cC =
Adjust Stock Out of Store

INVENTORY

ADJUST STOCK OUT OF STORE

If you are using the Stock Batch Tracking option, make sure to select the
Batch Number for C-Class (non-serialised) items when adjusting stock. For

more details, refer to Inventory: Stock Batches.

Ribbon Access: /nventory > Adjustments

o
X

- BPO: Version 2.1.0.64 - Example Company =
Equipment and Locations Contract Finance and HR. [ Inventory ] Maintenance and Projects Manufacturing Procuremen 1t Sales Service Reporting Utilities
& IG5 E = = = [«8 3 E P
) : 5 & ®| @ o 5

Categories  Parts  BOMs | Adjustments | Deliveries PartRequests Request Retun  Revalustions Stock  Stock  InTransit Q)
Approval Requests Take

Open Windows + | [31hug 2015

* The Adjustment Requests listing screen will be displayed.
* Select the site.
* |n this image, Durban has been selected.
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£ Adjustment Requests - BPO: Version 2.1.0.64 - Example Company = o
Equipment and Locations Contract Finance and HR. Inventory and Projects N Sales Service. Reporting Utilities - 2
ke S : S B S ¥ - i st bt sl i =
© 2 K Q = © O & & T
Add  Edit Delete Back View || ssvtawie Viorkspaces [igesse Decine | [nen + Refresh ‘ B e |
Dol Fullame EventDate  RessonCode  RessonCodeDesc  Comments Status
v
» AROD000025 Bianca Du Toit 31 Jul 2010 LOAD Stock Load Test authorisation email N
AR00000032 Judith Mudzengi 28 Feb 2017 LOAD Stock Load N
ARDD0D00D43 Judith Mudzengi 28Feb 2017 LOAD Stock Load N
ARO0000050 Judith Mudzengi 01Mar 2017 LOAD Stock Load N
ARO00000S52 Judith Mudzengi 01 Mar 2017 LOAD Stock Load N
ARO0000053 Judith Mudzengi 05 Mar 2017 LOAD Stock Load test N
ARO0000067 Bianca Du Toit 05 Mar 2017 LOAD Stock Load N
ARD0000068 Judith Mudzengi 05 Mar 2017 LOAD Stock Load N
ARO0000073 Judith Mudzengi 06 Apr 2017 LOAD Stock Load N
AR00000081 Judith Mudzengi 06 Apr 2017 LOAD Stock Load delete N
AR000D0084 Judith Mudzengi 12802017 LOAD Stock Load N
ARODODO0SS Bianca Du Toit 208002017 LOAD Stock Load test N
ARDDODDDSE Bianca Du Toit 20Apr 2017 LOAD Stock Load test il
ARDDODO0ST Bianca Du Toit 07N 2017 LOAD Stock Load test il
ARDDD0D0SS Judith Mudzengi 22May 2017 LOAD StockLoad N
ARODODO0SZ Judith Mudzengi 06Apr 2017 LOAD Stock Load il
ARDDODDDSO Judith Mudzengi 23May 2017 LOAD Stock Load N
ARODODD1LL Judith Mudzengi 122017 LOAD Stock Load N
ARODODO11Z Judith Mudzengi 12202017 LOAD Stock Load il
ARODODD1L3 Judith Mudzengi 1222017 LOAD Stock Load N
ARODODD1LS Judith Mudzengi 1922017 LOAD Stock Load N
Open Windaws ~ || 31ug 2018

e Click on Add.
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% 5 Adjustment Requests - BPO: Version 2.1.0.64 - Example Company - 8 X
- [ Home. ‘ Equpmentandlocstions  Contract  FinanceandHR  Inventory  Meintenance andProjects  Manufac (Sales  Service  Reporong  Utlities. = ke
OZX0E & H 00~ o &
Add Edit Delete Back View | Save Layout  Worl ces | Approve  Dedine New + Refresh Print  Export |
Dochlo FullName EventDate ReasonCode ReasonCodeDesc Comments Status
:
» ARDO0OD0D25 Bianca Du Toit 31 Jul 2010 LOAD Stock Load Test authorisation email N
AR00000032 Judith Mudz&r\g\ 28 Feb 2017 LOAD Stock Load N
ARDODD0043 Judith Mudzeng\ 28 Feb 2017 LOAD Stock Load N
ARD00DD0050 Judith Mudzeng\ 01Mar 2017 LOAD Stock Load N
ARD0000052 Judith Mudzeng\ 01 Mar 2017 LOAD Stock Load N
ARDO0D0053 Judith Mud}eng\ 05 Mar 2017 LOAD Stock Load test N
ARDO000067 Bianca Du Toit 05 Mar 2017 LOAD Stock Load N
ARDO0D0063 Judith Mudz&ng\ 05 Mar 2017 LOAD Stock Load N
ARDO0D0079 Judith Mud}eng\ 06 Apr 2017 LOAD Stock Load N
ARD0000081 Judith Mudz&r\g\ 06 Apr 2017 LOAD Stock Load delete N
AR0QD000034 Judith Mudzengi 12 Apr 2017 LOAD Stock Load N
ARO0000085 Bianca Du Toit. 20 Apr 2017 LOAD Stock Load test N
ARO0000086 Bianca Du Toit 20 Apr 2017 LOAD Stock Load test N
AROD000087 Bianca Du Toit 07 Jun 2017 LOAD Stock Load test N
AR00000039 Judith Mudzengi 22 May 2017 LOAD Stock Load N
AR0Q0000082 Judith Mudzengi 06 Apr 2017 LOAD Stock Load N
AR0DO0000%0 Judith Mudzengi 23 May 2017 LOAD Stock Load N
ARODO00111 Judith Mudzengi 12 Jul 2017 LOAD Stock Load N
AROD000112 Judith Mudzengi 12 Jul 2017 LOAD Stock Load N
ARDO000113 Judith Mudzengi 12 Jul 2017 LOAD Stock Load N
AROO000115 Judith Mudzengi 19 Jul 2017 LOAD Stock Load N
Open Windows v | 31Aug 2018

The Add new Adjustment Request screen will be displayed.

ADJUSTMENT REQUEST REASON/DETAILS

* Reason Code:Click on the drop-down arrow and select from the
menu the applicable reason code.

* Requestor:This will auto populate with the person currently
logged on to the system. Click on the drop-down arrow and select

from the list an alternative person, if required.
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% - Add new Adjustment Request - BPO: Version 2.1.0.64 - Exemple Company - o %

| Home | Equpmentandlocatons  Contract  FinenceandHR  Inventory andProjects 1 Sales  service  Reportng  Utiities - & x

r 3 ==
HO &

Save Back | Savelayout Workspaces
Process
=
Reason Code x|
Requestor | Abigai Mine B
Contra Account pa
RequestDate 055ep2018 v  9:20:33A4M o
PariCode  PariDesc PartType BinLocati i UnitCost  QySOH Quantity |LineCost  ContraAccCode

]

* | | — |

Total 0.00

Open Windows + | 31Aug 2018

¢ Contra Account:Click on the search button in this text

box.
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< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X
A EE
H o
Save Back | Savelayout Workspaces
Process
— c
Reason Code | Stock Load -
Requestor | Abigail Mine ~1
Contra Account .
RequestDate 055ep2018 v  9:20:33A4M o
PariCode  PariDesc PartType BinLocati i UnitCost  QySOH Quaniity |LineCost  ContraAccCode
v
* | | — |
Total 0.00
Open Windaws ~ | 31hug2018

* The Select a contra account for this adjustment screen will pop
up.
* Click on the row selector in front of the account number that

you wish to link to this adjustment.
* Click on Ok.
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- Add new Adjustment Request - BPO: Version 2.1.0.64 - Exemple Company - o %
| Home | Equpmentandlocstions  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X
3 ==
Ho 2
Ssve  Back | Savelayout Workspaces
Process Fi
. c
Reason Code |Stock Load -
Requestor | Abigail Mine =
Contra Account »
Request Date [055ep 2018~
" —Jlolix
PartCode | PartDesc PartType —~ -
: @0 =}
Proce: .| Fomat |
AccountNumber | Accountlevel Account | SubAccOflink  AccountDescription AccountType | [sSuspense  Jr Dept Brch CaseAcc Status
] = =
1603 0 1803 0 Interest Received: Shareholder... Revenue No Q‘ A
1700 0 1700 0 Insurance Recoveries Revenue No M A i
1800 0 1800 0 Management Fees Revenue Mo ¥4 A
1801 0 1801 0 Management Fees: Charged Revenue No ¥4 A
1802 0 1802 0 Management Fees: Intercompany  Revenue Mo ¥4 A
2000 0 2000 0 Costof Sales Costofsales Mo E A
2001 0 2001 0 COS: Machines Costofsales Mo M A
2002 0 2002 0 COS: Accessories CostofSales Mo E A
2003 0 2003 0 COS:Toners CostofSales Mo Q‘ A
2004 0 2004 0 COS: Other Consumables Costof sales Mo M A
2006 0 2006 0 COS: Spares CostofSales No ¥4 A
2007 0 2007 0 COS: Other Equipment CostofSales No ¥4 A
]ZLDD 0 2100 0 COS: Service Revenue CostofSales Mo M A
2101 0 2101 0 Service Costs: Meter Readings Costofsales Mo E A
2110 0 2110 0 Service Costs: Workshop Labour ~ Costof Sales No 154 A
211 0 2111 0 Service Costs: Software Support  Costof Sales Mo E A
2120 0 2120 0 Service Costs: Service Settieme. CostofSales Mo Q‘ A
2130 0 2130 0 B2B Conftract Invoices Costof sales Mo M A
150 0 2150 0_Inventory Count Variance. Costof Sales I W A =
Total 0.00
Open Windows ~ || 31ug 2018

* Request Date and Time: This will populate with the current date
and time.

* You can either type in or click on the drop-down arrow
and use the calendar function to select an alternative
date if required.

* You can either type in or click on the arrow indicators

to select an alternative time if required.
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b Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a b
| Home | Equpmentandlocatons  Contract  FinenceandHR  Inventory andProjects b Sales  Service  Reportng  Utiities - & x

Ho % H

Save Back | Savelayout Workspaces

Reason Code [Stock Load
Requestor | Abigai Mine

Contra Account | 2100 2

RequestDate 055ep2018 v  9:20:33A4M o

PartCode PartDesc PartType BinLocati i UnitCost | QtySOH Quantity | LineCost. ContrafccCode

Total 0.00

Open Windows + | 31Aug 2018

ADJUSTMENT REQUEST COMMENTS

* Comments: Click in this text box and type in a com-

ment relating to this adjustment.
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< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X
S EE
H o
Ssve  Back | Savelayout Workspaces
= |
Process
= C
Reason Code |Stock Load s Damaged stock write off,
Requestor | Abigail Mine =
Contra Account | 2100 »
RequestDate 055ep2018 v  9:20:33A4M o
PariCode  PariDesc PartType BinLocati i UnitCost  QySOH Quaniity |LineCost  ContraAccCode
v
»
Total 0.00
Open Windaws ~ | 31hug2018

PARTS DATA GRID

* In the Parts/Items frame, right click anywhere in a row of this
data grid.
* A Process menu will pop up.
* Click on Add - Add Item.
¢ Note:As you click on Add, the Contra

Account Code text box will populate with
the previously selected Contra Account
Code.
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s Add new Adjustment Request - BPO: Version 2.1.0.64 - Exemple Company = X
Home | Equpmentandlocatons  Contract  FinanceandHR  Inventory and Projects Sales  Service  Reportng  Utiities - & x
3 ==
Ho
Ssve  Back | Savelayout Workspaces
Process i Format ’)
1= Workspaces C
Reason Code SJ'_—jiv = Damaged stock write off.
Requestor | Abigail Mine e
Contra Account | 2100 »
RequestDate 055ep2018 v  9:20:33A4M o
PartCode PartDesc PartType Binl UnitCost QUySOH Quantity |LineCost  ContraAccCode
3
i ] ; .00 0.00 0.0 0.00| 2100
Process
Fle
Add Item
ﬂ Delete
Delete Item
Total 0.00
Open Windaws ~ || 31ug 2018

* The Select a part screen will pop up.

* Click on the row selector in front of the part/item that you wish
to adjust out of store.

* Click on Ok.
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< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X
Ho
Save Back | Savelayout Workspaces
= |
Process
- " c
Reason Code |Stock Load s Damaged stock write of,
Requestor | Abigai Mine -
Contra Account | 2100 »
RequestDate 055ep2018 v  9:20:33A4M o
PariCade PariDesc PartType Binl. i UnitCost QiysoH Quantity |LneCost  ContraAccCode
v
I 0.00 0.00 0.00 0.00 2400
udl —Jox
| Home |
ok | sack | savelayout
Process .| Format ‘
PartCode  Description Rate  ParfType Status TaxType CatDescription ModeiNo
v
5°2020 52020 Sprint Colour Multi Functional Copier 15,00 A A vaT Hardware sP202
] 2020-147  Black toner SP2020 15,00 © A VAT Toners
5P1919 5P1919 Sprint Colour MFC 15.00 A A var Hardware 1919
SPI9-147C  Black Toner SP1919 15.00 C A var Toners
SPI9-147C  Cyan Toner - SP1919 15.00 © A VAT Toners
5P19-147¢  Yellow Toner - SP1919 15.00 C A vaT Toners
5PI9-147M  Magenta toner - SP1919 15.00 C A var Toners
2020-14M  Magenta toner SP2020 15.00 © A vaT Toners
2020-147C  Cyan toner SP2020 15.00 C A VAT Toners
CL-100-965  Cleaner 15.00 © A VAT Stationery
5P1818 Sprint copier 15.00 A A vaT Hardware
1458-96523 K147 Kyacera Colour Copier 15.00 A A vaT KyoceraMul... K147
147-838544 K147 Black toner 15.00 © A VAT Toners
KZN-122TF8  Kruger ZN Fax Machine 15.00 A A vaT Hardware N1z
123952 ZNPaper 15.00 C A var Stationery
147-888741 K147 Yellow Toner 15.00 © A vaT Toners
Total 0.00
Open Windaws ~ | 31hug2018

e The row will now populate with the selected Part Code, Part
Description and Part Type details.
* Warehouse Name: This will populate with the default
warehouse name but this can be changed.
* Bin Location Name: This will populate with the default
bin location name but this can be changed.
* Unit Cost: This will populate with the cost set up on
the selected item.
e Quantity This will populate with 1.
* Note: If the selected item is an A-Class or
B-Class item, you will only be able to adjust
one item at a time. If the selected item is a

C-Class item then the quantity can be
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changed, when you move along this row

adjusting the details, as required.

% Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company - 8 X
| Home | Equpmentendlocatons  Contract  FinenceandHR  Inventory and Projects Sees  Service  Reportng  Utiies - & x
7 e
Mo
save Back | Savelayout Workspaces
Process Format
— " c
ReasoniEoder|Siuckihad % Damaged stock write off,
Requestor | Abigai Mine .|
Contra Account |2100 »
RequestDate 065ep 2018 v  3:20:33AM
PartCode | PartDesc PartType BinL UnitCost QiSOH | Quantty |LmeCost | ContraAccCode
3
1[2020-157  slack toner sp020 3 Main Warehouse DEN-AL 500.00 191.00 100 -95000.00 2100 |
Total -55000.00
Open Windows ~ | 314092018

SELECT WAREHOUSE AND BIN

e Click in the Warehouse Name text box.

* An ellipsis button will be revealed.
* Click on this button.
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< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X
A EE
H o
Ssve  Back | Savelayout Workspaces
Process
— c
Reason Code |Stock Load s Damaged stock write of,
Requestor | Abigail Mine ~1
Contra Account | 2100 »
RequestDate 055ep2018 v  9:20:33A4M o
PariCade PariDesc PartType inl. UnitCost QiysoH Quantity | LineCost ContraccCode
v
T 2020-147C  Black toner SP2020 € Main Warehouse DEN-M 500.00 19100 100 500000 2100
Total 95000.00
Open Windows ~ | 31hug2018

* The Select a Warehouse for this part request screen will pop up.

* Click on the row selector in front of the Warehouse that you
wish to remove this item from.

* Click on Ok
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< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home Equipment and Locations Contract  FinanceandHR  Inventory and Projects » Sales Service  Reportng  Utiities - & x
B = =
=]
Save Back | Savelayout Workspaces
— c
Reason Code |Stock Load s Damaged stock write of,
Requestor | Abigai Mine B
Contra Account | 2100 »
RequestDate 055ep2018 v  10:15:12AM o
PariCode  PariDesc PartType BinLocati i UnitCost  QySOH Quaniity |LineCost  ContraAccCode
v
T 2020-147  Black toner SP2020 € Main Warshouse [+~ DBN-A1 500.00 19100 100 8500000 2400
B s t o st =il
| Home |

ok | Back | savelayout

[ .| Format . |
Description IsBinLocation  PCName Storemaniame IsDefault Isstock | IsA

¥

ADD Warehouse No Purchasing Centre Bianca Du Toit No Yes Mo
OTC Whse DBN No Purchasing Centre Bianca Du Toit No Yes Mo
Johns Boot No Purchasing Centre Bianca Du Toit No Yes Mo
Main Viarehouse: No Purchasing Centre Ed Jones No Yes Mo
Theo] BootWarshouse  No Purchasing Centre Theo Peterson No Yes Mo
Cari Warshouse No Purchasing Centre Bianca Du Toit o Yes Mo

Hsemge Warehouse No Purchasing Centre Chris Haynes Attendes  No Yes Mo
Customer Equipment...  No Purchasing Centre Bianca Du Toit No Yes Mo
Off Site Warehouse No Purchasing Centre Chris Haynes Attendes  No Yes Mo
ChrisH Warehouse No Purchasing Centre Bianca Du Toit No Yes Mo
New Boot Stock. No Purchasing Centre Judith Mudzengi No Yes Mo
Dispatch Warehouse ~ No Purchasing Centre Abigail Mine No Yes Mo
AN Warehouse No Purchasing Centre £d Jones No Yes Mo

Total 95000.00
Open Windaws ~ | 31hug2018

e Click in the Bin Location Name text box.
* An ellipsis button will be revealed.
¢ Click on this button.
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R Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company - a %
Sales  Serviee  Reportng  Utiities

| Home | Equipmentandiocations  Contract  FinanceandHR  Inventory and Projects

rr 3 ==

Save Back | Savelayout Workspaces

- c
Reason Code | Stock Load Damaged stock write off.

Requestor | Abigail Mine

w| ]|
[

Contra Account | 2100

RequestDate 065ep 2018+ | 10:15:12AN &

UnitCost | QtySOH Quantity | LineCost. ContrafccCode

PartCode PartDesc PartType BinLocati
]

I 2020-147  Black toner SP2020 c George Warehouse 0.00 0.00 0.00 0,00 2100

Total 0.00

Open Windows + | 31Aug 2018

* The Select a warehouse for this part request screen will pop up.
* Note: If there is only one bin linked to the

selected warehouse then the Bin Location
Name field will populate with that one bin
name. Otherwise the Select screen will pop
up.
* Click on the row selector in front of the Bin Location where you
wish to remove this item from.
* Click on Ok.
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< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = &
| Home | Equpmentandlocatons  Contract  FinenceandHR  Inventory andProjects b Sales  Service  Reportng  Utiities -
Ssve  Back | Savelayout Wor
Process Format
- " c
Reason Code |Stock Load s Damaged stock write of,
Requestor | Abigai Mine B
Contra Account | 2100 »
RequestDate 055ep2018 v  10:15:12AM o
PariCode  PariDesc PartType inl. UnitCost  QySOH Quaniity |LineCost  ContraAccCode
v
T 2020-147  Black toner SP2020 € George Warshouse [ .00 0.00 0.00 0.00 2400
Wi ahant e ren — =
| Home

20 ®

Ok | Back | Savelayout

Process 4| Format |
Description IsBinLocation  IsDefault IsStock  IsAsset
v
]GENEE,B\H Yes No. No No
George_2_Bin Yes No No No.

Total 0.00
Open Windows

| | 31Aug 2018

SELECT BATCH/SERIAL NUMBER

e Click in the Batch Number text box.
* An ellipsis button will be revealed.
¢ Click on this button.
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b Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X

Save Back | Savelayout Workspaces

Process

— C
Reason Code |Stock Load Damaged stock write of,
Requestor | Abigail Mine

Contra Account | 2100

ISR IR
P

Request Date [065ep 2018 v [10:15:12AW

PartCode PartDesc PartType BinLocati i UnitCost | QtySOH Quantity | LineCost. ContrafccCode
]
I 2020-147  Black toner SP2020 c George Warehouse George_Bin 47079 0.00 .00 470,78 2100

Total 0.7

Open Windows + | 31Aug 2018

* The Select a batch//serial no. for this request screen will pop up.

* Click on the row selector in front of the batch/serial number that
you wish to adjust.

* Click on Ok.
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< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equpmentandlocatons  Contract  FinenceandHR  Inventory and Projects Sales  Service  Reportng  Utiities - & x
A
Ho
Ssve  Back | Savelayout Workspaces
Process Format
- " L
Reason Code |Stock Load s Damaged stock write of,
Requestor | Abigai Mine B
Contra Account | 2100 »
RequestDate 055ep2018 v  10:15:12AM o
PariCode  PariDesc PartType BinLocati i UnitCost  QySOH Quaniity |LineCost  ContraAccCode
v
T 2020-147  Black toner SP2020 € George Warshouse George_Bin [ 47 0.00 .00 470,79 2100

= [a]ix]

g se hatch/setiat no. =
| H
ok | Back | savelayout
Process .| Fomat .
BatchSerialo Binfiame Quantity | AverageUnitCost
®
] 147 George Bin 8.00 470.73
20180701 George Bin 8.00 0.7

Total 47079

Open Windows + | 31Aug 2018

e Unit Cost: This will auto populate with the cost of the
selected part once the Bin Location Name has been

selected.
e Qty SOH: This is the current Stock on Hand quantity

and will auto populate once the batch/serial number

has been selected.

Help v2.5.1.4 - Pg 17 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHMNOLOGSTES

Adjust Stock Out of Store

- Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company - & X
| Home | Equpmentandlocatons  Contract  FinenceandHR  Inventory andProjects Sales  Service  Reportrg  Utiliies - & X
7
H o
Save  Back | Smvelayout Workspaces
Process Format
_ . o
Reason Code |Stock Load s Damaged stock write of,
Requestor | Abigai Mine e
Contra Account | 2100 pa
RequestDate 055ep2018 v  10:15:12AM o
PartCode | PartD PartType BinLocai i UnitCost | QWSOH | Quantty |LineCost  ContraAccCode
’
I 2020447 Blacktoner SP2020  C George Warehouse George Bin 147 [ am0.7a] 5.00] Lo0  -3285.51 2100
Total -3295.51
Open Windows ~ | | 314u0 2018

1.

Quantity: Type in or use the arrow indicators to select the
end stock on hand quantity, i.e. the quantity of stock you'll
have after the adjustment is complete. (Example: Currently

8 in stock, adjusting out1, Quantity must be 7).

LINE COST OF ADJUSTMENT REQUEST

2.

3.

Line Cost: The system will auto calculate the sum of the unit
cost x the quantity. (In this case, 470.79 Unit Cost x -1

Quantity =-470.79 Line Cost).
A new row will now be created and you may add more items

to the list if required.
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* Note 1: You cannot adjust two line items of the same

part number in one adjustment.

* Note 2: Serialised items can only be adjusted one item

at a time, so the quantity adjusted in or out will always
be 1.

% Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company - 8 X
| Home | Equpmentendlocations  Contract  FinanceandHR  Inventory and Projects Sees  Service  Reportng  Utiies - & x
ZN
Mo
save Back | Savelayout Workspaces
Process Format
— " rG
ReasoniEoder|Siuckihad % Damaged stock write off,
Requestor | Abigai Mine .
Contra Account | 2100 £ . .
RequestDate 065ep 2018+ | 10:I51ZAM 5 \ /
PartCode | PartDesc PartType BinL Unittost | QYySOH  \ Quantity |LineCost [  ContraccCode
3
» 2020-147%  BlacktonersP2020  C George Warehouse George_Bin 147 4.7 8.00 2100
* | | |
Total 47078
Open Windows ~ | 314092018

SAVE ADJUSTMENT REQUEST

* When you have finished adding the adjustment request items,

click on Save.
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< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company a X
| Home | Equpmentandlocatons  Contact  FinenceandHR  Inventory andProjects b Sales  Service  Reportng  Utiities - & x
A
H|o
save | Back | Savelayout Workspaces
Process Format
- " L
Reason Code |Stock Load s Damaged stock write of,
Requestor | Abigai Mine B
Contra Account | 2100 »
RequestDate 055ep2018 v  10:15:12AM o
PariCode  PariDesc PartType BinLocati UnitCost  QySOH Quaniity |LineCost  ContraAccCode
v
b 2020-147C  Black toner SP2020 € George Warshouse George_Bin 147 4778 8.00 7.00 470,78 2100
* | | —/
Total 773
Open Windaws ~ | 31hug2018

PRINT ADJUSTMENT REQUEST

* A Report Generation message box will pop up asking;

e Do you want to print the adjustment request [Adjust-
mentRequestNumber]?
e Click on Yes.
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TECHMNOLOGSTES
% [ Home

Adjust Stock Out of Store

Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company a X
Equipment and Locations Contract Finance and HR. Inventory and Projects Sales Service. Reporting Utilities - &8 x
1] A EE

Ho =

Save  Back | Savelayout Workspaces

=

- " c
Reason Code |Stock Load s Damaged stock write of,
Requestor | Abigail Mine e
Contra Account | 2100 »
RequestDate 055ep2018 v  10:15:12AM o
PariCode  PariDesc PartType BinLocati UnitCost  QySOH Quaniity |LineCost  ContraAccCode
v
b 2020-147C  Black toner SP2020 € George Warshouse George_Bin 147 4778 8.00 7.00 470,78 2100
* [ —/
Report Generatior
Do you want to print the adjustment request ARDO0001317
E‘ —
Total | .7
Open Windaws ~ | 31hug2018

* You will return to the Adjustment Requests listing screen.

* An Adjustment Request Processing message box will pop up
informing you that;

¢ Click on OK.

He

* Adjustment Request No. [Adjust-

mentRequestNumber] saved successfully.
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TECHMNOL OGTES Adjust StOCk Out Of StOI’e

< Adjustment Requests - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equipmentand Locations Contract Finance and HR. Inventory and Projects N Sales Service. Reporting Utilities - &8 x
Al g ' 3 —— AC 3
QX0 & O~ & d%
Add  Edit Delete Back View | Savelayout Workspaces | Approve Dedine | [new +| Refresh | FPrint  Export

Dol Fulliame EveniDate  RessonCode  RessonCodeDesc  Comments Status

v

» ARDDOOO02S  Bianca Du Toit 3132010 LOAD Stock Load Test authorisation mail N
AROD000032  Jucith Mudzengi 28Feb 2017  LOAD Stock Load N
ARDDD0004S  Jucith Mudzengi 28Feb2017  LOAD Stock Load N
ARO0D000S0  Jucith Mudzengi 01Mar 2017 LOAD Stock Load N
ARO0000052  Judith Mudzengi 01Mar 2017  LOAD Stock Load N
ARDD00005S  Judith Mudzengi 05Mar 2017 LOAD Stock Load test [
ARD0000067  Bianca Du Toit 05Mar 2017 LOAD Stock Load N
ARO0000068  Jucith Mudzengi 05Mar 2017 LOAD Stock Load N
ARDDO00O79  Judith Mudzengi 06 Apr 2017 LOAD Stock Load N
ARODO00081  Jucith Mudzengi 06 Apr 2017 LOAD Stock Load delete N
ARQDODDDB4  Jucith Mudzengi 12400 2017 LOAD StockLoad N
ARODODO0S5  Bianca Du Toit 20 A0 2017 LOAD StockLoad test N
ARODODO0S6  Bianca Du Toit 20 A0 2017 LOAD Stock Load test N
ARODODO0S7  Bianca Du Toit 07N 2017 LOAD Stock Load test [
ARODODDOSS  Jucith Mudzengi 22May 2017 LOAD StockLoad N
ARODODOOS2  Judith Mudzengi 06 Apr 2017 LOAD StockLoad N
ARDDODOOSO  Judith Mudzengi 23May 2017 LOAD StockLoad N
ARQDODDILL  Jucith Mudzengi 122017 LOAD Stock Load N
ARQDODO1L2  Judith Mudzengi 1262017 LOAD StockLoad N
ARQDODOL3 Jucith Mudzengi 122017 LOAD StockLoad N
ARODODOLLS  Judith Mudzengi 1932017 LOAD Stock Load N
ARODODO3L  Abigail Mine 06Sep 2018 LOAD Stock Load Damaged stock write off, [

Adju: X
o Adjustment Request No. ARDDDD0131 saved successfully.
Open Windaws ~ || 31ug 2018

* You can then view the Adjustment Request report preview
screen

* From here you can View, Print, Export or Email the Adjustment
Request.

* Close the report preview screen when done.

* Note: This request must be authorised before the

Stock Adjustment is completed.
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TECHMNOL OGTES Adjust StOCk Out Of Store

(=) — =
IFnIa View Ea(kgruundl
[# " eB @b EE ©a abw & EXFICEEE CE
Adjustment Request
Example Company
StreetNo and Road Name POBox 1234
Area New Town
City Durban
South Africa South Africa
0000 1234
RegNo.: 0000000asad521 Fax No.: 031124545
VAT No.: 0000000 TelNo.: 0311234567
VRO Document et ARI0000131
H Date : 06 Sep 2018
i Processed By : Abigail Milne Approved By : Unknown Employee : Abigail Milne
' Code Description ‘Warehouse Bin Batch/Serial Contra Acc Unit Cast QOH Quantity Change
2020-147K Black toner 5P2020 George Warchouse George_Bin 147 2100 470,79 8 = -470.73
{[BaD
Total| ZAR -470.79
Authorisation Signature Date Time
off.
Printed & 06 Sep 2018 13:07 Page 10f1
Pagelof 1 100% =) i} @

MNU.131.001
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