cCOO=
Part Request Authorisation

INVENTORY

PART REQUEST AUTHORISATION

Part request authorisation is configured in the company setup. If configured,

all parts requests must first be approved before the part request is sent to

stores.

You can also review Readings on Prior Part Issues to see whether a current

meter is within yield.

Ribbon Access: Inventory > Request Approval
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PART REQUEST APPROVAL LISTING

* The Part Request Approval screen will be displayed.
* This will bring up a list of all part requests that require
authorisation.
* Select the site.
* In this image, Durban has been selected.
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AUTHORISE PART REQUEST

* Click on the row selector in front of the part request that you
wish to approve.
* Click on Approve.
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* A Part Request Authorisation message box will pop up asking;
* Are you sure you want to authorise part request no.
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[part request no].
e Click on Yes.
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* A second Part Request Authorisation message box will pop up
informing you that;
* Authorisation for part request, [part request no], has
been successful.
* Click on OK.
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* The approved part request will now be removed from the Part

Request Approval screen.
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* The request will then post to the Part Requests for the Site list-

ing screen.
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Ribbon Access: Inventory > Part Requests

e Ensure that you have selected the correct site.
* |n this screen the item can now be issued / purchased.
* Scroll right in this screen until you can view the Request Status

column.
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* You can see in this column, that the status of this part request is

now approved.
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DECLINE PART REQUEST

* In the Part Request Approval listing screen,
* Click on the row selector in front of the part request that you

wish to decline.
e Click on Decline.
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* A Part Request Process Validation message box will pop up ask-
ing;
* Are you sure you want to decline this part request?
* Click on Yes.
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REJECTION COMMENTS

* A Rejection Comments screen will pop up.
* Type in the reason for declining the part request in the text box

of this screen.
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* When you have finished typing in the rejection comment, click on

Save.
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* A Part Request Process Validation message box will pop up
informing you that;
» This part request [part request no] has been
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Part Request Authorisation

declined.
e Click on OK
¥ Part Reuet Al - BP0 Ve 11 0.5 - g Company
o | Gpptedlaonn  Condd P b Weweandhoel  Meldm hoeel e e Wiy U - @ X
: o &
Selopt Wolspaoss SweFie | b Qe Wty iefen
®
findig SorceTipe Hefece  Siale FromcRef  Procfesc Coliefmee  Callesr CistomerCode  Cistomeriiome DeotCode Depthlane  ef]
¥
MO WA WODMMS N PRI Orden-B) Gty - PR MBI el Ted  Tedeal O
PO DR WOl N (LT S O Iy
RONJE WER  WODMMID N PRXODNSI Sormd I New Dol ek BOQMS | -Mdversulatn WP Hpelln Tl Teded )
POUODIEED  WHIR WOMOME N PRONODISL St SPI912 Hew Deal Sl ?num_l-ummm WO Hpeliols  Tedh Tl 7l
P01 WROR WOMOMI4 N PROOOOISL Sprnk SPUSL2 Nesw Deal Sl ?IILU’DS_!-IEHMWIM HORDOL ey Teth Tl
A0 WNR wOlMD @R Fl ity - cange prives d
VRNNNE W WOl & Il Qunty - e i
MO MR WO N UG T A el Teh  Tedvil :j
MO WER WO N oot b prodctenbith -
MOIMS MR WO N Crtated b redeton bt t|
MO WER WO N Created i rohctinbah |
PN R WO N reatd o rodchen bath |
POOIH MR WDOMOMSeL N Created f producton baich o
PODIBH R WOODRMes! M Created foe peodicton batch - ey
RN R Wonoais N Creafed for production batch - e[
MONIGH WER  WOOMMEL N treats F podctonbach - trel
o Thi part equist RO00ONESE, R been declined.
ol
i L]
Cpen indows = TELTE

Help v2.5.1.4 - Pg 20 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHMNOLOGSTES

Part Request Authorisation

* The part request will now be removed from the Part Request

Approval listing screen.
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