TECHMNOLOGTES Print Supplier |nVOiC€

PROCUREMENT

PRINT SUPPLIER INVOICE

You may want to print or email the Supplier Invoice document. For Supplier
Invoices, it is Approving a Supplier Invoice that will process the financial trans-

action to the linked Financial System.

Ribbon Select Procurement > Invoices
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InvoiceStatus InvoiceNo SupplierCode ~ SupplierName InvoiceDate Reference Currency ExchangeR. TaxRate TotalCostExd TotalAmtind VATNo Status ContactName Ac
Functions QL 0 0 0 = 0 0 = = = = e o0 e =
»N BUYBGRO0000157 SPROO1 ‘Sprint Distributors Local 27/01/2015 (GRO0000157 ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGRO0000158 SPROO1 ‘Sprint Distributors Local 27/01/2015 ‘GR00000158 IR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGR00000171 SPROO1 ‘Sprint Distributors Local 16/03/2015 (GRO0000171 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000175 SPROO1 ‘Sprint Distributors Local 12/05/2015 GRO0000175 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000177 SPROO1 ‘Sprint Distributors Local 14/05/2015 ‘GRO0000177 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SUP001 iy ‘Suppl 06/07/2015 GROO000179  ZAR 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Supplier Contact
N SWAPGR00000180 SUPOO1 ‘Buy Back Supplier 06/07/2015 (GR00000 180 ZAR 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Suppler Contact
N SWAPGR00000181 SUP0O1 ‘Buy Back Supplier 06/07/2015 (GR00000181 28R 1.00 14.00 4,000.00 4,560.00 0000000000 A Supplier Contact
N or2441 SPROO1 ‘Sprint Distributors Local 18/11/2015 ZAR 1.00 14.00 1,000.00 1,140.00 456789123 A Harry Jackson
N BUYBGRO0000281 SPROO1 Sprint Distributors Local 23/06/2016 (GR0O0000281 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000282 SPROO1 ‘Sprint Distributors Local 23/06/2016 (GRO0000282 AR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000283 SPROO1 ‘Sprint Distributors Local 23/06/2016 (GR00000283 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000285 SPROO1 ‘Sprint Distributors Local 23/06/2016 (GRO0000285 AR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000286 SPROO1 ‘Sprint Distributors Local 23/06/2016 (GRO0000286 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000287 SPROO1 Sprint Distributors Local 23/06/2016 (GR00000287 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SINV741 SPROO1 ‘Sprint Distributors Local 05/07/2016 (GRO0000293 28R 1.00 14.00 45,000.00 51,300.00 456789123 A Harry Jackson
N 123456.99 SPROO1 ‘Sprint Distributors Local 12/08/2016 IR 1.00 14.00 150.00 17100 456789123 A Harry Jackson
N SINV11.22.33 SPROO1 ‘Sprint Distributors Local 07/09/2016 IR 1.00 14.00 150.00 171.00 456789123 A Harry Jackson
N SINV4788 SPROO1 ‘Sprint Distributors Local 07/09/2016 ‘GR00000298 IR 1.00 14.00 2,500.00 2,850.00 456789123 A Harry Jackson
N 789456 SPROO1 ‘Sprint Distributors Local 31/10/2016 ZAR 1.00 14.00 200.00 228.00 456789123 A Harry Jackson
N SWAPGR00000311 SUP0O1 ‘Buy Back Supplier 03/04/2017 GROOD00311  ZAR 1.00 14.00 4,850.00 5,529.00 0000000000 A ‘Suppler Contact
N SINV12344566 TON002 Tonys Copy Shop 12/04/2017 AR 1.00 14.00 500.00 570.00 9874561321 A Tony.
N SINV12344566 TON002 Tonys Copy Shop 12/04/2017 ZAR 1.00 14.00 500.00 570.00 9874561321 A Tony
N SINV12344566 TON002 Tonys Copy Shop 12/04/2017 ZAR 1.00 14.00 500.00 570.00 9874561321 A Tony
N inv1 SPROO1 ‘Sprint Distributors Local 13/04/2017 ZAR 1.00 14.00 11,500.00 13,110.00 456789123 A Harry Jackson
N BUYBGRO0000321 SPROO1 ‘Sprint Distributors Local 02/05/2017 (GRO0000321 AR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGR00000322 SPROO1 Sprint Distributors Local 04/05/2017 ‘GR00000322 IR 100 14.00 500.00 570.00 456789123 A Harry Jackson -
« » ‘
Open Windows + User : Bianca | 17/11/2022 | Version : 2.4.0.18 | Example Company.

Select the Site

Your employee user record should be linked to a default site. In this case, the
site will auto populate with this default, otherwise the site must be manually

selected.
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Another site can be selected, if required, and if you have the security rights to

access the site.

If All Sites displays here, then you do not have a default site configured on

your user record, and need to select the required site.

Upon opening, this screen will default to the New status.
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PRINT SUPPLIER INVOICE

* Select the Supplier Invoice you wish to edit.
* Click on the Print button.
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= InvoiceStatus  InvoiceNo. SupplerCode | Suppleriiame InvoceDate  Reference | Cutency |ExchangeR.. Taxate  TotalCostExd TotalAmtind VAN Status Contacthame A
Functions v 0 0 0 = o 0 = = = = 0 0 0 =
o\DN BUBGRO0000157 SRO0L  SprintDistrbutors Local 2702015 GRooooors7 R 100 1400 500.00 5100 456789123 A Harry Jadkson
N BUYBGRO0000158 SRO0L  SprintDistrbutors Local ZPypis  Rooooowss  ZR 100 14,00 500.00 57,00 456789123 A Harry Jadson
N BUYBGRO0000171 SRO0L  SprintDistrbutors Local 16032015 GROOOOOI7L  ZAR 100 1400 0.00 0,00 456789123 A Harry Jadkson
N BUYBGRO0000175 SRO0L  SprintDistrbutors Local 12052015 GRO00OI7S 2R 100 14.00 0.00 0.00 456789123 A Harry Jadkson
N BUYBGRO0000177 SRO0L  SprintDistrbutors Local 19052015 GROO0OOIT7  ZAR 100 1400 0.00 0.00 456789123 A Harry Jadkson
N ET 0607/2015  GROODOOIT  ZAR 100 14.00 15,000.00 17,100.00 0000000000 A Suppler Contact
N SWAPGRO0000180 SUPOOL  Buy Back Suppler 060072015  GROOOOOISD  ZAR 100 14.00 15,000.00 17,100.00 0000000000 A Suppler Contact
N SWAPGR00000181 SPODL  Buy Back Suppler 06/07/2015  GROOOOOI8L  ZAR 100 1400 4,000.00 4,560.00 0000000000 A Suppler Contact
N g2#1 SRO0L  SprintDistrbutors Local 18/1y/2015 2 100 14.00 1,000.00 1,140.00 456789123 A Harry Jadison
N BUYBGRO0000281 SRO01  Sprint Distrbutors Local ZP6/016  GRO000OBL 2R 100 1400 0.00 0.00 456789123 A Harry Jadkson
N BUYBGRO0000252 SRO01  SprintDistrbutors Local 26016 RO ZAR 100 14.00 0.00 0.00 456789123 A Harry Jadson
N BUYBGRO0000283 SRO0L  SprintDistrbutors Local 206016 GRO0000I  ZR 100 14.00 0.00 0.00 456789123 A Harry Jadkson
N BUYBGRO0000285 SRO0L  SprintDistrbutors Local 2306/2016  GRO0000BS 2R 100 1400 0.00 0,00 456789123 A Harry Jadkson
N BUYBGRO0000286 SRO001  SprintDistrbutors Local 23062016 GROOD0OZ®E  ZAR 100 1400 0.00 0.00 456789123 A Harry Jadkson
N BUYBGRO0000287 SRO0L  SprintDistrbutors Local 26016 GRO0000RT 2R 100 14,00 0.00 0.00 456789123 A Harry Jadkson
N smvza1 SRO0L  SprintDistrbutors Local 0507/2016  GROOOOOZ93  ZAR 100 1400 45,000.00 51,300.00 456789123 A Harry Jadkson
N 123456.99 SRO0L  SprintDistrbutors Local 1208/2016 E2) 100 14,00 150.00 7100 456789123 A Harry Jadson
N SINV11.2233 SRO0L  SprintDistrbutors Local 0703/2016 0 100 1400 150.00 17100 456789123 A Harry Jadson
N SIva7ss SRO0L  SprintDistrbutors Local 0703016 GROoOo0:8 2R 100 14.00 2,500.00 2,850.00 456789123 A Harry Jadison
N 789456 SRO0L  SprintDistrbutors Local 31/10/2016 23 100 1400 20.00 28.00 456789123 A Harry Jadson
N supoo1 03042017  GROOOO3L  ZAR 100 1400 4850.00 5,523.00 0000000000 A Suppler Contact
N SINV12344566 TONOO2 Tonys Copy Shop 12/04/2017 R 1.00 14.00 500.00 570.00 9874561321 A Tony
N SINV12344565 TONGO2  Tonys Copy Shop 1200412017 7 100 1400 500.00 5700 s874561321 A Tony
N SINV12344566 TONGO2  Tonys Copy Shop 1200412017 2 100 14.00 500.00 57,00 se74s61321 A Tony
N v1 SRO0L  SprintDistrbutors Local 130472017 23 100 1400 11,500.00 13,110.00 456789123 A Harry Jadkson
N BUYBGRO0000321 SRO01  SprintDistrbutors Local 02052017 GROOOOOZ1  ZAR 100 14.00 500.00 500 456789123 A Harry Jadison
N BUYBGRO0000322 SRO0L  SprintDistrbutors Local 0405017 GROOOI2  ZAR 100 14.00 500.00 57,00 456789123 A Harry Jadison
Open Windows ~ | User :Blanca | 24/11/2022 | Version : 2.4.0.18 | Example Company

A message box will come up asking: Do you want to print the invoice

[invoice number]?

* Click on Yes if you would like to print. This will bring up the Print

Preview.
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Print Supplier Invoice

® - Purchase Invoice Listing - £7°0: Version 2.4.0.15 ompany )
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@
O z X fé Duban - &
Add Edt Delete View Add B';?;'n Approve Dedine | Save Layout Wnriuvoaczs Print  Export New ~ Refresh
»
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» 262 N SINVGRNS 18P0514 SPROO1 Sprint Distributors Local 23112022 PO0000514 ZAR 1.00 15.00 900.00 1,035.00 456789123 A Ha
o %1 N 51234567890 SPRO0L Sprint Distributors Local 2/1y202 POD004S7  ZAR 100 15.00 900.00 1,035.00 456789123 A Ha
259 N SPRO0L 13/06/2018 PO0000473 R 1.00 15.00 700.00 805.00 456789123 A Ha
257 N SINVGRNS 15 SPROO1 Sprint Distributors Local 2112022 PO0000190 R 1.00 15.00 60.00 69.00 456789123 A Ha
256 N SINVPGRN490 SPROOL Sprint Distributors Local 11/09/2018 PO0000185 R 1.00 15.00 98.00 112.70 456789123 A Ha
55N BUYBDSGRO0000508 SPRO01 Sprint Distributors Local 03/05/2019 DSGROOD00S08 ZAR 100 15.00 450,00 517.50 456789123 A Ha
249 N SINV-PO%97 SPROO1 Sprint Distributors Local 19/11/2018 DSGRO0000457 ZAR 1.00 15.00 15,300.00 17,595.00 456789123 A Ha
248 N BUYBDSGRO0000496 SPROOL Sprint 1.00 15.00 0.00 0.00 456789123 A Ha
247 N SWAPDSGRO0000495 SUP0O1 Buy Back: Report Generation 1.00 15.00 7,500.00 8,625.00 0000000000 A Su
240 N BUYBGROOD00437 SPROO1 Sprint Dis{ 1.00 14.00 500.00 570.00 456789123 A Ha
29 N BUYBGRO0000436 SPROOL. Sprint Dist Do you want to print the supplier invoice SINVGRNS18PO5147 1.00 14.00 500.00 570.00 456789123 A Ha
258 N BUYBGRO0000435 SROOI  SprintDist 100 14.00 500.00 .00 456789123 A Ha
27N w04 RO spoeid . w o uw 00 smoo sz A v
2% N BUYBGR00000433 sRo01 t 100 1400 500.00 5.0 456789123 A Ha
235 N BUYBGROOD00432 SPROO1 Sprint Distributors Local 16/04/2018 GROO0D0432  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
24N BUYBGR0O0000431 SPROOL Sprint Distributors Local 16/04/2018 GRO0000431  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
233 N BUYBGRO0000430 SPROO1 Sprint Distributors Local 16/04/2018 GROO000430  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
232 N BUYBGROO000429 SPROO1 Sprint Distributors Local 16/04/2018 GRO0000429  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
25 N SWAPGR00000407 SUPO01 Buy Back Suppher 08/01/2018 GRO0000407  ZAR 1.00 14.00 1,910.60 2,178.08 0000000000 A Su
21N SWAPGRODODO403  SUPODL  Buy Back Suppler 06122017 GRODODOA3  ZAR 100 1400 3,500.00 3,890.00 0000000000 A su
21 N SWAPGRO0000401 SUPODL  BuyBackSuppler o0S/12/2017  GRONOOOAL  ZR 100 1400 129.98 148,18 0000000000 A Su
218 N BUYBGRO0000396 SPROOL Sprint Distributors Local 17/11/2017 GRO000039%6  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
27 N SWAPGRODOD092  SUPOL  BuyBack Suppler W07 GRovoN®2 2R 100 1400 4,000.00 4,560.00 0000000000 A su
216 N SWAPGR00000391 SUPO01 Buy Back Suppher. 30/10/2017 GRO0000391  ZAR 1.00 14.00 4,850.00 5,529.00 0000000000 A Su
215 N SNv45678 SPROO1 Sprint Distributors Local 13/09/2017 GROO0003%0  ZAR 1.00 14.00 30.00 34.20 456789123 A Ha
23 N SINV-GRN388 SPROO1 Sprint Distributors Local 15/08/2017 R 1.00 14.00 3,675.00 4,189.50 456789123 A Ha
. ne N amv.aRs nemnt Murhan Cany Shan 12070017 780 100 1400 mA an 708 AN QR7RSAT A I:- - ‘
Open Windows ~ User : Banca | 30/11/2022 | Version: 2.4.0.18 | Example Company

From

e Close the Print Preview when done.

here you can View, Print, Export or Email the purchase Order.

(B Preview
File View Background
|EED mA 6860 8 & Q% v« s B 0-=-0]
SupplierInvoice
Example Company
StreetNoandRoadName  POBox 1234
Ares NewTown
City. Durban
South Africa South Africa
0000 1234
Reglo.: 0000000asaés2l FaxNo.: (031124545
VATNo.: 0000000 Tel No.: 031 123 4567
Document Ref.: 51234567890
Date : 22/11/2022 00:00:00
Reference PO0000497
GRN No. : DSGR00000517
Supplier Details :
Name : a 1Add
VATNo.: 456789123 Foresthills
Currency: NewTown
1234
South Africa
Ttem Code Item Description. ‘Serial No. ‘Quantity Unit Price Net Price Total
2020-147K Black toner $p2020 20 4000 300.00 1035.00
Page1of 1
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Related Topics

Standard Supplier Invoice
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Print Supplier Invoice

* Supplier Invoice Intro

* Add Supplier Invoice

* Edit Supplier Invoice

* Delete Supplier Invoice

* View Supplier Invoice

¢ Print Supplier Invoice

* Approve Supplier Invoice

* Decline Supplier Invoice

* Supplier Invoice Documents

Back to Back Supplier Invoice

* B2B Supplier Invoice Intro
* Add B2B Supplier Invoice
» Edit (same process as Edit Supplier Invoice)

e Delete (same process as Delete Supplier Invoice)

« View (same process as View Supplier Invoice)

e Print (same process as Print Supplier Invoice)

» Approve (same process as Approve Supplier Invoice)

* Documents (same process as Documents for Supplier Invoice)
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