales Depar... 80 Mon
CO0DD001Z  TIAODL Titan Group cPC CostPer Copy  Durban Area 16/05/2014  16/05/2019  Sales Depar 50 Mon
CO0D00042  HOPOOL Hope Works (Pty) Ltd PRE Prepaid Contract Main 07/09/2016  07/03/2021  Sales Depar... 80 Mon
» COO0000SO  HOPODL Hope Warks (PtY)| Report Generation 23/05/2022  Sales Depar... 80 Mon
CODDD00S2  HOPDOL Hope Works (Pty) 29/05/2022  Sales Depar 50 Mon
CO00000S3  HOPOOL Hope Works (Pty) 26/07/2022  Sales Depar... 80 Mon

Do you want to print the contract machine usage report for COD0DDS0?

J— CODDDOO7L  HOPDOL Hope Works (Pty) 07/03/2023  Sales Depar.. &0 Mon
CODDD0O72  HOPOOL Hope Works (Pty) 07/03/2023  Sales Depar 50 Mon
CO0000073  HOPOOL Hope Works (Pty) ’ > e 29/05/2023 80 Mon
- CODDDO0BZ  HOPOOL Hope Works (Pty) 10/08/2024  Sales Depar 50 Mon
CO0000049 HOP0O1 Hope Wiorks (Pty) Ltd cPC CostPer Copy  Durban Area 16/05/2017  16/05/2022  Sales Depar 60 Mon|
CO0000079  HOPOOL Hope Works (Pty) Ltd cPC CostPer Copy  Durban Area 18/06/2018  18/08/2023  Sales Depar.. 80 Mon
CODDD00B3  HOPOOL Hope Works (Pty) Ltd cPC CostPer Copy  Durban Area 05/02/2020  05/02/2025  Sales Depar 50 Mon
CO0000084  PINOOOL Pink Shoes cPC CostPer Copy  Hillrest 09/03/2020  09/03/2027  Sales Depar... 80 Mon
CO0000085  BIGO00L Big Bargains cPC CostPer Copy  Durban Area 16/04/2020  16/04/2025  Sales Depar.. 80 Mon
Processing CO0000067 HOPOOL Hope Works (Pty) Ltd cPC CostPer Copy  Durban Area 1234 05/03/2018  05/03/2023 60 Mon|

‘ 5
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VIEW MACHINE USAGE REPORT

1. The Report Preview screen will be displayed.

2. From here you can View, Print, Export or Email the Machine Usage

report.

3. Close the Report Preview screen when you are done.

[ Preview

File View Background

80 aw mRA B8&0 B- & & | [100% ~| & LR
Machine Usage
Example Company
Street Mo and Road Hame PO Box 1234
Area New Town
City Durban
South Africa South Africa
oooo 1234
Reg No.: 0000000asa4521 Fax No.: 031 12 4343
VAT No.: 0000000 Tel No.: 031123 4567
CustomerInformation
Customer : Hope Warks (Pty) Ltd Physical Address : PO Box 7452
Account : HOPODL Forest Hills
Contact : Mew Town
Telephone No.: 031 123 4567 Durban South
Fax No.: 031123 4545 South Africa
Machine Usage Agreement
itk Contract Period : &0 Months
End Date Terms Remaining : 13
MeterInformation
Make : sSP1020
Model : 1020-10101
Description : Mono metar
Meter Usage
TInvoice Date ‘Opening Reading Closing Reading Copias Mada TInvoice Amount
30/06/2018 00:00:00 500.00 500.00 0.00 0.00
31/07/2018 00:00:00 500.00 1,000.00 500.00 250.00
31/08/2018 00:00:00 1,000.00 1,250.00 250.00 125.00
30/09/2018 00:00:00 1,250.00 1,500.00 250.00 125.00
31/10/2018 00:00:00 1,500.00 1,750.00 250.00 125.00
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