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Work Order Allocation - Link to New Project

PROJECTS

WORK ORDER ALLOCATION - LINK TO NEW
PROJECT

An unassigned work order(s) can be allocated to a new project.

One or multiple work orders can be linked to a new project.

Ribbon Access: Maintenance / Projects > Work Order Allocation

$ - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 = (e jix
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Instructions Tasks Generate | WorkRequests | Maintenance | Projects  Standard  |Work Order| Technidan
Tasks Radar Methodology | Allocation | Allocation

1. The Work Order Allocation listing screen will be displayed.
2. This screen is divided into 2 frames:
* Unassigned Work Orders: This frame lists all the unas-
signed work orders.
* Project Work Orders: This frame lists the projects with

linked work orders.
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| ﬁ | Home | Equipment/Locaions  Confract  Finance /HR  Inventory /Projects  Mar Sales  Service  Reportng  Utiities A
% H 9 0 1’ mivor|_ @ | ¥y
Auto Create | Save Work Order Refresh CancelUnsaved | Savelayout Workspaces | show al” [ " ~Search
Projects to Projects Changes - e .
Projects . Work Orders a Format arch < &
Unassigned Work Orders : 1627 I Project Work Orders : 301 projects, 356 work orders
WOCode  + Desription SiteName | WOType  Status Description Status  StatusDesc Pro
v o o0 e e e c e e e s
WOD006242  1MMS - 1 Month Machine Service Duban SRV O Open ‘ PRI0000415  SP240 New Deal o Open
WOO0006241 WS - Weekly Service Durban SM ] Open [ PRI0000414  Sprint SP1912 New Deal Sale o Open
‘WO0006240 WS - Weekly Service Durban SM o] Open PRI0D00413  PRJ408/BS001 ] Open
WO0006238  Test PQ Source Type Work Order Duban PR o Open PRI0000412  Instal Machines o Open
WO0006237 WS - Weekly Service Duban  sM o Open PRI0000411  Site Inspection o Open
‘WO0006236 WS - Weekly Service Durban M o Open PRJ0D00410  New machine installation o Open
WO0006235  Tier - Commercial Tier Test Dubsn INST O Open E] PRI0DD0408  Maintenance Project - SP400 o Open
WO0006233  BathBinMaint - Bathroom Bn Maintenance Durban  SM o Open PRI0000407  OSU1001 o Open
‘WO00006232 WS - Weekly Service Durban SM o Open PRI0000406  B60004 o Open
‘WO00006231 WS - Weekly Service Durban SM o Open PRJ0000405 8601010202 o Open
WO0006230  AirMaint - Aifreshner Maintenance Duban  SM o Open B PRI0000404  TTO41 - Bi-annually, Mono 1000 - Generate .. O Open
WOD006228  1MMS - 1 Month Machine Service Duban SERV O Open PRI0000402  test o Open
WO0006227 AirMaint - Airfreshner Maintenance Durban SM o Open [ PRI0000401  Implementation BPO2 o] Open
‘WO0006226 BathBinMaint - Bathroom Bin Maintenance Durban SM ] Open PRI0D00400  Testing BPO2 o Open
WO0006225 WS - Weekly Service Duban  SM o Open B PRI0000399  Developmemnt BPO2 o Open
WO0006223  IMMS - 1 Month Machine Service Duban SRV O Open [ PRI0000398  Design BPO2 o Open
‘WO00006222 WS - Weekly Service Durban sM o Open [ PRI0000397  Specification BPO2 o Open
‘WO0000s221 1MMS - 1 Month Machine Service Durban SERV o Open PRI0000396  TestBPO2 ] Open
WO0006219  BathBinMaint - Bathroom Bn Maintenance Durban  SM o Open PRI0000395  BPO v2.2.0.1Test Cyde o Open
WO0006218 WS - Weekly Service Duban  SM o Open PRI0000369  Default for HOPOD1 on 08 Feb 2017 o Open
WOMNEIIT WS —Wankhy Sarvics Murhan o™ n Pnen T 1 PRINNNNAL 1924 -Tack rhrt rammimst rraate ne n Anen e
= ‘
Open Windows | User : JulandaK | 22/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0

In the Unassigned Work Orders frame, click on the row of the unas-
signed work order (for a single work order) you wish to allocate to a
new project, or

To select multiple work orders,

* Hold down the Ctrl key on your keyboard, then use your
mouse to click on each unassigned work order you wish to
allocate to a new project, or

* Hold down the Shift key on your keyboard, then use the up
and down arrows on your keyboard to select all the
required unassigned work orders.

5. Click anywhere on the selected line(s) then drag the work order(s) you
want to allocate, from the Unassigned Work Orders frame,
6. and drop on the New Project in the Project Work Orders frame.
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$ - Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 l=Jla | x|
| @ | Home | Equipment /Locaions  Contract  Finance /HR  Inventory JProjects  Man i Sales  Service  Reporting  Utiities - & X
% H o 0 X it %
Auto Create | Save Work Order Refresh CancelUnsaved | Savelayout Workspaces | showal [ Search
Projects to Projects Changes =
Projects Work Orders ¥ Format i Searct ) [
Unassigned Work Orders : 1624 Project Work Orders : 301 projects, 359 work orders
WOCode = Desaiption SiteName ProjectRef  + Description /‘
"0 0 "0 o IRAL: 0
Dwomosz«: WS - Weekdy Service - Durban ‘ m New Project
WOD006238  Test PQ Source Type Work Order 0 Durban i*i [ PRIOO00071  SP240 New Deal.
WOD006237 WS - WeeKly Service N Durban ;} [ PRI0D00D7S  Check Techniian Assignment
WO0006236 WS - Weekly Service )6 """ > “Dirbai * i B PRI0D00077  SubProject 1
WO0006235  Tier - Commercial Tier Test Durban PRI0000082  Test Projects viewed in Customer screen
WO0006233  BathBinMaint - Bathroom Bin Maintenance Durban B PRI0D000S3  New machine instalation
WO0006232 WS - Weekly Service Durban [ PRIOD000BS  tst
WOD006231 WS -Weekly Service Durban [ PRI0D000S7  SP240 New Deal
WO0006230  AirMaint - Airfreshner Maintenance: Durban PRI0000089  Machine installations
WOD006228  1MMS - 1 Month Machine Service Durban [ PRIODO0DSO  Sprint SP1912 New Deal Sale
WOD0006227  AirMaint - Airfreshner Maintenance: Durban [ PRIOD000S1  Service for HOPO1 on 06 Nov 2014
WOD006226  BathBinMaint - Bathroom Bin Maintenance Durban PRI0D000S2  Scheduled Maintenance for HOPOO1 on 06 Nov 2014
WOD006225 WS - Weekly Service Durban [ PRI0D000S3  Scheduled Maintenance for DER0D1 on 06 Nov 2014
WOD006223  1MMS - 1 Month Machine Service Durban [ PRI0D000S4  Scheduled Maintenance for YESOD1 on 06 Nov 2014
WO0006222 WS - WeeKly Service Durban B PRI0D00095  Scheduled Maintenance for TIADD1 on 06 Nov 2014
WO0006221  1MMS - 1 Month Machine Service Durban B PRI0D000S8  Site Inspectino
WOO0006219  BathBinMaint - Bathroom Bin Maintenance Durban [ PRI00000SS  Install Machines
WOD006218 WS - Weekly Service Durban B PRI0D00100  Machine inspection required
WO0006217 WS - Weekly Service Durban [ PRI0D00101  Scheduled Maintenance for HOPOO1 on 14May 2015
WOO0006216  AirMaint - Arfreshner Maintenance: Durban PRI0D00102  Scheduled Maintenance for DEROD1 on 14May 2015
, lwomorzia_ows -7 manth sarviee Mirhan T M PRINNNINT  Srhadiiled Maintenancs far HOBANT An 14 8 014 ot
e i =
Open Windows + | User: JulandaK | 22/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0

7. The Add a new project screen will display.
8. Click in the Description text box to type in a description for the project.

9. Confirm the editable project Identification and Schedule details, for
example: Project Type, Start and End Dates.

For a detailed handling of this topic refer to Projects - Add Main
Project

10. When you have finished adding the relevant details, click on Save.
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$ Work Order Allocation - BP0: Version 2.5.0.4 - Example Company v2.5.0.0 == )
‘ Home | Equipment /Locations Contract Finance / HR Inventory | Projects L i P Sales Service Reporting Utilities - & X
{53 | # Add new project 4—————)) [ == =]
i [ —— —
Home ‘
Auto Creat

=alo @
Projects =] A

save | Back | Savelayout Workspaces ==

9

A
WOCodd| Links a Customer Info I
vl Enter text to seard £ Identification : g N
iption | Second installation project for N s
» WO00% | Functions Description G proje Customer Code | TIADO1 g |
Wo000E TelNo. 0318529632 g
WO000¢ Work Orders -
= - ——
Wotel ProjectType [Unaue = * Customer Status  Active 1s Debtor é
o000 Parent Project Details : ™ Camsiact M. 2
W0000g . Vat No. | 123258741369 g
Description | . b
Wo0006 i . Hold Reason

Woood Project Reference ‘ L
Documents .
Woo00e o
B Customer | Titan Group o K = NoteDate | Not|

WOD008 v = e
Notes Schedule :
WOD008
WO000¢ Status  Open
WO0006 StartDate |16/1/2021  ~ .
Hst
YSCl(Ml Ascicnment History EndDate [TAOIDZ~
s Project M. Belinda Sh .
R ject Manager Beinda Sharman
Notifiable | |
W0000§ progress Chart .
WO0008 N
wnnnng
¢ — 4t Fiter
|9 4 »
Open Wind b0

VIEW NEW PROJECT

11. The new project will be displayed in the Project Work Orders data grid
as NEWPROJ .
12. Click on the Expand button in the row of the New Project to view the

linked work order detail .

2

= Remember that if you have assigned the wrong work order(s), click on

Cancel Unsaved Changes to cancel the assignment.

13. Click on Save Work Order to Projects.
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¥ Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 -8 | x
L @ rome | Eq Locations  Contract  Finance /HR Inventory g JProjects  Mar i Sales  Serice  Reporting  Utiities - & x
o o
8. Find WO 3
] E @ 6 @ =] ’s @
Auto Create | |Save Work Order| Refresh CancelUnsaved | Savelayout Workspaces | showal [ Search
Projects to Projects Changes -
Projects ork Orders . Format 4 Searct a ad
Unassigned Work Orders : 1623 Project Work Orders : 302 projects, 360 work orders
WOCode  ~ Desciption SiteName ProjectRef =« Description
v o ol o NI o -
» WOO0006238  Test PQ Source Type Work Order Durban ‘ | )
WOD0D6237 WS - Weekly Service Durban @—*Erﬂwnm " Second installation project for Titan Group
WOD006236 WS - Weekly Service Durban ~ \ Assigned Work Orders
WO0006235  Tier - Commercial Tier Test Durban " |a|wocode WOType Description
WO0006233  BathBinMaint - Bathroom Bin Maintenance Durban B » WOO0006240 sM WS - Weekly Service
WOD006232 WS - Weekly Service Durban ‘ »

WO00006231 WS -Weekly Service

Durban E] PRI0D00071  SP240 New Deal,
W00006230  AirMaint - Airfreshner Maintenance Durban [ PRI0000075  Check Technican Assignment
WO0006228  1IMMS - 1 Month Machine Service Durban B PRIO000077  SubProject 1

WOD006227  AirMaint - Airfreshner Maintenance Durban [ PRIODD00B2  Test Projects viewed in Customer screen
WO0006226  BathBinMaint - Bathroom Bin Maintenance Durban

WOD006225 WS - Weekly Service Durban PRIOD000BS  tst
WO0006223  MMS - 1 Month Machine Service Durban ) PRIODO00S7  SP240 New Deal

WO0006222 WS -Weekly Service Durban [ PRI0D000BS  Machine installations

WO0006221  1MMS - 1 Month Machine Service B PRIOD000I0  Sprint SP1912 New Deal Sale
W00006219  BathBinMaint - Bathroom Ein Maintenance [ PRI0000091  Service for HOPQO1 on 06 Nov 2014

Durban
Durban
WO0006218 WS -Weekly Service Durban [ PRI0D000S2  Scheduled Maintenance for HOPDO1 on 06 Nov 2014
Durban
Durban
Durban

[ PRI0000083  New machine installation

W00006217 WS -Weekly Service B PRI0000093  Scheduled Maintenance for DER001 on 06 Nov 2014
WO0006216  AirMaint - Airfreshner Maintenance Bl PRI0000094  Scheduled Maintenance for YES001 on 06 Nov 2014

WO00006213  2MS - 2month service [ PRI000009S  Scheduled Maintenance for TIAO01 on 06 Nov 2014

WONANAP1TT  BirMaint - Birfrachnar Maintenance Piwhan | T mmemmannne e e
( — » e

»

Open Windows = | User : JulandaK | 22/11/2021 | Version : 2.5.0.4 | Example Company v2.5.0.0

ASSIGN PROJECT NUMBER

14. The newly created project will now be assigned a Project Reference
Number.
* The example project has been assigned project number
PRJ0O000416 .
15. Click on Close to exit this screen.
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& - Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [(=J(=lx]

I @ Home jpment /locations  Contract  Finance /HR Inventory  Mai JProjects  Mar Sees  Service  Reportng  Utiibes |

= i - —

& A © © | oy
Auto Create | Save Work Order Refresh Cancel Unsaved | Savelayout Workspaces Search

Proj to Projects Changes - |

Projects Work Orders 4 Format i i [

Unassigned Work Orders : 1623 Project Work Orders : 302 projects, 360 work orders

WOCode v Description SiteName ProjectRef [~ Description
v o 0 o ~|lv e o -
» WOD006238  TestPQ Source Type Work Order puben | /| [T Proo000416.  Second instalation project for Tian Group |

WO00006237 WS - Weekly Service Durban [ PRI000OD41S 5P240 New Deal -

WOD006236 WS - Weekly Service Durban [ PRI0000414  Sprink SP1912 New Deal Sale

WOD006235  Tier - Commerdial Ter Test Durban B PRI0000413  PRI408/BS001

WO0006233  BathBinMaint - Bathroom Bin Maintenance Durban PRI000412  Install Machines

‘WO00006232 WS - Weekly Service Durban © PRJO00O411  Site Inspection

WOD006231 WS - Weekly Service Durban PRO0D0410  New machine installation

WOD006230  AMaint - Aifreshner Maintenance Durban [ PRI0000408  Maintenance Project - SP400

WOD006228  IMMS - 1 Month Machine Service Durban PRI000407  OSU1001

‘WO00006227 AirMaint - Airfreshner Maintenance Durban B PRI0000406 B60004

WOD006226  BathBinMaint - Bathroom Bin Maintenance Durban [ PRI000040S 8601010202

WODD06225 WS - Weekly Service Durban [ PRI0000404  TTO41 - Bi-annualy, Mono 1000 - Generate Project

‘WO00006223 1MMS - 1 Month Machine Service Durban [ PRI0000403  TTOO2 - Weekly - Call per WO

WO00006222 WS - Weekly Service Durban PRJ0000402  test

WODD06221  IMMS - 1 Month Machine Service Durban B PRI0000401  Implementation BPO2

WOD006219  BathBinMain - Bathroom Bin Maintenance Durban [ PRI0000400  Testing BPO2

WO0006218 WS - WeeKly Service Durban [0 PRI0000399  Developmemnt BPO2

WOD006217 WS - Weekly Service Durban [ PRI0000398  Design BPO2

WOD006216  AMaint - Arfreshner Maintenance Durban  PRIODD03S7  Specficaton P02

WOD006213  2MS - 2 month service Durban PRI0D0396  TestBPO2
! WANNNAI1Y BirMaint - Birfrachnar Maintanance. Miwhan ) hd . PR INNNN2AE RPM w2 2 0 1 Tack Mure . it
Open Windows + | User : JuandaK | 22/11/2021 | Version: 2.5.0.4 | Example Company v25.0.0
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