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CONTRACT

ADD CONTRACT AGGREGATE METERS

All contract items meters and the Aggregate configuration must be correctly

configured for aggregate billing to work as intended.

e Meter min (minimum) billing and cost per copy charges are set
globally per meter type per contract, where aggregate billing is
required.

* |f a combination of aggregate and standard meter billing is
required: One meter type (e.g. Mono) may be set as aggregate,

and other meter type (e.g. Colour) may be set to standard meter

billing. Note that the type of billing will apply to all items with that
meter type.

* An aggregate billing contract only supports a single billing cus-
tomer on meters.

* Click on the row of the contract item you wish to work with.

$ - 8PO: Versi — (& (x

@ | fome | Equpment/Locatons  Contact  Fnance /MR Inventory  Mantenance /Projects  Manufactring  Procement  Saes  Sewvice  Reportng  Uties - & x
y

HOo X

Save Back | Savelayout W

PartCode Description SerialNo AssetRegNo  LocationDesc  Location ShippngAddress ~ COSAccoun. SU
o 0 0 - o e o L3

./vr@s’w—xz 5P19-12 Colour Copier  SP19-12185. Recepton 658 Dime Road, South Ridng, ... 2101

Duia posea || aw0ei00y

Contactinfo | CustomerInfo  BiingInfo  Rental Info

User : Bianca | 20/02/2023 | Version : 2.5.1.4 | Example Company

Help v2.5.1.4 - Pg 1 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cC =
Add New Contract - Aggregate Meters

Item Meters

Meters charges can only be configured on Machine Items (assets).

The meter types available for selection are dependant on the meters con-
figured for the selected contract type, and where the relevant meters are

linked to the selected asset.

Helpful Hint:

To avoid linking meter definitions to items every time you want to add items

on a contract, link meters to the part codes of the items. This way, when new
items are received / adjusted into stores, they will already have meters linked
to them. This will not apply to items that are already in stores prior to this

step.

e Click on the Item Meters tab.
¢ Marked: Click on the check box in front of the name of the Meter

to be billed on this contract.
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* |In the Item Meters frame, only populate the following fields for

the meters that need to be aggregate:
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° Marked: Select the item meters that need to be
aggregate in the I[tem Meters tab on all contract items
included in aggregate billing, e.g. if Mono meter is
aggregate, select the Mono meter on all contract items
included in aggregate billing.

° Start Reading: Type in the start reading of the meter.

° Reading Date: Click in this text box to display the cal-
endar function, use this to select the reading date.

* Ensure that all meters with this meter type have these fields set

for all asset items on this contract.

In this example, | am setting up the basic item meter information for Mono

meters across all items on this contract.
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AGGREGATE METERS SECTION

* Click on the Aggregate tab if this tab is closed.
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Meter Header and Minimum Billing Details

In the Aggregate Meters section.
Populate the following fields:

* Marked:
1. Select the same meter type as configured in the in the Item
Meters frame above.

* In this image the Mono meter has been selected.
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* Note: The minimum billing amount and quantity for aggregate
meters should be set so as to cover the charge for all contract

items for this meter type.

* Min Billing: Type in the minimum billing amount (in Rand value).
° Minimum billing is a fixed charge; charged on copies up
to and including the Minimum Quantity. For example,
a minimum billing fee of R250 for a minimum quantity
of 1000 copies means R250 will be charged for any
number of copies made from the first copy up to and
including 1000.
° If no minimum billing should be applied, leave the
MinBilling and MinQuantity fields as O.
° For a more detailed explanation, read this important
note on Minimum Billing and Meter Charge Setup
* Min Quantity: Type in the minimum quantity (the copies that are
included in the minimum billing amount).
* Account Code: This will auto populate with the Sales GL Account
code set on the meter as configured for the contract type. This
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code can be changed if required, but ensure a valid general ledger
code is used.

e COS Account Code: This will auto populate with the Sales GL
Account code set on the meter as configured for the contract
type. This code can be changed if required, but ensure a valid gen-

eral ledger code is used.
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» Scroll right to view the remaining columns in this frame.

Escalation Details

* Escalation Period: This will auto populate according to the escal-
ation period recorded in the Billing Info panel. You can click on
the text boxes and either type in or use the drop-down arrow to
select an alternative escalation period if required.

* Escalation Type: This will auto populate according to the escal-
ation type recorded in the Billing Info panel. You can click on the
drop-down arrow in the text box to select an alternative escal-

ation type if required.
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* Escalation Amount: This will auto populate according to the escal-
ation amount recorded in the Billing Info panel. You can click on
the text box and either type in or use the arrow indicators to

select an alternative escalation amount if required.
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Billing Customer

* Only populate these 2 fields if another party (a separate billing
customer) is going to pay the Item Fees on behalf of the cus-
tomer.

* If these fields are left blank, BPO will bill the customer linked to
the contract.

" Note 1: BPO only supports different billing customers
on an aggregate contract from BPO v2.3.0.4.
® Note 2: Follow the next 2 steps only if you wish to link

another customer as the billing customer.
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* Click in the Customer Code text box.
* An Ellipsis button will be revealed.
* Click on this button to display the Select a billing customer pop
up screen.
* Click on the row selector in front of the Billing customer that
you wish to link to this contract
* Click on Ok.
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o REN StandardR. 0.00 1200 2200
C s service 0.00 1101 2101 Home I :
Y w Renew Fee 0.00 1130 230 @ @ E
E o19° .5
: CustomerType CustomerName DeptName Currency SiteDesaription C
ode [EscaltorPeriod | EscolotonType | EscolotonAmount  CustomerCode | | Customeriame | o - o o o
v ; - ABCXYZ123 ™ ABC SHoe Co ZAR Durban
3 12| Percemtage 1000 meﬂl ACC Head Office: ZAR Durban
12|Perantage 0.0 APPO0O1 RE ‘Apple Juice Inc R Durban
12|Pecenteos 1000 e/ BEACOL LEG Bearing and Shoe: R Durban
12| Percentoge 00 BETO001 Re Betties Summer Shop at the R Duban
12{Peremnoe 1000 biancad Re North West Branch R Durban
BIG00O1 co Big Bargains. ZAR Durban
BILO0O1 co Bilys Barn ZAR Durban .
Contract Info Customer Info Biling Info. Rental Info Aggregate 4 N
Open Windows v | User:Bianca | 27/02/2023 | Version:2.5.1.4  Example Company
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* Customer Name: Once you have selected the customer code, the
customer name will auto populate with the customer name linked

to that code on the system.

® - : —J(&](x
@ | tome | Coupment/locatons  Contract  Fnance /R Inventory  Mantenance [Projects  Manufachring  Proarement  Sses  Servie  Reportng  Utites - & x
Ho X
==
@ ==
Save Bak | Savelayout Workspaces
Process . Format &
| Links 2 || Aggregate x x £
B l[rter et tosea 2| Maked  |FeeType | FeeTypeDesc ChargeAmo... AccouniCode | COSAccoun... InvoiceDesc... StartDate  EndDate L]
§ IR - = = ~ = . = = PartCode  Descripton SeialNo  AssetRegNo  LocationDesc  Location 2
S| Functions v e o o 0 0 L
E » a AdminFee 0.00 1130 2130 24022023 2402/2028
L 3 [ — 0.00| 200 200 s | B RR SHDCr. 22748 AE0N6S Room 105
. o : n‘m s o S T SP2020  SP2020 Sprint Colour ... 20209872 AREGOO00067 Room 609 P
Inhouse Re
= » B P02 SP2020SprintColour .. 20206278  AREGO0D0SS Room 541 P
L Loan 0.00 1200 200 24022023 2402/2028
B0 P2 SprintCoour .. 2020-5020  AREGO00070 Room 136 P
N Insurance 0.00 1203 203 24/02/2023  2402/2028
PM P SprintColowr .. 020-1144  AREGO0007L Room 852 P
o R Bank Rental 0.00 1200 200 240272023 2402/2028
= SN PN SprintColowr .. 020-2698  AREGO00072 Room 147
O e StandardR.. 0.00 1200 2200 24022023 24022028
S20M P02 Sprnt Colowr . 0208652 AREGO00073. Room 145 P
o |s senvice 0.00 1101 2101 240272023 240272028
" - o0 100 . ns sy | BEER SEBSprntCoou 20204058 _ AREGO00074 Room 325 P
Renew Fee .00 1
« I I
ode | EscolationPeriod | EscalationType | EscalationAmount _ CustomerCode  Customerhiame El
B e e
Processing » 12 Percentage 10,00 [ANGo001T THead Office 1
12 Percentage 10.00
- 12 Percentage 10.00
12 Percentage 10.00
12 Percentage 10.00
Contractinfo  Customerinfo  BingInfo  Rentalinfo | Agoregate
Open Windows ~ | User:Banca | 27/02/2023 | Version: 2.5.1.4 | Example Company

Back to Back / Finance Details

* These fields should only be populated if there is a Back to Back
Deal with a third party who is set up on BPO as a Supplier.

* Follow the next 2 images only if you wish to link a supplier for
rental back-to-backs (finance house bills company & company bills

client).
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® = (=& )x
‘ @ | tome | Eaupment/locations  Contract  Fance /R Inventory  Mantenance /Projects  Manufachring  Proarement  Soes  Servie  Reportg  Utities - & x
HOo ®}
=]
Save Bak | Savelayout Workspaces
Process Format &
| [inks # |[ Aggregate 2 x ¢
@|[Enter text to L[ Marked FeeType  FeeTypeDesc ChargeAmo... AccountCode COSAccoun... InvoiceDesc.. StartDate  EndDate [
g = PartCode  Description Serido  AssefRego  LocationDesc | Location g
i . v @ a@ 0 - o 0 o = = %
= Functions L3 L3 L e 0 it (F3
E A imn 0.00 4 4
5 > pdmnFee 0 2 200202023 240408 [ oy sponan sprtColowr .. 20207488 AREGO0006S Room 105
- O e Evergreen 0.00 1200 200 240272023 2402/2028
= B S$200  SP22SpintCoour .. 20209872  AREGO000S7 Room 609
1 Inhouse Re. 0.00 1200 200 24022023 2402/2028
» @ P2 P2 SpintCoour .. 20206278  AREGO000SS Room 541 P
o | Loan 0.00 1200 2200 240272023 240272028
B $020  SP22SprintCoour .. 20205020  AREGO0007D Room 136 P
[ N Insurance 0.00 1203 203 24022023 24022028
= B $200 PN SpintCoour .. 020-1144  AREGO0007L Room 852 P
R Bank Rental 0.00 1200 2200 240272023 2402/2028
= B0 SP2020SprintColour .. 20202698  AREGO0DO72 Room 147 P
O e StandardR. 0.00 1200 2200 240272023 2402/2028
B S$P020  SP2020SpintColour .. 20208652  AREGO00073 Room 145 P
s Service 0.00 1101 2101 24022023 2402/2028
“ - 20l 1130 i s oz | BTRR SEBSpntCoou . 2020056 AREGO000? Room 325 P
C [
merCode | Customerhame SupplerCode | Supplerhiame FnanceAmount |
v o o 0 = 1
» 001 Head Office. [ 0.00 |
0.00
0.00
0.00
0.00
Contractinfo  CustomerInfo  BingInfo  RentalInfo | Agoregate . .
Open Windows ~ | User:Banca | 27/02/2023 | Version: 2.5.1.4 | Example Company

* Click on the Supplier Code text box to reveal an Ellipsis button.

* Click on this button to display the Select a finance party pop up
screen.

 Click on the row selector in front of the Supplier that you wish to
link to this item.

* Click on Ok.

® - Maintenance for Contract No. : PCO0D0003 - Status : N - 5P0: Version 2.5.1.4 - Example Company (=SEGE
@ | fome | Equpment/Locatons  Contact  Fnance /HR  Inventory  Mantenance /Projects  Manufactring  Proement  Saes  Sewvice  Reportng  Utities - & x
a
3 x §
FeeType | FeeTypeDesc ChargeAmo... AccountCode | COSAccoun... InvoeDesc... StartDate  EndDate
PartCode  Desription SerialNo AssetRegho  LocationDesc _ Location g
0 o = e - 0 - - a3
A Admin Fee 0.00 1130 230 8 Selecta finance party [—lBaix o
E Eve X
jergreen 0.00 1200 2200 Home: "
1 Inhouse Re. 0.00 1200 2200 p
f Lo om0 ;0 0O
N Insurance 0.00 1203 203 O o | sk | smetamn ™
"
R Bank Rental 0.00 1200 2200 ‘ - o
Process 4| Forme Pl
REN Standard R. 0.00 1200 2200 o
s Service 0.00 1101 201 ol
w Renew Fee 0.00 1130 2130 SupplerCode  SupplerName 7 ContactName SupplierType Status Class VATNo MinOrderAmt  Fy|
v o0 fina 3 0 e s o = o
[lowor  [ofice Avomatonrrmncng | Teddyones 1 A ’ 12345679 000
ImerCode | CustomerName SupplerCode | Supplerhiame
0
Head Office
X ¥/ Contains{[SuppierName], ‘i) EditFilter
0.00
0.00
ContractInfo  Customerinfo  BiingInfo  Rentalinfo ' Agoregate . N
Open Windows ~ | User : Banca | 27/02/2023 | Version : 2.5.1.4 | Exampie Company
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* Supplier Name: This will auto populate once the supplier code has

been selected.

® - i (= JC& )]
@ | tome | Equpment/Locstons  Contract  Finance/HR  Inventory  Mantenance [Projects  Manufactrng  Proement  Saes  Service  Reportng  Utites - & x
S
3 x §
FeeType  FeeTypeDesc ChargeAmo... AccountCode COSAccoun... InvoiceDesc... StartDate  Endate |
& o n o = q PartCode  Desaription SerialNo AssetRegNo  LocationDesc | Location g
L F o = o o 0 = = g
. . v oo o 0 0 0 0 a3
B A Fee 0.00 1130 213 24022023 2902205 |
o = = — 000 200 20 24”;:2023 24[’;2/”:28 SP2020 '5P2020 Sprint Colour 2020-7498  AREGO00065 Room 105 Pl
= e B 9220 SP020SprintCoour .. 20209872 AREGO0O0S7 Room 609 B
o I Inhouse Re. 0.00 1200 200 24022023 240272028
» B sP2020 SP2020 Sprint Colour 20206278 AREGO00068 Room 541 P
L Loan 0.00 1200 200 24022023 290202028 ||
SP2020 SP2020 Sprint Colour 2020-5020  AREGO00070 Room 136 Pl
N Insurance 0.00 1203 2203 24/02/2023  24/02/2028 ||
— B sP2020 SP2020 Sprint Colour 2020-1144  AREGO00071 Room 852
a R Bank Rental 0.00 1200 2200 24/02/2023  24/02/2028
SP2020 SP2020 Sprint Colour 2020-2698  AREG000072 Room 147 P
o REN Standard R. 0.00 1200 2200 24/02/2023  24/02/2028
B sP2020 SP2020 Sprint Colour 2020-8652  AREG000073 Room 145 Pl
o |s Service 0.00 1101 201 2422023 2402208 |
— W Rencw Fee. 0.00| 1130 2% 240202 2400208 B sP2020 SP2020 Sprint Colour 2020-0056  AREGO00074 Room 325 P
= y I
+ I N N
| I
JmerCode | Customerhiame SupplerCode | Suppleriame FinanceAmount (|
v o o 0 - 1
IX01 HeadOffce Offce Austomation Financng 000
0.00
0.00
0.00
0.00
| I
Contactinfo  CustomerInfo  BlingInfo  Rentallnfo | Agoregate - . -
Open Windows ¥ | User:Bianca | 27/02/2023 | Version:2.5.1.4 = Example Company

* Finance Amount: Click in this text box and either type in or use

the arrow indicators to select the finance amount.

* Note: The finance amount for aggregate meters should be set so

as to cover the charge for all contract items for this meter type.

® - : — & )ix|
§ Home | Equpment/Locatons  Contract  Finance /HR  Inventory  Mantenance /Projects  Manufactring  Proaement  Sales  Service  Reportng  Utiies - & x
-
Ho =
=]
Save Back | Savelayout Workspaces
Process . Format a
|[umks # |[Agoregate 3 x =
lfenter text o se | Marked FecType  FeeTypeDesc ChargeAmo.. AccountCode |COSAccoun... InvoiceDesc.. StartDate  EndDate -
i o ~ o o — o :u o — — | PartCode  Desaipton SeridNo  AssetRegho  LocationDesc | Location g
3 Functions v 0 o o o 0 i
2 A AdminFee 0.00 1130 2130 24022023 290202028 ||
2 5 = 0| 20 - s | B FDD SHDSClos . 22748 MENSS Room 105 P
= 5 [ SP020  SP2020 Sprint Colour ... 20209872 AREGO00067 Room 609 P
1 Inhouse Re 0.00 1200 2200 24/02/2023  2402/2028
» P02 SP2020SprintColour .. 20206278  AREGO0D0SS Room 541 P
L Lozn 0.00 1200 200 24022023 29022028 ||
B S0 P2 SpintCoour .. 2020-5020  AREGO0007 Room 136
N Insurance 0.00 1203 203 24022023 290202028 ||
q - o0 20 o e PN P SprintColow .. 020-1144  AREGO0007L Room 852 [
B S$020  SP2020SprintColour .. 20202698  AREGO00O72 Room 147 P
REN StandardR. 0.00 1200 200 24022023 24022028
B $020 P20 SpintCoour . 20208652  AREGO00073 Room 145 P
s senvice 0.00 1101 2101 24022023 290202028 ||
w Renew Fee 0.00 1130 2130 24022023 2402/2028 TR TR s e foon 3 ™
i X I
. I
merCode | Customerhiame SupplerCode | Supplerhiame FnanceAmount |
[ e o = .
Head Office oaFo01 Office Automation Fnancng o]
0.00
000
0.00
0.00
| |
Contractinfo  CustomerInfo  BingInfo  RentalInfo | Aggregate . 5
Open Windows ~ | User:Banca | 27/02/2023 | Version: 2.5.1.4 | Example Company
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Additional Details

* Order No: Type in a customer order number relevant to this item,
if required. This will be displayed on the contract invoice.

* Status: This field will be set to A (Active) once the fee has been
saved, and is static.

* Amend Date: This shows the date the item was last modified and
the field is static.

s - —J&
@ | fome | Equpment/locatons  Contiact  Fance /MR Inventory  Mantenance /Projects  Manufactring  Procement  Saes  Service  Reportng Ui - & x
==
840
Save  Back Save Layout Workspaces
Process . Fomat a
| [inks » | Aggregate ¥ x §
@l [[Enter text to seard £ Marked FeeType  FeeTypeDesc ChargeAmo.. AccountCode COSAccoun... InvoiceDesc. StartDate  EndDate
g B = - - - PartCode  Descripton SeraNo  AssetRegho | LocationDesc  Locaton g
v o 0 S o . 0 S S z
% Functions v 0 L3 oo 0 e o :(F3
2 » A Admn Fee 000 1130 210 2402203 29022028
2 c c 000 1200 00 s | 24020 SP2020  SP2020SprintColour .. 20207498  AREGO0006S Room 105 i
= = e P2 P20 SprntColour .. 20209872 AREGO00067 Room 609
1 Inhouse Re. 0.00 1200 200 24022023 29022028
» SP2020 SP2020 Sprint Colour 20206278  AREGO00068 Room 541 P
L Loan 0.00 1200 220 240202023 2902208
@ P2020 SP2020 Sprint Colour 2020-5020  AREG000070 Room 136 P
N Insurance 0.00 1203 203 2402203 2902208
— B sP2020 SP2020 Sprint Colour 2020-1144  AREGO00071 Room 852
[ BarkRental 0.00 1200 200 24022023 29022028
SP2020 SP2020 Sprint Colour 2020-2698  AREG000072 Room 147 P
o REN Standard R. 0.00 1200 2200 24/02/2023  24/02/2028
SP2020 SP2020 Sprint Colour 2020-8652  AREG000073 Room 145
s Service 000 1101 201 2402203 2902208
i " P o0 150 i e B S2020  SP2020SprintColour .. 2020-0056  AREGO00074 Room 325 Pl
e !
« I N N N
SupplerCode  Supplerame FranceAnount  Ordertio  Isactve  AmendDate
. s 0 = o - =
1 OAFO0L Office Automation Financing 1,500.00 [po7458] | Yes 01/01/1900
0.00 o 01/01/1500
0.00 No 01/01/1900
0.00 No o1/0/1300
0.00 No 0101500
Contactinfo  CustomerInfo  BlingInfo  Rentallnfo | Agoregate .
Open Windows + User :Bianca | 27/02/2023 | Verson : 2.5.1.4 | Example Company

Add Meter Levels

Scroll left to return to the Marked column.

Right click in the row of the 'active' item you wish to add a
meter level to.
* In this image the Mono meter has been selected.

A Process menu will pop up.
Click on Add - Add a level.
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$ - : 4 e x
G Home Equipment / Locations. Contract. Finance /HR Inventory Maintenance / Projects Manufacturing Procurement Sales Service Reporting Utiibes. - & X
HO =}
Save  Back Save Layout Workspaces
Proces 4 »
][k » | Agoregate * x 7
| [Enter b Marked FeeT) FeeTypeDesc ChargeAmo... AccountCode COSA InvoiceDesc... StartDate EndDate =
g a ﬂt Lis D e D o o coun ﬂ‘x PartCode Desaription SerialNo AssetRegNo  LocationDesc  Location S g
. F o = o o O = = g
H v o 0 o o 0 03|
E , A AdminFee 000 130 20 29022023 24022028
2 : : im0 = W’:;’ms u’;y”’;m ) B SAW PR StCoor .. 220748  AREG00SS Room 105
- = e g ESP2020  SP2020SprintCokour .. 20209872  AREGODO0S7 Room 609 Pl
o Inhouse Re. 000 1200 20 2402223 2402208
B sP2020 SP2020 Sprint Colour 20206278  AREGO00068 Room 541
L Loan 000 1200 200 24022023 24022028
@ sP2020 SP2020 Sprint Colour 2020-5020  AREG000070 Room 136
N Inswrance 000 1203 203 24022023 240272028
— B sP2020 SP2020 Sprint Colour 2020-1144  AREGO00071 Room 852
R Bank Rental 000 1200 200 24022023 24022028
@ sP2020 SP2020 Sprint Colour 2020-2698  AREG000072 Room 147
o REN StandardR. 0.00 1200 2200 24/02/2023  24/02/2028
& sP2020 SP2020 Sprint Colour 2020-8652  AREG000073 Room 145 Pid
s Servie 000 1101 201 240202 24020208
w Renew Fee 0.00 1130 2130 24/02/2023  24/02/2028 ELS2020 S22 Sk Coho e 7 =
« [ N N N
Marked  MeterCode Description  MinBiling  MinQuantity  AccountCode  COSAccountCode  EscalationPeriod  Escalatior
vy @ o oo o 0
¥ Mono Monometer 2,000.00 8000 1101 2101 12 Percentay
Colour ocess 0 1101 2101 12 Percentar
vonors | pga 0 1101 201 12 percental
[ Coowas | ¥ Addalevel 0 1101 2101 12 Percentay
] ClearA3 ) Delete 0 1101 2101 12 Percentay
cete the charc
Contractinfo  CustomerInfo  BiingInfo  Rental Info Aggregate N
Open Windows ~ | User:Bianca = 27/02/2023 | Version: 2.5.1.4 = Example Company

Add Meter Levels - For A Meter with Minimum Billing

* The Meter Charges frame will be expanded.

1. In this image, the mono meter has a minimum billing set up
of a R250 charge for the first 1000 copies (Minimum Quant-
ity). BPO calculates the usage charges by first calculating
the minimum billing set up. In this example, it means in BPO,
a fixed charge of R250 will be applied for any number of
mono copies made on this contract item the first copy up to
and including 1 000 thereafter a unit charge per copy will be
applied i.e from 1001.

2. From Quantity: This is the number from which the
unit charge will be effective.

* The first row in the Meter Charges matrix,
is static at 0. This means if there is min-
imum billing set up on the meter, the first
row looks incorrect as the From Quantity
field is static at O.
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* |f there is minimum billing set up on the
meter, BPO does not read the From Quant-
ity in the first row as O (although it displays
as 0) but starts counting from (Minimum
Quantity + 1). In this case, since (minimum
billing level) is up to and including 1000,
BPO will start counting from 1001.

* For a more detailed explanation, read this
important note on Minimum Billing and
Meter Charge Setup.

3. Major Currency Charge: (only viewable for standard
meter set up) Once the Unit Charge has been input as
cents, the Major Currency Charge will automatically
round the value to two decimal places.

4. Unit Charge: Type in the unit charge for the meter
(charge per copy) - this needs to be input as the cents
value.

5. Finance Amount: This should only be populated if
there is a Back to Back Deal with a third party who is
set up in BPO as Supplier.
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® = i : i — = )0x
‘ E Home | Equipment /Locations Contract Finance /HR Inventory Maintenance / Projects Manufacturing Procurement Sales Service Reporting Utiities. - & x
Ho =
=
Save  Back Save Layout Workspaces
Process Format g &
| [inks # |[ Aggregate T ¢
@l [Enter te eard L[ Marked FeeType  FeeTypeDesc ChargeAmo... AccountCode COSAccoun... InvoiceDesc.. StartDate  EndDate [
g "B = - - . PartCode  Descrption SeriNo  AssefRego  LocationDesc  Location shel 8
v F o = o F o = = %
% Functions v 0 e e L3 o0 0 0|3
E » A Admin Fee 0.00 1130 2130 24/02/2023  24/02/2028
g (IO sofum Jave D D | gy vmseeicons | wnren Eaies e 2 o
- vergreen .00 1
. @ sP2020 SP2020 Sprint Colour 2020-9872  AREGO00067 Room 609 Plot
1 Inhouse Re. 0.00 1200 200 24022023 240272028
SP2020 SP2020 Sprint Colour 20206278 AREGO00068 Room 541 Plot
u L Loan 0.00 1200 2200 24/02/2023  24/02/2028
@ sP2020 SP2020 Sprint Colour 2020-5020  AREGO00070 Room 136 Plot
N Insurance 0.00 1203 203 24022023 240272028
. @ sP2020 SP2020 Sprint Colour 2020-1144  AREG000071 Room 852 Plot
R Bank Rental 0.00 1200 2200 24/02/2023  24/02/2028
- SP2020 SP2020 Sprint Colour 2020-2698  AREG000072 Room 147 Plot
a REN StandardR. 0.00 1200 2200 24/02/2023  24/02/2028
@ sP2020 SP2020 Sprint Colour 2020-8652  AREGO00073 Room 145 Plot
s Service 0.00 1101 2101 24022023 240272028
Hold Histor “ ree w0 10 o oz |2z SP2020  SP2020 Sprint Colour .. 2020-0056  AREG000074 Room 325 Plot
« I I N
Marked  MeterCode Descripon  MinBiling  MinQuantity  AccountCode  COSAccountCode  EscalationPeriod  Escalaty
v B o 0 - = o o = <
Processing »E M Moo Mono meter | 2,000.00 m 1101 2101 12 perc
e Aggregate Charges
i 2 FromQuantity UnitCharge FinanceAmount
1| o 0.100] (XS |
B [ Colour Colour Meter 0.00 0 1101 2101 12 Perc
CreditNotes
MonoA3 Moo A3 000 0 101 2101 12 perc
CoowA3  Colour A3 0.00 0 101 2101 12 perc _
Contractinfo  Customerinfo  BiingInfo  Rentalinfo  Aggregate
Open Windows v | User:Bianca = 27/02/2023 | Version:2.5.1.4 = Example Company

Add Meter Levels - For A Meter with No Minimum Billing

* The Meter Charges frame will be expanded.
* Note: The Colour meter will be used as an
example.

1. There is no minimum billing set up on this meter. This means
the usage calculation will only be based on what's set up in
the Meter Charges matrix.

2. From Quantity: This is the number from which the unit
charge will be effective.

* The first row in the Meter Charges matrix, is
static at O.

* For a more detailed explanation, read this
important note on Minimum Billing and Meter
Charge Setup.

3. Finance Amount: This should only be populated if there is a
Back to Back Deal with a third party who is set up in BPO as
a Supplier.
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4.

Major Currency Charge:Once the Unit Charge has been
input as cents, the Major Currency Charge will automatically
round the value to two decimal places.

Unit Charge: Type in or use the arrow indicators to select
the unit charge for this additional meter (charge per copy) -
this needs to be input as the cents value. This charge will

usually increase with each new level.

B : — = )0x
| @ | vome | Eosbment/Locatons  Conbiact  Fance/PR  Inventory  Mantenance [Projects  Manufachring  Proaxement  Saes  Sevke  Reportng  Utites - & x
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=]
Save Bak | Savelayout Workspaces
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[ unks # |[Aggregate 3 x c
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v r o = o F o = = £
% Functions v 0 e e L3 o0 0 0|3
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@ $200  $00SprntCoow .. 20206278  AREGI000SS Room 541 Plot
o [ Loan 0.00 1200 2200 240272023 240272028
B 200 $020SprntCoow .. 2020-5020  AREGO0007) Room 136 Plot
N Insurance 0.00 1203 203 24022023 24022028
= @ 9200 $00SprntCoow . 0201144 AREGI00071 Room 852 Pt
R Bank Rental 0.00 1200 2200 24/02/2023 24022028
= B 2020 SP2020SprintColowr .. 20202698 AREGO00072 Room 147 Pl
O e StandardR. 0.00 1200 2200 240272023 2402/2028
@ S0 $0SprntCoow .. 0208652  AREGI00073 Room 145 Plot
s Service 0.00 1101 2101 24022023 2402/2028
= e e 20l 1130 i oz 2z | BT S St Coor . 20200056 AREG000074 Room 325 Plt
rew X
« I I N

Marked | MeterCode Desiptin |MnBiing  MinQuantity  AccountCode | COSAccountCode | EscalationPeriod | Escalati

W B e = = 0 o = =
VP B e Jwomee | om| oE [mm e
Aggregate Charges
| FronQuantity __ UnitCharge __ FinanceAmount
o[ 0.10012] 0.500]
[ Colou Colour Meter 0.00 0 1101 2101 12 perc
MonoA3 Moo A3 000 0 101 2101 12 perc

ColourA3  Colour A3 0.00 0 1101 2101 12 perc

Contractinfo  Customerinfo  BiingInfo  RentalInfo | Aggregate

| User:Bianca | 27/02/2023 | Version: 2.5.1.4 | Example Company

Add an Additional Charge Level

* Right click anywhere in the row of the item that you wish to add

anothermeter level to. (You can do this whilst the meter charges

matrix is open or closed).

* The Process menu will pop up again.
* Click on Add - Add a level.
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5 . = e = 24:3323 w’z:”;m ) B PHN  PaDSpmtClou.. W78 AREGO00SS Room 105 ot
- Notes. = jergreen B sP2020 SP2020 Sprint Colour 2020-9872  AREGO00067 Room 609 Plot,
o Inhouse Re 0.00 1200 200 24022023 24022028
@ = 000 1200 2200 22/ |2valam B sP2020 SP2020 Sprint Colour 20206278 AREGO00068 Room 541 Plot,
~ SP2020  SP2020 Sprint Colour .. 2020-5020  AREGOD0O70 Room 136 Plot,
N Insurance 0.00 1203 2203 24/02/2023  24/02/2028
— B SP2020 SP2020 Sprint Colour 2020-1144  AREGO00071 Room 852 Plot,
a R Bank Rental 0.00 1200 2200 24/02/2023  24/02/2028
B sP2020 SP2020 Sprint Colour 2020-2698  AREG000072 Room 147 Plot,
REN StanderdR 0.00 1200 200 24022023 240212028
B sP2020 SP2020 Sprint Colour 2020-8652  AREG000073 Room 145 Plot,
a s Service 0.00 1101 2101 24/02/2023  24/02/2028
[ o = = 0.00| 130 2130 240202023 | 24/02/208 B SP2020 SP2020 Sprint Colour 2020-0056  AREG000074 Room 325 Plot,
m—— enew Fee
« I I N N —
Marked  MeterCode  Descripton  MinBiing  MinQuantity  AccountCode  COSAccountCode  EscalationPeriod  Escalaty
0 0 0 o 0 -
v M meno Mono meter 000 ofg] 101 201 12 perc
Aggregate Charges
2 FromQuantity UnitCharge FinanceAmount
B ) 0.100 050l
[ colour Colour Meter 0.00 LIE ey 12 perc
[J MonoA3  MonoA3 0.00 0 1 ¥ addalevel 12 Perc
L ColourA3 Colour A3 0.00 0 1 Delete 12 Perc
= © Delete the charge.
Contractinfo  CustomerInfo  BlingInfo  Rentallnfo | Aggregate
Open Windows ~ User : Bianca | 27/02/2023 = Version: 2.5.1.4 = Example Company

* A second level has now been added to the Meter Charges matrix.

* From Quantity: Type in or use the arrow indicators to
select the number of copies from which this charge will
be effective.

* For a more detailed explanation, read this
important note on Minimum Billing and
Meter Charge Setup.

* Finance Amount: This should only be populated if
there is a Back to Back Deal with a third party who is
set up in BPO as a Supplier.

* Unit Charge: Type in or use the arrow indicators to
select the unit charge for this additional meter (charge
per copy). This charge will usually increase with each

new level.

* Repeat this process to add more meter

charges as required.
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rEc-moCosTes Add New Contract - Aggregate Meters

& - i : i — = )0x
@ | tome | Eaupment/locations  Contract  Fance /R Inventory  Mantenance /Projects  Manufachring  Proarement  Soes  Servie  Reportg  Utities - & x
Save  Back | Savelayout Workspaces
4 Format i &
| [Links # |[Aggregate T x c
é Enter text to se L[ Marked FeeType  FeeTypeDesc ChargeAmo... AccountCode 'COSAccoun... InvoiceDesc.. StartDate  EndDate o= et o = ey
o egho  LocationDesc _ Location
4 v B @ o = o 0 0 = = 2
= 0 o o 0 o3
E » A Admin Fee 0.00 1130 2130 24022023 240272028 —— — = o
= o e Evergreen 0.00 1200 200 24022023 240272028 omsem ’Emmm - o
O It Inhouse Re. 0.00 1200 200 24022023 240272028 e cooes - I
o Loan 0.00 1200 200 24022023 24002/2028 oo = oo = o
N Insrance 0.00 1203 203 24022023 240272028 e soort = I
0 R BarkRental 0.00 1200 200 24022023 240272028 —— — - s
O ren StandardR. 0.00 1200 2200 24/02/2023  24/02/2028 o sese 07 foom 145 =
s Servi 0.00 1101 2101 24022023 240272028
D e TR o g = e =
- : L
Suspend History
Marked | MeterCode |Descrpbon | MinBling | MinQuantity | AccounfCode | COSAccountCode | EscalationPeriod | Escalat)
v @ o 0 = = o 0 = — =
Processing »E ¥ Moo Mono meter 0.00 2101 12 perc
P Aggregate Charges
N a FronQuantity  UnitCharge | FinanceAmount
0 0.100 0.50
»f 1500 0.850 0.000f]
CreditNotes
Clour Colour Meter 0.00 0 101 2101 12 perc
MonoA3  Mono A3 0.00 0 101 201 12 perc
Contiactinfo ~ Customerinfo  BiingInfo  Rentalinfo | Aggregate . o
Open Windows ~ | User:Banca | 27/02/2023 | Version: 2.5.1.4 | Example Company
* Wh have finished work the Meter Charge Levels
€N you nave tinished working in the :
lick on the Hide button to close the sub grid
$ - Add a new Contract - 5P0: Vers — e ix]
| {\ Home | Equpmentandlocatons  Contract  FinanceandHR  Inventory  MaintenanceandProjects  Menufoctiring  Procurement  Sales  Service  Reportng  Utiiies - & x
Seve Back | Savelayout Workspaces
Process Format P 2
2| Links % || Aggregate  x
@||Enternitozearc,. Pf| aked  fdFeeType  fdFeeTypeDesc | fidChargeAmount  fidccountCode | dCOSAccountCode
g PartCode Desaription SerialNo CategoryDesc ModelNo
8| N s B 13 i3 = - o
Functions | e ol Al
[n] E Evergrean Rental 0.00 1202
» El SP2O2OMFC  SP2020 SorintMFC  2020-559900  Hardware P2020
] L Loan 0.00 1200
O & e 200] 0% [ HtemFees | 1temMeters [ Ttem Incusions | Item Contacts |
4 Marked MeterCode | StartReading | ReadingDate | Mindiling MinQuantity
¥ s Service 350,00 1101 2101
B = = = =
[n] I Inhouse Rental 0.00 1201 -
M Moo 0,00 10/10/2019 0.00 0
» WM Colour 0.00 10/10/2013 0.00 0
fidMeterCode | AdDescription |fdkinBling | AdMinQuantity | AdAccountCode | AdCOSAccountCode || |y sponoovic  5p2020 SprintFC | 202000024 Fardware S
L L = = o o [ ttemFees | 1temMeters | Ttem Incusions | Ttem Contects |
e P00 St R HDAg] T 2103 4 Marked MeterCode | StartReading | ReadingDate | Miniling MinQuantity
Aggregate Cherges v o = = = =
a fAdFromQuantty = | AdUnitCharge | fAdFinanceAmount | fidAmendDate A P S 7
» L ) 0.00 18/10/2012 b ¥ Colour 0.00 10/10/2019 0.00 0
2000 0.00 0.00 18/10/2013 e 5
¥ Colour Colour Meter 0.00 0 1101 2101

Processing

—— v
T

Contractinfo  CustomerInfo  BlingInfo  Rentallnfo | Aggregate

Open Windows ~ | User: JudithM | 18/10/2018 | Version:2.3.0.4 | TEST ALPHA - JUDITHPC LOCAL

Delete A Meter Level

* The final option in the Add Meter Level Process menu is Delete
the Charge.
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TECHMNOLOGSTES

Add New Contract - Aggregate Meters

* Right click in the row of the meter level that you wish to delete

from the meter.

* The Process menu will pop up.
* Click on Delete - Delete the Charge.

= raEs
Home | Equpment/locations  Contract  France /HR  Inventory  Mantenance /Projects  Manufsching  Proarement  Saes  Senvke  Reportng  Utites & x
a x §
FeeT FeeTypeDesc | ChargeAmo...| AccountCode | COSAccoun... InvoiceDesc... StarDate. | EndDate. 8
- L - = - - - PartCode | Desaripton SerialNo  AsseRegho  LocatonDesc  Location she(g
: 2 O o o o o o o3
A Fee 000 1130 21 2402203 2902208
. EV"' e o 14/’3?/3023 24/’2?/:23 »E PN PN SprintCoour .. 20207498 AREGOD006S Room 105 Pl
. = ”’R n‘w o . D T SP2020  SP2020SprntColowr .. 2020-9872  AREGO00067 Room 609 Plot
e . 2 B S22 P00 SprintCoowr .. 0206278 AREGO0006S Room 541 Plot
L Loan 0.00 1200 20 24022023 240027208
B2 PN SrntCoor . 2205020 ARG Room 136 Pl
N Insurance 000 1203 203 24022023 24027208
n = oo s e SX) PN SprntCoowr .. 020-1144  AREGO0007L Room 852 P
enel B $21 PN SrntCoor.. 2202698  AREGI0072 Room 147 Pl
REN Standard R 0.00 1200 200 24022023 24002708
= = ool o o st | O FRD PARSmClar . 208652 G007 Room 145 Pl
e g
w Renew Fee 000 1130 21 2402203 29022028 S22 TAITROE_ 2RSS = e
w .
D [
Marked | MelerCode  Descrption | MeBling | MinQuantity | AccountCode | COSAccountCode | Escalationperiod | Excalt

v o o = = o e = - B
Processing »B ¥ Mo Mono meter 0.00 of] 1101 2101 12 perc
Aggregate Charges
2 FromQuantity UnitCharge FinanceAmount
o 0.100
, 1500 osso|
Colour Colour Meter 0. 2101 12 Perc
. Add
O Maroks  MonoA3 00 &AM 2101 12 perc
(Jprep
Delete the charge:
Contractinfo  Customerinfo  BlingInfo  Rentalinfo = Aggregate

Open Windows ¥

| User:Bianca | 27/02/2023 | Version: 2.5.1.4 | Example Company

¢ The selected meter level will now be removed from the Meter

Charges matrix.

* Click on the Hide button to close the Meter Charges matrix.

Soes  Service  Reportng Utities

(=)= )lx

(&)
2 x

®

Proce: ormat
| [Links »
2 »
2| runctions

Open Windows ¥

3 x
Marked FeeType | FeeTypeDesc ChargeAmo... AccountCode |COSAccoun... InvoiceDesc.. StartDate  EndDate
L 0 [ 0 0 = -
o O a AdminFee 0.00 1130 213 24022023 2902/2028
=) E Evergreen 0.00 1200 2200 24/02/2023  24/02/2028
o Inhouse Re. 0.00 1200 2200 24/02/2023  24/02/2028
o Loan 0.00 1200 200 24022023 24002/2028
N Insurance 0.00 1203 2203 24/02/2023  24/02/2028
o | BankRental 0.00 1200 2200 24/02/2023 241022028
REN Standard R. 0.00 1200 2200 24/02/2023  24/02/2028
o |s Service 0.00 1101 201 24022023 240272028
0w Renew Fee 0.00 1130 213 24022023 29022028
Marked  MeterCode  Descripion  MinBling  MinQuantity  AccountCode  COSAccountCode  EscalationPeriod  Escalatiy
v B o [ - - 0 0 - - B
Bl ¥ oo Mono meter 000 of2] 101 2101 12 perc
Aogregate Charges
2 FromQuantity UnitCharge FinanceAmount
S 0.100 0.500
| Colour Colour Meter 0.00 0 1101 2101 12 Perc
[] MonoA3  MonoA3 0.00 0 101 201 12 perc
] Coowa3  CoourA3 0.00 0 101 2101 12 perc
Contactinfo  CustomerInfo  BlingInfo  Rentallnfo | Aggregate |

PartCode

» @ 2020
& 2020
& 2020
P00
& 2020
2020
& 2020
8 2020

Description
o

5P2020 Sprint Colour
5P2020 Sprint Colour
5P2020 Sprint Colour
5P2020 Sprint Colour
5P2020 Sprint Colour
5P2020 Sprint Colour
5P2020 Sprint Colour
5P2020 Sprint Colour

Assetfegho  LocationDesc _ Location

£ L o
AREGO00065 Room 105 Plot
AREG000067 Room 609 Plo
AREG000068 Room 541 Plot
AREG000070 Room 136 Plot
AREGO00071 Room 852 Plo
AREG000072 Room 147 Plot
AREG000073 Room 145 Plo
AREGO00074 Room 325 Plot

alg
pauaq 25

| User:Banca | 27/02/2023 | Version:2.5.1.4 | Example Company
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cC =
Add New Contract - Aggregate Meters

Next: Add Contract Item Prepaid Meters or Link Contract Item Inclusions

NUCL.CTRT.004.007
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