Part Knock Down

INVENTORY

PART KNOCK DOWN

The 'Part Knock Down' process will, within one transaction, adjust:

* The whole unit out of stock (e.g. an A4 Architects Drawing Book).

* The unit parts - the parts that make up the whole unit - into stock
(e.g. A4 Clear Plastic Cover, A4 Cardboard Backing, A4 Note
Paper).

If you are using the Stock Batch Tracking option, make sure to select the
Batch Number for C-Class (non-serialised) items when adjusting stock. For

more details, refer to Inventory: Stock Batch Tracking.

Ribbon Access: Inventory > Adjustments
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TECHMNOLOGSTES

Part Knock Down

BPO: Version 2.10.64 - Exemple Company

% Equpmentandlocations  Contract  FranceandHR | Inventory | Maintenance and Projects  Manufacturing  Procurement

Categories  Parts  BOMs | Adiustments

Open Windows v

Deliveries PartRequests Request Return Revalations Stock Stock InTransit Quarantine
Approval Requests Take

sales  Service

Reporting

Utiities

| 1552038

The Adjustment Requests listing screen will be displayed.

¢ Select the Site.

* In this image Durban has been selected.
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TECHMNOLOGSTES

Part Knock Down

£ Adjustment Requests - BPO: Version 2.1.0.64 - Example Company = o
Equipment and Locations Contract Finance and HR. Inventory and Projects N Sales Service. Reporting Utilities - 2
ke S : S B S ¥ - i st bt sl i =
© 2 K Q = © O & & T
Add  Edit Delete Back View || ssvtawie Viorkspaces [igesse Decine | [new + Refresh ‘ B e |
Dol Fulliame EveniDate  RessonCode  RessonCodeDesc  Comments Status
v
» AROD000025 Bianca Du Toit 313ul 2010 LDM_] Stock Load Test authorisation email N
AR00000032 Judith Mudzengi 28 Feb 2017 LOAD Stock Load N
ARDD0D00D43 Judith Mudzeng 28Feb 2017 LOAD Stock Load N
ARO0000052 Judith Mudzengi 01Mar 2017 LOAD Stock Load N
AROD000053 Judith Mudzengi 05 Mar 2017 LOAD Stock Load test N
ARO000006T Bianca Du Toit 05 Mar 2017 LOAD Stock Load N
ARDD000068 Judith Mudzengi 05 Mar 2017 LOAD Stock Load N
ARD0000073 Judith Mudzengi 06 Apr 2017 LOAD Stock Load N
ARO0000081 Judith Mudzengi 06 Apr 2017 LOAD Stock Load delete N
AROD000084 Judith Mudzengi 12 Apr 2017 LOAD Stock Load N
ARQD0D0DS5  Bianca Du Toit 2047 2017 LOAD StockLoad test N
ARODODO0S6  Bianca Du Toit 20 A0 2017 LOAD StockLoad test N
ARODODO0S2  Judith Mudzengi 06 Apr 2017 LOAD Stock Load il
ARODODOOS0  Jucith Mudzengi 23May 2017 LOAD Stock Load il
ARQDODDALL  Judith Mudzengi 1202017 LOAD StockLoad il
ARODODO112  Judith Mudzengi 122017 LOAD StockLoad il
ARDDODO1LS  Judith Mudzengi 122017 LOAD StockLoad il
ARQDODDLS  Jucith Mudzengi 192017 LOAD StockLoad N
Open Windaws ~ | 165ep 2018

e Click on Add.
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TECHMNOLOGSTES

Part Knock Down

% - Adjustment Requests - BPO: Version 2.1.0.64 - Example Company - a X
- | vome. | Eaupmentandlocatons  Contract  FinanceandtR  Inventory Msintenance andProjects  Menufactm ol e B e B e T e S
@|u}%@%@ @0~ -od%

Add | Edit Delete Back View | Savelayout Workspaces | Approve Dedine | [new +| Refresh | Print  Export

| - | |

Dochla FullName EventDate  RessonCode RessonCodeDesc  Comments Status

3

» AROD000025 Bianca Du Toit 313ul 2010 LDM_] Stock Load Test authorisation email N

AR00000032 Judith Mudzengi 28 Feb 2017 LOAD Stock Load N

ARDD0D00D43 Judith Mudzeng 28Feb 2017 LOAD Stock Load N

ARO0000052 Judith Mudzengi 01Mar 2017 LOAD Stock Load N

AROD000053 Judith Mudzengi 05 Mar 2017 LOAD Stock Load test N

ARO000006T Bianca Du Toit 05 Mar 2017 LOAD Stock Load N

ARDD000068 Judith Mudzengi 05 Mar 2017 LOAD Stock Load N

ARD0000073 Judith Mudzengi 06 Apr 2017 LOAD Stock Load N

ARO0000081 Judith Mudzengi 06 Apr 2017 LOAD Stock Load delete N

AROD000084 Judith Mudzengi 12 Apr 2017 LOAD Stock Load N

ARO0O00S5  Bianca Du Toit 04 017 LOAD Stock Load test N

AR00D0035  Bianca Du Toit 2082017 LOAD Stock Load test N

ARO0OD00S2  Judith Mudzengi 06Apr 2017 LOAD Stock Load N

AROO0D0030  Judith Mudzengi 23May 2017 LOAD Stock Load N

ARO0ODO111  Judith Mudzengi 12302017 LOAD Stock Load N

AROODD0112  Judith Mudzengi 1232017 LOAD Stock Load N

ARDODDO113  Judith Mudzengi 1232017 LOAD Stock Load N

ARO0ODO115  Judith Mudzengi 1932017 LOAD Stock Load N

Open Windows ~ | | 15sep2018

The Add new Adjustment Request screen will be displayed.

NEW ADJUSTMENT REQUEST DETAILS

* Reason Code: Click on the drop-down arrow and

select from the list, the code you wish to link to this

request.

* Requestor: This will auto populate with the person

currently logged on to the system. You can click on the

drop-down arrow and select from the list, an altern-

ative person if required.

e Contra Account: Click on the search icon and select

from the Select a contra account for this adjustment

Help v2.5.1.4 - Pg 4 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential




Part Knock Down

pop up screen, the account you wish to link this adjust-
ment to.

* Request Date and Time: This will auto populate with
the current date and time.

* Date: You can either type in or click on
the drop-down arrow and use the calendar
function to select the date.

* Time: You can either type in or use the dir-
ectional arrows to select the time.

e Comments: Type in a comment related to this part

knock down, if required.

i Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a x
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - & x
HO X
Save Back | Savelayout Workspaces
Process
- c
Reason Code -
Requestor | Abigai Mine -]
Contra Account £
RequestDate 175ep2018  +  L15:44PM o
PartCode PartDesc PartType BinLe UnitCost  QtySOH  Quantity LineCost ContraAccCode
v
* | | I
Total 0.00
Open Windows ~ | 16Sep 2018
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Part Knock Down

SELECT WHOLE UNIT TO BE ADJUSTED OUT OF
STOCK

* In the Parts data grid, click in the Part Code text box.

£ Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = o x
\ Home \ Equipment and Locations Contract Finance and HR. Inventory and Projects N Sales Service. Reporting Utilities - &8 x
A EE
Ho
Save Back Savelayout Workspaces
—— =
Reason Code |Stock Load s Part knock down for spares required
Requestor | Abigail Mine - *
Contra Account | 2100 Pl
RequestDate 175ep2018 v  L13:18PM 5
PartCode PartDesc PartType BinLe i UnitCost QtySOH  Quantity LineCost ContraAccCode
:
[ N .
Total 0.00
Open Windows | 165ep 2018

1. An ellipsis button will be revealed. Click on this button to display the
Select a part pop up screen.

2. As you click in the Part Code text box, the Contra Acc Code field will
populate with the Contra Account selection made in the Adjustment

Request Details frame. (This can be changed per item line).
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TECHMNOLOGSTES

Part Knock Down

v Add new Adjustment Request - BPO: Version 2.1.0.64 - Exemple Company - a X
Home Equipment and Locations Contract Finance and HR. Inventory and Projects N Sales Service. Reporting Utilities - &8 x
P EE
Mo B
Ssve Back | Savelayout Workspaces
I " c
Reason Code |Stock Load = Part knock down for spares required
Requestor | 4b *
Contra Account] 1
RequestDate | 178ep 2018 +  1:19:18PM =+ \
PartCode PartDesc PartType Binl Quantity LineCost | ContraAccCade
3
T 000 000
EE —lax
Home
Ok Back | Savelayout
PartCode  Description Rate  PartType Status |TaxType |CatDeserption ModelNo | Weight |Velume UnitOfvieasure
& -
DR-02 Drum C omponent 2 15.00 C A VAT Accessories
sP2121 SP2121 Copier 15.00 A A VAT Hardware
sPelsL 5P6 161 Sprint Copier 15.00 A A VAT Hardware  sP61s1
SP21-45637 5P 2121 Accessory 15.00 C A VAT Accessories
1685 Drum for SP1616 15.00 B A VAT SpareParts 50 ea
1616-147  Black toner SP1616 15.00 € A VAT Toners 37 0
141K SPIAL4MFC 15.00 € A VAT Torers 37 0
15856 Drum for SP1515 15.00 B A VAT SpareParts 15 |0 ea
ATS00 ATS00 Copier 15.00 A A VAT Hardware  ATSOO
sP1414 5P1414 Copier 15.00 A A VAT Hardware 37 0 ea
TESTIZ3  TestPart 15.00 A A VAT Hardware 1023 0 ™ e
wBM white Board Marker Set 15.00 € A VAT Stationery
sP902 5P902 Copier 15.00 A A VAT Hardware  sPs02
212 Appart 15.00 € A VAT SpareParts
11 Cyan Toner 15.00 € A VAT Torers 22 0.750 KG
» A%CBO1 A4 ArchitectsDrawngBock 15,00 C A VAT Accessories 0101 ea
‘ v Total | 000
Open Windows ~ | 165ep 2018

¢ Click on the row selector in front of the Part Code of the whole

unit that you wish to adjust out of stock.

* In this image, an A4 Architects Drawing Book is to be
adjusted out of stock (- in order to receive into stock

the sum of the parts of this unit.)

e Click on Ok.

Help v2.5.1.4 - Pg 7 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHNOLOGTIES Pa rt KnOCk Down

< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X
A EE
Ho
Ssve  Back | Savelayout Workspaces
Process Format
- " c
Reason Code |Stock Load s Part knock down for spares required
Requestor | Abigai Mine B
Contra Account | 2100 »
RequestDate 175ep2018 v  L13:18PM 5
PariCade PariDesc PartType BinLocati UnitCost | QiySOH  Quantity LineCost  ContraAceCode
v
I 000 000 0.0 0.00 2100
s a part =JleEix]
|| tome |
ok | sack | saverayour |
s Format
PartCode  Description Rate  PartType Status TaxType CatDescrption ModelNo | Weight Volume UnitOfivessure
& 2
DR-02 Drum C omponent 2 15.00 C A vaT Accessories
2121 5P2121 Copier 15.00 A A var Hardware
SPEI61 SP§161 Sprint Copier 15.00 A A vaT Hardware SPE161
SP21-45637 5P 2121 Accessory 15.00 C A vaT Accessories
16856 Drum for SP1616 15.00 B A vaT Spare Parts 15 0 ea
1616-147K  Black toner SP1616 15.00 © A var Toners 357 0
1414147 SPI14MFC 15.00 C A vaT Torers 357 0
15856 Drum for SP1515 15.00 B A vaT Spare Parts 15 |0 ea
ATS00 ATS00 Copier 15.00 A A VAT Hardware ATS00
1414 5P1414 Copier 15.00 A A var Hardware 357 0 ea
TESTI23  TestPart 15.00 A A vaT Hardware 1023 30 N ea
WEM white Board Marker Set 15.00 C A vaT Stationery
5P902 5PS02 Copier 15.00 A A vaT Hardware 5P902
1212 appart 15.00 C A vat Spare Parts
1111 Cyan Toner 15.00 C A vaT Torers 2022 0.750 KG
Dmmsm A4 Architects Drawing Book 1500 C A VAT Accessories 0101 ea |
‘ v Total 0.00
Open Windaws ~ | 165ep 2018

e Part Code: This will now populate with the selected
item's part code.

* Part Description: This will now populate with the
selected item's part description.

* Part Type: This will now populate with the selected
item's part type.
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Part Knock Down

% - Add new Adjustment Request - BPO: Version 2.1.0.64 - Exemple Company - o %

| Home | Equpmentandlocatons  Contract  FinenceandHR  Inventory andProjects 1 Sales  service  Reportng  Utiities

A
2

Save Back | Savelayout Workspaces

Process Format

— rC
Reason Code |Stock Load il Part knock down for spares required
Requestor | Abigai Mine B
Contra Account | 2100 »
RequestDate 175ep2018 v  L13:18PM 5
PariCade PariDesc PartType BinLocati UnitCost | QiySOH  Quantity LineCost  ContraAceCode
v
tfasaosos  [as architects Draning Book B | 000 000 L00 0.00 2100

Total 0.00

Open Windows + | 165ep 2018

SELECT WAREHOUSE

If the item selected is linked to a default warehouse then the Warehouse
name field will auto-populate with that warehouse name. (This can be
changed.) If the item is not linked to a default warehouse then follow the pro-

cess below.

e Click in the Warehouse Name text box.
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TECHMNOLOGSTES

Part Knock Down

Open Windows v

< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equipmentar Contract  Financeand HR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X
Ssve  Back | Savelayout Workspaces
Process
- " c
Reason Code |Stock Load s Part knock down for spares required
Requestor | Abigail Mine e
Contra Account | 2100 »
RequestDate 175ep2018  ~  LSL29PM o
PariCade PariDesc PartType BinLocati UnitCost | QiySOH  Quantity LineCost  ContraAceCode
v
T A4ADB01 || A4 Architecis Draning ook i : 000 000 L00 0.00 2100
Total 0.00
| 165ep 2018

* An ellipsis button will be revealed.

* Click on this button to display the Select a warehouse for this

part request pop up screen.
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Part Knock Down

< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
Home Equipment and Locations Contract Finance and HR. Inventory and Projects N Sales Service. Reporting Utilities - &8 x
HO X
Ssve  Back | Savelayout Workspaces
—_— c
Reason Code |Stock Load s Part knock down for spares required
Requestor | Abigai Mine B
Contra Account | 2100 »
RequestDate 175ep2018  ~  LSL29PM o
PariCade PariDesc PartType BinLocati UnitCost | QiySOH  Quantity LineCost  ContraAceCode
v
T | ASADBOL A4 Architects Drawing Baok i 000 000 L00 0.00 2100
] — i
Home
Ok Back | Savelayout
| |
Desaription IsBinLocation  PCName Storemaniame IsDefault | IsStock Isdsset Autolssue AccountCode  Status
5
ADD V/arehouse No Purchasing Centre  Bianca Du Toit No ves Mo o 770 1
OTC Whse DBN No Purchasing Centre  Bianca Du Toit No Yes Mo Yes 6600 A
Johns Boot No Purchasing Centre  Bianca Du Toit No ves Mo o 770 A
b Main Warshouse No Purchasing Centre  Ed Jones o Yes Mo o 7701 A
Theo] Boot Warehouse Mo Purchasing Centre  Theo Peterson No Yes Mo o 770 A
Cari Warehouse No Purchasing Centre  Bianca Du Toit No Yes Mo o 770 A
George Warehouise No Purchasing Centre  Chris Haynes Attendee  No ves Mo o 770 A
Customer Equpment ... No Purchasing Centre  Bianca Du Toit No Yes Mo No 7700 A
Off Site: Warehouse No Purchasing Centre  Chris Haynes Attendee  No ves Mo o 770 A
ChrisH Warehouse No Purchasing Centre  Bianca Du Toit No Yes Mo o 7000 A
New Boot Stock. No Purchasing Centre  Judith Mudzengi No ves Mo o 770 A
Dispatch Warehouse Mo Purchasing Centre  Abigai Mine o Yes Mo o 7700 A
AN Warehouse: No Purchasing Centre  Ed Jones No Yes Mo o A
Total | 000
Open Windaws ~ | 165ep 2018

e Click on the row selector in front of the Description of the Ware-
house that you wish to adjust this item out of.
* In this image, Main Warehouse has been selected.
* Click on Ok.
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TECHNOLOGTIES Pa rt KnOCk Down

< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home Equipment and Locations Contract  FinanceandHR  Inventory and Projects » Sales Service  Reportng  Utiities - & x
B = =
=]
Ssve  Back | Savelayout Workspaces
— c
Reason Code |Stock Load s Part knock down for spares required
Requestor | Abigai Mine B
Contra Account | 2100 »
RequestDate 175ep2018  ~  LSL29PM o
PariCade PariDesc PartType BinLocati UnitCost | QiySOH  Quantity LineCost  ContraAceCode
v
T | ASADBOL A4 Architects Drawing Baok i 000 000 L00 0.00 2100
ol —lalix
| Home |
ok | Back | Savelayout
Process: s
Desaription IsBinLocation  PCName Storemaniame IsDefault | IsStock Isdsset Autolssue AccountCode  Status
*
ADD V/arehouse No Purchasing Centre  Bianca Du Toit No ves Mo o 770 1
OTC Whse DBN No Purchasing Centre  Bianca Du Toit No Yes Mo Yes 6600 A
Johns Boot No Purchasing Centre  Bianca Du Toit No ves Mo o 7700 A
]Maln Warshouse No Purchasing Centre  Ed Jones o Yes Mo o 771 A
Theo] Boot Warehouse Mo Purchasing Centre  Theo Peterson No Yes Mo o 770 A
Cari Warehouse No Purchasing Centre  Bianca Du Toit No Yes Mo o 7700 A
George Warehouise No Purchasing Centre  Chris Haynes Attendee  No ves Mo o 770 A
Customer Equpment ... No Purchasing Centre  Bianca Du Toit No Yes Mo No 7700 A
Off Site: Warehouse No Purchasing Centre  Chris Haynes Attendee  No ves Mo o 770 A
ChrisH Warehouse No Purchasing Centre  Bianca Du Toit No Yes Mo o 7000 A
New Boot Stock. No Purchasing Centre  Judith Mudzengi No ves Mo o 7700 A
Dispatch Warehouse Mo Purchasing Centre  Abigai Mine o Yes Mo o 7700 A
AN Warehouse: No Purchasing Centre  Ed Jones No Yes Mo o A
Total 0.00
Open Windows v | 16Sep2018

SELECT BIN LOCATION

e Click in the Bin Location Name text box.
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Part Knock Down

< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X
A EE
H o
Ssve  Back | Savelayout Workspaces
Process
_———. c
Reason Code |Stock Load s Part knock down for spares required
Requestor | Abigail Mine e
Contra Account | 2100 »
RequestDate 175ep2018  ~  LSL29PM o
PariCade PariDesc PartType BinLocati UnitCost | QiySOH  Quantity LineCost  ContraAceCode
v
T | ASADBOL A4 Architects Drawing Baok i Mein Warehouse D: 000 000 0.0 0.00 2100
Total 0.00
Open Windaws ~ | 165ep 2018

* An ellipsis button will be revealed.

* Click on this button to display the Select a warehouse for this
part request pop up screen. This screen will contain details of the
bins that you can choose from, within the previously selected

warehouse.

Note: If there is only 1 bin linked to the warehouse, as you click on the ellip-
sis button, the Bin Location Name text box will populate with that par-

ticular bin name.
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TECHNOLOGTIES Pa rt KnOCk Down

< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a %
| Home | Equpmentandlocstions  Contract  FinanceandHR  Inventory andProjects | Sales  Service  Reportng  Utiities - & x
Ssve  Back | Savelayout Workspaces
Process F
— c
Reason Code |Stock Load Part knock down for spares required
Requestor | Abigai Mine =
Contra Account | 2100 »
RequestDate 175ep2018  ~  LSL29PM o
PariCade PariDesc PartType BinLocati UnitCost | QySOH  Quantity |LineCost  ConiraAccCode
v
T | ASADBOL A4 Architects Drawing Baok i Min Warehouse 000 000 0.0 0.00 2100
B select rehouse for this part requiest C=2iml==
| Home |
i Ok Back ‘ Save Layout |
| Process Farmat
Description IsBinLocation | [sDefault IsStock | [sAsset
e
DBN-AL ves Yes Yes Mo
» DEN-BL ves Ho o No
DBN-C1 Yes No No No
Total 0.00
Open Windows ~ | 165ep 2018

* Click on the row selector in front of the bin Description you wish

to adjust this item out of.
* Click on Ok.
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Part Knock Down

5 Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company - ] X
| Home | Equpmentandlocstions  Contract  FinanceandHR  Inventory andProjects | Sales  Service  Reportng  Utiities - & x
A EE
Ho
Save Back Savelayout Workspaces
= ) ;
Reason Code |Stock Load s Part knock down for spares required
Requestor | Abigail Mine e
Contra Account | 2100 Pl
RequestDate 175ep2018 v  10:3L:00AN o
PartCode PartDesc PartType Bine i UnitCost | QtySOH  Quantity LineCost ContraAccCode
:
T A4ADBOL A4 Architects Drawing Book c Main Warehouse 0.00 0.00 0.00 0.00 2100
B9 Select 3 warehouse for this part requast = (=83
| Home |
ok Back | Savelayout
Process Format “
Description IsBinLocation IsDefault IsStock IsAsset
:
]DBN{I Yes Yes Yes No
DBN-B1 Yes No No No
DBN-C1 Yes No No No
Total 0.00
Open Windows | 185ep2018
Note: As the Bin Location text box populated, you will notice the following
fields will also populate:

1. Unit Cost: With C-Class items, weighted average cost is calculated
over multiple batches, within the same Bin Location, therefore the Unit
Cost will populate as the Bin Location Name is selected. With A or B-
Class items, only once the serial no. is selected, will the Unit Cost field

populate. As each serial no. is priced individually.
2. Qty SOH: This text box will populate with the current Stock on Hand

quantity of the C-Class item in the selected Bin Location. With A or B-
Class items, this field will only populate once the serial no has been
selected and will always populate with 1 as only one A or B-Class item

can be selected at a time.

Help v2.5.1.4 - Pg 15 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential




Part Knock Down

3. Line Cost: This will populate with the sum of the Unit Cost x Quantity.
This will be a minus figure as you are adjusting this whole unit item out
of stock.

4. Batch Serial No: Once the bin location field is populated, BPO will
select the item from the first batch in the system. If this first batch is

un-numbered then this field will look blank (as in this image).

SELECT BATCH/SERIAL NO.

e Click in the Batch Serial No: text box.

- Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company - g X

| Home | Eguipmentandlocations  Contract  FinanceandHR  Inventory andProjects Seles  Service  Reporting  Utiliies - & x

HO =

save Back | Savelayout Workspaces

Process Format

[ c
Reason Code | Stock Load | Part knock down for spares required,
Requestor Abigail Mine - *

Contra Account | 2100 2

Reguest Date | 175ep2018  ~  10:3L00AN 3

PartCode PartDesc PartType Bin. UnitCost | QtySOH  Quantity | LineCost ContraAccCode

¥
I A4ADBOT A4 Architects Drawing Book c Main Warehouse DBN-A1 | | .0 soo] oo 22s0.00]2100

Total -2250,00

Open Windows ~ | 18Sep2018

1. An ellipsis button will be revealed. Click on this button to display the

Select a batch//serial no. for this request screen.
2. In this image you can see that BPO has auto-selected the first batch in

the system, which in this case, is not numbered.
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Note: If this is an A or B-Class item that is being adjusted out of store then
that this becomes the Serial No column for A-Class items - so search for
the correct serial number if this is a serialised item. If this a C-Class item
being adjusted out of store and you are using Stock Batch Tracking then
you will need to select the correct batch that you wish to adjust the C-Class

item out of. If you are not using Stock Batch Tracking then the Batch Serial
No text box can remain blank.

- Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company - & X
WP | tone | coupmentendlowstons  Contract  FinenceandHR  Inventory and Projects Sels  Sevie  Reporting  Utilies - & x
2
Ho =
Save Back | Savelayout Workspaces
Process Format
s " - Comment
Reason Code |Stock Load ™ ‘art knock down for spares required.
Requestor | Abigail Mine vl =
Contra Account |2100 »
RequestDate | 185ep 2018 v |S:5LISAM 3
PartCode PartDesc PartType Binl. UnitCost | QtySOH  Quantity | LineCost ContraAccCode
3
1 A%ADBO1 A4 Architects Drawing Book: (4 Main Warehouse DBN-A1 450.00 5.00 0.00 -2250.00 2100
5! Selact a batch/ [serial no. for this request =lEil)
| Home | |
ok Back | Savelayout
‘ Process .| Fomst .|
Batchseriallo BinNiame Quantity | AverageUnitCost
v
. » DBN-AL 5.00 450.00
#B0100088 DBN-AL 5.00 450.00
Total -2250.00
Open Windows ~ | | 165ep 2018

* Click on the row selector in front of the Batch Serial No you wish

to adjust this item out of (if you are using Stock Batch Tracking).
e Click on Ok .
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Part Knock Down

b Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a b
| Home | Equpmentandlocatons  Contract  FinenceandHR  Inventory and Projects

Ho = B

Save Back | Savelayout Workspaces

Sales Service. Reporting Utilities - &8 x

Process Format

s rce
HensonGodejshoddiand Gl e Part knock down for spares required.
Requestor | Abigail Mine -=
Contra Account | 2100 »

Reguest Date 185ep 2018 v~  B:5LIBAM 5

PartCode Partpesc PartType BinLocati UnitCost | QYSOH  Quantity |LineCost | ContraAceCode
.
T| A%ADB0L A4 Architects Drawing Baok & Main Warchouse DBN-AL 450.00 500 000 -2250.00 2100
R s B
| Home |
ok | Back | saveLayou
Process Fomat |
Batchseriiic Briame  Qusmtty | AverageUnitcost
v
DBN-AL 5.00 450,00
[Fas01000ss DBN-AL 5.00 450,00

Total -2250.00

| | 165ep 2018

Open Windows v

SELECT QUANTITY

In this example, we will be 'knocking down' one A4 Architects Drawing Book.
We will be adjusting it out of stock. Therefore the (end) Quantity (in stock)
amount must be changed.

* Click in the Quantity text box and either type in or use the dir-
ectional arrows to select the end quantity after the adjustment.
* In this example, the sum will be: Quantity Stock on
Hand (5) - the adjusted out quantity (1) = the total end
quantity in stock (4).
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Part Knock Down

% - Add new Adjustment Request - BPO: Version 2.1.0.64 - Exemple Company - o %

| Home | Equpmentandlocatons  Contract  FinenceandHR  Inventory andProjects 1 Sales  service  Reportng  Utiities - & x

A
2

Save Back | Savelayout Workspaces

Process Format

. rce
Reason Code |Stock Load Part knock down for spares required

Requestor | Abigail Mine

Contra Account | 2100

| 1]
"

RequestDate |175ep2018  + | 10:3L0DAV &

PartCode PariDesc PartType BinLocati UnitCost | QtySOH  Quantity | LineCost ContraAccCade
]

T A%ADBOL A4 Architects Drawing Book € Main Warehouse DBN-AL AB0 100088 450,00 5‘00 -2250.00 2100

Total -2250.00

Open Windows + | 185ep 2018

1. As the Quantity is entered, a new row should appear, if not, to add
more items to the list, click on the last text box in the row and press

Enter.

SELECT UNIT PARTS TO BE ADJUSTED INTO STOCK

Now we will add the unit parts that we are adjusting into stock. These are
the unit parts that make up the whole unit (the A4 Architects Drawing Book)

that is being broken down.

2. Click in the Part Code text box to display the ellipsis button.
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Part Knock Down

b Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
Home Equipment and Locations Contract Finance and HR. Inventory and Projects N Sales Service. Reporting Utilities - &8 x

Ho 5 B
) B2

Save Back | Savelayout Workspaces

=
Reason Code |Stock Load Part knock down for spares required
Requestor | Abigail Mine

Contra Account | 2100

ISR IR
P

Request Date [175ep 2018 v | 10:31:00 AW

PartCode PariDesc PartType BinLocati UnitCost | QtySOH  Quantity | LineCost ContraAccCade
]

ASADBOL A4 Architects Drawing Book = Main Warehouse DBN-AL AB0 100088 450,00 5.00 400 ~450.00 2100
T E!\ 0.00 000 000 0.00 2100

Total -450.00 |

Open Windows + | [135ep 2038

* The Select a part screen will pop up.
* Click on the row selector in front of the unit part that you wish
to adjust into stock.
* In this image, A4CS - A4 Clear Plastic Cover has
been selected.
* Click on Ok.
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Part Knock Down

< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company - a X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X
3 ==
H o
Ssve  Back | Savelayout Workspaces
Process
- " c
Reason Code |Stock Load s Part knock down for spares required
Requestor | Abigai Mine B
Contra Account | 2100 »
RequestDate 175ep2018 v  10:3L:00AN o
PariCade PariDesc PartType BinLocati UnitCost | QtySOH | Quantity |LineCost  ContraAccCode:
v
A4ADBOL A4 Architects Drawing Baok E Min Warehouse DEN-AL ABO 100063 45000 500 400 ~450.00 2100
T =] 0.00 000 000 0.00 2100
B Select a part —Jaix
[ rome |
ok | Back | savelayout
Process .| Format )
PartCode  Description Rate  ParfType Stotus TaxType CatDescription ModelNo | Weight
v
MACHOL  machining part 15.00 € A VAT TonerParts.
20208%  Dnm 15.00 B A VAT Accessories
2020998 Staple Unit 15.00 A A VAT Accessories
adcs A4 Clear Plastic Cover 15.00 C A VAT Stationery
A4CB A4 Cardboard Backing 15.00 C A VAT Stationery
AP A4 Note Paper 15.00 C A VAT Stationery
AzaD8 A4 Drawing Book 15.00 C A VAT Stationery
§40-147C  Compatible black toner 15.00 € A VAT Toners
SAN Saitizer 15.00 C A VAT SpareParts
5°1020 Copier 15.00 A A VAT Hardware  SP1020
»
Total 450,00
Open Windows ~ | | 185ep2018

e Part Code: This will now populate with the selected item's part
code.

* Part Description: This will now populate with the selected item's
part description.

* Part Type: This will now populate with the selected item's part
type.

* Warehouse Name: This will now populate if there is a default
warehouse linked to the unit part selected. You can click in the
text box and use the ellipsis button to bring up the Select...
screen and choose an alternative warehouse if required.

* Bin Location Name: This will now populate if there is a default
bin location linked to the unit part selected. You can click in the
text box and use the ellipsis button to bring up the Select...

screen and choose an alternative bin location if required.
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TECHMNOLOGSTES

Part Knock Down

Unit Cost: With C-Class items, weighted average cost is cal-
culated over multiple batches, within the same Bin Location, there-
fore the Unit Cost will populate as the Bin Location Name is
selected. With A or B-Class items, only once the serial no. is selec-
ted, will the Unit Cost field populate, as each serial no. is priced
individually.

QtySOH: This text box will populate with the current Stock on
Hand quantity of the C-Class item in the selected Bin Location.
With A or B-Class items, this field will only populate once the
serial no has been selected and will always populate with 1 as
only one A or B-Class item can be selected at a time.

Quantity: This will populate with 1 You will need to adjust this fig-
ure (shown further in the manual) according to how many of these
unit part that you are bringing into stock.

Line Cost: This will populate with the sum of the Unit Cost x
Quantity. This will currently be a minus figure as the system is cal-
culating that you are adjusting a second item out of stock. It will
read as a plus + figure once the Quantity has been adjusted to

receive this item into stock.
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TECHMNOLOGSTES

Part Knock Down

3

Home

Add new Adjustment Request - BPO: Version 2.1.0.64 - Exemple Company

— a9 X
Equipment and Locations Contract Finance and HR. Inventory and Projects Sales Service. Reporting Utilities - &8 x
HO X
Save  Back | Smvelayout Workspaces
Process “
- . o
Reason Code |Stock Load s Part knock down for spares required
Requestor | Abigail Mine e
Contra Account | 2100 pa
RequestDate 175ep2018 v  10:3L:00AN o
PartCode PartDesc PartType BinLocati UnitCost | QIYSOH  Quantity LineCost  ContraAccCode
[
ASADBOL 4 Architects Draning Book Main Warehouse DAL AB0100083 450.00 500 400 ~450.00 2100
1 [ascs | 44 lear Plastic Caver B | ain Warehouse Josri-a: | [l 0o 7moo] o] -770.00]zi00 ]
Total | 122000
Open Windows ~ | 18sep 218

In this example,

the Bin Location that this unit part will be received into, has been
changed.

the Unit Cost, QtySOH, Quantity and Line Cost fields have auto adjus-
ted to take this into account.
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Part Knock Down

- Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company - 8 X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X
7 ]
Ho
Save  Back | Smvelayout Workspaces
Process
_ . r
Reason Code |Stock Load s Part knock down for spares required
Requestor | Abigail Mine e
Contra Account | 2100 pa
RequestDate 175ep2018 v  10:3L:00AN o
PartCode PariDesc PartType BinLocati UnitCost | QWYSOH  Quanfity LineCost  ContraAccCode
’
A4ADBOL 4 Architects Draning Book c Main Warehouse Dati-AL 450100088 45000 500 400 ~450.00 2100
I A4S A4 Clear Plastic Cover E Main Warehouse | = | o] so] ooo] -2s000]zi00
Total -700.00
Open Windows ~ | 18sep 218

e Click in the Batch Serial No text box and type in the Batch Refer-
ence No for this unit part. (This is only required if you are using
Stock Batch Tracking).

Note: As you are receiving this unit part into stock, you cannot use the the
Select... screen to find the serial (A or B-Class) or batch (C-Class) number as

a new batch or serial number must be created.
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Part Knock Down

< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equpmentandlocatons  Contract  FinenceandHR  Inventory andProjects b Sales  Service  Reportng  Utiities - & x
A EE
Ho
Ssve  Back | Savelayout Workspaces
Process
- " c
Reason Code |Stock Load s Part knock down for spares required
Requestor | Abigai Mine B
Contra Account | 2100 »
RequestDate 175ep2018 v  10:3L:00AN o
PariCade PariDesc PartType BinLocati UnitCost | QiySOH  Quantity LineCost  ContraAceCode
v
A4ADBOL A4 Architects Draning Baok E Min Warehouse DEN-AL ABO 100063 45000 500 400 ~450.00 2100
I A4S A4 Clear Plastic Caver € Main Warehouse DEN-B1 apsooos | so.o0 500 0.00 -250.00 2100
Total -700.00
Open Windaws ~ | 185ep 2038

In this example, we will be 'knocking down' one whole unit, the A4 Architects
Drawing Book. We will be adjusting the unit parts (e.g. A4 Clear Plastic
Covers, A4 Cardboard Backing, A4 Notepaper) into stock. Therefore the
(end) Quantity amount for each unit part must be changed.

* Click in the Quantity text box and either type in or use the dir-
ectional arrows to select the end quantity after the adjustment.
* In this example, the sum will be: Quantity Stock on
Hand (5) + the adjusted in quantity (1) = the total end
quantity in stock (6).
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Part Knock Down

< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company a %
| Home | Equpmentandlocstions  Contract  FinanceandHR  Inventory andProjects | Sales  Service  Reportng  Utiities - & x
= EE
Ho
Ssve  Back | Savelayout Workspaces
Process
- " c
Reason Code |Stock Load s Part knock down for spares required
Requestor | Abigail Mine e
Contra Account | 2100 »
RequestDate 175ep2018 v  10:3L:00AN o
PariCade PariDesc PartType BinLocati UnitCost | QySOH  Quantity |LineCost  ConiraAccCode
v
A4ADBOL A4 Architects Draning Baok E Min Warehouse DEN-AL ABO 100063 45000 500 400 ~450.00 2100
I A4S A4 Clear Plastic Caver € Main Warehouse DEN-B1 ABI000S S0.00 500 -250.00 2100

Total -700.00

| | 185ep 2018

Open Windows +

1. As the Quantity is entered, the Line Cost will adjust accordingly, it will
now be a plus + amount.

2. A new row should appear, if not, to add more items to the list, click on
the last text box in the row and press Enter.

3. Click in the Part Code text box to display the ellipsis button and add
unit items as explained above until all the unit parts that make up the
whole unit have been listed.
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TECHMNOLOGSTES

Part Knock Down

< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X
Ssve Back | Savelayout Workspaces
Process
- " c
Reason Code |Stock Load = Part knock down for spares required
Requestor | Abigail Mine vl
Contra Account | 2100 »
Request Date |175ep 2018~ 10:3L:00AN 5 ‘
,
PariCade PariDesc PartType BinLacati UnitCost | QySOH  Quantity | LineCost, fraAceCodk
v
A4ADBOL A4 Architects Draning Baok £ Min Warehouse DEN-AL ABO 100063 450,00
AdCS Ad Clear Plastic Cover 4 Mzin Warshouse DEN-B1 ABI000S 50.00
1 [w 0.00 |
Total ~400.00
Open Windows ~ | 185ep 2018

1. In this image, we have added all the unit parts and adjusted the Quant-
ity fields (A4 Clear Plastic Cover x 1, A4 Cardboard Backing x 2, A4
Note Paper x 3) to the list as an adjustment into stock.

2. The Line Cost for the unit parts you are adjusting into stock and the

total unit you are writing out of stock should be exactly the same.

In this image, the amount being adjusted out = A4 Architects
Drawing Book: 450.00, the amount being adjusted in = A4
Clear Plastic Cover (x 1) 50.00 + A4 Cardboard Backing (x
2) 100.00 + A4 Note Paper (x 3) 300.00 = total 450.00

3. When you have finished editing this screen, click on Save.

Help v2.5.1.4 - Pg 27 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHNOLOGTIES Pa rt KnOCk Down

Add new Adjustment Request - BPO: Version 2.1.0.64 - Exemple Company - a %

Contract Finance and HR. Inventory and Projects N Sales Service. Reporting Utilities - &8 x

S C
Reason Code  Stock Load b Part knock down for spares required,

Requestor | Abigai Mine
Contra Account | 2100 »

RequestDate |175ep2018  + | 10:3L0DAV &

PartCode PariDesc PartType BinLocati UnitCost | QtySOH  Quantity | LineCost ContraAccCade
]

A4ADBOL A4 Architects Drawing Book & Main Warehouse DBN-AL ABD 100088 450,00 500 400 -450.00 2100

A4CS A4 Clear Plastic Caver € Main Warehouse DEN-B1 ABB0008 50,00 son| o0 50.00 | 2100

A4CE A4 Cardboard Backing € Main Warehouse DBN-51 AB30008 50,00 soo| 700 100.00 | 2100
] asiE A4 Note Paper € Main Warehouse DBN-51 AB30007 100,00 so0]  so00 300,00 | 2100

Un—

Total 0.00

Open Windows + | 185ep 2018

PRINT ADJUSTMENT REQUEST

* A Report Generation message box will pop up asking;
* Do you want to print the adjustment request [ ]?
* Click on Yes.

Help v2.5.1.4 - Pg 28 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHMNOLOGSTES

Part Knock Down

< Add new Adjustment Request - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - 2
Save  Back | Savelayout Workspaces
= |
Process
- " c
Reason Code |Stock Load s Part knock down for spares required
Requestor | Abigail Mine e
Contra Account | 2100 »
RequestDate 175ep2018 v  10:3L:00AN o

PariCade PariDesc PartType BinLocati UnitCost | QiySOH  Quantity LineCost  ContraAceCode
v

A4ADBOL A4 Architects Drawing Baok £ Min Warehouse DEN-AL ABO 100063 450,00 500 400 ~450.00 2100

A4S A4 Clear Plastic Cover e Min Warehouse DEN-B1 ABS000G 50.00 500 600 50.00 2100

A4E A4 Cardboard Backing e Min Warehouse DEN-B1 ABS000G 50.00 500 7.00 100.00 2100
b AP A4 Note Paper & Min Warehouse DEN-51 ABS00OT 100.00 500 800 300.00 2100
* |

Do you want te print the adjustment request AR000001347
Yes Ho
Total 0.00

Open Windows ~ | 18Sep 2018

* You will return to the Adjustment Requests listing screen.
* An Adjustment Request Processing message box will pop up

informing you that;

* Adjustment Request No. [ ] saved successfully.
e Click on OK.
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Part Knock Down

< Adjustment Requests - BPO: Version 2.1.0.64 - Example Company = a %
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X
n | A = EEE - = ] = 2
- \ il
4 == =] -
OZXOE @O~ 9 &%
Add  Edit Delete Back View | Savelayout Workspaces | Approve Dedine | [new +| Refresh | FPrint  Export

Dol Fulliame EveniDate  RessonCode  RessonCodeDesc  Comments Status

v

» ARDDOOO02S  Bianca Du Toit 3132010 LOAD Stock Load Test authorisation mail N
AROD000032  Jucith Mudzengi 28Feb 2017  LOAD Stock Load N
ARDDD0004S  Jucith Mudzengi 28Feb2017  LOAD Stock Load N
ARD0D00052  Jucith Mudzengi 01Mar 2017 LOAD Stock Load N
ARO0000058  Jucith Mudzengi 05Mar 2017 LOAD Stock Load test N
ARD0000067  Bianca Du Toit 05Mar 2017 LOAD Stock Load N
ARD0D00068  Judith Mudzengi 05Mar 2017 LOAD Stock Load N
ARO0000078  Judith Mudzengi 06 Apr 2017 LOAD Stock Load N
ARDDO00081  Judith Mudzengi 06 Apr 2017 LOAD Stock Load delete N
AROD000084  Jucith Mudzengi 12Apr 2017 LOAD Stock Load N
ARQD0D0DS5  Bianca Du Toit 2047 2017 LOAD StockLoad test N
ARODODO0S6  Bianca Du Toit 20 A0 2017 LOAD StockLoad test N
ARODODO0S2  Judith Mudzengi 06 Apr 2017 LOAD Stock Load il
ARODODOOS0  Jucith Mudzengi 23May 2017 LOAD Stock Load il
ARQDODDALL  Judith Mudzengi 1202017 LOAD StockLoad il
ARODODO112  Judith Mudzengi 122017 LOAD StockLoad il
ARDDODO1LS  Judith Mudzengi 122017 LOAD StockLoad il
ARQDODDLS  Jucith Mudzengi 192017 LOAD Stock Load il
ARDDOOD134  Abigail Mine 17502048 LOAD StockLoad Part knock down for spares required. N

fjustment Request Processing X
o Adjustment Request No. ARDDD0D134 saved successfully.
oK
Open Windaws ~ | 185ep 2038

* The Adjustment Request Report Preview screen will now be dis-
played.

* From here you can View, Print, Export or Email the Adjustment
Request report.

* Close the Report Preview screen when you are done.

Note: This request must be authorised before the Stock Adjustment is com-

pleted.

Important Note: It is prudent to approve/authorise the adjustment as
soon as possible after it has been recorded. If any changes are made to the
stock on hand by the warehouse manager, for example, whilst the adjust-

ment is waiting for approval, then the adjustment figures may no longer be

correct and the adjustment will have to be re-done.
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Part Knock Down

)
| e View Background | -
] T = —
| H&alhB A w% - 9 -3 - - 0]
Adjustment Request
Example Company
StreetNo and Road Name POBox 1234
Area New Town
City Durban
South Africa South Africa
0000 1234
RegNo.: 0000000asad521 Fax No.: 031124545
VAT No.: 0000000 TelNo.: 0311234567
TR Document et ARG0000134
H Date : 17 Sep 2018
i Processed By : Abigail Milne Approved By : Unknown Employee : Abigail Milne
' Code Description ‘Warehouse Bin Batch/Serial Contra Acc Unit Cast QOH Quantity Change
i A48DBO1 24 Architects Draning Bock Main Warehouse ~ DBN-AL 4B0100088 2100 450,00 5 4 -450.00
inacs 24 Clear Plastic Caver Main Warehouse DBN-B1 ABI000S 2100 50.00 -] 6 50.00
ia4ce 24 Cardboard Backing MainWarehouse ~ DBN-B1 2830008 2100 50.00 5 7 100.00 |
taanp 24 Note Paper MainWarehouse ~ DBN-B1 2890007 2100 100.00 5 b 300.00
[0
Total| ZAR .00
Authorisation Signature Date Time
Comments : Part knock down for spares required
| Report created on BPO - www.cod.co.za Printed 18 Sep 2018 14:55 Page 10f1
Pagelof 1 100% =) i} @

MNU.131.005
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