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Work Orders - Part Requests

We are currently updating our site; thank you for your patience.

SERVICE

WORK ORDERS - PART REQUESTS

Parts requests are raised to notify stores that stock is required for work to
be done. The stores person can then pick and issue the stock or, if necessary,

raise a purchase requisition for stock to be purchased.

Part requests can be auto authorised or need to be authorised by a technical

or service manager before stores will receive the request.

éa Refer to Work Orders - Understanding Part Request Types for more

information relating to Part Request Types.

Ribbon Access: Service > Work Orders

e Equipment / Locations Contract Finance [HR Inventory Maintenance / Projects Manufacturing Procurement Sales Service Reporting Utiities
3 - % = -
a :?‘ & ™ Qﬂ =k ﬁ @ I:] %\)‘; e WP & My Work Orders 3
L 0 &4 Work Management | [Z] My Tickets

TechMap Scheduing CurrentTech Technidans Avalsblity SiteExcepions | Cals  Cal Requests |Work Orders| Serviee ¢ My Work
Activity Exceptions Requests (9 Time Review ("] All Open Tickets

1. The Work Orders Listing screen will be displayed.
2. Select the Site where the work order was assigned.
* The example has Durban selected.
3. Set the Status to Open.
4. Click on the row of the work order you wish to raise a part request for.
5. Click on the Parts tile.
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$ - HMMrm-mmm-wwva [— o | x]
| @ | vome | Equpment/locations  Contract  Finance /MR Inventory | Projects. i Sales  Service  Reportng  Utiities - & x
@ E} x % e G [ save Layout Q nEa Durban M <——° -}
— X £ Workspaces v | = ; W Find WO
Add  Edt Delete View | Close Complete R A e Pt Bpurt | e Reports
Maintain a Process . Format 4 Print . Current 4| Reports 4 [ad
Links a
Enter e 21 wocode WOType CalReference | Desaiption Capitaise  CalDesc RequesiDa.. v Priority Invoiceable ProjectRef  ProjectDesc
. e e o o0e Qe = = Qe o ohe -
WO0006259  REP CNODOS303  Post Contract machine repair No Drum replacement req...  16/02/2022 2 Yes ‘
WO0006258  SERV  CNOD05303  Drum repiacement required No Drum replacement req...  31/01/2022 2 No
B WO0006256  IMP CNODOS302  New machine implementation, Installation ... No New machine implemen... 24/01/2022 1 No
B WO0006257 NS CNOD0S274  PROJ4060R002 No PROJ4060R002 19/01/2022 2 No
B WO0006253 PR CNODD5301  Replace part - current faulty No Replace part - current .. 18/01/2022 3 No
Bl WOD006252  REP CNOD05300  Printer displaying error code No Printer displaying error... 18/01/2022 3 No
B WO0006251  ITS ONOD05299  Paper keeps on jamming in machine No Paper keeps on jammin... 18/01/2022 3 No
WO0006250  REP CNOD05298  Paper not feeeding through rollers No Paper not feeding thro... 14/12/2021 3 No
WOo0006249  1sM BathBinMaint - Bathroom Bin Maintenance  No 23/11/2021 2 No PRIO00041S  Scheduled
sM WS - Weekly Service No 23112021 2 No PRI0000420  Scheduled
W00005247 M BathBinMaint - Bathroom Bin Maintenance  No 23/11/2021 2 No PRI0000418  Scheduled
me BathBinMaint - Bathroom Bin Maintenance  No 23/11/2021 2 No PRI0000418  Scheduled
WO0006245  SM WS -Weekly Service No 23/11/2021 2 No PRI0000417  Scheduled
WO0006243 M WS - Weekly Service No 16/11/2021 2 No PRIO000413  PRI408/B
WO0005242  SERV MMS - 1 Month Machine Service No 16/11/2021 2 No PRIO000413  PRI408/B!
WO0006241 sM WS -Weekly Service No 16/11/2021 2 No PRI0000413  PRI408/B!
| WO0006240  SM WS - Weekly Service No 16/11/2021 2 No PRI0000416  Second int
p Outs I WO0006238 PR Test PQ Source Type Work Order No 14/11/2021 5 No
I WwOo0005239 PR Rollers need replacing No 11/11/2021 3 No PRI0000408  Maintenar
| WO0006237  SM WS -Weekly Service No 09/11/2021 2 No .
» |
Open Windows + | User : JuandeK | 01/03/2022 | Verson:2.5.0.7 | Example Company v2.5.0.7

6. The Part Requests for WO Code [work order code] screen will be dis-
played.

7. Part Requests that have already been created for the Work Order will
display in the grid area.

ADD PARTS REQUEST

8. Click on Add.

@ Short cut key: Right click to display the Process menu list. Click on Add.
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$ - Part Requests for WO Code WO0006249 - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 [— Lo J(x]
\e | Home | Equpment/Locations  Contract  Finance [HR Inventory i / Projects i Sales  Service  Reporng  Utiities - & X
C P - S (= = 2 =) 2 om
QX0 B B &% B ~AH% E B & @
Add | Edt Delete Back | Savelayout Workspaces SaveFiter | Requisiton Issue Transfer Note Change Remap Create | |_AlStates- - Refresh | Print  Export
v Part  part |
| Mantenance W .| _Format _ S ‘ L
Notes a
Dochio SourceType State  PartDesc PartCode Quantity PartType Reference WarehouseName  |BinLocationName  [ssuedStock Curren
v | e ok L WD = e o e —@ - = StateDesc FulName Notel
» PQOO00S529 WKOR. N Black Toner SP1319 SP19-147K 100 C WO0006248  Main Warehouse IDBN-A1 0.00 S ((RAR: 3 3 -
» NewRequest  JulandaKesser  23/11
Purchase Orders a
POCode Status SupplierCode | Supplil
T Wl elc e
» PO0000544 P TON0O2 Tonys
PO000D547 P KIN100 King S|
POO0000549 P TON002 Tonys
PO0000SS0 P SPRO01 Sprint
,
Open Windows ~ | User : JulandaK | 01/03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7 .

9. The Parts Request screen will be displayed.

REQUEST FROM BILL OF MATERIAL

When searching for the part number, the system will only display a list of
parts that belong to the selected machine. For this process, a Part List BOM

must be set up.

=

W

=] Refer to BOMs - Introduction to BOMs for a detailed handling of the topic.

* BOM: Click to select the BOM radio button.
* Work Order: The work order field will auto populate with the
work order number you have selected.
* Part: Click on the search button to display the Select a part for
this work order screen.
i. Click on the row of the BOM part you wish to add to this
part request.
ii. Click on OK.
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E/j Note that only a list of BOM parts that belong to this machine will be displayed.

$ - °———>Parm¢qwm BPO: Versio C y v2 — e
e | Home | Equpment/lLocations  Contract  Finance [HR Inventory JProjects  Manufacturing  Procurement  Ssles  Service  Reportng  Utiities - & x
| n — 1
. |
Ho \
Save  Back
P o
BOM @ Parts O
—_— - - = = - =2 o Select a part for this work order (— Jla)(x
Work Order | WO0006243 = ‘
Home
Part Pl
escrpton 910 =
Ok | Back | Savelayout
a
Quantity 13"
Warehouse B PartCode | Description Rate Status PartType  CatDescription
Required Date [01/03/2022  ~ MR "0 - o o o
c ] 1020-147K Toner Black 15.00 A £ Toners
Assigned To | Julanda Kessler
12098765 SP19-12 Black Toner 15.00 A c Toners
Requested By | Julanda Kessler v 1414147 SPI414MFC 15.00 A & Toners
Approval Manager 147888544 K147 Black toner 15.00 A & Toners
147-888741 K147 Yellow Toner 15.00 A C Toners
Comment
1616-147C  Black toner SP1616 15.00 A c Toners
16856 Drum for SP1616 15.00 A B Spare Parts
1717-147 Black Toner SP1717 15.00 A [ Toners
2020-147C Cyan toner SP2020 15.00 A | = Toners
i i 2020-147  Black toner SP2020 15.00 A G Toners
2020147 Magenta toner SP2020 15.00 A c Toners
Under Warranty 2020147 Yellow toner 572020 15.00 A € Toners
500-147K SPS00 Black Toner 15.00 A = Toners
‘
| Open Windows ~ || User : Juiandsk | 01/03/2022 | Version:2.5.0.7 | Example Company v2.5.0.7

* Description: The description for the BOM part you have selected
will auto populate the field.

* Quantity: Type in or use the arrow indicators to select the quant-
ity required.

* Warehouse: Click on the search button to select the warehouse
where the BOM part needs to be requested from.

* Required Date: This field will auto populate with the current
date. Click to type in or use the down arrow to select the date the
part is required, using the calendar function.

* Assigned To: This field will auto populate with the name of the
person currently creating the BOM part request. Click on the
down arrow to select the person to be assigned to the BOM part
request.

* Requested By: This field will auto populate with the name of the

person currently creating the BOM part request. Click on the
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down arrow to select the person who requested the BOM part

from the drop-down list.

Approval Manager

The ability to select the approval manager is dependent on whether approval is required

as specified by the Requisition Value for the part, or whether Auto Approval has been

configured for your Company. If you are unable to search for the approval manager

(search button is greyed out), then the part request will be auto approved and can be

issued, when saved.

W

+
Refer to Company - Edit Purchasing Centre for more information about the

Auto Approve Request and setting the Part Request Value for authorisation.

* Approval Manager: Click on the Search button to display the

Select the approval manager for this part request screen.

I

Select the row of the Approval Manager for the part

ii. Click on OK
$ - Part Requests - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 —Jla]lx
@ | Fome | Equpment/locations  Contact  Finance /MR Inventory /Projects Facturi Sdes  Service  Reportng  Utities - & x
-
e O a
BOM © Parts
Work Order | WO0006243
Part  1020-147K o=
Description |Toner Black
Quantity 13"
Warehouse Main Warehouse Pl = _y 5 Select the approval manager for this part request — (o] x
Required Date ‘01/03/2022 - o Home
Assigned To | Jade Rivers - (V<] @
Requested By | John Twain - Ok | Back | savelayout
Rborwiiaes: Bl —¥—0... ®
Comment |
Fulame ApproverCode PrimaryGroup Marked
v e 0 = =
Bianca Du Tt AUTHORISE 1 1
Billable i/ o »| Belinda Sharman AUTHORISE 1 =
Judith Mudzengi AUTHORISE 1 1
Under Warranty
Abigai Mine AUTHORISE 1 =
Sabelo Danisa AUTHORISE 1 1
Sne Ndwalane AUTHORISE 1 -1
Open Windows + LShtnn ALmmOnIER 1 1 “1l7 | Example Company v2.5.0.7

¥z
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e Comments: Click to type in the comments related to the part

request, if required.
* |s Billable: This field will be set to billable by default, unless the

part is linked to a contract and is therefore included. Select or

deselect this option as required.

E/j Note that only stock items can be marked as billable, asset and loan

requests will not be billable.

* Under Warranty: Tick to select the check box if the item being
replaced is under warranty. This does not process the item as a

warranty claim part.

+ | —|
Refer to Add a Warranty Claim for more information related to

Warranties.

10. When you have finished adding the BOM part request details, click on

Save.
‘ ¥ Part Requests - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 L=l 8 jl X |
\e | Home | Equpment/Locations  Contract  Finance /HR  Inventory i /Projects i Sales  Service  Reportng  Utites - & %
Save Back
BOM © Parts ()

Work Order W00006243
Part  1020-14%K

Description | Toner Black

Quantity 13
Warehouse |Main Warehouse
Required Date |01/03/2022  ~
Assigned To  Jade Rivers

Requested By | John Twain
Approval Manager Belinda Sharman

Comment [

Billable ¥/ IsLoan

Under Warranty

| User : JuandsK | 01/03/2022 | Version:2,5.0.7 | Example Company v2.5.0.7

Open Windows ~
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11. You will return to the Part Requests for WO Code screen.

12. When you receive the Part Request Processing message to inform

that;

* The part request for part [part code] has been added suc-

cessfully to WO: [WO number].
13. Click on OK.

$ - °———DPartReqncs‘ts'orWOCodeWOOO06249 =
@ | vome |_Equoment/Locations__ Contact _Fonce /#R__Imvenory _ Mainienance Projects__ Manufachring __ Prowrement_ Soes _Servie _ Reportng _ Utites =
al . (=] - =dp - = [ oree— - 2 @Y
= = . . [% <] 4
OX0 B B % FarB% R 16 &%
Add  Edit Delete Back | Savelayout Workspaces SaveFiter | Requisiton Issue Transfer Note Change Remap Create | . Alstates- | Refresh | Print  Export
- Whse Part  Part |
Maintenance 4| o
|
Notes »
Docho SourceType State  PartDesc PartCode  Quantity PartType Reference WarehouseName  BinLocationName  [ssuedStock  Curren)
v [l ok o W = 0 o A o0 = = StateDesc Fullame Notel
» PQO0005529 WKOR N Black Toner SP1919 SP19-14% 100 C WO00006249  Main Warehouse DBN-A1 0.00 1 | @ o -
PQDO00S551 WKOR N Toner Black 1020-147K 1.00 C WO0006249  Main Warehouse ~ DBN-A1 0.00 » | New Request Julanda Kessler  23/11
Part Request Processing ——————8) x
4
The part request for part 1020-147K has been saved successfully to WO :
'WO0006249.
Purchase Orders »
&—[ =] POGoce | state Supplercoce supoh
LA 3 g e e
» PO0000544 P TON002 Tonys
PO0D00S47 P KIN100 King S
PO0000549 P TON002 Tonys
PO0000550 P SPRO01 Sprint.
Open Windows v | User : JulandaK | 01/03/2022 | Version:2.5.0.7 = Example Company v2.5.0.7 ,21

14. The request can be viewed with any other requests that have been

logged against the work order.

E/T Note that this information can be used to keep track of requests, by noting

request and issue information.

15. Click on Back to return to the Work Order Listing screen.
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-] Part Requests for WO Code WO00006249 - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 = JLo [ x
7@ I  Home Equipment /Locations ~ Contract  Finance /[HR  Inventory i / Projects Sales  Service  Reportng  Utiities - 5 X
(=] = =3 =
QX0 B B % = &4~ @ % ) | Q@ TR
Add Edit Delete | Back || Savelayout Workspaces SaveFiter | Requisiton Issue Transfer  Note que Jumap Create -AlStates- ~| Refresh | Print Export
- Part  part |
Maintenance ‘ Format Print Al [ad
Notes n
Docho SourceType State PartDesc PartCode Quantity PartType Reference ‘WarehouseName BinLocationName IssuedStock  Curren
| ofle e L e = 0 o e 0 = = StateDesc FulName Notel
» PQOO00S529 WKOR. N Black Toner SP1919 SP19-147C 100 C WO0006249 Main Warehouse [BN-AI:'—-@ 0.00 1 Mﬂi 'n[ —
PQOO005551 WKOR N Toner Black 1020-147K 100 C WOD006249  Main Warehouse ~ DBN-A1 0.00 » New Request Julanda Kessler  23/11

Purchase Orders n

POCode Status  SupplierCode | Supplif

v WD e e
» POOD00S44 P TON002 Tonys
PO0000547 P KIN100 King S|
PO0000S49 P TON002 Tonys
PODD00SS0 P SPROO1 Sprint
‘ »
Open Windows ~ | User : JulandaK | 01j03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7

REQUEST FROM PART LIST

When you search for the part number, the system will display all part num-

bers.

* Parts: Click to select the Parts radio button.
* Work Order: The work order number you have selected will auto
populate the field.
* Part: Click on the search button to display the Select a part for
this work order screen.
Click on the row of the part you are requesting
Click on OK.
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$ - Part Requests - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 a0l 2
| @ | vome | Equpment/iocations  Contract  Finance [HR  Inventory [Projects  Manufachwing  Procrement  Sales  Service  Reportng  Utites - & x
save  Back
[
o radio button =
BomM () parts® = 0 ----- > B Select a part for this work (=JCBaJ(x]
Work Order WO0006243 U Home: ‘
E 00 &
Description Ok | Back | Savelayout
Process 4 Pt . ol
- T A=
Quantity L PartCode  Deseription Rate Status Partfype  CatDescription
Warehouse P = LA L3 = L3 L3 L3
Required Date [01/03/2022  ~ 100PGFT 100 Page Feeder Tray 15.00 A B Accessories
joned To | Julanda Kessler . 1020-147C Toner Cyan 15.00 A C Toners
[ [ 1] 1020247 Toner Black 15.00 A G Toners
Requested By |Juanda Kesser T 1020-147  Toner Magenta 15.00 A c Toners
Approval Manager 1020-147  Toner Yellow 15.00 A c Toners
Com t 1020-478 Staple Unit 15.00 A B Accessories
1027854 Network cable 15.00 A c Spare Parts
12088765  SP19-12Black Toner 15.00 A € Toners
12345ZN 2N Paper 15.00 A [ Stationery
14-1234 Toner 15.00 A Cc Toners
Billable [ ] IsLoan 1414-14K  SPI4I4MRC 15.00 A & Toners
1458-96523 K147 Kyocera Colour Copier 15.00 A A Kyocera Multifunctic
Under Warranty |
147258 Black Toner 15.00 A C Toners
e e _ —
Open Windows ~ | User : JuandaK | 01/03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7

Description: The description for the part you have selected will
auto populate the field.

Quantity: Type in or use the arrow indicators to select the quant-
ity required.

Warehouse: Click on the search button to select the warehouse
where the part is being requested from.

Required Date: This field will auto populate with the current
date. Click to type in or use the down arrow to select the date the
part is required, using the calendar function.

Assigned To: This field will auto populate with the name of the
person currently creating the part request. Click on the down
arrow to select the person to be assigned to the part request.
Requested By: This field will auto populate with the name of the
person currently creating the part request. Click on the down
arrow to select the person who requested the part from the drop-

down list.
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Approval Manager

The ability to select the approval manager is dependent on whether approval is required

as specified by the Requisition Value for the part, or whether Auto Approval has been

configured for your Company. If you are unable to search for the approval manager

(search button is greyed out), then the part request will be auto approved and can be

issued, when saved.

o

Refer to Company - Edit Purchasing Centre for more information about the

Auto Approve Request and setting the Part Request Value for authorisation.

* Approved Manager: Click on the Search button to display the

Select the approval manager for this part request screen.

Select the row of the Approval Manager for the part

$ - Part Requests - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 —JCojix
% Home Equipment / Locations Contract Finance / HR. Inventory Maintenance / Projects Manufacturing Procurement Sales Service Reporting Utilities. -
-
| -
Bom O Parts @
Work Order | WO00006243
Part | 1020-147K Lol
Description | Toner Black
Quantity i
Warehouse |Main Warehouse £ =~ > 8 Select the approval manager for this part request — (B ]x
Required Date ‘01/03/2022 - Home
Assigned To | Jade Rivers - VI[<] @
By Joseph Timber - Ok | Back | savelayout
Approval Manager 2l - ,.‘\‘° > =
Comment
FulName ApproverCode PrimaryGroup Marked
v ol -0 = =
Bianca DuToit AUTHORISE 1 -1
Billable &/ 0 + |Belinda Sharman AUTHORISE 1 1
Judith Mudzengi AUTHORISE 1 1
Under Warranty
Abigail Mine AUTHORISE 1 =1
Sabelo Danisa AUTHORISE 1 -1
Sne Ndwalane AUTHORISE 1 1
Open Windows ~ 150t ALmuoneE s ~ )7 | Example Company v2.5.0.7

Z

Comments: Click to type in the comments related to the part

request, if required.
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* |s Billable: This field will be set to billable by default, unless the
part is linked to a contract and is therefore included. Select or

deselect this option as required.

E/T Note that only stock items can be marked as billable, asset and loan

requests will not be billable.
* Under Warranty: Tick to select the check box if the item being
replaced is under warranty. This does not process the item as a

warranty claim part.

+ —
Refer to Add a Warranty Claim for more information related to

V
X‘X

Sales  Service  Reporng  Utiities
o

Warranties.
1. When you have finished adding the details of this part request, click on

Part Requests - BPO: Version 2.5.0.7 - Example Company v2.5.0.7
 Projects i

Save.

Equpment /Locations  Contract  Finance /HR  Inventory

Parts @

BoM O
P =

Work Order | WO0006243
Part 1020-147K

Description Toner Black

1o
P+

Quantity

Warehouse | Main Warehou:
Required Date [01/03/2022
Assigned To | Jade Rivers

by Sasean e
Approval Manager Belinda Sharman

Comment

| User:JulandaK | 01/03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7

Billable

Under Warranty

Open Windows ~

Help v2024.5.0.7/1.0 - Pg 11 - Printed: 21/08/2024
CO3 Technologies (Pty) Ltd © Company Confidential


#$$xref$$_213

cCOO=
Work Orders - Part Requests

2. You will return to the Part Requests for WO Code screen.
3. When you receive the Part Request Processing message to confirm
that;
* The part request for part [part code] has been added suc-
cessfully to WO: [WO number].
4. Click on OK.

$ - Part Requests for WO Code W00006249 -/ B
@ | vome |_Equoment/Locations__ Contact _Fonce /#R__Invenory _ Mainienance Projects__ Manufachring __Prowrement_ Soes _Servie _ Reportng _ Utites EC
a7 7 [ - =i - O = =) 2 @Y
= = . . [% <] 4
OX0 B B % FarB% R 16 &%
Add  Edit Delete Back | Savelayout Workspaces SaveFiter | Requisiton Issue Transfer Note Change Remap Create | . Alstates- | Refresh | Print  Export
- Whse Part  Part |
Maintenance i ormat i Proces: ni a
== | I |
Notes »
Docho SourceType State  PartDesc PartCode  Quantity PartType Reference WarehouseName  BinLocationName  [ssuedStock  Curren)
v [l ok o W = 0 o A o0 = = StateDesc Fullame Notel
» PQOO0005529 WKOR N Black Toner SP1919 SP19-14% 100 C WO00006249  Main Warehouse DBN-A1 0.00 (R 3 e -
PQDO00S551 WKOR N Toner Black 1020-147K 1.00 C WO0006249  Main Warehouse  DBN-A1 0.00 » New Request Julanda Kessler  23/11
PQ00005552 WKOR N Toner Black 1020-147 100 C WO0006249  Main Warehouse  DBN-A1 0.00
Part Request Processing 4—. x
"
The part request for part 1020-147K has been saved successfully to WO :
'WO0006249.
Purchase Orders »
O——[ =1 POGoce | state Supplercoce supoh
LA 3 g e e
» PO0000544 P TON002 Tonys
PO0D00S47 P KIN100 King S
PO0000549 P TON002 Tonys
PO0000550 P SPRO01 Sprint.
Open Windows v | User : JulandaK | 01/03/2022 | Version:2.5.0.7 = Example Company v2.5.0.7 ,21

5. The request can be viewed with any other requests that have been

logged against the work order.

E/T Note that this information can be used to keep track of requests, by noting

request and issue information.

6. Click on Back to return to the Work Order Listing screen.
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$ - Part Requests for WO Code WO00006249 - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 (= Cx
[ @& Home | Equpment/locations  Contract  Finance [HR Inventory | Projects Sales  Service  Reporng  Utiities - & x
| ¢ P p 2= 3 = = — 8 2
OXO B B % F a.-~A % =) & @ T
Add  Edt Delete | Back || Savelayout Workspaces SaveFiter | Requisiton Issue Transfer Note Change Remap Cr AlStates- | Refresh | Print Export
- Part |
Maintenance Format Print a
Notes n
Docho SourceType State  PartDesc PartCode  Quantity PartType Reference  WarehouseName BinlocationName  [ssuedStock  Curren
v ol e o e e = L o o0 = = StateDesc FulNeme Notef
» PQDOODS529 WKOR. N Black Toner SP1919  SP18-147K 1.00 C WOD006249  Main Warehouse “’"‘E—_e 0.00 17| @ oBc =
PQO000S551 WKOR N Toner Black 1020-147K 1.00 C WOD006249  Main Warehouse  DBN-A1 0.00 » New Request Julanda Kessler  23/11
PQUO00SSS2  WKOR N Toner Black 1020-147C 100 € WO0006249  Main Warehouse  DBN-A1 0.00
Purchase Orders L]
POCode Status  SupplierCode  Suppii
T Wl elc e
» POOD00S44 P TON002 Tonys
PO0000547 P KIN100 King S|
PO0000S49 P TON002 Tonys,|
PODD00SS0 P SPROO1 Sprint
Open Windows ~ | User : JuandeK | 01/03/2022 | Verson:2.5.0.7 | Example Company v2.5.0.7

EDIT PART REQUEST

1. From the Parts Requests for WO Code [work order code] screen.
2. Click on the row of the part request you wish to edit.

3. Click on Edit.

@ Short cut key: Right click to display the Process menu list. Click on Edit.

4. When you receive the Part Request message to confirm;

* Are you sure you want to edit this part request [part

request no] on [work order number]?
5. Click on Yes.

Help v2024.5.0.7/1.0 - Pg 13 - Printed: 21/08/2024

CO3 Technologies (Pty) Ltd © Company Confidential




cC o=
Work Orders - Part Requests

' £ Part Requests for WO Code WO0006249 - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 |- x
| @ | vome | Equpment/Locaions  Contract  Finance [HR Inventory i | Projects i Sales  Service  Reportng  Utiities - & x
| ¢ K . 2= 3 = = — 8 2
QIO B B % EF a4 ~E% F 0 b & & %
Add | Edt [Delete Back | Savelayout Workspaces SaveFiter | Requisiton Issue Transfer Note Change Remap Cr CAlStates-  ~| Refiesh | Prnt  Export
- Part |
Maintenance 4 Format P Process P Current P Print a
Notes a
Dochio SourceType State  PartDesc PartCode Quantity PartType Reference WarehouseName  BinLocationName  [ssuedStock Curren
QL [ o [ - L e o = = StateDesc FulName Notel
PQ00005529 WKOR N Black Toner SP1919 SP19-147K 100 C WO00006248  Main Warehouse DBN-A1 0.00 1| v | nBc 3 -
PQO000SS51 WKOR N Toner Black 1020-147% 100 C W00006248  Main Warehouse ~ DBN-A1 0.00 » | New Request JosephTimber  01/03
DPQNWSSSZ WKOR N Toner Black 1020-147K 100 C WO00006249  Main Warehouse ~ DBN-A1 0.00
Part Request <—°
L7 Purchase Orders L
Lo
0 Are you sure you want to edit this part request PQU0DDSS52 on WO
Wooo06245 POCode | Status SupplerCode  Supp
® ol ol oOc
00— =1 ®
« — ,
Open Windows ~ | User : JuandaK | 01/03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7

6. The Part Requests screen will be displayed.
7. Make the required changes to the BOM part or part request screen as

required.

APPROVAL MANAGER

8. Click on the search button to display the Select the approval manager
for this part request.
9. Click on the row of the approval manager responsible for the part

request.
10. Click on OK.
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$ - Part Requests - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 R = 5|
| @ | Home | Equpment/iocations  cContact  Fmnance /MR inventory ’ /Projects i Sales  Service  Reporting  Utiities - & x
save  Back
Process 4 ad
BOM © Parts ()

Work Order WO00006245

Part  1020-147K *
Description | Toner Black .
Quantity 13
Warehouse |Man Warehouse | — 9 Select the approval manager for this part request == jx
Required Date | 01/03/2022 Home |
Assigned To [Jade Rivers | e @ [E
Requested By Jnsc:h Timber Ok | Back | Savelayout
Aoprovaltianager  [7] o at | o
Comment
FullName ApproverCode PrimaryGroup Marked
v o o = . z
Bianca Du Toit AUTHORISE 1 -1
Billable 1/ 1< Loan | (@——1|[+]selinda sharmen AUTHORISE 1 1
Judith Mudzengi AUTHORISE 1 -1
Under Warranty [ ] e
Abigail Mine AUTHORISE 1 41
Sabelo Danisa AUTHORISE 1 -1
Sne Ndwalane AUTHORISE i -4
P AsialBhutine 2 . = mple v2507

11. When you have completed all the required changes, click on Save.

Part Requests - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 (=R
Equipment /Locations  Contract  Finance /HR  Inventory /Projects Sales  Service  Reporting  Utiities - & x

BOM © Parts ()
Work Order WO00006243

Part | 1020-147K -

Description | Toner Black -

Quantity 13"

Warehouse Man Warehovse | *
Required Date [01/03/2022  ~
Assigned To |Jade Rivers  +|
Requested By JosephTmber <
Approval Manager eindaSharmen P

Comment

Billable W/ Is Loan

Under Warranty | |

Open Windows ~ | User s JuiandaK | 01/03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7
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12. You will return to the Part Requests for WO screen.
13. When you receive the Part Request Processing message to confirm;
* The part request for part [part code] has been saved suc-

cessfully to WO: [work order codel].
14. Click on OK.

$ - @-—»vmnequslsfwwocwewouousus —llax
@ | Home | Equpment/iocations  Contract  Finance /MR Inventory i [Projects Sdles  Service  Reportng  Utiities - & x
¢ A == & —dp =S o7 @
) — \G =, 2. [ Durban - Lgf
QX0 [/ = M 8 R & &
Add  Edt Delete Back  Savelayout Workspaces SaveFiter | Requisiton Issue Transfer Note Change Remap Create | | AlStates-  +| Refresh | Print  Export
- se  Part
a
Notes n
Docho SourceType State  PartDesc PartCode  Quantity PartType Reference  WarehouseName GinlocationName  IssuedStock  Curren
v o [ L [ - L il L = = StateDesc FulName Notel
PQO0005529 WKOR N Black Toner SP1919  SP1S-147K 100 © WOD006248  Main Warehouse  DBN-A1 0.00 || v | w3 e =
PQDOOOSSS1  WKOR N Toner Black 1020-147K 100 C WO0006249  Main Warehouse  DBN-AL 0.00 b [t JoscphTimber | 0103
» | PQO0005552 WKOR N Toner Black 1020-14%K 100 C WOQ0006249 | Main Warehouse ~ DBN-A1 0.00
Part Request Processing 4—@ X
L
The part request for part 1020-147K has been saved successfully to WO :
WOD006249.
Purchase Order x
O— [ POode St Spplercode Sl
v | W oD WD
Open Windows ~ | User : JuandeK | 01/03/2022 | Verson:2.5.0.7 | Example Company v2.5.0.7

DELETE PART REQUEST

1. From the Parts Requests for WO Code [work order code] screen.
2. Click on the row of the part request you wish to remove.
3. Click on Delete.

@ Short cut key: Right click to display the Process menu list. Click on Delete.

4. When you receive the Part Request message to confirm;
* Are you sure you want to remove this part request [part

request no] on WO [work order code]?
5. Click on Yes.
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. L4 o_——b Part Requests for WO Code WO0006249 - 500 Version 2.5.0.7 - Example Company v2.5.0.7 =l jlx
| @ | Home | Equpment/iocations  Contract  Fmnance/HR Inventory . [Projects Ssles  Service  Reportng  Utiities - & x
YD A v = . = § =)
QX0 B B % Ba rBfgRM~ 10 &M
d  Edt [Delete | Back | Savelayout Workspaces SaveFiter | Requisiton Issue Tra Nots Change Remap Create | | AlStates- | Refresh | Print Export
v se  Part  Part
Maintenance ‘ Format P Process Al Current P Print ad
Note: n
Docho SourceType State  PartDesc PartCode  Quantity PartType Reference i Curren
of o Qe Qe [ Qe = Qe e e -3 = = StateDesc FullName th,:"
PQO0005529 WKOR N Black Toner SP1919 SP19-147K 100 C WO0006249  Main Warehouse DBN-A1 0.00 UEAR: 3 oBc -
quwwssn WKOR N Toner Black 1020-147K 100 C WO0006248  Main Warehouse  DBN-A1 0.00 b New Request John Twain 01/03
PQUOOOSSS2  WKOR N Toner Black 1020-147K. 100 C WO0006249  Main Warehouse  DEN-AL 0.00 I
Part Requests. 4——0
i
Are you sure you want to remove this part request PQO0005551 or the
request item on WO WO0006249?7
Purchase Orders »
0— [ =] No POCode | Status SupplerCode  Suppi
I O e
‘ — » —
Open Windows v | User : JulandaK | 01/03/2022 | Version:2.5.0.7 | Example Company v25.0.7

If there are more than one item linked to the part request, then the system
will give you the option to remove either all the items on the request, or only

the selected item.

6. When you receive the Remove parts request message to confirm;
* Do you want to remove only this part request item?
7. Click Yes to remove the selected item only or

e Click on No to remove all the items linked to the part

request.
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‘ . Part Requests for WO Code WO0006249 - 5P0: Version 2.5.0.7 - Example Company v2.5.0.7 =8 | x|
| @ | Home | Equpment/iocations  Contract  Finance /HR  Inventory ’ /Projects i Sales  Service  Reporting  Utiities - & X
OuXO0 @ W & o B340 o @
J =] al o 7\ Durban v
@ fﬂ? X @ - E & 7 U @ 9 <& |
Add  Edt Delete Back | Savelayout Workspaces SaveFiter | Requison Issue Transfer Note Change Remap Create | |-AlStates-  ~| Refresh | Print  Export
- se Part Part
Maintenance Format P Process a Current Print a ad
Notes n
Docio SourceType State  PartDesc PartCode  Quantity PartType Reference Curren
+ e R e = L e o0 = = StateDesc FullName Notel
PQO0005529 WKOR N Black Toner SP1919 SP19-147K 100 C WO0006248  Main Warehouse DBN-A1 0.00 IR AN 3 oBc -
» PQOODDSSSI  WKOR N Toner Black 1020-147 100 C WO0006249  Main Warehouse  DBN-AL 0.00 + | New Request John Twain 01/03
PQO000SS52  WKOR N Toner Black 1020-14%K 100 € WO0006249  Main Warchouse  DBN-AL 0.00
Remove parts request d—o
+ i . ‘ »
Do you want to remove nly this part request item?
Purchase Orders 2
jyes HNo POCode |Status SupplierCode  Suppli
- LaN: 3 o0c L3 e
qc » 4 ’
Open Windows ~ | User : JuandaK | 01/03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7

8. You will return to the Part Requests for WO Code screen.

9. Note that the part request that you have Deleted will be unavailable for

further Editing or Deleting as well as the part request process.

‘ v &_’mmhmmm'mmﬂﬂ]’!ﬂ*mmT [=Jla ] x]
| @ | rome | Equoment/iocatins  Contact  Finance /MR Inventory aesin - Sdes  Service  Reportng  Utiities ==
~r . - = > B - ® i
QO XOo X % <~ B e & B
add | cor oeere| Bak | Savelayout Workspaces Save Fiter Issve Transfer Mot MiSwtes.  +| Refresh | Frint  Export
Maintefgnce Format ¥ Process 4 Current Print 4 [
"""""""""""""""" Notes L]
Doctio SourceType State | PartDesc PartCode  Quantity PartType Reference h Curren
v o s F e - o 0 e o = = StateDesc FulName Notel
PQO0005529 WKOR N Black Toner SP1919 SP19-14XK 100 C WO0006249  Main Warehouse DBN-A1 0.00 JUIC AR 3 L3 -
v[Poooonsss:  wkoR N TonerBlack 014K 100 C WO0006249  Main Warehouse  DEN-AL 000 || NewRewest  somTwan 010
PQO0005552 WKOR N Toner Black 1020-147K 100 C WO00006249  Main Warehouse DBN-A1 0.00
. 5
Purchase Orders a
POCode Status  SuppherCode  Suppl
9o Y e
4 ¢ » L »
Open Windows + | User: JiandaK | 01/03/2022 | Version:2.5.0.7 | Example Companyv2.5.0.7
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REQUISITION

From the Part Request for WO Code [work order code] screen,

Click on the row of the part request you wish to requisition.

Click on Requisition.

When you receive the Procurement - Purchase Requisition message to

> wwbd R

confirm;
* Are you sure you want to create a new purchase requis-
ition to procure this part?
5. Click on Yes.

$ - Hpanwmmmm«-mwmmrwmwmm =
e | Home | Equpment/Locaions  Contact  Finance [HR  Inventory | Projects Sales  Service  Reporting  Utiities - & x

OUX0 B H X [Flea  B%ER~ -0 d%
Export

Add  Edt Delete Back | Savelayout Workspaces SaveFilter |Requiston| lssue Transfer Note (Change Remap Creste | |_alsttes- »| Refresh | Print
v Whse  Part  Part
\9 Process P Current a Print P ad
Notes 2
Docho SourceType | State | PartDesc PartCode  Quantity PartType Reference ehouseN BinL Curren
v ol 0 O ol e = e e 0 0 - - StateDesc Fulame Notel
PQO0005529 WKOR N Black Toner SP1919 SP19-147K 100 C WO00006249  Main Warehouse DBN-AL 0.00 1f | B L -
PQOOOSSS1  WKOR N Toner Black 1020-147K 100 € WO0006249  Main Warchouse  DEN-AL 0.00 ) New Request JosephTimber  01/03
E]PQmmsssz WKOR N Toner Black 1020-147K 100 C WO0006249  Main Warehouse  DBN-AL 0.00

Procurement - Purchase Requisition 4—0

L .
Are you sure you want to credte a new purchase requisition to procure Purchase Orders [
this part? :

POCode Status | SupplierCode  Supply

06— =1 ® - —

»
Open Windows ~ | User : Julandak | 01/03/2022 | Version: 2,5.0.7 | Example Company v2.5.0.7 B

6. Next you will receive the Procurement - Service Request message to

confirm;
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* A new purchase requisition, number [purchase requisition
number] has been created. Do you want to view it?
7. Click on Yes to view the purchase requisition, or
* No to return to the Part Requests for WO Code screen.

a A Part Requests for WO Code W00006249 =Jl o | x

e Home Equipment / Locations Contract Finance / HR. Inventory Maintenance / Projects Manufacturing Procurement Sales Service Reporting Utilities. - & X

OLXO0O 8§ H % F < % R~ 16 &%

Add  Edt Delete Back | Savelayout Workspaces SaveFiter | Requisiton Issue Change Remasp Creste | [_Alstotes-  »| Refresh | Print Export
- Whse  Part ¢
[~
Notes n
Doco SourceType |State | PartDesc PartCode | Quantity PartType Reference | WarehouseName BiLocatinName  IssuedStock | Curren
v il o L o - @@ 0 o - - StateDesc FulName Notel
PQ00005529 WKOR N Black Toner SP1919 SP19-147K 100 C WO00006249  Main Warehouse DBN-AL 0.00 [ | B L: 3 -
PQOO005551 WKOR N Toner Black 1020147 100 C W00006249  Main Warehouse  DBN-AL 0.00 + | Requisiion raised  JlandaKesser | 01/03
) PQOO0OSSS2  WKOR PR TonerBlack 1020147 100 C WO0006249  Main Warchouse  DBN-AL 0.00
Procurement - Service Request <—°
A new purchase requisition, number PR0000706 has been created. Do
you want to view it? =
Purchase Orders »
L POCode Status  SupplierCode  Suppli
\ A ¢ a0 o b i

Open Windows ~ | User:JulandaK | 01/03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7

VIEW PURCHASE REQUISITION

8. The Purchase Requisition Listing screen will be displayed.
9. The new purchase requisition will be selected.
10. Click on View.
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= » Purch: iisition Listing - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 =)
Eﬁ\ Home | Equipment/Locations  Contract  Finance [HR Inventory ’ JProjects o Sales  Service  Reporting  Utiities -
@ fd}  JIEN RS P‘/ @ - E - ﬂg HEE — | &
Add  Edt Delete | View | Hold Release Approve D Clone | Savelayout Workspaces | Print Export | |new +| Refresh
Regquisition -
Maintain 4 Process 4 Format P Print 4 Current 4 ad
PRCode PRType  Status FirstName LastName  ExcCost IndiCost EventDate EventTime Comments Notes SupplierExist  CustomerCode | CustomerName

v o0 O o 0 - - - e o0 e o0 o o N
PRO0O00667  MAINT N Abigail Mine 1,250.00 1,437.50 08/10/2021 15:06:09 Yes OFF001 Office Supplies Un.
PRO0O0SES MAINT N Abigal  Mine 3,000.00 3,450.00 08/10/2021 17:56:50 No
PROOD0G77 MAINT N Abigail  Mine 350.00 402.50 25/10/2021 19:59:56 Yes TIA001 Titan Group
PROOODSTY  MAINT N Juanda  Kessler 350.00 402.50 03/11/2021 14:34:01 Yes
PRO0O00681  MAINT N Julanda Kessler 450.00 517.50 04/11/2021 13:18:34 Yes
PRODO0SS2 MAINT N Juanda  Kessler 800.00 920.00 04/11/2021 13:26:43 Yes
PROODDSB3 MAINT N Juanda  Kessler 150.00 172.50 04/11/2021 13:38:01 Yes
PROCODSB4 MAINT N Abigail  Mine 0.00 0.00 08/11/2021 10:38:23 No OFFO0L Office Supplies Un.
PROOD0G8S MAINT N Abigail Mine 0.00 0.00 08/11/2021 14:04:24 No BIG00D1 Big Bargains
PRODOOSS6 MAINT N Abigal  Mine 0.00 0.00 08/11/2021 14:22:50 No
PROODDSS7 MAINT N Abigail  Mine 459.26 528.15 10/11/2021 09:13:26 Yes HOPOD1 Hope Works (Pty)
PROD00G88  MAINT N Abigail Mine 459.26 5§28.15 10/11/2021 09:37:31 Yes HOPOD1 Hope Works (Pty)
PRO000SSS MAINT N Abigal  Mine 459.26 528.15 10/11/2021 08:47:40 Yes HOPOO1 Hope Works (Pty) .
PROOD0GS0 MAINT N Abigail  Mine 530.00 609.50 22/11/2021 12:10:22 Yes HOPOD1 Hope Works (Pty)
PROODDSS0 MAINT N Abigail  Mine 530.00 609.50 22/11/2021 12:10:22 Yes BEADOL Bearing and Shoe
PRO0O00690  MAINT N Abigail Mine 530.00 609.50 22/11/2021 12:10:22 Yes HOPOO1 Hope Works (Pty)
PROOODSS1 MAINT N Abigal  Mine 600.00 690,00 22/11/2021 12:18:23 Yes TIA001 Titan Group
PROOD0GS1 MAINT N Abigail  Mine 600.00 690.00 22/11/2021 12:18:23 Yes WES001 Westwood Dynamic
PROODDS92 MAINT N Abigail  Mine 459.96 498.95 22/11/2021 12:23:21 Yes HOPOD1 Hope Works (Pty)
PROOO0704 MAINT N Juanda  Kessler 0.00 0.00 28/01/2022 10:44:31 No BIG0001 Big Bargains

m PROODO70S MAINT N Juanda  Kessler 350.00 402.50 01/03/2022 15:26:47 Yes

K »

Open Windows ~ | User : JulandaK | 01/03/2022 | Version : 2.5.0.7 | Example Company v2.5.0.7

11. The Edit Requisition - [purchase requisition number] screen will be dis-
played.

12. Note that the information on this screen is only available for viewing.

13. Click Back to return to the Purchase Requisition Listing screen.

» jisition - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 (—ieiel
| Home | Equpment/Locaons  Contract  Finance /MR Inventory JProjects i Sales  Serice  Reportng  Utiities - & x
Save Layout
Format 4 o
Type Origin Type Warehouse - %
Class Inventory * Origin | Main Warehouse * 2
T e | Related —
Request Date |01/03/2022 15:26:47 s
Billing Address | Kings House =|s
Kings Road
Kings Town
Phone 333 3333333 Requestor Julanda Kessler -
Email eriovee.y@emai.com
Contact Name Employee Y
Partfype PartCode  Desaription Priority WarehouseName | Quantity | UnitCost | TaxRate VAT ExchangeRate SerialNo SuppiierCode SupplierName
9 o ol o = e = = = = = o ol e
» Bl PART  1020-147K Toner Black 3 Main Warehouse 1000  350.000  15.000  52.500 1000 0 SPRODL Sprint Distributors Local

Requisition Info Sub Total 350.00

VAT

!
8

Grand Total 402.50

Open Windows ~ | User : JulandaK | 01/03/2022 | Version: 2.5.0.7 | Example Company v25.0.7
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ISSUE

1. From the Part Requests for WO Code [work order code] screen,
2. Click on the row of the Work Order you wish to issue.
3. Click on Issue.

$ - °'_—>Partllalus|!fnrwo|:mk - ion 2.5.0.7 - Company v2.5.0.7 oo

‘Véri‘ﬂumzl Equipment /Locations  Contract  Finance /MR Inventory JProjects e e e B T - & x

X0 B M % = BSER~ 16 @n

Add  Edt Delete Back | Savelayout Workspaces SaveFilter | Requisiton | lssue | Transfer Note Change Remap Creste | |_alStates- +| Refresh | Print  Export
v Whse  Part  Part
4 For a Print 4| a
Notes a
Docio SourceType State  PartDesc PartCode  Quantity PartType Reference Bin Curren
0 [ ol i - L e L = - StateDesc FullName Notel
qunumsszs WKOR N Black Toner SP1918  5P18-147K 100 C WO0006249  Main Warehouse  DEN-AL 0.00 1| v | w3 L3 =
PQO000S5S51 WKOR N Toner Black 1020-147K 100 C WO0006249  Main Warehouse  DBN-AL 0.00 + | New Request Julanda Kessler  23/11
PQO0005552 WKOR PR Toner Black 1020-147K 100 € WO0006249  Main Warehouse  DBN-AL 0.00

Purchase Orders »

POCode Status  SupplierCode  Suppll

¥ ok o e
» PODDOOS44 P TONDO2 Tonys,
PO0000S47 P KIN10D King S|
PODO0DSH P TON002 Tonys,
PO0000SS0 P SPRO01 sprint
— —_ — »
Open Windows ~ | User:JulandaK | 01/03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7

4. The Select the option as desired screen will display.
5. Select the Issue selected Part Request option if you want to issue the

initially selected part request, or
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6. Select the Issue selected Work Order option if you want to issue all
the part requests linked to the work order.
7. Click on Accept.

+
—
= .
Refer to Part Requests - Issue - Stock Linked to a Work Order (WKOR)
for more information on how to Issue a Part Request.
‘ ¥ Part Requests for WO Code W00006249 - © =8 x|
e Home | Equipment /Locations Contract Finance / HR Inventory Maintenance / Projects Manufacturing Procurement. Sales Service Reporting Utilities. - & X
| e Fb o CT I = - [ ] & @ o
Oz XO0 ®] " E L& B % E B b & @ f
add  Edt Delete Back | Savelayout Workspaces SaveFiter | Requisiton Issue Transfer  Note ‘?Z»?."”e Remap Create | [_alstates- « | Refresh | Print Export
h 5e Part
23
Docho SourceType State  PartDesc PartCode  Quantity PartType Reference eh N Binl Curren
L A0 e o e = o0 o0 Rt o0c = = StateDesc FullName Notel
» PQO0005529 WKOR N Black Toner SP1919 SP19-147K 1.00 C W00006243  Main Warehouse DBN-AL 0.00 1 v | B L+ 3 =
PQOO005551 WKOR N Toner Black: 1020-147K 100 C WO0006249  Main Warehouse DBN-AL 0.00 » New Request Julanda Kessler 23/11
PQO0005552 WKOR PR Toner Black 1020-147K 100 C WO00006249  Main Warehouse DBN-AL 0.00
ESelectﬂveupﬁonasdzsired(-—cw —Jajbx
Home |
Accept | Cancel
Py Purchase Orders L
POCode Status SupplierCode  Supplit
v ol ol e e
©lssus selected Part Request: » | PoOOODS44 P TON0O2 Tonys
N PO000D547 P KIN100 King S
() Issue selected Work Order e e Tonys
PO00D00S50 P SPRO01 Sprint
Open Windows v | User : JulandaK | 01/03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7

NOTE

From the Part Requests for WO Code [work order code] screen,
Click on the row of the part request you wish to add a note against.
Click on Note.

When you receive the Procurement - Request Note message to con-

A w D e

firm;
* Are you sure you want to add a note against this part
request item?
5. Click on Yes.
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$ - oi > for WO Code ion 2.5.0.7 - Example Company v2.5.0.7 el
@ | tome | Equpment/locatons  Contract  Fance [FR  Inventory Projects o Ssles  Serice  Reportng  Utiities - & x
OLZXO ®/ % = H% & B & & @
J = - 2 ! Durban -
@ fdt? X QO - E & 7 U ] Lo & |
Add  Edt Delete Bak | Savelayout Workspaces SaveFiter | Requisiton Issue Trancfor | Note |Change Remap Creste | [_alsites- «| Refresh | Print  Export
i Whse Part Part
Maintenance Format 4 4 Current Print 4 ad
Notes [
Doctio SourceType State  PartDesc PartCode | Quantity | PartType Reference Bl Curren
i e W ol e - o o e - - StateDesc FulName Notef]
[}]rooonosszs  wxor N Black Toner SP1919  SP19-147 100 C WOD006249  Main Warehouse  DBN-AL 0.00 1 v | 0 " =
PQO000SSS1  WKOR N Toner Black 1020-147 100 C WO0006249  Main Warehouse  DBN-AL 0.00 » | New Request Julanda Kessler  23/1
PQUODOSS52  WKOR PR TonerBlack 1020-147K 100 © WOD006249  Main Warehouse  DBN-AL 0.00
Procurement - Request Note 4—0
L ‘ »
£ . . .
Are you sure you want to add a note against this part request item? Purchase Orders »
POCode Status  SupplierCode  Suppli
00— =1 -« |
¥ ol S e
» PODDDOSS4 P TONDO2 Tonys|
POO000S47 P KIN100 King S|
POO00DSHS P TONDO2 Tonys|
POO000SSD P SPRO01 sprint
qc » 4 ”
Open Windows ~ | User: Julandak | 01/03/2022 = Version: 2.5.0.7 | Example Company v2.5.0.7 4

6. The Add a request Item Note screen will be displayed.
7. Add the note details as required and click on Save.

Add a request Item Note - 2507 ol v2.5.0.7 (=<l
Equipment /Locaions  Contract  Finance [HR  Inventory /Projects. Sales  Service  Reporting  Utlities - & x

Back
Process 4 Al

Note Date Time | 01/03/2022 v |®:5227 3

State  Requisition raised -

Mote | Purchase requisition raised for single item on Work Order|

Open Windows ¥

| User : JulandaK | 01/03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7
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8. You will return to the Part Requests for WO Code screen.

9. When you receive the Request Item Processing message to confirm;

10. Click on OK.

* Note has been added to successfully.

$ - e‘_—-b Part Requests for WO Code W00006249
@ | tome | Eaupment/locatons  Contract  Finance /R Inventory  Maintenance /Projects  Manufacturing
p a7 X E = = - o &
‘ y X B = . & R
Add  Edt Delete Back | Savelayout Workspaces SaveFilter | Requisiton Issue Transfer Note Change Remap Create
z Whse  Part
Docho SourceType State  PartDesc PartCode  Quantity PartType Reference  WarehouseName
v o 0 it e i = #lc Al Alc
» PQO000S5529 WKOR PR BlackTonerSP1919  SP19-147K 1.00 C WO0006249  Main Warehouse
PQO0005551 WKOR N Toner Black 1020-147K 1.00 C WO0006249  Main Warehouse
PQOO0D5S52  WKOR PR Toner Black 1020-147% 1.00 C WO0006249  Main Warehouse
Request Item Processing <—° X
i
n Note has been added to successfully.
Open Windows ~

—
Procurement Sales Service Reporting Utilities. - &
—_— < £ -y
7 & [l
A
_AlStstes- «| Refresh | Print Export
&
Notes »
BinLocationName  IssuedStock | Curren
ol = = StateDesc FulName Notel
DBN-AL 0.00 1| v B L: 3 =
DEN-AL 0.00 } Requistonraised  Julanda Kessler  01/03
DEN-AL 0.00
Purchase 0 n |
FOCode Status  SupplierCode  Suppli|
v e e e e
» POOOODS44 P TONDO2 Tonys
PO0000S47 P KIN100 King S
POOO0DS4S P TONDO2 Tonys
POO000SSD P SPROD1 sprint
| User : Julandak | 01/03/2022 | Version : 2.5.0.7 | Example Company v2.5.0.7

CHANGE WAREHOUSE

If there is no stock in the selected warehouse on the part request, then stock can either

be transferred to the requested warehouse, or the warehouse selected, can be changed.

This process can only be done for part requests linked to a work order on a Call or a Pro-

ject.

1. From the Part Requests for WO Code [work order code] screen,

2. Click on the row of the part request you wish to change the Warehouse

for.

3. Click on Change Warehouse.
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4. When you receive Change Warehouse message to confirm;
* Are you sure you want to change the warehouse on part
no. [part code] to a different warehouse?
5. Click on Yes.

8 - @ > Pert Reaucsts for WO Code WO0006257 & sion 2.5.0.7 - Example ¢ —JE)x
| @ | Home | Equpment/Locations  Contract  Finsnce /R Inventory [Projects  Manufacturi Sses  Service  Reporting  Uiities - & x
i = - — —ar— 1
X0 M B % B4 MaEl~ -0 3% |
Oz X = o | s | oo o H ‘
A Edt Dokl Bak | Sevclovedt Worpeces Smvefilr | Rewsson fsue e Mot |Cunge| Remap G| s v Refieh | Pt Boort
~ W Part Pt
Maintenance y Format Print a |
r- |
Hotes 2 |
Doctio SourceType State | PartDesc PariCode  Quaniity ParfType Reference  WarchouseName  BinlocationName  IssuedStock  Curren ‘
0 alle oD 0 o0 = 5 4 oD LS = = StateDesc FulName Notel
[+]paoooos2s0  wikor PR SP2020FuserUnit 20753 100 € WO0006257 MainWarchouse  DEN-A1 0.00 ? | o -
PQO0005550 WKOR N 200 Page Feeder Tray  200PGFT 1.00 B WO0006257  Main Warehouse DBN-A1 0.00 » Requisition raised  Julanda Kessler 28/01
Change Warehouse 4—“
s

Are you sure you want to change the warehouse on part no. 20-753 to a -
different warehouse? it |
Purchase Orders a ‘
o—— e |
POCode  Statis SupplerCode | Supph
s o ol o
Open Windows + | User : Julandk | 03/03/2022 | Verson: 2.5.0.7 | Example Company v2.5.0.7

6. The Select the new warehouse screen will be displayed.
7. Click on the row of the Warehouse you wish to change to.
8. Click on OK.
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. ¥ P ‘WO Code BPO: Version 2.5.0.7 - Example Company v2.5.0.7 - Jl B8 JLx
7(\ e | Equipment/Locations  Contract  Finance /HR  Inventory z /Projects  Manufacturir Sales  Service  Reporting  Utiiies - & x
P = - - @ D O 4F -
Oux0 @ B % LA MG ER~ o &@%
Add  Edt Delete Back | Savelayout Workspaces SaveFilter | Requisiton Issue 7 Note Onr:-;e Remap C -MlStstes- v Refesh | Print  Export |
= [ Part t
Maintenance a Format a Process - Current . Print . D
| Hotes 2
DocNo SourceType State | PartDesc PartCode  Quantity PartType Reference Binl dStock  Curren
v e o e obc o0 = o0 [ D 0 = = StateDesc FullName Notel
» PQO0005260 WKOR: PR 5P2020 Fuser Unit 20-753 100 € ‘WO0006257  Main Warehouse  DBN-A1 0.00 v | ol o =
PQO0005550 WKOR N 200 Page Feeder Tray  200PGFT 1.00 B WO0006257 ~ Main Warehouse  DBN-A1 0.00 » | Requisition raised  Julanda Kessler  28/0
o Select the new warehouse 4——————(&) [ ES
o |
Ok Save Layout
Proc P ad
Description IsBinLocation PCName StoremanName IsDefault: IsStock IsAsset
v o o o o o oflc e~
Main Warehouse No Purchasing Centre Ben Johnson No Yes No
George_Whse No Purchasing Centre Wesley Haynes No Yes No
m JohnsS_Boot No Purchasing Centre Bianca Du Toit No Yes No
AutolssueWhse DBN  No Purchasing Centre Bianca Du Toit No Yes No
Theol_BootWhse No Purchasing Centre Theo Peterson No Yes No
ChrisH_Whse No Purchasing Centre Bianca Du Toit No Yes No
NewBootStock No Purchasing Centre Judith Mudzengi No Yes No
TestNew Warehouse No Purchasing Centre Bianca Du Toit No Yes No
Secondary Stock Ware...  No Purchasing Centre Belinda Sharman No Yes Mo
< Riancah Annt N Biirchacinn Cantre Rianca M Toit Ne Yee Ne M 1
4 I Capture screenchol L »
Open Windows ¥ —

9. Next you will receive the Part request warehouse message to confirm;
* The part request warehouse has been changed to [ware-
house name].
10. Click on OK.

. id P WO Code BPO: Version 2.5.0.7 - Example Company v2.5.0.7 =J(BJ(x]
@ | tome | Equpment/Locations  Contract  Finance /MR Inventory - imm e = e e i - & x
= = ] I B oo 48 -
O XO0 B B % > M 9% = e S &
Add  Edit Delete Back | Savelayout Workspaces SaveFilter | Requisition Mstates- v Refresh | Print  Export |
Maintenance B Format y Current s Print a &
| Hotes 2
DocNo SourceType State | PartDesc PartCode  Quantity PartType Reference BinL dStock  Curren
v o o bl o = o0 o0 s o0 = - StateDesc Fulame Note]
» PQO0005260 WKOR PR 5P2020 Fuser Unit 20-753 100 € WO0006257  Main Warehouse ~ DEN-A1 0,00 ? | o b
PQO0005550 WKOR N 200 Page Feeder Tray  200PGFT 1.00 B WO0006257  Main Warehouse  DBN-A1 0.00 » |Requisition raised  Julanda Kessler  28/0
Change request warehouse <—° x
»
The part request warehouse has been changed to JohnS_Boot. e »
Purchase Orders L)
o— [ o] oo S st
v |l ol o
“« v (Lt »
Open Windows ¥ | User : Julandak | 03/03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7 A
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11. The Part Requests for WO Code screen has been updated with the

selected warehouse for the part request.

Part ‘WO Code 7 - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 - o | x

2

} | tome  Eoupment/Locations  Contract  Fnence/HR  Inventory  Mantenance [Projects  Manufactring  Procwement  Sskes  Service  Reportng  Utiities

OZ%Xx0 @ H & F L -B%ER~ -0 d%8

Add  Edt Delete Back | Savelayout Workspaces SaveFiter | Requisiton Issue Transfer Note Change Remap Creats | |_Ajstates- | Refresh | Print  Export
x Whse  Part |
_____ \ a
t 2 ‘
Docho SourceType  State | PartDesc PartCode  Quantity PartType Reference \ WarehouseName  BinlocationName  IssuedStock  Curreny
» ol o 0 bt = L [ 0 - - StateDesc Fulliame Notel
» PQO0005250 WKOR PR SP2020 FuserUnit  20-753 100 € WO0006257 0.00 L3 o =
PQO00DSS50 WKOR N 200 Page Feeder Tray  200PGFT 1.00 B WO0006257 ~ Main Warehouse  DBN-A1 0.00 » Requisition raised  JulandaKessler  28/01

Purchase Orders 2

POCode Status | SupplierCode | Suppli
? | e e

.
} Open Windows ~ | User ; JulandaK | 03/03/2022 | Version : 2.5.0.7 | Example Company v2.5.0.7 4}

REMAP PART

If a part request was raised for an incorrect part, then the store person can remap the

request to the correct part.

From the Part Request for WO Code [work order code] screen,
Click on the row of the part request you wish to remap the part for.
Click on Remap Part.

> wDd e

When you receive the Remap Part message to confirm;
* Are you sure you want to remap part no. [part code] to an
existing part?
5. Click on Yes.
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‘ - I WO Code - BPO: Version 2.5.0.7 - Example Company v2.5.0.7 -8 | x
IY Home | Equipment/Locations  Contract  Finance /HR  Inventory i [Projects i Sales  Service  Reportng  Utiites - & Xx
P i < - @ =) ol
O2XO0 [ B % - e Gy TR
Add  Edit Delete Back | Savelayout Workspaces SaveFilter | Requision Issue Tra -Mistates- v Reffesh | Print  Export |
Maintenance 4 Format a Process Current 4 Print 4 fad
[ Hotes »
Docho SourceType State | PariDesc PartCode  Quaniity ParfType Reference Bi dStock  Curren
ML e 5 {3 lc = #0c e e o0e = = StateDesc FulName Noted|
PQO0005260 WKOR PR SP2020 FuserUnit  20-753 100 € WO0006257  JohnS_Boot 0.00 ? | "0 e =
PQOO0DS550 WKOR N 200 Page Feeder Tray - 200PGFT 1.00 B WO0006257 ~ Main Warehouse  DBN-A1 0.00 » | New Request Joseph Tmber 010
Remap Part 4—‘
. | »
0 Are you sure you want to remap part no. 200PGFT o an existing part?
Purchase Orders 2
e—, No POCode Status | SupplierCode  Suppli
v o0c W e e
4 » 1 L4
Open Windows ~ | User : JuiandaK | 03/03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7 .

6. The Select the new part screen will be displayed.

7. Click on the row of the part you with to remap the part request to.
8. Click on OK.

. v Part Requests for WO Code WOD006257 - 570 Version 2.5.0.7 - Example Company v2.5.0.7 -2 Jlx]
76 \ Home | Equipment /Locations Contract Finance [ HR. Inventory Mair [ Projects N Sales Service Reporting Utilities. - & X
(n = - = - = —
O X0 B B % <~ = e - Gy & TR
Add  Edt Delete Back | Savelayout Workspaces SaveFilter | Requsion Issue T Note CAlstates- | Refresh | Print  Export |
Maintenance 4 Format 4 Process 4 Current 4 Print “ ad
[ Hotes 2
Docho SourceType State | PartDesc PartCode  Quantity PartType Reference h Curren}
v ofc e #c e e = e 0 e 0 = — StateDesc FullName Notel)
PQOO005260 WKOR PR SP2020 FuserUnit  20-753 1.00 C WO0006257  JohnS_Boot 0.00 ¥ | e e =
» PQOO00SS50 WKOR N 200 Page Feeder Tray  200PGFT 100 B WO0006257 ~ Main Warehouse ~ DBN-A1 0.00 » NewRequest JosephTimber  03/0:
B select the new pand_e =Ja ]l
r—
&
PartCode  Desaription Rate Status PartType  CatDesaiption TaxType
v i e o o e o -
A4NBTS A4Bound Notebook - 78 pages 15.00 A © Stationery VAT
1717147 Black Toner SP1717 15.00 A = Toners VAT
SP17{7MFC  5P1717 Multi Functional Copier 15.00 A A Hardware VAT
1785 Drum for SP1717 15.00 A B Spare Parts VAT
ACRI1111  Acer Copier 15.00 A A Hardware VAT
EADHH Acer copier outer shell 15.00 A B Accessories VAT
ACR-02 Acer rollers 15.00 A (5 Spare Parts VAT
DR111111  Drum 15.00 A 8 Accessories VAT
‘. DR-01 Drum Compenent 1 15.00 A (4 Accessories VAT
no.nY Nertim  Ameanant 3 1| AN A - Arreccarioe VAT 0.t
Open Windows v ‘ »

Help v2024.5.0.7/1.0 - Pg 29 - Printed: 21/08/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cCOO=
Work Orders - Part Requests

9. Next you will receive the Remap Part message to confirm
10. Part No. [part code] has been remapped to part no. [part codel.
11. Click on OK.

$ - Part Requests for WO Code W00006257 - ¢ -
e Home Equipment / Locations Contract Finance /HR. Inventory Maintenance / Projects Manufacturing Procurement Sales Service Reporting Utilities. - F
Al % ¢ (=] = =i - = —_— a
/ S e © E =8 R Durban 1S @R
©2XO 1 S @ o TE
Add  Edt Delete Back | Savelayout Workspaces SaveFiter | Requisiton Issue Transfer Note Change Remap Create | _alstates- v Refresh | Print  Export
=z Whse  Part Part
tsintenance A Print d &
|| Notes 2
‘ = =
Docho SourceType State  PartDesc PartCode  Quantity PartType Reference  WarehouseName  BinLocationName  IssuedStock  Curren
| e Qe A 0 #0e = 0 o0 0 0 = = StateDesc FullName Notefl
PQO0005260 WKOR PR SP2020 Fuser Unit  20-753 100 C WO0006257  JohnS_Boot: 0.00 LG e =
» PQO000S550 WKOR N 200 Page Feeder Tray  200PGFT 1.00 B WO0006257  Main Warehouse  DBN-AL 0.00 » | New Request JosephTimber  03/03
Remap Part 4—0 x
1%
Part No. 200PGFT has been remapped to part no. ACR-01.
Purchase Orders 2
O— [ o] ook sans et s

v B ol e

 Open Windows v | User : Julandak | 03/03/2022 | Version: 2.5.0.7 | Example Company v2.5.0.7

PRINT REMAPPING REPORT

12. The Remapping Report message will display to confirm;
* Do you wish to print the part remapping report?
13. Click on Yes to be directed to the Preview screen, or
* Click on No to return to the Part Request for WO screen.
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$ - Part Requests for WO Code WOD006257 - BP0: Version 2.5.0.7 - Example Company v2.5.0.7 =Jal
| @ | vome | Equpment/Locatins  Contract  Finance /MR Inventory JProjects Facturi Ssles  Service  Reportng  Utiities - & x
G q . - = =R @ 5 | -
QX0 [ S e BB ER>~> O 2@
Add  Edt Delete Back | Savelayout Workspaces SaveFiter | Requiston Issue Transfer Note Che:;e Remap Creaic | [ alswtes- ~ Refesh | Pt Export
> wh Pat  Part
Maintenance a Format a Process Print i
Notes 2
I
Docho SourceType State  PartDesc PartCode  Quaniity ParfType Reference  WarchouseName  BinlocationMame  IssuedStock  Curren |
v oD o e obe oD = b o L -3 = - StateDesc FullName Notel|
PQD0005260 WKOR PR 5P2020 Fuser Unit 20-753 1.00 C WO0006257  JohnS_Boot 0.00 ¥ |0 e -
» PQOOD0S550 WKOR N 200 Page Feeder Tray  200PGFT 1.00 B WOO0006257  Main Warehouse DBN-A1 0.00

» New Request JosephTimber  01/03

Remapping Report 4—————(B)

o
Do wish to print the part remapping report?

Purchase Orders 2

[ |
2 .

4

POCode Status  SuppierCode | Suppl
\ J ® oD T O
) [

— b

| User : JulandaK | 03/03/2022 | Version : 2.5.0.7 | Example Company v2.5.0.7

14. The Part Remap Report will display in the Preview screen.

15. From here you can make cosmetic changes to the document, as well as
Zoom, View, Print, Export or Email the Part Remap Report.

16. Close the Report Preview screen when done.
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[ Preview q—@

File View Background

g i CEIEEYERFEEL

L 100 % v |Q

e -|@]<—e/:

— EIE

o

Part Remap Report

For Attention : Joseph Timber

Original Part Requested :

Part No :
Description
Model No. :

200PGFT
200 Page Feeder Tray

200PGFT

. New Part:

Part No :
Description
Model No. :
Remapped By :

ACR-01

Acer copier outer shel

Julanda Kessler

' Acceptance:

Signature

Page 1of 1

Date

100% (=) 1

&

PRINT PICKING SLIP

1. From the Part Requests for WO Code [work order code] screen,

2. Click on Print.

PRINT ALL REQUESTS ON WORK ORDER

3. When you receive the Picking Slip message to confirm;

* Do you wish to print the picking slip for all requests on
this work order?

4. Click on Yes.
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$ - o—_—pparmzq..sisforwocodewoooosu7 BPO: Version 2.5.0.7 - Example Company v2.5.0.7 —JBJEx
\767 Home: Equipment / Locations Contract Finance /HR Inventory Maintenance / Projects Manufacturing Procurement Sales Service Reporting Utilities - & X
P a7 > & - =3 . 7’ pre—— Y @ | d=m™
7 == = v B, -
X0 B H % Fa~»AB%ER > 16@%
Add  Edt Delete Back | Savelayout Workspaces SaveFiter | Requisiton Issue Transfer Note Change Remap Creste | [ alsmtes- | Refresh | Print | Export |
~ Whse Part Part
Maintenance a Format ‘ Current - Print 4 D
Notes 2
DodNo SourceType State  PartDesc PartCode  Quantity PartType Reference B Currentst
v oD e ool e - L e e = = StateDesc FuilName Notel
PQ00005260 WKOR PR SP2020FuserUnit  20-753 100 C WO00006257  JohnS_Boot 0.00 ® o e =
» PQO00D5550 WKOR N Acer copier outer shell ACR-01 100 B WOD006257 ~ Main Warehouse  DBN-AL 0.00 »  New Request Joseph Tmber  01/03
Picking Slip 4—0
) Lo .
Do wish to print the picking slip for all requests on this work order?
Purchase Orders 2
0——[ = 1
. POCode Status | SupplierCode | Suppi

®|n0c el e

»
Open Windows ~ | User : JulandaK | 04/03/2022 | Version ; 2.5.0,7 | Example Company v2.5.0.7 v

5. The Picking Slip will display in the Preview screen.
From here you can make cosmetic changes to the document as well as
Zoom, View, Print, Export or Email the Picking Slip.

7. As Yes was selected, all the part request items linked to the Work
Order are listed on the slip.

8. Close the Report Preview screen when done.

For a detailed handling of this topic refer to Part Requests - Print (Picking
Slip) for Part Request originating from a Work Order (WKOR)
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File View Background

(3 Preview <—°

?

2 # [= A

Page 1 of 1

- B~ 1@ @ | Q [100% ~| |
Picking Slip
Example Companyv2.5.0.7
StreetNo and Road Name POBOX1234
Area New Town
City Durban
South Africa South Africa
0000 1234
RegNo.: 0000000asa4521 Fax MNo.: 031124545
Processed By : [fldProcessediy] VATNo.: 0000000 TelNo.: 0311234567
Request Source
Reference: WO00006257 Call No. : CNO0O5274
Ref Desc : PROJ4060R002 Call Desc. : PROJ4060R002
Entity Details
Machine :
Location: Durban North
Customer: BIGO0001 BigBargains
Address: 29DuneAve [ferms :cob ]
New Town
Durban
1234
Doc No Part Code Part Dasc Model No Whse Required Qty |
PQ00005260 20-753 5P2020 Fuser Unit JohnS_Boot 1.00000
Availability : Warehouse Bin Available Qty Other Info Picked Qty
Doc No. Part Code Part Desc Model No Whse Required Qty
PQO0D0S550 ACR-01 Acercopier outershell Main Warehouse 1.00000
Availability: ~ Warehouse Bin Available Qty Other Info Picked Qty

100% (=)

= a¥ E3|
e AP

PRINT SINGLE REQUEST

1. When you receive the Picking Slip message to confirm;
* Do you wish to print the picking slip for all requests on

this work order?
2. Click on No.
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$ - Part Requests for WO Code W00006257 - 500: Version 2.5.0.7 - Example Company v2.5.0.7 —JBJEx
\767 Home: Equipment / Locations Contract Finance /HR Inventory Maintenance / Projects Manufacturing Procurement Sales Service Reporting Utilities - & X
. a7 > & - =i .. 7’ S 2 m
7 == = v B, =
QX0 B H & B a9 B0~ 16 &%
Add  Edt Delete Back | Savelayout Workspaces SaveFiter | Requisiton Issue Transfer Note Change Remap Creste | [ alsmtes- | Refresh | Print Export |
v Whse  Part  Part
Maintenance Format ‘ Current Print D
Notes 2
DodNo SourceType State  PartDesc PartCode  Quantity PartType Reference Currentst
v oD e ool e - L e e = = StateDesc FuilName Notel
PQ00005260 WKOR PR SP2020FuserUnit  20-753 100 C WO00006257  JohnS_Boot 0.00 AaL-3 e =
» PQO00D5550 WKOR N Acer copier outer shell ACR-01 100 B WOD006257 ~ Main Warehouse  DBN-AL 0.00 »  New Request Joseph Tmber  01/03
Picking Slip <—°
Do wish to print the picking slip for all requests on this work order? L i
Purchase Ord: 2
— POCode Status | SupplierCode | Suppii|
®|n0c el e
— »
Open Windows ~ | User : JuandaK | 04/03/2022 | Version : 2.5.0.7 | Example Company v2.5.0.7

The Picking Slip will display in the Preview screen.

From here you can make cosmetic changes to the document as well as

Zoom, View, Print, Export or Email the Picking Slip.

the Picking Slip.

8.

Close the Report Preview screen when done.

As No was selected, only the selected part request will pull through to

Slip) for Part Request originating from a Work Order (WKOR)

+
For a detailed handling of this topic refer to Part Requests - Print (Picking
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(2 Preview <—°

File View Background

2 éw [FF\ a a0 ™ L (100% v &
Picking Slip
Example Companyv2.5.0.7
StreetNo and Road Name POBOX1234
Area New Town
City Durban
South Africa South Africa
0000 1234
RegNo.: 0000000asa4521 FaxNo.: 031124545
Ao iy & (Svmcnszndiy] VATNo.: 0000000 TelNo.: 0311234567
Request Source
Reference: WOO0006257 Call No. : CNO005274
Ref Desc : PROJ4060R002 Call Desc. : PROJ4060R002
Entity Details
Machine :
Location: Durban North
Customer: BIG0001 Big Bargains
Address : 29Dune Ave frerms :cop ]
NewTown
Durban
1234
Doc No Part Code Part Desc Model No Whse Required Qty |
. PQO0005260 20-753 5P2020 Fuser Unit JohnS_Boot 1.00000 :
Availability : Warehouse Bin Available Qty Other Info Picked Qty
Page 1 of 1

100% (=)

Related Topics

» Part Requests - Add
« Part Requests - Edit (View)
* Part Requests - Delete

« Part Requests - Requisition - Single Item

» Part Requests - Requisition - Multiple Items

« Part Requests - Issue - Stock Linked to a Sales Invoice (SINV)
e Part Requests - Issue - Stock Linked to a Work Order (WKOR)

MNU.072.013
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