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View a Dashboard Report

REPORTS DASHBOARD

VIEW A REPORT

The Reports Dashboard application gives you the ability to view critical busi-
ness information graphically in real time in form of dashboard reports. The
information contained in the dashboard reports is refreshed periodically with

the most current data related to the reports.

In Reports Dashboard, you can view each report.

Access: Reports Dashboard Icon > Log In

The Reports Dashboard application will open.

* Click on the System Reports button.

TEST ALPHA - JUDITH PC LOCAL - REPORTS DASHBOARD V1.2.0.3
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User : JudithM  24/01/2020 Version : 1.2.0.3 TEST ALPHA - JUDITH PC LOCAL A

1. The Dashboard Panel will be displayed.
2. Click on the chevron view node on the
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3. Report Category with the underlying report you wish to view.

* In this image, Meters has been selected.
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1. All the underlying 'active' reports in the selected category will be dis-

played.

2. Click on View.
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* The selected report will be displayed.
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@ Meter Trend - 16/01/2020 - TEST ALPHA - JUDITH PC LOCAL - REPORTS DASHBOARD V1.2.0.3 O X
System  New Report
Reports
Meter Trend - 16/01/2020 X ke
Meter Trend T
Date Range Filter
2018 January | | 20
1
CustomerName Se... .. Meter Clicks Per Branch 51 Meter Click Trend o1 Meter dlicks by model and meter type )
s . I Durban [ Pret
B < urban etoria
W/ ABC Shoe Co
¥/ Betties Summer Shop at —~ 800K
¥/ sig Bargains £
W/ Bilys Barn B, bo
W Bothas Networking inc 8 400k
W/ Builders Storehouse o
¥/ Consoidated 3 20 I
W Dolf Lundgren I
B o s e N | - nn il = L0 u
§ 5 anuary ar 2y uly ptember November
¥/ Fine Har Salon 3 March M Jul September  Novemb:
Raw Data fsef
SiteName. CategoryDesc CustomerName ContractNo ModelNo SerialNo Date (Month-Year) MeterDescription Usage (Sum)
Durban Accessories Titan Group 00000185 202085 2012347 2018 January Colour Meter 0~
Durban Accessories Titan Group C0O0000185 2020-856 20-1234T 2018 January Mono meter 0
Durban Accessories Titan Group CO0000185 2020-856 20-1234T 2018 February Colour Meter 0
Durban Accessories Titan Group CO0000185 2020-856 20-1234T 2018 February Mono meter 0
Durban Hardware ABC Shoe Co €00000189 2020 2020-567400 2018 January Colour Meter 3,000
Murhan Hardware. ARC Shoe Co. £ONNNN1RS. SP2NN. 2020-567400 2018 Januacy. Mana meter. 1000 "

| User:JudithM 24/01/2020 Version: 1.2.0.3 TEST ALPHA - JUDITH PC LOCAL |

1. Hover over a data item in a selected dashboard item.
2. Data pertinent to the selected item will be displayed.
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January  March May July  September November

SiteName CategoryDesc CustomerName Contracto ModeiNo Serialo Date (Month-Year) MeterDescripbon

Durban Accessories Titan Group €00000185 2020856 20-1234T 2018 January Colour Meter 0
Durban Accessories Titan Growp €00000185 2020856 20-12347 2018 January Mono meter ]
Durban Accessories Titan Group €00000185 202085 20-12347 2018 February Colour Meter [
Durban Accessories Titan Growp €00000185 202085 20-1234T 2018 February Mono meter [

| User : JudthM  2401/2020 Verson: 1.2.0.3  TEST ALPHA - JUDITH PC LOCAL /‘_II

SIZING DASHBOARD ITEMS

* You can resize dashboard items by hovering over the edge of the

dashboard item you wish to resize.
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* A Separator 'black plus sign' will appear.
* Move the separator up or down to widen or sideways to lengthen
the selected dashboard item.

2

Meter Trend - 16/01/2020 - TEST ALPHA - JUDITH PC LOCAL - REPORTS DASHBOARD V1.2.0.3

B

System  New Report
Reports.

Meter Trend - 16/01/2020

Date Range Filter

x

Meter Trend T th &
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2o o w}

A)
W/ ABC Shoe Co
¥/ Betties Summer Shop at
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W Dolf Lundgren

¥/ Dont Run with Scissors
W/ Fine Hair Salon

Customer Name Se... | |

W/ Heaing Hands anuary  March May July  September November

Raw Data

SiteName. CategoryDesc CustomerName ContractNo ModeiNo SerialNo Date (Month-Year) MeterDescription Usage (Sum)

Durban Accessories Titan Group €00000185 202085 20-12347 2018 January Colour Meter 0
Durban Accessories Titan Group €00000185 2020856 20-12347 2018 January Mono meter 0
Durban Accessories Titan Group CO0000185 2020-856 20-1234T 2018 February Colour Meter 0
Durban Accessories Titan Group CO0000185 2020-856 20-1234T 2018 February Mono meter 0

Meter Clicks Per Branch

I Meter dlicks by model and meter type

)
z I ouban [l Pretoria

200K

LD e L

| User:JudithM 24/01/2020 Version : 1.2.0.3 TEST ALPHA - JUDITH PC LOCAL |

MAXIMIZING [ MINIMIZING DASHBOARD ITEMS

* To maximize a dashboard item, click on the Maximize / Minimize
icon on a selected dashboard item.

* The icon will be grey in colour.
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Meter Trend - 16/01/2020 - TEST ALPHA - JUDITH PC LOCAL - REPORTS DASHBOARD V1.2.0.3 O
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Date Range Filter Aps2
Customer Name Se... . Meter Clicks Per Branch I |mMeter Click Trend —»E Meter dlicks by model and meter type =3

W] Healing Hands

Raw Data

SiteName CategoryDesc
Durban Accessories
Durban Accessories
Durban Accessories
Durban Accessories

[l purban [l Pretoria

March May July  September November

Customeriame Contractiio ModeiNo SerialNo Date (Month-Year) MeterDescription Usage (Sum)

Titan Group €00000185 2020856 2012347 2018 January Colour Meter 0~
Titan Group CO0000185 2020-856 20-1234T 2018 January Mono meter 0
Titan Group CO0000185 2020-856 20-1234T 2018 February Colour Meter 0
Titan Group 00000185 202085 20-12347 2018 February Mono meter -

User : JudithM  24/01/2020 Version : 1.2.0.3 TEST ALPHA - JUDITH PC LOCAL |

¢ The selected dashboard item will be maximized.

* The colour of the Maximize / Minimize icon will change to red.

® Note: To restore / minimize the dashboard item, click

on the Maximize / Minimize icon again.
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Meter Trend - 16/01/2020 - TEST ALPHA - JUDITH PC LOCAL - REPORTS DASHBOARD V1.2.0.3
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User : JudithM  24/01/2020 Version : 1.2.0.3 TEST ALPHA - JUDITH PC LOCAL 2|
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FILTERING DATA

* On a selected dashboard item, click on / select a parameter you
wish to use as a filter.
* In this example, Durban has been selected from the
Meter Clicks Per Branch dashboard item.

@ Meter Trend - 16/01/2020 - TEST ALPHA - JUDITH PC LOCAL - REPORTS DASHBOARD V1.2.0.3 = o

Meter Trend T h &

Customer Name Se... | | 21 | Meter Click Trend 21 Meter clicks by model and meter type

592020
[l Durban [l Pretoria

! Bothas Networking inc
/! Buiders Storehouse
W/ Consoldated

/{ Doif Lundoren

1 Dont Run with Sassors I l I l I

S B - nn s BB u

1 Heaing Hands January  March May July  September November

Raw Data

SteName CategoryDesc Customerhame Contractiio ModelNo SerialNo Date (Month-Year) MaterDescripton Usage (Sum)

Duban Accessores Titan Group cooo00185 22085 212347 2018 Jonuary Colour Meter 0~
Duban Accessories Titan Group 00000185 220856 2012397 2018 Jarwary Mono meter o
Duban Accessories Titan Group 00000185 220856 212347 2018 February Colour Meter 0
Durban Accessories Titan Group 00000185 20856 2012347 2018 February Mono meter 0.

| Ussr: Mkt 24002020 Verdon: 1203 TEST Asra-3oMHecioon |

1. The Filter icon on the selected dashboard item (in this case Meter
Clicks Per Branch ) will become grey in colour with a red [X].
2. The data on all dashboard items with filtering enabled will display the
results of the filter.
* In this image, the Meter Click Trend dashboard item now
only displays data for Durban.
® Note: The selected 'graphical' parameter and

filtered 'graphical' results will look 'shaded'.
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w Meter Trend - 16/01/2020 - TEST ALPHA - JUDITH PC LOCAL - REPORTS DASHBOARD V1.2.0.3
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{
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January  March May July  September November

Raw Data el
SiteName CategoryDesc Customerame Contracthio ModelNo Seriaito Date (Month-Year) MeterDescription Usage (Sum)

Durban Accessories Titan Group €00000185 2020856 2012347 2018 January Colour Meter 0
Durban Accessories Titan Group C00000185 2020856 20-12347 2018 January Mono meter [
Durban Accessories Titan Group C00000185 2020856 20-12347 2018 February Colour Meter 0
Durban Accessories Titan Group C00000185 2020-856 20-12347 2018 February Mono meter 0.

| User:JudithM 24/01/2020 Version: 1.2.0.3 TEST ALPHA - JUDITH PC LOCAL 4|

CLEAR FILTER

* To clear an applied filter, click on the 'active' Filter icon ( grey
filter witha red ' X').

 In this image, the Filter is applied on the Meter Clicks Per
Branch dashboard item.

@ Meter Trend - 16/01/2020 - TEST ALPHA - JUDITH PC LOCAL - REPORTS DASHBOARD V1.2.0.3 o 5o
System  New Report
Meter Trend - 16/01/2020 X | v
Meter Trend T th &
Date Range Filter 1l
2016 3 m,
{ |
Meter Click Trend 1 Meter dlicks by model and meter type o]

[ burban

January  March May July  September November

ModelNo SerialNo Date (Month-Year) MeterDescription Usage (Sum)
Durban Accessories Titan Group 00000185 202085 20-1234T 2018 January Colour Meter 0~
Durban Accessories Titan Group 00000185 2020-85 20-1234T 2018 January Mono meter ol
Durban Accessories Titan Group 00000185 2020-856 20-1234T 2018 February Colour Meter 0
Durban Accessories Titan Group €00000185 2020-85 20-1234T 2018 February Mono meter 0.

| User:JudithM 24/01/2020 Version : 1.2.0.3 TEST ALPHA - JUDITH PC LOCAL |

Help v2.5.1.4 - Pg 7 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cC o=
View a Dashboard Report

1. The applied filter will be removed. The Filter icon will now be greyed
out.
* In this image, the Meter Clicks Per Branch filter icon is
now greyed out.
2. The data on all dashboard items with filtering enabled will now go back
to its form before the filter was applied.
* In this image, Meter Click Trend dashboard item now dis-
plays data for all branches.

@ Meter Trend - 16/01/2020 - TEST ALPHA - JUDITH PC LOCAL - REPORTS DASHBOARD V1.2.0.3

Meter Trend T

CustomerName Se... . Meter Clicks Per Branch 2 2 | Meter Click Trend 21 | Meter dicks by model and meter type

$P2020

[l Durban [l Pretoria

¥/ Beties Summer Shop at
/] Big Bargains

W silys Bam

W/ Bothas Networking inc
W/ Builders Storehouse

¥/ Consoidated

W Dolf Lundgren

/] Dont Run with Scissors I I I l l_

7/ Fine Hair Salon — - LB L AL m

W/ Healing Hands January  March May July  September November

Raw Data

SiteName CategoryDesc CustomerName Contractilo ModelNo Seriaito Date (Month-Year) MeterDescription Usage (Sum)

Durban Accessories Titan Group CO0000185 2020-856 20-1234T 2018 January Colour Meter 0
Durban Accessories Titan Group CO0000185 2020-856 20-1234T 2018 January Mono meter 0
Durban Accessories Titan Group CO0000185 2020-856 20-1234T 2018 February Colour Meter 0
Durban Accessories Titan Group €00000185 202085 20-12347 2018 February Mono meter 0

User : JudithM  24/01/2020 Version : 1.2.0.3 TEST ALPHA - JUDITH PC LOCAL |

EXPORT TO....

* You can print preview or export a dashboard report to PDF, Excel
or Image.

* To export a dashboard report, click on the Export icon.
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@ Meter Trend - 16/01/2020 - TEST ALPHA - JUDITH PC LOCAL - REPORTS DASHBOARD V1.2.0.3 ] X

5 @

System  New Report
Reports

Meter Trend - 16/01/2020 X

Meter Trend T

fois . < X 0

CustomerName Se... .. Meter Clicks Per Branch o1 MeterClick Trend 21 Meter dicks by model and meter type it

gm b {a pursat B ourban [ Pretoria
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/] Bothas Networking inc = ‘

W/ Buiders Storehouse §. 400K

§ Consoldated k4 ‘

/| Dolf L 200K
oo s LIl e,
o I - - 0_m_ . -

3:::::;‘: - January  March May July  September November

Raw Data 22

SiteName. CategoryDesc CustomerName Contracto ModelNo SerialNo Date (Month-Year) MeterDescription Usage (Sum)

Durban Accessories Titan Group CO0000185 2020856 20-1234T 2018 January Colour Meter [ 1=

Durban Accessories Titan Group CO0000185 2020-856 20-1234T 2018 January Mono meter 0

Durban Accessories Titan Group CO0000185 2020-856 20-1234T 2018 February Colour Meter 0

Durban Accessories Titan Group CO0000185 2020-856 20-1234T 2018 February Mono meter 0~

| User : JudithM 24/01/2020 Version : 1.2.0.3 TEST ALPHA - JUDITH PC LOCAL él
* A menu will be displayed.
. .
* Select the required option.
o .
* In this image, Export to Excel has been selected.

@ Meter Trend - 16/01/2020 - TEST ALPHA - JUDITH PC LOCAL - REPORTS DASHBOARD V1.2.0.3 - = X

(= ©

System  New Report
Reports.

| Meter Trend - 160172020 x |

i Meter clicks by model and meter type H

I Ourbsn (I Pretoria

// Consobdat
W] Dolf Lundgren

Usage (Sum)

] Fine Ho Salon

800K
600K
200K
EEE T
January March May July September November

Sitehame. CategoryDesc CustomerName: Contracttio Modelo Seriito Usage (sum)

Durben Accessaries Titan Growp 00000185 22085 20-12347 2018 Jonuary Colour Meter [
Durben Accessories Titen Growp 00000185 228 2012347 2018 Jonuary Mona meter o
o
]

Duban Accessories Titan Group coo000185 20185 2012347 2018 February Colour Meter
Duban Accessories Titan Growp 00000185 20208% 212347 218 February Mono meter
Duban Hardware A8C Shoe Co 00000189 20 2020567400 2018 January Colour Meter 3,000

Meter Trend T &%
e Prnt Previews:
018 Jaruary Export To PDF
)\ Export To Image
Export To Excel
Meter Click Trend

Duban Hardware ABC Shoe Co 00000189 2020 2020-567400 2018 January Mono meter 1,000 ~

* An Export To..... screen will pop up.
* Click on Export.
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@ Meter Trend - 16/01/2020 - TEST ALPHA - JUDITH PC LOCAL - REPORTS DASHBOARD V1.2.0.3 O

& © — =

Meter Trend - 16/01/2020 X Indude: [ Fiters hd

\7 ‘Pdmm th %

"'i - ~— Reset -Eum Cancel
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¥/ Healing Hands - January March May July  September November

::u-::h CategoryDesc CustomerName Contracto ModelNo SerialNo Date (Month-Year) MeterDescription Usage (Sum) ]

User : JudithM  24/01/2020 Version : 1.2.0.3 TEST ALPHA - JUDITH PC LOCAL él
* A Save As screen will be displayed.

1. A default save location will be displayed but you can change
this if required. Click on the down arrow and select an
alternative location, if you wish to change the location.

2. Adefault File Name will be displayed. If you wish to
rename this, delete and type in the new name.

3. When you are done, click on Save.

@ Meter Trend - 16/01/2020 - TEST ALPHA - JUDITH PC LOCAL - REPORTS DASHBOARD V1.2.0.3 - m] X

B o

System  New Report "
it |-Desktop v | Search Desktop

- Organise v New folder = O
Meter Trend - 16/01/2020 X e 1 :
o Quick access Dropbox

o

> OneDrive
0 th &
M Desktop L d
Daiegavoe BReS ¥ Downloads  # JudithM . This PC
= & Pictures z -
[5] Documents # .
= = Libraries sl Network
AutoBackupS # (= | x
Customer Name Se. o - licks by model and meter type 5
- ackup A
;,'( "; SQL Server M # bpo2 modifications BPO2_All_Manuals_11.09_2019
/ . i
W ABC Shoe Co Vienna »
/! Betties Summer Shop at
] Big Bargains e CO3 Release: # , T\~ BPO2.v23.0.3 Modification_01 T\~ BPO2.v23.03 Modification_03and
W/ Bilys Barn

¥/ Bothas Networking inc File name: [ Meter Trend
¥/ Builders Storehouse
¥/ Consoidated

W Dolf Lundgren

/! Dont Run with Scissors
/] Fine Hair Salon

Save as type: | XLSX (*.xlsx)

~ Hide Folders e—»III | Concel

W Healing Hands January  March May July  September November

Raw Data fe
SiteName. CategoryDesc CustomerName Contracto ModelNo SerialNo Date (Month-Year) MeterDescription Usage (Sum)

Durban Accessories Titan Group CO0000185 2020856 20-1234T 2018 January Colour Meter (]~
Durban Accessories Titan Group €C0O0000185 2020-856 20-1234T 2018 January Mono meter 0
Durban Accessories Titan Group CO0000185 2020-856 20-1234T 2018 February Colour Meter 0
Durban Accessories Titan Group CO0000185 2020-856 20-1234T 2018 February Mono meter 0

User : JudithM  24/0/2020 Version : 1.2.0.3 TEST ALPHA - JUDITH PC LOCAL 4|
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* The file will be displayed in the save location.

¢ Double click on the saved file.

Teams

* The file will open, displaying the dashboard report data.

* In this image, the data is in different tabs.

P Search
File Home Insert Pagelayout Formulas Data Review View Help  Power Pivot % Share  {? Comments
[jj i — = o o General w g(:unditmnal Formatting ¥ g Insert v &
- g~ 9 Format as Table 2 Delete
Paste EB B I U w % 9 = . Ideas
P = % 9 [iZZ Cell Styles ~ ] Format ~

Clipboard & Font & Alignment sl Number & Styles Cells Editing Ideas Sensitivity ~

Al - S | siteName v
A | B | G | D E | F | G | H | | | K | L | M | A
1 |siteName CategoryDesc CustomerName ContractNo ModelNo SerialNo Date (Month-Y: MeterDescripti Usage (Sum)
2 |Durban Accessories  Titan Group  CO0000185 2020-856 20-12347 2018 January Colour Meter 0
3 |Durban Accessories  Titan Group ~ CO0000185 2020-856 20-1234T 2018 January Mono meter 0
4 |Durban Accessories  Titan Group  CO0000185 2020-856 20-12347 2018 February Colour Meter 0
5 |Durban Accessories  Titan Group  CO0000185 2020-856 20-12347 2018 February Mono meter 0
6 |Durban Hardware ABC shoe Co  CO0000189 SP2020 2020-567400 2018 January Colour Meter 3000
7 _|Durban Hardware ABC Shoe Co  C00000189 SP2020 2020-567400 2018 January Mono meter 1000
8 |Durban Hardware ABC Shoe Co  CO0000189  SP2020 2020-567400 2018 April Colour Meter 1000
9 |Durban Hardware ABC Shoe Co  CO0000189 SP2020 2020-567400 2018 April Mono meter 40
10 | Durban Hardware ABC Shoe Co  CO0000190  SP2020 2020-6478A 2018 January Colour Meter 282
11 | Durban Hardware ABC shoe Co  CO0000190 SP2020 2020-6478A 2018 January Mono meter 66
12 | Durban Hardware ABC Shoe Co  CO0000190  SP2020 2020-6478A 2018 February Colour Meter 344
13 | Durban Hardware ABC Shoe Co  C00000190 SP2020 2020-6478A 2018 February Mono meter 1600
14 | Durban Hardware ABC Shoe Co  CO0000190  SP2020 2020-6478A 2018 May Colour Meter 1000
15 | Durban Hardware ABC Shoe Co  CO0000190  SP2020 2020-6478A 2018 May Mono meter 800
16 | Durban Hardware ABC shoe Co  CO0000190 SP2020 2020-6478A 2018 August Colour Meter 186
17 | Durban Hardware ABC Shoe Co  CO0000190  SP2020 2020-6478A 2018 August Mono meter 422
18 Durban Hardware ABC Shoe Co  CO0000190  SP2020 2020-6478A  HiEHEHEH#EHE Colour Meter 364 o
4> | Raw Data | Customer Name Search | Meter Clicks Per Branch | Meter Click Trend ... (&) | < »
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