TEcHNoLosT=S Edit Contract Invoice Comments and Order Numbers

CONTRACT INVOICES

EDIT COMMENT AND ORDER NUMBERS

The contract invoice comment and order numbers are either input manually
when creating a Manual Contract Invoice or generated via the Contract

Billing process based on what is configured on the contract.

You now have the ability to edit Contract Invoices after they have been prin-
ted (billing run) or created (Manual contract invoice) to update the Order

number and comments.

The ‘Comment and Order’ button will only be available for contract invoices

in status New or Printed, and is controlled by user rights.

Ribbon Access: Contract > Manual Contract Invoice

= Contract Invoices - BP0: Version 2.5.0.9 - Example Co L=
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Select the Site

Your employee user record should be linked to a default site. In this case, the
site will auto populate with this default, otherwise the site must be manually

selected.

Another site can be selected, if required, and if you have the security rights to

access the site.

If All Sites displays here, then you do not have a default site configured on

your user record, and need to select the required site.

Help v2.5.1.4 - Pg 1 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



Edit Contract Invoice Comments and Order Numbers

$ - Contract Invoices - BPO: Version 2.5.0.9 - Example Company D
(@ Equipment /Locations  Contract  Finance /MR Inventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reporfing  Ufiities - & x
o® L& = @ EH B/~ S

Add  Comment ViewInvoice | Savelayout Workspaces | Print  Sendimvoices  Export | ey ~| Refresh

and Order - Print Queve
Waintain 2 Format 4 print . Current . &

InvoiceNo CustomerCod a Cumency  DeptCode | ExchangeRate  TaRate  Depthiame InvoiceDate InvoiceTime Customerordertio status Salesmaniia. | Crl
v | ol ol o o o o = = o = o o o o o
I Moooo7e7 N HOPOD1 Hope Works (P Ltd  ZaR. 100 15.00 30/09/2019 00:00:00 A Belinda Sha

0000796 N TIA0OL Titan Group ZAR 1.00 15.00 27/02/2020 04:08:29 test A Ben Johnson

10000520 N OFFOD1 Office Suppies Unlinited ZAR 100 15.00 2/05/2018 00:00:00 A Ben Johnson  CR
Open Windows ~ | User : BiancaD | 25/03/2022 | Version: 2.5.0.9 | Example Company .

* By default, this screen will open in the New status. You could also

filter for Printed invoices for this functionality.

s - Contract Invoices - BFO: Version 2.5.0.9 - Example Company (—Jela)
- Equpment /Locations  Contract  Finance /MR Inventory  Maintenance /Projects  Manufactwing  Proawrement  Sales  Service  Reporng  Ulies - & x
n = [ rre—|
oE Rk ®| @ H B
Add  Comment ViewInvoice | Savelayout Workspaces | Print Send nvoices Export || nep
and Order il to Print Queus
Vaintain s Format s print A Current A &
InvoiceNo CustomerCok a Currency DeptCode | ExchangeRate TaRate Depthame InvoiceDate InvoiceTime CustomerOrderlo. Status SalesmanNa... Criv
v ol Wl e Wl F A = = s = A A A e s
I MoDoOT97 N HOPOO1 Hope Works (Pty)Ltd  ZAR 1.00 15.00 30/09/2019 00:00:00 A Belinda Sha.
NODOO796 N TIADOL Titan Group 28R 1.00 15.00 27/02/2020 04:08:29 test A Ben Johnson
INO00OS20 N OFF0D1 Office Supplies Unlimited  ZAR. 1.00 15.00 20/05/2019 00:00:00 A Ben Johnson  CR(
Open Windons ~ User :BancaD | 25/03/2022 | Version:2.5.0.9 | Example Company
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Edit Contract Invoice Comments and Order Numbers

TECHMNOLOGTITES

¢ Select the Contract Invoice to edit and Click on the Comment and

Order button.

=]

Contract Invaices - BPO: Version 2.5.0.9 - Example Company
- 8 x

Sdles  Service  Reportng Utiities

for Equipment / Locations Contract Finance / HR Inventory Maintenance / Projects Manufacturing Procurement it
D e ——
e = @ E B~ 1S
Comment |View Invoice | Savelayout Workspaces | Print  SendInvoices Export | gy +| Refresh
@
CustomerCodk a Currency DeptCode ExchangeRate TaxRate  DeptName  InvoiceDal te roiceTi stor d tatus Salesmz
L3 L: 3 L: 3 L:3 = = e = B 0 laf L3 [
HOPY Hope Works (Pty)Ltd  ZAR 1.00 15.00 30/09/2019 o Belinda Sha.
TIADO1 Titan Group AR 1.00 15.00 27/02/2020 04:08:29 test A Ben Johnson
OFF001 Office Supplies Unlimited  ZAR. 00 15.00 20/05/2019 00:00:00 A Ben Johnson  CR

| User :BiancaD | 25/03/2022 Version: 2.5.03 | Example Company

Open Windows ™

CONTRACT HEADER ORDER NUMBER AND
COMMENTS

* Update the Contract Header Order Number and/or Comments

as required.
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TEcHNoLosT=S Edit Contract Invoice Comments and Order Numbers

$ - Hote maintain for Contract Tnvoice no. - THO0007S6 - 570: Version 2.5.0.9 - xample Company (-3 3
| @ | vome | Ecupment/Locatons  Convact  Finance /R Inventory  Mantenance /Projects  Manufctring  Proarement  Ssles  Sevice  Reportng  Utites - & x

HO X

Save Back | Savelayout

Process 4| Format 4 @
Order umber |CO12345 Ordertio Serialio FeeType  FecTypeDesc | Invoicel Due VAT Cod
Comments [Aggregate bilng [+ o e e = e
» COFeel23 15-12/1201 H Service Service 262.50 39.38 1101
COFeed56 2020-10201 s Service Service 26250 39.38 1101
CoFeerss CUSMACHOD1_TTACDL s Seruce Service 2500 7875 1101
COFee012 Aggregate Fee s Service Service 1,270.50 180.58 1101

Orderto  SerialNo  MeterDefCode  MinBllng  MinQuantity  |OpeningReadng | ClosingReadng  ReadingDate | Usage  AccountCode  Due VAT

7|0 o o0
COlsage123 15-12/1201 Mono 0.00 o 100.00 500.00 27/02/2020 400 170.00  25.50
i COUsaged56 19-12/1201  Colour 0.00 0 100.00 500,00 27/02/2020 400 420,00 63.00
COUsage789 CUSMACH... Mano 0.00 0 100.00 500.00 27/02/2020 400 1101 170.00 2550
COlsage012 CUSMACH... Colour 0.00 0 100.00 500,00 27/02/2020 %00 1101 40,00 63.00
COllsage345 2020-10201 Mono 0.00 o 100.00 500.00 27/02/2020 400 170.00  25.50
b COUsageS78 2020-10201 Colour 0.00 0 100.00 500,00 27/02/2020 400 420,00 6300

Open Windows ¥ | User : BiancaD | 25/03/2022 | Version

FEES ORDER NUMBER AND COMMENTS

* This frame displays all contract item fees.

-] Hote maintain for Contract Invoice no. - INDOOO796 - BP0 Version 2.5.0.9 - Example Company.
| @ | tome | Cosment/iocatons  Contact  Frnane /R Inventory  Mantenence /Projects  Manufachying  Proarement  Sees  Sevice  Reportng  Utites - & x

HO R

Save Back | Savelsyout

Process 4| Format 4 @
Order Bumber |C012345 . Ordero serialo FeeType | FeeTypeDesc | InvoicelieDescripion Due VAT tCode
‘Comments [Aggregate bilng * v/ o o o o = = o
» COFee123 19-12/1201 s Serviee serviee 262.50 3.38 1101
COFeedss 202010201 s Service service 6250 39.38 1101
COFee73s CUSMACH001_TTAO01 5 Service Service 52500 73.75 1101
COFee012 Aggregate Fes s Service Service 1270.50 19058 1101
OrderNo  SerialNo  MeterDefCode  Mingling  MinQuantty  |OpeningReadng ClosngReadng ReadingDate  Usage  AccountCode  Due VAT
MRS e = = = = = = e = .
COUsage123 19-12/1201 Mono 0.00 0 100.00 500,00 27/02/2020 400 70 2550
i COlsagedss 18-12/1201  Colour 0.00 0 100.00 500.00 27/02/2020 400 40,00 63.00
COUsage783 CUSMACH... Mono 0.00 ] 100.00 500.00 27/02/2020 400 1101 170.00  25.50
COUsage012 CUSMACH... Colour 0.00 o 100,00 500.00 27/02/2020 400 1101 420,00 63.00
COUsage3ds 2020-10201 Mono 0.00 0 100.00 500.00 27/02/2020 400 700 2550
» COlkages78 2020-10201 Colour 0.00 0 100.00 500.00 27/02/2020 400 40,00 63.00

Open Windows ™ | User:BiancaD | 25/03/2022 | Version:2.5.0.9 | Example Company .
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TEcHNoLosT=S Edit Contract Invoice Comments and Order Numbers

¢ The Order Number on each fee can be edited.

$ - Hote maintain for Contract Invoice no. - THO000796 - 570: Version 2.5.0.9 - Example Company
| @ | vome | Equpment/locatons  Contact  Finance /MR Inventory  Mantenance [Projects  Manufactuing  Proement  Sales  Serice  Reportng  Utiites _ & x
—
-
Save Back | Savelayout
Process | Format &
OrderMumber |COL2345 * | Jorderte eriaNo FecType  FecTypeDesc |1 Dwe VAT tCod
Comments |Aggregate bilng L e e = - |
COFee123 15-12/1201 s Service Service 262,50 3238 1101
CoFeeass 2020-10201 s Service Senvice %250 338 1101
CoFeerss CUsMACH001_TTADD1 s Service Service 5500 775 1101
COFeedi2 lpcrecate Fee s Service Senvice 1,270.50 190,55 1101
Ordetto  SerlNo  MeteDefCode  MnBling | MinQuantity  |OpenngReadng  CsngReadng  ReadngDate | Usage AccountCode  Due VAT
ol o - . - - - - - o - |-
COlsage123 19121201 Mono 0.00 o 100,00 500,00 27/02/2020 00 17000 2550
COUsagedss 19-12/1201  Colur 0.00 o 100.00 500.00 27022020 00 2000 6200
COUsage788 CUSMACH... Mono 0.00 o 100.00 500.00 27/02/2020 00 1101 000 2550
COUsage012 CUSMACH... Colour 0.00 0 100.00 500.00 27/02/2020 400 1101 42000  63.00
COlsage345 202010201 Moo 0.00 o 100,00 500,00 27/02/2020 00 17000 2550
» | COUsages78 2020-10201  Colour 0.00 o 100.00 500.00 27022020 00 2000 6200
Open Windows ~ | User: Bianca | 25/03/2022 | Version: 2.5.0.9 | Example Company .

USAGE CHARGES ORDER NUMBER AND COMMENTS

* This frame displays all contract item meters.

$ Hote maintain for Contract Invoice no. - INOQO0796 - BPO: Version 2.5.0.9 - Example Company.
| @ | ome | Eupment/Locatons  Convact  Finance /R Iwventory  Mantenance /Projects  Manufactring  Proarement  Ssles  Senice  Reportng  Utlites - 2 x
© R
Save Back | Savelayout
Process | Format o
Order Bumber |C012345 : Ordertio Seriaio FeeType | FeeTypeDesc |InvoicelineDescrpton |Due | VAT tCod
‘Comments  Aggregate biling * v el L3 ol = = ol
» COFee12s 19-12/1201 s Service senvice 26250 .38 1101
COFesdss 2020-10201 s Service Senvice 2.5 3938 1101
COFeeTss CUSMACH001_TIADDL H Service Seniice 52500 7875 1101
COFeen12 Aggregate Fee H Service senvice 1,270.50 19058 1101
OrderMo | SerialNo  MeteDefCode  MinBiing  MnQuantty | OpenngReadng  ClosngReadng  ReadngDate  Usage  AccountCode  Due VAT
v 0 o s - - - - - o - =
COlsage123 19-12/1201 Moro 0.00 0 100.00 500.00 27/02/2020 400 700 2550
i e—‘b COUsagedss 19-12/1201  Colour 0.00 0 100.00 500.00 27/02/2020 400 42000 63.00
COUsage789 CUSMACH... Mono 0.00 o 100.00 500.00 27/02/2020 400 1101 170.00  25.50
COUsage012 CUSMACH... Colour 0.00 0 100,00 500,00 27/02/2020 400 1101 42000 63,00
COlsage345 202010201 Mono 0.00 0 100.00 500.00 27/02/2020 400 700 2550
» COUsages7s 2020-10201 Colour 0.00 0 100.00 500.00 Z7/02(2020 %00 400  63.00
Open Windows ~ | User:BancaD | 25/03/2022 | Verson:2:5.0.9 | Example Company
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TEcHNoLosT=S Edit Contract Invoice Comments and Order Numbers

* The Order Number on each meter usage charge can be edited.

$ - Hote maintain for Contract Invoice no. - THO000796 - 570: Version 2.5.0.9 - Example Company
| @ | vome | Equpment/locatons  Contact  Finance /MR Inventory  Mantenance [Projects  Manufactuing  Proement  Sales  Serice  Reportng  Utiites
© R
Save Back | Savelayout
Process | Format &
OrderMumber |COL2345 * | Jordertio SerialNo FecType  FecTypeDesc |1 Dwe VAT tCod
Comments |Aggregate bilng + e e e e = - |
» | COFest23 19-12/1201 s Service Service 262,50 3238 1101
CoFeeass 2020-10201 s Service Senvice %250 338 1101
CoFeerss CUSMACHD01_TTADDT s Service Service 5500 775 1101
COFeedi2 Aggregate Fee s Service Senvice 1,270.50 190,55 1101
g| Odeto  BerolNo  MeteDefCode  Mngling  MnQuanty  |OpeningReadng  Closngfieading | ResdingDate  Usage  AccountCode  Due VAT
o o - . - N B - - e - |-
COlsage123 [19-12/1201  Mono 0.00 o 100,00 500,00 27/02/2020 00 17000 2550
COUsagedss [19-12/1201  Colour 0.00 o 100.00 500.00 27022020 00 2000 6200
COUsage7ss [EUSMACH... Mono 0.00 o 100.00 500.00 27/02/2020 00 1101 000 2550
COUsage012 [CUSMACH... Colour 0.00 0 100.00 500.00 27/02/2020 400 1101 42000  63.00
COlsage345 [p020-10201 Mono 0.00 o 100,00 500,00 27/02/2020 00 17000 2550
COUsages78 [2020-10201 Colour 0.00 o 100.00 500.00 27022020 00 2000 6200
Open Windows ~ | User: Bianca | 25/03/2022 | Version: 2.5.0.9 | Example Company .

* Once all required changes have been made, click on the Save but-

ton.

s Hote maintain for Contract Invoice no. - THO000796 - 570: Version 2.5.0.9 - Example Company
Home | Equpment/Locatons  Contract  Finance [WR  Inventory  Mantenance /Projects  Manufactuing  Proarement  Sales  Service  Reportng  Utiites
© R
Save | Back | Savelayout
Process 4| Format &
OrderMumber |COL2345 * | Jordertio SerialNo FecType  FecTypeDesc |1 Dwe VAT tCod
Comments [Aporegae bilng + e e e e = - |
» | COFest23 19-12/1201 s Service Service 262,50 3238 1101
CoFeeass 2020-10201 s Service Senvice %250 338 1101
CoFeerss CUSMACHD01_TTADDT s Service Service 5500 775 1101
COFeedi2 Aggregate Fee s Service Senvice 1,270.50 190,55 1101
Ordetto  SerlNo  MeteDefCode  MnBling | MinQuantity  |OpenngReadng  CsngReadng  ReadngDate | Usage AccountCode  Due VAT
o e o . - - B - e - |-
COlsage123 19121201 Mono 0.00 o 100,00 500,00 27/02/2020 00 17000 2550
COUsagedss 19-12/1201  Colur 0.00 o 100.00 500,00 27/02/2020 00 2000 6200
COUsage788 CUSMACH... Mono 0.00 o 100.00 500.00 27/02/2020 00 1101 000 2550
COUsage012 CUSMACH... Colour 0.00 0 100.00 500.00 27/02/2020 400 1101 42000  63.00
COlsage345 202010201 Moo 0.00 o 100,00 500,00 27/02/2020 00 17000 2550
» | COUsages78 2020-10201  Colour 0.00 o 100.00 500,00 27/02/2020 00 2000 6200
Open Windows ~ | User: Bianca | 25/03/2022 | Version: 2.5.0.9 | Example Company .
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TEcHNoLosT=S Edit Contract Invoice Comments and Order Numbers

Related Topics

¢ Manual Contract Invoice (Consolidated)

¢ Manual Contract Invoice (Non-consolidated)

¢ Contract Billing

MNU.113.002
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