Manual Contract Invoice - Consolidated Customer

CONTRACTS

MANUAL CONTRACT INVOICE -
CONSOLIDATED CUSTOMER

Using a Manual Contract Invoice to bill any one machine on a contract for
either fees or meters or both within the current billing period, will prevent a
contract invoice from being raised at month end for that contract - for either

fees, meters or both.

* If any one machine on a contract is billed for fees and meters,
none of the machines on that contract will bill at month end.

* If any one fee is billed, none of the other machines fees will bill at
month end (for that contract). Meters will still be billed.

* If any one meter is billed, none of the other machines' meter
charges will bill at month end (for that contract). Fees will still be
billed.

It is important to understand that Manual Contract Invoices should only be

used to fix a problem as a last resort. i.e.:

* To re-invoice contract billing where a contract credit note was
raised (without auto re-invoice option) for incorrect start reading
/ incorrect fee or meter charges.

* For incorrect prior period billing. Raise a contract credit note
(without auto re-invoice) and create a manual contract invoice
with the correct readings / fee or meter charges.

* To invoice the client where prior period billing was missed.

Do not use a Manual Contract Invoice to 'bill' a pro-rata amount at the start

of a contract, if the manual contract invoice is being raised in the same billing
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Manual Contract Invoice - Consolidated Customer

period. This will mean your contract will not bill at the end of the month.

Instead:

e Either bill the pro-rata amount in the current billing period and

set the contract to start billing in the following billing period, or
* Create a Sales Invoice with an Internal Service configured to post

to the same general ledger account codes as the contract fee

/meter charges.

If you are using the Auto Debit Order Processing option on BPO, make sure

that you print the Manual Contract Invoice(s) from the Print Queue.

The process is slightly different for Unconsolidated customers as compared

to Consolidated customers. The process below documents Consolidated Cus-

tomers.

Ribbon Access: Contract > Manual Contract Invoice

v BPO: Version 2.1.0.47 - Example Company = [m] X
Equipment and Locations I Contract |I Finance and HR Inventory Maintenance and Projects Manufacturing Procurement Sales Service Reporting Utilities

4 = (E L = oo o - . al , T

H E [l <~ @3 a8 % = @ 2 |8 @

Contracts ShortTerm | Meter  Release  Giing CloseBiling Awaitng  Period Adhoc  Escalation  Unprocessed | Manual Contract | Contract Biling
‘

Contracts | Usage Billing Period Period Contract Preview
Master

Meters Invoice Credit Notes.

Processing

The Contract Invoices screen will be displayed.
Select the Site and Status

* Select the Site that you wish to work in.
* In this image Durban has been selected.
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% ¥ Contract Invoices - BPO: Version 2.1.0.47 - Example Company - [m] X
Home ‘ i and Locations Contract Finance and HR  Inventory i and Projects  Mar L Procurement  Sales Service Reporting Utiites — & X
@ & @ lﬁ g Durban I : I 1&
(i \E
Add  ViewInvoice | Savelayout Workspaces | Print Sendlnvoices | |2 A Name
Maintain Prir 2 Pretoria
3 Cape Town
InvoiceMNo InvoiceStatus CustomerCode CustomerName ExchangeRate CustomerOrderNo TaxRate Invi

(] = P!

» PINODO0O20 N DANOO2 Dancing Shoes 100 14.00 17N
INOOD0461 N SAMOO1 Samanthas Diner ZAR 1.00 0.00 17
INO0OO460 N BOTO001 Bothas Networking inc usD 9.87 0.00 17
IND00D459 N TIA001 Titan Group ZAR 100 14.00 17
IND000458 N YESO01 Young Electric Sales ZAR Sales Department 100 14.00 17
IND00O457 N OFF001 Office Supplies Unlimited ZAR 1.00 14.00 17§
INOOOO456 N OFF001 Office Supplies Unlimited ZAR 1.00 14.00 17
INOD0O455 N DER001 Derton Technologies ZAR 1.00 14.00 17
INO0OD454 N HOPOO1 Hope Works Tech ZAR Technical Loo 14.00 17
IND00O453 N HOPQO1 Hope Works Tech ZAR Technical 1.00 14.00 17

Open Windows ~ 21Feb 2018 4

* By default, this screen will open in the New status. This does not

need to be changed to add a new manual contract invoice.
e Click on Add.
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i Contract Invoices - BPO: Version 2.1.0.47 - Example Company - [m] X
Home ‘ and Locations  Contract Finance andHR  Inventory  Mainf and Projects  Manufacturir Procurement Sales Service Reporting Utiites — & X
= B = 2 = [orm——
O ¢ _ o
add | viewnvoice | Savelayout Worspaces | Print  Send Invoices Refresh
Maintain a Format . Print " Current .
InvoiceNo InvoiceStatus CustomerCode CustomerName DeptCode Currency DeptName ExchangeRate CustomerOrderNo TaxRate Inv

?

» PINOD0OO20 N DAN00D2 Dancing Shoes ZAR 100 14.00 17N
INOODD461 N SAM001 Samanthas Diner ZAR. 1.00 0.00 171
IND0OO460 N BOTO001 Bothas Networking inc usp 9.87 0.00 17H
INO000459 N TIA001 Titan Group ZAR 1.00 14.00 171
INO000458 N YES001 Young Electric Sales ZAR Sales Department 1.00 14.00 17H
IND000457 N OFF001 Office Supplies Unlimited ZAR 1.00 14.00 17N
IN000O456 N OFF001 Office Supplies Unlimitzd ZAR 1.00 14.00 171
INO000455 N DEROO1 Derton Technologies ZAR 100 14.00 17H
INOODO454 N HOPOO1 Hope Works Tech ZAR Technical 100 14.00 171
IND000453 N HOPOO1 Hope Works Tech ZAR Technical 1.00 14.00 17N

Open Windows ~ 21Feb 2018 y

1. The Manual Contract Invoice : Add a new invoice screen will be dis-
played.

INVOICE HEADER DETAILS

2. Customer Name: Click on the search button in this field.
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hd Manual Contract Invoice : Add a new invoice - BPO: Version 2.1.0.47 - Example Company - O X
Home | Equipment and Locations Contract Finance and HR  Inventory and Projects  Manuf i Procurement Sales Service Reporting Utlites — & X
i y & Y
OX o &
Save Back Delete | Calculate | SaveLayout
Item Aggregate
P Format
Customer Name - Invoice No.
Contract p|* Status N
Invoice Date/Time 21Feb2018 v 12:00:00 AM 3 . Salesman =
‘Order No. ) Invoice Currency
Biling Date 21Feb 2018 h Tax Rate
Remove Inactive Lines | | Exchange Rate
[serialNo "LocationltemDesc | FeeType "FeeTypeDesc "AccountCode | Due | InvoiceLineDescription TvaT
v
SerialNo MeterDefCode | AccountCode  OpeningReading  ClosingReading ReadingDate MinBilling MinQuantity  Usage Due VAT
]
Comment - Sub Total 0.00
VAT 0.00
Grand Total 0.00
Open Windows + 21Feb 2018 4

* The Select a customer for this Invoice screen will pop up.
* Select the row of the ‘consolidated' customer that you wish to
create a manual invoice for.
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Check for Consolidated Customer

You can check if a customer is consolidated by viewing the Is Consolidated

check box in the Customer Maintenance screen.

Ribbon Access: Sales > Customers

4 BPO: Version 2.1.0.69 - Example Company = O X

Equipment and Locations Contract Finance and HR. Inventory Maintenance and Projects Manufacturing Procurement Service Reporting Utilities

4 @ & 56

Customers || Services Templates Commerdals | POSLite Quotes Orders Invoices  Credit
‘ Notes

Master Pracessing

Open Windows ~ | | 28 Jan 2019 7

1. The Customer Listing screen will be displayed.
2. Click on the row selector in front of the customer you wish to view.
3. Click on View.
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TECHNOLOGTIES Manual Contract Invoice - Consolidated Customer

= .—.Cu;tumer L\Stms - BPC: Version 2.1.0.69 - Example Company = O X
- iﬁ! Equipment and Locations  Contract Finance and HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reportng  Utlites — & 0 0X
© 2 XGO = B MO & ED
Add  Edit Delete Sync | view | Savelayout Workspaces | Hold Relesse  Approve lacive = | Refresh | Export Reports
- Ac -
Processing 4 Format al Status Proc 4 Current " ‘ Reports a
n
CustomerCode | CustomerType = CustomerName SiteDescription Department DeptMame  CustomerCreditlimit CreditCheckDesc | CreditTermsDesc Ci
Functions ¥ 5
Ccuso01 RE Cash Sales Account Durban Sales Sales De... 10 000.00 Terms and Limit 30 Days
HOPOO1 RE Hope Works Durban Tech Technical 100 000.00 Mo Check 30 Days
OFFD01 RE Office Supplies Unlimited Durban 75000.00 Terms and Limit 30 Days
YESOO1 co ‘Young Electric Durban Sales Sales De... 100 000,00 Mo Check COD
BOTOOD1 m Bothas Metworking inc Durban 50 000.00 Mo Check 30Days
» |5AM001 RE Samanthas Diner Durban 45000.00 Mo Check 30 Days
DANOO1 Im Danny Storm IT Cafe Durban 75000.00 Mo Check 30 Days
PANDOL RE Panda Copiers Durban 50 000,00 Mo Check oD
HACOO01 m Hadk PC - IT Shop Durban 0.00 Mo Check coD
PINODOL GY Pink Shoes Durban 0.00 Terms and Limit 30 Days
GIL000001 GILLITTSPA Dolf Lundgren Durban 0.00 Terms and Limit oD
HILO00D01 HILLCRESTP Mary Contrary Durban 0,00 Terms and Limit coD
JUs001 RE Just In Time Durban 50 000.00 Mo Check 30Days
LITOOO1 RE Little Bee Honey Durban 0.00 Terms and Limit
calba GREDO1 RE Green Tea Supplies Durban 75000.00 Terms and Limit 30 Days
FINDOO1 RE Fine Hair Salon Durban 0.00 Terms and Limit coD
BETOO001 RE Betties Summer Shop at ... Durban 0.00 Terms and Limit
biancad RE North West Branch Durban 0.00 Terms and Limit oD
DANOO2 Im Dandng Shoes Durban 10 000.00 Mo Check oD
BIGDOO1 co Big Bargains Durban 10 000.00 Terms and Limit COoD
History MANODOT RE Mandy Norton Durban 0.00 Terms and Limit cob
DANDOD3 m Dance Shoes Durban 0.00 Terms and Limit
AT AAn Y n Filhar Farr Riirhan AAR Tarme nd limit ©ON
»
Open Windows ~ | | 283an 2019 7

. The View Customer screen will be displayed.
. Ensure that the Detail tab is selected.
. Find the Is Consolidated check box in this screen.

A WO DN -

. In this image, the check box is ticked, meaning this customer is con-
solidated.

Help v2.5.1.4 - Pg 7 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHNOLOGTIES Manual Contract Invoice - Consolidated Customer

= View Customer - SAMO0T - BPO: Version 2,1.0.69 - Example Company = O X

!Hnmei Equipment and Locations  Contract Finance and HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reportng  Utlites — & 0 X

Detail I Commerdial

Type Retal * Primary Contact Samantha Marshall -
Customer Code | SAMO01 * Email Address
Customer Name Samanthas Diner = Invoice Method Print
WS Credit Limit 45000 /] Primary is Accounts Contact
Web Site | www.samsdiner.co.za Accounts Contact Samantha Marshall
Phone Ho. 031 123 4567 Email Address
Tax Rate Gl Billing Address PO Box 1234 e
VAT No. | 123455789 = Hew Town
Registered Name

Registration No. 987554321

Holding Company  No Holding Co

Bill Postal Code 1234

Currency | US Dollar
Account Code
Credit Check Mo Check

[ "] Copy Billing to Shipping
Physical Address | 147 Tar Road

MNew Town
: Credit Terms |30 Days
Call History Reporting Area  Durban
Salesman  Abigail Mine
Account Manager | 5usan Cooper r Postal Code 1234
Is Debtor &/ @I Trading As Name Samanthas Diner
SendSMS || Send Email || Shift Pattern  Mormal Week =
Rank |Bronze

[ Autherisation Information |
Open Windows ~ | |28 Jan 2019 7

1. Close the screen or use the
2. Open Windows menu to return to the Manual Contract Invoice: Add a
new invoice screen.
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Manual Contract Invoice - Consolidated Customer

= View Customer - SAMO0T - BPO: Version 2,1.0.69 - Example Company = O X
anme | Equipment and Locations  Contract Finance and HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Serwice Reporting  Utlites — & E
n ‘ Detail ‘ Commerdial
ext to search L
Type Retal * Primary Contact Samantha Marshall -
Customer Code | SAMO01 * Email Address
Customer Name Samanthas Diner = Invoice Method Print
Credit Limit 45000 /] Primary is Accounts Contact
Web Site | www.samsdiner.co.za Accounts Contact Samantha Marshall
Phone Ho. 031 123 4567 Email Address
Tax Rate Gl Billing Address PO Box 1234 e
VAT No. | 123455789 = New Town
Registered Name

Registration No. 987554321

Holding Company  No Holding Co

Bill Postal Code 1234

Currency | US Dollar
Account Code
Credit Check Mo Check

[ "] Copy Billing to Shipping
Physical Address | 147 Tar Road

MNew Town

Credit Terms | 30 Days

Reporting Area | Durban

Salesman  Abigail Mine *
Account Manager | Susan Cooper Postal Code 1234
Ts Debtor i 1s Consalidated [/ Trading As Name | Samanthas Diner
SendSM5 [ | Send Email [ Shift Pattern | Normal Week =

Rank |Bronze

Authorisation Infc%

7

When you have navigated back to the Manual Contract Invoice: Add a new

invoice screen, you will note that;

1. The Customer Name field populates with the selected (consolidated)
customer and the search button will disappear from the Contract field.
This is because the invoice will incorporate all the Item Fees and Item

Meters linked to this customer - you cannot select any one contract.

The following financial fields will now auto populate based on the customer

contract details that have originally been set up:

2. Invoice Currency , Tax Rate and Exchange Rate .

3. If there is a Salesman already linked to this contract then that Sales-
man name will populate this field.

4. The Items Fees data grid and
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Manual Contract Invoice - Consolidated Customer

5. Meters Fees data grid will populate with all of the Items Fees and
Meters Fees linked to this consolidated customer.

% ¥ Manual Contract Invoice : Add a new invoice - BPO: Version 2.1.0.69 - Example Company = O X

|Home | Equipment and Locations  Contract Finance and R Inventory Maintenance and Projects  Manufacturing  Procurement  Sales Service Reporting Utlities — & X

» X | =
=< Lo

Save Back Delete Calculate Save Layout

Item |Aggregab&

Maintain Proce...

i ct s| Format "
‘Customer Name|| Samanthas Diner :E i j Invoice No.
Contract| Status N
Invoice Date/Time 03Feb 2019 = 00:00:00 = . Salesman [|Abigail Mine a

Order Ho. . Invoice Currency JUSD
Billing Date 03Fch 2019 = Tax Rate [0.00 4—.
Remove Inactive Lines | | Exchange Rate |5.5700
LocationDesc Serialto FeeType FeeTypeDesc AccountCode InvoiceDescription Due VAT Status
s -
3 20-147258 5 Service 1101 Monthly service fee 1395.39 0.00 A
20-147258 N Insurance 1203 Insurance 338.45 0.00 A
18-12/1202 ] Service 1101 Monthly service 1023.28 0,00 A
19-12/1202 N Insurance 1203 Insurance 338.45 0.00 A
1912-102031 5 Service 1101 Service fee 487.28 0.00 A
SerialNo MeterDefCode  AccountCode | OpeningReading  ClosingReading  ReadingDate | MinBiing  MinQuantity  Usage | Due VAT IsActive
u
b 20-147258 Colour 1101 0.00 0.00 03Feb 2019 0.00 a a 0.00 0.00 Yes
13-12/1202  Mono 0.00 0.00 03Feb 2019 0.00 a a 0.00 0.00 Yes
19-12/1202  Colour 1101 0.00 0.00 03Feb 2019 0.00 Q o 0.00 0.00 Yes
1912-102031 Mono 1101 0.00 0.00 03Feb 2019 0.00 a a 0.00 0.00 Yes
2020-102046 Mono 1101 0.00 0.00 03Feb 2019 0.00 1] o 0.00 0.00 Mo
2020-102046 Colour 1101 0.00 0.00 03Feb 2019 0.00 0 [t} 0.00 0.00 No
o * Sub Total | 526053
VAT | 0.00
GrandTotal | 960,53
Open Windows = | |28 1an 2012 2

CONTRACT ITEM FEES AND METERS

This screen lists both the Active and Inactive item or meter charges.

REMOVE INACTIVE LINES

1. You can Remove Inactive Lines by selecting the check box

REMOVE CHARGES

2. You can delete item lines not to be billed, by selecting the row of the

item and clicking on Delete Item.
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Manual Contract Invoice - Consolidated Customer

= Manual Contract Invoice: Add a new invoice - BPO: Version 2.1.0.69 - Bxample Company = O X
iHnme | Equipment and Locations  Contract  Finance and HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales Service Reportng  Utlities — & X
Save Back | Delete Calculate Save Layout
Item Aggregate
Ma.g Proce... Format
‘Customer Name  Samanthas Diner 2= Invoice No.
Contract - Status N
' Invoice DatefTime 03 Feb 2019 ~ | 00:00:00 Salesman | Abigail Mine -
!
) Order Mo. Invoice Currency USD
L Billing Date 03 Feb 2019 b Tax Rate 0.00
Remove Inactive Lines ‘_‘ Exchange Rate 3.8700
1 LocationDesc SerialMo FeeType FeeTyDeliest - AccountCode InvoiceDescription Due VAT Status
3 20-147258 5 Service 1101 “Manthly service fee 1395.39 0.00 A
20-147258 N Insurance 1203 Insurance ~ 338.45 0,00 A
19-12/1202 5 Service 1101 Monthly service T 1023.28 0.00 A
19-12/1202 N Insurance 1203 Insurance 338.45 = _U“UU A
1912-102031 5 Service 1101 Service fee 487.28 0.00 & - N
1912-102031 N Insurance 1203 _Insurance. 3076 0,00 A - = =
SerialNo MeterDefCode  AccountCode | OpeningReading  ClosingReading  ReadingDate  MinBiing  MinQuantity  Usage  Due VAT IsActive -
.
¥ 20-147258 Colour 1101 0.00 0.00 03Feb 2019 0.00 a a 0.00 0.00 Yes
19-12/1202  Mono 0.00 0.00 03Feb 2019 0.00 a (1] 0.00 0.00 Yes
19-12{1202  Colour 1101 0.00 0.00 03 Feb 2019 0.00 (1] a 0.00 0.00 Yes i
1912-102031 Mono 1101 0.00 0.00 03Feb 2019 0.00 a a 0.00 0.00 Yes F
2020-102046 Mono 1101 0.00 0.00 03Feb 2019 0.00 ] ¢} 0.00 0.00 Mo
2020-102046 Colour 1101 0.00 0.00 03Feb 2019 0.00 a o 0.00 0.00 No
frrg = Sub Total | 526053
VAT [ 0.00
GrandTotal | 926053
Open Windows = | 28 Jan 2018 ”

1.

date and time.

Invoice Date/Time: These will be auto populated with the current

° Either type in or click on the drop-down arrow and use the

calendar function to select an alternative date, if required.

° Either type in or use the directional arrows to select an

alternative time, if required.

2. Order No: Type in a customer order number if required.

3. Billing Date: Ensure you have selected the correct billing date. This

will adjust the meter reading date for the items on this invoice.
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TECHNOLOGTIES Manual Contract Invoice - Consolidated Customer

% = Manual Contract Invoice: Add a new invoice - BPO: Version 2.1.0.69 - Bxample Company = O X
Save Back Delete Calculate Save Layout
Item Aggregate
Maintain Format
‘Customer Name  Samanthas Diner 2= Invoice No.
Contract ’A/_’. Status N
Invoice Date/Time |03 Feb 2019 ~ | 00:00:00 : s Salesman | Abigail Mine -
Order No. = _. : Invoice Currency USD
Billing Date |03Feb 2019 v | _. Tax Rate 0.00
Remove Inactive Lines [ | Exchange Rate 3.8700
LocationDesc SerialMo FeeType FeeTypeDesc AccountCode InvoiceDescription Due VAT Status
s -
3 20-147258 5 Service 1101 Monthly service fee 1395.39 0.00 A
20-147258 N Insurance 1203 Insurance 338.45 0,00 A
19-12/1202 5 Service 1101 Monthly service 1023.28 0.00 A
19-12/1202 N Insurance 1203 Insurance 338.45 0.00 A
1912-102031 5 Service 1101 Service fee 487.28 0.00 A
1912-102031 N Insurance 1203 _Insurance. 3076 0,00 A =
SerialNo MeterDefCode  AccountCode | OpeningReading  ClosingReading  ReadingDate  MinBiing  MinQuantity  Usage  Due VAT IsActive
.
¥ 20-147258 Colour 1101 0.00 0.00 03Feb 2019 0.00 a a 0.00 0.00 Yes
19-12/1202  Mono 0.00 0.00 03Feb 2019 0.00 a (1] 0.00 0.00 Yes
19-12{1202  Colour 1101 0.00 0.00 03 Feb 2019 0.00 (1] a 0.00 0.00 Yes
1912-102031 Mono 1101 0.00 0.00 03Feb 2019 0.00 a a 0.00 0.00 Yes
2020-102046 Mono 1101 0.00 0.00 03Feb 2019 0.00 ] ¢} 0.00 0.00 Mo
2020-102046 Colour 1101 0.00 0.00 03Feb 2019 0.00 a o 0.00 0.00 No
S * Sub Total [ 526053
VAT [ 0.00
GrandTotal | 926053
Open Windows ~ | |28 1an 2019 4

INVOICE NO.

* Invoice No: When you save the details in this screen, the system
will calculate the invoice number based on the selected contract
configuration details set up.

e Status: This field will auto populate with N - New.
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@ = Manual Contract Invoice: Add a new invoice - BPO: Version 2.1.0.69 - Bxample Company = O X
e _:’Hnme :_ Eguiwent_and Locations Confract Finance and HR Inventory Maintenance and Projects Manufacmring Procurement  Sales  Service Reporting Utliies — & X
B
1OoOX & =
Save Back Delete Calculate Save Layout
Item | Aggregate | ‘
Maintain 4| Proce... 4| Format
‘Customer Name  Samanthas Diner 2= Invoice No.
Contract - Status N
Invoice Date/Time |03 Feb 2019 ~ | 00:00:00 : s Salesman | Abigail Mine -
Order Mo. : Invoice Currency USD
Billing Date |03Feb 2019 = TaxRate 0.00
Remove Inactive Lines [ | Exchange Rate 3.8700
LocationDesc SerialMo FeeType FeeTypeDesc AccountCode InvoiceDescription Due VAT Status
s -
3 20-147258 5 Service 1101 Monthly service fee 1395.39 0.00 A
20-147258 N Insurance 1203 Insurance 338.45 0,00 A
19-12/1202 5 Service 1101 Monthly service 1023.28 0.00 A
19-12/1202 N Insurance 1203 Insurance 338.45 0.00 A
1912-102031 5 Service 1101 Service fee 487.28 0.00 A
1912-102031 N Insurance 1203 _Insurance. 3076 0,00 A =
SerialNo MeterDefCode  AccountCode | OpeningReading  ClosingReading  ReadingDate  MinBiing  MinQuantity  Usage  Due VAT IsActive
.
¥ 20-147258 Colour 1101 0.00 0.00 03Feb 2019 0.00 a a 0.00 0.00 Yes
19-12/1202  Mono 0.00 0.00 03Feb 2019 0.00 a (1] 0.00 0.00 Yes
19-12{1202  Colour 1101 0.00 0.00 03 Feb 2019 0.00 (1] a 0.00 0.00 Yes
1912-102031 Mono 1101 0.00 0.00 03Feb 2019 0.00 a a 0.00 0.00 Yes
2020-102046 Mono 1101 0.00 0.00 03Feb 2019 0.00 ] ¢} 0.00 0.00 Mo
2020-102046 Colour 1101 0.00 0.00 03Feb 2019 0.00 a o 0.00 0.00 No
S * Sub Total [ 526053
VAT [ 0.00
GrandTotal | 926053
Open Windows ~ | |28 1an 2019 4

METER READINGS

* Opening Readings Type in or use the directional arrows to
select the Opening Meter Readings for this manual contract
invoice.

* Closing Readings Type in or use the directional arrows to select

the Closing Meter Readings for this manual contract invoice.
Comments

e Comments: Type in a comment relating to this invoice.

° This field is mandatory.
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Manual Contract Invoice - Consolidated Customer

@ = Manual Contract Invoice: Add a new invoice - BPO: Version 2.1.0.69 - Bxample Company = O X
B _! Hormne: | Equipment and Locations  Contract Finance and HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reportng  Utlites — & 0 0X
HOX & R
Save Back Delete Calculate Save Layout
Item Aggregate
Maintain 4| Pre 4| Format .
‘Customer Name  Samanthas Diner 2= Invoice No.
Contract - Status N
Invoice Date/Time |03 Feb 2019 ~ | 00:00:00 Salesman | Abigail Mine -
Order Mo. Invoice Currency USD
Billing Date 03 Feb 2019 b Tax Rate 0.00
Remove Inactive Lines [ | Exchange Rate 3.8700
LocationDesc SerialMo FeeType FeeTypeDesc AccountCode InvoiceDescription Due VAT Status
s -
20-147258 5 Service 1101 Monthly service fee 1395.39 0.00 A
20-147258 N Insurance 1203 Insurance 338.45 0.00 A ‘
19-12/1202 5 Service 1101 Monthly service 1023.28 0.00 A
19-12/1202 N Insurance 1203 Insurance 338.45 0.00 A
1912-102031 5 Service 1101 Service fee 487.28 0.00 A
1912-102031 N Insurance 1203 Jhsurance 3076 0,00 A =
SerialNo MeterDefCode  AccountCode | OpeningReading  ClosingReading  ReadingDate  MinBiing  MinQuantity  Usage  Due VAT IsActive
.
¥ 20-147258 Colour 1101 D‘DDE 0.00 {03 Feb 2019 0.00 a a 0.00 0.00 Yes
19-12/1202  Mono 0.00 0.00 §03 Feb 2019 0.00 a (1] 0.00 0.00 Yes
19-12{1202  Colour 1101 0.00 0.00 03 Feb 2019 0.00 (1] a 0.00 0.00 Yes
1912-102031 Mono 1101 0.00 0.00 {03 Feb 2019 0.00 a a 0.00 0.00 Yes
2020-102046 Mono 1101 0.00 0.00 §03 Feb 2012 0.00 ] ¢} 0.00 0.00 Mo
2020-102046 Colour 1101 0.00 0.00 03 Feb 2019 0.00 a o 0.00 0.00 No
S * Sub Total [ 526053
| T
GrandTotal | 926053
Open Windows ~ | |28 1an 2019 4

NOTE ON AGGREGATE BILLING

* Contracts cannot be configured for aggregate billing where the

customer is consolidated.
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TECHMNOLOGSTES

Manual Contract Invoice - Consolidated Customer

= Manual Contract Invoice : Add a new invoice - BPO: Version 2.1.0.69 - Bxample Company = O X
. _i Hormne: | Equipment and Locations  Contract Finance and HR.  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reportng  Utlites — & 0 0X
HO XN\’
Save Back Delete l Save Layout
Item [grega
Maintzin , 4| Format .
‘Customer Name  Samanthas Diner i Invoice No.
Contract * Status N
Invoice Date/Time |03 Feb 2019 ~ | 00:00:00 Salesman | Abigail Mine &
Order Mo. Invoice Currency USD
Billing Date 03 Feb 2019 b Tax Rate 0.00
Remove Inactive Lines [ | Exchange Rate 9.8700
LocationDesc SerialMo FeeType FeeTypeDesc AccountCode InvoiceDescription Due VAT Status
s -
20-147258 5 Service 1101 Monthly service fee 1395.39 0.00 A
20-147258 N Insurance 1203 Insurance 338.45 0.00 A ‘
19-12/1202 5 Service 1101 Monthly service 1023.28 0.00 A
19-12/1202 N Insurance 1203 Insurance 338.45 0.00 A
1912-102031 5 Service 1101 Service fee 487.28 0.00 A
1912-102031 N Insurance 1203 Jnsurance 3076 0,00 A =
SerialNo MeterDefCode  AccountCode  OpeningReading  ClosingReading  ReadingDate  MinBiing  MinQuantity  Usage  Due VAT IsActive
.
20-147258 Colour 1101 0.00 0.00 03Feb 2019 0.00 a a 0.00 0.00 Yes
19-12/1202  Mono 0.00 0.00 03Feb 2019 0.00 a a 0.00 0.00 Yes
19-12{1202  Colour 1101 0.00 0.00 03Feb 2019 0.00 a a 0.00 0.00 Yes
1912-102021 Mono 1101 0.00 0.00 03Feb 2019 0.00 a a 0.00 0.00 Yes
2020-102046 Mono 1101 0.00 0.00 03Feb 2019 0.00 ] [+} 0.00 0.00 Mo
2020-102046 Colour 1101 0.00 0.00 03 Feb 2019 0.00 o o 0.00 0.00 No
Comment | Test Consdlidated Customer Manual Contract Invoice * Sub Total [ 320,53
VAT [ 0.00
GrandTotal | 926053
Open Windows ~ | |28 Jan 2019 4

SAVE MANUAL INVOICE

* When you have finished editing the Manual Contract Invoice

screen, click on Save.
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TECHNOLOGTIES Manual Contract Invoice - Consolidated Customer

= Manual Contract Invoice : Add a new invoice - BPO: Version 2.1.0.69 - Bxample Company = O X
iHnme . Equipment and Locations  Contract  Finance and HR.  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reportng  Utlites — & 0 0X
Yy x | &
=JL<) -
Back Delete | Calculate | Savelayout |
Item | Aggregate
Maintain Format
‘Customer Name  Samanthas Diner i Invoice No.
Contract * Status N
Invoice Date/Time |03 Feb 2019 ~ | 00:00:00 : . Salesman | Abigail Mine &
Order Mo. . Invoice Currency USD
Billing Date 03 Feb 2019 b Tax Rate 0.00
Remove Inactive Lines [ | Exchange Rate 9.8700
LocationDesc SerialMo FeeType FeeTypeDesc AccountCode InvoiceDescription Due VAT Status
s -
20-147258 5 Service 1101 Monthly service fee 1395.39 0.00 A
20-147258 N Insurance 1203 Insurance 338.45 0.00 A
19-12/1202 5 Service 1101 Monthly service 1023.28 0.00 A
19-12/1202 N Insurance 1203 Insurance 338.45 0.00 A
1912-102031 5 Service 1101 Service fee 487.28 0.00 A
1912-102031 N Insurance 1203 _Insurance. 3076 0,00 A =
SerialNo MeterDefCode  AccountCode | OpeningReading  ClosingReading  ReadingDate  MinBiing  MinQuantity  Usage  Due VAT IsActive
.
20-147258 Colour 1101 150.00 220,00 03 Feb 2019 0.00 a 70 156.28 0.00 Yes
19-12/1202  Mono 200.00 400.00 03 Feb 2019 0.00 a 200 19.97 0.00 Yes
19-12{1202  Colour 1101 190.00 230.00 03Feb 2019 0.00 a 80 226.05 0.00 Yes
1912-102021 Mono 1101 300.00 560.00 03Feb 2019 0.00 a 260 36.28 0.00 Yes
2020-102046 Mono 1101 350.00 420,00 03 Feb 2012 0.00 ] 140 0.00 0.00 Mo
2020-102046 Colour 1101 270.00 390.00 03 Feb 2019 0.00 o 120 0.00 0.00 No
Comment | Test Consdlidated Customer Manual Contract Tnvoice = Sub Total | 9699.11
VAT [ 0.00
GrandTotal | 9699.11
Open Windows = | 28 Jan 2018 ”

INVOICE NO. ALLOCATION

1. The invoice will be saved and you will return to the Contract Invoices
Listing screen.
2. The newly created invoice will be selected in this screen and you will

note that an Invoice No. has now been allocated.

PRINT MANUAL INVOICE

3. Keeping the invoice selected, click on Print.
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TECHNOLOGTIES Manual Contract Invoice - Consolidated Customer

= Contract Invaices - BPO: Version 2.1.0.69 - Example Company - ] X
|Home | Equipment and Locations  Contract Financeand R Inventory Maintenance and Projects  Manufacturing Procurement  Sales Service Reporting  Utlities — @ X
© @ H = i REEECI R =
Add  View Inwoice | Save Layout \Workspaces Print Export VNaw +| Refresh
-
1 4| 4 a Current
.
Invoice... + InvoiceStatus  CustomerCode | CustomerName DeptCode Currency Deptiame ExchangeRate CustomerOrderNo TaxRate InvoiceDate InvoiceTime
'

¥: ‘
INOOD0453 bﬁf HOPOO1 Hope Works Tech ZAR Technical 1.00 14.00 17 MNowv 2017  00:00:00
INOODO454 M HOPOO1 Hope Works Tech ZAR Technical Lo0 14,00 17 Mov 2017  00:00:00
INDODD435, ‘N DEROO1 Derton Technologies. ZAR. 1.00 14.00 17 Mov 2017  00:00:00
INOODO456 N OFF001 Office Supplies Unlimited ZAR 100 14.00 17 Nov 2017  00:00:00
INUUUUﬂ§7 M OFF001 Office Supplies Unlimited ZAR L.00 14.00 17 Mov 2017  00:00:00
INODDO458 N YESO01 Young Electric Sales ZAR Sales Department 100 14.00 17 Nov 2017  00:00:00
INODDO453 N TIADOL Titan Group ZAR 1.00 14.00 17 Nov 2017  00:00:00
INDODD460 N BOTO001 Bothas Networking inc usD 9.87 0.00 17Mov 2017  00:00:00
INOODD4el M SAMOO1 Samanthas Diner ZAR. 100 0.00 17Mov 2017  00:00:00

hNDOGO%Z N HOPOO1 Hope Works Tech ZAR Technical 1.00 OHW11111 14.00 22Feb 2018  12:00:00

|» [riooo0e3 |, SAMOD1 Samanthas Diner UsD .87 0.00 03Feb 2018 12:00:00 I

PINDODO0ZD N DAMOD2 Dancing Shoes ZAR. 100 14.00 17 Mov 2017  00:00:00
STI0000020 M HOPOO1 Hope Works Tech ZAR. Technical 1.00 test 14.00 253l 2018 10:23:30
STI0000021 N HOPOOD1 Hope Works Tech ZAR Technical 1.00 HWSTCD1008 15.00 26 Jul 2018 10:59:40

. 3

Open Windows v | | 28Jan 2019 7

1. A Select the option as desired pop up screen will appear.
2. Select the Print/Email method.

* In this image, Print Invoice has been selected.
3. Click on Accept.
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TECHNOLOGTIES Manual Contract Invoice - Consolidated Customer

= Contract Invoices - BPO: Version 2.1.0.69 - Example Company = O X
iHnme ! Equipment and Locations  Contract Finance and HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reportng  Utlites — & 00X

0Lk B

E_EE Durban e -\g%}

Add  View Invoice | Save Layout Workspaces Print Export | new  w| Refresh
Format a ‘ Print i Current i ‘
Invoice... = InvoiceStatus | CustomerCode | CustomerName DeptCode Currency Depthame ExchangeRate  CustomerOrderMo TaxRate InvoiceDate InvoiceTime
L
INDDOD453 N HOPOO 1 Hope Works Tech ZAR Technical 1.00 14.00 17Nov 2017  00:00:00
INDODD454 N HOPOO1 Hope Works Tech ZAR. Technical 1.00 14.00 17MNov 2017  00:00:00
INDDOD455 N DEROO1 Derton Technologies ZAR. 1.00 14,00 17Nov 2017  00:00:00
INDOOD456 N OFF001 Office Supplies Unlimited B select the option as desired -2 x | 14.00 17Nov 2017  00:00:00
INDDOD457 N OFF001 Office Supplies Unlimited N Home L 14.00 17MNov 2017  00:00:00
INODOD458 N YESOO1 Young Electric Sales = e 14,00 17Nov 2017  00:00:00
INDDOD458 N T1ADO1 Titan Group @ @ 14.00 17Nov 2017  00:00:00
INODOD460 N BOTOOO1 Bothas Netwarking inc Accept | Cancel | 0.00 17Mov 2017  00:00:00
INODOD461 N SAMO01 Samanthas Diner <-_. 0,00 17Nov 2017  00:00:00
INDODD462 N HOPOO1 Hope Works Tech - = | | 1400 22Feb 2018  12:00:00
» INDOOO4E3 | N SAMOD1 Samanthas Diner 0.00 03Feb 2019  12:00:00
PINOODOO20 N DANDO2 Danding Shoes 14.00 17Nov 2017  00:00:00
N
N

STID000020 HOPOOL Hope Warks Tech [}t rwvoice 14.00 2512018 10:23:30

STI0000021 HOPOO1 Hope Works Tech - 1500 261ul 2018 10:59:40
() Email Invoice

( ) Print and Email Invoice

Yl

4 b

Open Windows = | 283an 2013 o

The Print Preview screen will open.

1. Here you can see that all contracts linked to this customer have been
invoiced as this is a consolidated customer.
2. From here you can View, Print, Export or Email the invoice.

3. Close the preview screen when you are done.
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Manual Contract Invoice - Consolidated Customer

(B Pre = (= ]3¢

IF\IE View Ba:kgroundl
| 85 eB dabEa-0a o -Ja & b P-BE-=-|ole—T

Tax Invoice

Example Company

Street Mo and Road Name PO Box 1234

Area New Town

City Durban

South Africa South Africa

1234 1234

Reg No.: 0000000a3sa4521 Fax No.: 03112 4545
VAT No.: 0000000 Tel No.: 031123 4567

(AP, ol
! Date : 03 Feb 2019

Account Manager : Susan Cooper

Customer : SAMO01 Samanthas Diner

' Billing Address : PO Box 1234 Attention : Samantha Marshall
New Town
1234

| VAT No. : 123456789

Machine and Shipping Details

| contrct
| Location : Br Eve wth clie
Serial No. : Shipping Address : 147 Tar Road
| Model No.: New Tawn
| Order No.: 1234
| Fees |
| Description SubTotal |
| Service 1260.00
Machine and Shipping Details, |
| Contract
| Location : Eack Office
| Serial No. : 19-12/1202 Shipping Address : 147 Tar Road
| Model No. : 5p19-12 New Town
e m,
Page1of 3 W% = — | ©)

Related Topics

e Create Manual Contract Invoice - Unconsolidated Customer

e Edit Comment and Order Number
e Month End Billing Run
* Contract Credit Notes

MNU.136.002
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